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INTRODUCTION 

Delta Sigma Theta Sorority, Incorporated utilizes the Membership Intake Program as an 
opportunity to help new Deltas see themselves as worthy and beautiful.  We tell them in many 
delightful and interesting ways that we expect them to be kind, intelligent, successful, moral, and 
courageous.  The world is full of obstacles, but in Delta, we turn scars into stars and victims into 
victors.  Injustice, inequality, and dehumanization are not the Delta way. Our way is filled with 
joy and love.  We laugh, sing, and dance remembering that the Muses and Graces were the 
constant companions of the goddesses of Wisdom, Truth and Justice. We, as sisters, help one 
another “make it” in a land of cruel and inconsistent paradoxes. Even how we address each other 
reflects our care.  Soror, the Greek word for “sister,” symbolizes family, protection, love, and 
support.  “Pyramid sister” symbolizes our reverence to one who wears the Delta at our invitation.   
 
Chapter preparation and training are integral components in the education of members.  
These components embrace the ideals, principles, and goals of the sisterhood and the moral 
responsibility of each member.  To this positive end, the entire structure of the Membership Intake 
process has the following objectives: 
 
1. To teach initiates important facts about Delta Sigma Theta as an organization with good 

purposes and meaningful works which contribute to the positive development of the 
individual. 

 
2. To build esprit de corps among the members so that working together (teamwork) is 

experienced as a constructive way of accomplishing individual and group goals. 
 
3. To encourage the sharing of talents and blessings in service to and with others as we work 

to build a just, compassionate, and sane world. 
 
4. To develop a positive “self-image” recognizing the following factors: 
 

 that “self-image” is the key to a positive human personality; and 
 

 that one’s concept of her “self-image” sets boundaries of individual accomplishment. 
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MISSION STATEMENT 

 
Delta Sigma Theta Sorority, Incorporated is an organization of college educated women committed 
to the constructive development of its members and to public service with a primary focus on the 
Black community. 
 

CODE OF CONDUCT 

 
Delta Sigma Theta Sorority, Incorporated, a national service sorority, requires that its members 
exemplify and encourage high cultural, intellectual, and moral standards and that their actions 
exemplify the public and personal behaviors that reflect the ideals and principles espoused by the 
Sisterhood. 
 
Delta Sigma Theta Sorority, Incorporated (“Delta”) has a zero-tolerance hazing policy. The policy 
expressly prohibits all acts and forms of hazing, before, during, and after the Membership Intake 
Process. 
 
The Code of Conduct consists of two parts: the Code of Ethics, which states the types of conduct 
that the Sorority considers acceptable, and the Disciplinary Action Code, which sets forth the 
types of conduct that are unacceptable and the corresponding discipline to be imposed upon any 
individual or chapter that engages in prohibited conduct. 
 
The principles of the Sorority’s Constitution and Bylaws, the Delta Oath, and other governing and 
guidance documents are embodied in the Code Conduct which is embodied in the Members’ 
Agreement Regarding Membership Intake Responsibilities (No Hazing Contract), and the Notice 
to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities Statement. 
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CODE OF ETHICS 

Believing in the worth and dignity of each human being, Delta expects each soror to recognize the 
supreme importance of the pursuit of truth, devotion to excellence, and commitment to social 
responsibility. Each soror is expected to live up to these ideals by embracing and adhering to the 
following ethical principles: 
 
 Each soror shall regard as primary the bond of Sisterhood and the giving of public service. 
 

 Each soror shall uphold the Constitution and Bylaws of Delta Sigma Theta Sorority, 
Incorporated. 

 

 Each soror shall maintain high standards of personal conduct. 
 

 Each soror shall support and promote the goals, objectives and programs approved by Grand 
Chapter. 

 

 Each soror shall treat all persons with dignity and respect. 
 

 Each soror shall exhibit compassionate and courteous behavior toward sorors at all times. 
 

 Each soror shall refrain from making false or misleading statements about the Sorority to 
anyone. 

 

 Each soror shall recognize her personal responsibility to assist with and promote the 
development, improvement, and execution of programs designed to strengthen the Sisterhood. 

 

 Each soror shall uphold and support all persons impartially. 
 

 Each soror shall refrain from engaging in or tolerating any exploitation or disparaging of the 
Sorority.  

 

 Each soror shall refrain from using her membership in a manner that would be inconsistent 
with the Sorority’s underlying principles.  

 
 Each soror shall maintain the confidentiality of all information deemed as such by the Sorority. 
 

 Each soror shall refrain from using the Sorority’s property, including any derivative of its name, 
its symbols, and other trademarks and service marks, for personal and/or commercial use. 

 
 Each soror shall exercise sound business principles in conducting the Sorority’s affairs. 
 
 Each soror shall refrain from engaging in illegal and unsisterly conduct (including any form of 

hazing); shall use her best efforts to protect the Sorority from any such conduct by anyone; 
and shall report any such conduct to the appropriate local, regional or national officer. 

 
 Each soror shall support the Sorority’s programs through the payment of all dues and fees 

approved by Grand Chapter; and 
  
 Each soror shall demonstrate her commitment to public service by participating with her local 

chapter or nationally. 
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MEMBERSHIP INTAKE SCHEDULE 
ACCOUNTABILITY / IMPLEMENTATION CHECKLIST 

 
The Membership Intake Program should proceed in the order listed below. 

NOTE: Where institutional policies differ from those contained in this document, the affected collegiate chapter is 
required to present written documentation of conflicting institutional requirements to the Regional Director for approval. 
 

 
MEMBERSHIP INTAKE PREPARATORY STEP 1  

CHAPTER PREPARATION 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

  
Chapter submits reports required for corporate compliance 
 

Constitution and Bylaws (2015 Edition), Bylaws—Article III – Chapters, 
Section 4C – Any chapter failing to remit the required fees, reports and 
forms shall be declared inactive immediately, and shall not proceed with 
the chapter program nor Membership Intake until all corporate 
requirements are met and the Regional Director declares that the chapter 
is in compliance. 

 
  

A Copy of the Corporate Compliance Letter (Appendix 1) is received from the 
Regional Director. 
 

 
 

 

 
Chapter issues a 10-day written notification to its membership on the intent of the 
chapter to conduct a vote to proceed, or not to proceed with Membership Intake. 
The written notification may be submitted via email, the United States Postal 
Service, or other appropriate forms of communication deemed acceptable by the 
Regional Director.  
 

  
Chapter shows mandatory video “Preparing for Membership Intake - Ready to 
Vote” during the chapter meeting where the vote to conduct membership intake 
will occur. 
 

 Conduct chapter vote to proceed with membership intake. A two-thirds (2/3) vote 
is required of those chapter members present and voting to proceed with 
membership intake. The chapter vote to proceed with membership intake must 
be recorded in the meeting minutes.  
 
Nominations for the Minerva Circle occur at the chapter meeting in which the vote 
to conduct membership intake passed.
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Chapters voting in the affirmative to conduct membership intake must submit The 
Certification of the Chapter Vote to Proceed with Membership Intake Form 
(Appendix 4) to the Regional Director. The mandatory RUSH video is accessible 
via The RED Zone (Wi-Fi connection is required) (Appendix 14).  
 

 

 
Election of the Minerva Circle occurs at the next regular chapter meeting (or a Call 
meeting, collegiate chapters only with approval by the Regional Director.) 
 

 

 
Minerva Circle Election Certification Form (Appendix 5) is submitted to the 
Regional Director. 
 

 

 

Two mandatory DID workshops (one of which must be Code of Conduct DID), a 
minimum of 2 hours each, are completed.  DID workshops must follow the DID 
Workshop Outline (Appendix 7).  

 

 

 
The DID Workshop Completion Form (Appendix 9), listing chapter members 
who completed each workshop is submitted to the Regional Director within five (5) 
business days of completion. 
 

 

 
An Approval to Attend Chapter Membership Intake and Minerva Circle 
Training Memo (Appendix 10) is received from the Regional Director within five 
(5) days. 
 

 

MEMBERSHIP INTAKE PREPARATORY STEP 2 
CHAPTER TRAINING 

 
Date(s), Time, 

Location  
 

REQUIREMENT / ACTION 

 
 

 
The chapter president follows the designated regional procedure for scheduling a 
Chapter Membership Intake Training date (Contact MIT Trainer, State 
Coordinator, or State/Regional MIT Coordinator as designated).  
 

 Schedule the Chapter Membership Intake Training  

 
 
Schedule the Minerva Circle Training  
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Notify approved chapter members of the date and time of the Chapter Membership 
Intake Training. 

 
NOTE: Approved chapter members are those who have attended and completed 
both DID workshops as certified by the chapter president on the DID workshop 
completion form. 
 

 

 
Chapter Membership Intake Training conducted by a certified membership intake 
trainer approved by the Regional Director (8 1/2 hours). (MUST BE COMPLETED 
BEFORE JANUARY 31ST FOR SPRING INTAKE). 
 

 

 
Record chapter member’s attendance at the Chapter Membership Intake Training 
on the Chapter Membership Intake Training Registration Form/Attendance 
Sheet (Appendix 12). 
 

 

 
Minerva Circle Training conducted by a Certified Membership Intake Trainer 
approved by the Regional Director (4 1/2 hours) within seven (7) days of chapter 
membership intake training. (MUST BE COMPLETED BEFORE JANUARY 31ST 
FOR SPRING INTAKE). 
  

 

 
Record the Minerva Circle’s attendance at the Minerva Circle Training on the 
Minerva Circle Training Registration Form/Attendance Sheet (Appendix 
12A). 
 

 

 
The Minerva Circle reviews and finalizes, with the Certified Membership Intake 
Trainer, the prepared Preliminary Membership Intake Calendar of Activities and 
the Membership Intake Budget (Appendix 84) at the Minerva Circle Training. 
These should be reviewed for accuracy, completeness, and finalization so that it 
can be presented to the chapter for a vote at the next regularly scheduled chapter 
meeting. 
 
One of the listed Membership Intake Models (Appendix 52, 53, 54, or 54A) must 
be utilized (without diversion).  Collegiate chapters, whose institutional timelines 
differ from the timelines in these models, must present written documentation 
of the institution’s policy to the Regional Director. 

 
Review and prepare, if applicable: 
 New Initiate Presentation Letter of Intent (Appendix 56); 
 New Initiate Presentation Run of Show (Appendix 57); and 
 New Initiate Presentation Rehearsal Schedule (Appendix 58) 

 

 

 
The Minerva Circle presents the finalized calendar and budget of Membership 
Intake Activities to the chapter for approval at the next regularly scheduled chapter 
meeting. The chapter vote to approve the calendar and the budget must be 
recorded in the meeting minutes. 
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Request Membership Application Documents (MAD) in the RED Zone (See 
Appendix 16 for instructions). Please allow ten (10) business days for receipt.  
 
Also complete and submit the Chapter MIT Verification Form & Membership 
Application Documents Release (Appendix 15) to the Regional Director. 
 
NOTE #1: Chapter must be in compliance in order to receive RUSH materials. 
 
NOTE #2: This step is important as it triggers the Membership Department at 
National Headquarters to send the Interview questions. 

 

 
The chapter president and Leader of the Minerva Circle submit the following items 
to the Regional Director: 
 

1. The Membership Intake Schedule/Accountability Implementation 
Checklist (Appendix 6) (as approved by the chapter) 
 

2. The New Initiate Presentation Letter of Intent (Appendix 56) (If 
applicable) 

 
3. A copy of the RUSH agenda/program  

 Include the names of all RUSH program participants 
 RUSH Announcement(s) (flyer, invites, etc.) 
 RUSH PowerPoint (Must follow the RUSH PowerPoint Chart Content 

(Appendix 19). 
 

 

 
The Regional Director sends the Approval to Proceed with Membership Intake 
Memo (Appendix 17) within five (5) business days.  (Upon receipt, the chapter 
proceeds with the membership intake activities as submitted and approved by the 
Regional Director.) 
 

MEMBERSHIP INTAKE PREPARATORY STEP 3 
RUSH ACTIVITY AND SCREENING 

 
Date(s), Time, 

Location  
 

REQUIREMENT / ACTION 

 

 
Conduct the RUSH Activity  

 Membership Application Documents are discussed, but distribution will be 
electronic. 
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After the RUSH, ONLY the chapter president, Leader of the Minerva Circle and primary chapter advisor 
(Collegiate Chapters) are to interact with those who received access to the Membership Application 
Documents regarding any membership intake questions.   
 
Chapter members are to have NO CONTACT regarding membership intake with those who received 
access to Membership Application Documents until after the Pyramid Induction. Exception an 
applicant may ask a chapter member to write a letter of recommendation.  
 

 

 
Membership Applications, official transcripts, Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities, Letters 
of Recommendation and Verification, Whistleblower Policy, and Applicants 
Waiver Form (collegiate ONLY) or Applicant’s Agreement Parents/Guardians 
Acknowledgement Form (collegiate ONLY) are received from 10 to 21 calendar 

days* after the RUSH Activity.  
 
Alumnae chapters must allow 21 calendar days for applicants to secure 
transcripts and other required documents. 
 
* Chapters can NOT provide a time of day the application packets are due on the deadline day

 
SCREENING 

Allow 2-15 days to complete the following: 
 

 

Chapter issues a 10-day written notification to its membership on the vote of 
applicants for membership. The written notification may be submitted via email, 
the United States Postal Service, or other appropriate forms of communication 
deemed acceptable by the Regional Director.

 

 
Minerva Circle retrieves the final application packets from the chapter’s P.O. Box 
the day AFTER the “must be received” date indicated on the Delta Deadline 
Information Sheet (Appendix 27) 
 

 

 
The Minerva Circle can NOT begin opening packets until the day AFTER the 
deadline date. They must also check the P.O. Box (or where the applications will 
be delivered) the day immediately following the deadline date to retrieve 
application packets. 
 

 
 
Minerva Circle meets to open and process the membership application packets. 
 

 

 
The chapter president must verify the financial status of Deltas writing letters of 
recommendations via The RED Zone.  (Membership Intake > Actions > Financial 
Verification Form – Membership Intake)  
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MEMBERSHIP INTAKE PREPARATORY STEP 4 

APPROVAL, SELECTION, AND AUTHORIZATION 
 

 
Date(s), Time, 

Location  
REQUIREMENT / ACTION 

 

 
All Membership Application packets received by the chapter are submitted to the 
Regional Director bundled in one of four (4) groups: 
 
Packet Group #1 – All applications that constituted a complete packet. MUST 
attached Appendix 30A/30B (as appropriate) to the front of each applicant’s 
packet. NOTE: The chapter will retain ALL envelopes through the end of the 
membership intake process.  
 
Packet Group #2 – All packet materials received by the chapter that did not 
constitute a complete or eligible packet. MUST attach Appendix 30A/30B (as 
appropriate) to the front of each applicant’s packet. Send the envelopes of 
ALL received materials to the Regional Director.  
 
Packet Group #3 – Anything received that does not comply with Group #1 or 2 
(miscellaneous items). The chapter will retain ONLY the copy of all materials. 
The original packet materials MUST be sent to the Regional Director. 
 
NOTE 1: No original Membership Application Packet materials should be retained 
by the chapter. The chapter should retain only the COPY of all materials (excluding 
the transcript). 
 
NOTE 2: Allow time for delivery of packets to the Regional Director based on 
method of delivery (i.e.  FedEx, USPS, overnight delivery, etc.). This time is NOT 
included in the Regional Director’s review time. 
 
NOTE 3: Do NOT require a signature for delivery. 
 

 

 
Regional Director completes review of all received materials and scoring of all 
completed applications (Allow up to 12 calendar days). 
 

 

 
Regional Director and Chapter President and/or Leader of Minerva Circle (and, 
collegiate chapters only, the Primary Chapter Advisor) discuss any scoring 
discrepancies and then agree upon those applicants who are eligible for an 
interview. 
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SELECTION 

Allow 2-10 days to complete the following: 
 

 

 
Notification is sent to applicants whose packets are incomplete, notifying them of 
their ineligibility, via the United States Postal Service (USPS). 
 

 

 
Phone calls are made (48 hours in advance) and notification is sent via the United 
States Postal Service (USPS) to applicants whose packets are complete, notifying 
them of their eligibility for an applicant interview.  
 

 
 
Conduct applicant interviews. 
 

 

 
The day after the last interview, applicant packets are available for chapter 
members to review (if applicable). (A minimum of 4-hours must be allocated) 
 

 

 
Two days after the last interview and the day after the chapter’s review of the 
application packets, conduct chapter vote on applicants. 
 

 
APPROVAL 

 

 
Within twenty-four (24) hours, the Leader of the Minerva Circle and/or the chapter 
president complete the Candidate Approval Form (Appendix 39) and the 
Regional Officers Summary Sheet (Appendix 40) and obtain the appropriate 
signatures on the completed Candidate Approval Form (Appendix 39) and 
submit via email to the Regional Director. Additionally, ALL Membership Intake 
Ballots (Appendix 37) must be mailed directly to the regional director. 
 
 

 

 
Within 3 days, the chapter president enters the information of the applicants who 
received the majority vote of the chapter into the RED Zone.  
 
(Membership Intake > Actions > Submit Applicants) 
 

 

 
Receive Action on Applicants Form (Appendix 41) and notification of 
Candidate Approval in The RED Zone from the Regional Director (Allow up to 5 
calendar days). 
 

 

 
Notify approved candidates by telephone.  Send all approved applicants the 
written Letter of Invitation to Membership (Appendix 43) via the USPS.  
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Send the Letter of Regret (Appendix 44) via the USPS to all applicants who did 
not receive the majority vote or approval from the Regional Director. 
 
NOTE:  Letter of Regret (Appendix 44) must be sent on the same day as 
notification is sent to approved applicants. 
 

 

 
Conduct Candidate Orientation and collect initiation fees from approved applicants 
 
Disseminate and collect Fee Concession Agreement (Appendix 71) 
 
Disseminate and collect Special Soror Form (Appendix 75) 
NOTE: No less than ten (10) days prior to Pyramid Induction and no less than ten 
(10) days prior to Initiation the chapter must contact the sorors listed on the 
Special Soror Form with dates, times and locations for Pyramid Induction and 
Initiation. 
 
Disseminate and collect Emergency Data Sheet (Appendix 76) 
 

 

 
The chapter president updates the applicant status from applicant to candidate (or 
declined) in The RED Zone. (Membership Intake > Actions > Manage Applicants.) 
 
NOTE: The selection of the sorority pin is made by the Minerva Circle for each 
candidate in The RED Zone. 

 

 
Submit Initiation Fees (within 24 hours of receipt) 

 Mail Cashier’s Check or Money Order to the Sorority’s Lock Box, utilizing 
the Remittance of Funds Procedures (Appendix 46); or 

 Wire Transfer/Direct Deposit initiation fees into National Headquarters’ 
Bank of America account, utilizing the Wire Transfer Form (Appendix 47)  

 
NOTE: Immediately fax and/or email the receipt of deposit to National 
Headquarters’ Finance Department. 
 

 

 
Within 48–hours of the Candidate Orientation, submit the following New Initiate 
Presentation documents to the Regional Director: 

 The New Initiate Presentation Run of Show (Appendix 57) 
 The New Initiate Presentation Rehearsal Schedule (Appendix 58) 

 

 

 
No less than ten (10) days prior to Pyramid Induction, contact the sorors listed on 
the Special Soror Form (Appendix 75) with dates, times and locations for 
Pyramid Induction  
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Receive from National Headquarters the Authorization to Hold Pyramid 
Induction Ceremony and Initiation Ceremony (Appendix 51).  
 
NOTE: Allow up to 14 business days, including four days for bank 
processing fees. 
 

 

MEMBERSHIP INTAKE COMPONENT I  
PYRAMID INDUCTION AND FIRST NIGHT MEETING 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

  
View the Code of Conduct video by the national president for all sorors in 
attendance.  This must take place before the Pyramid Induction Ceremony.  The 
mandatory Code of Conduct video is accessible via The RED Zone (Wi-Fi 
connection is required). 
 

  
Conduct the Pyramid Induction Ceremony. 
 

 
 

 
Conduct the First Night Meeting. 
 

  
If Applicable, submit the New Initiate Presentation Letter of Consent 
(Appendix 60) and New Initiate Presentation Signature Form (Appendix 61). 
 
NOTE: Should be emailed to the Regional Director 
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MEMBERSHIP INTAKE COMPONENT II & III 

PYRAMID PREPARATION PERIOD &  
DELTA ACHIEVEMENT TEST * 

 
* All Membership Intake Components II and III related activities must conclude by 11:30 PM 

nightly 
 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 

 
Pyramid Preparation Period Day One   
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Two  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Three  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Four  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Five  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Six  
(Refer to the Membership Intake Program for PPP outlines.) 

 

 
Pyramid Preparation Period Day Seven  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Eight  

 Review and Preparation for Delta Achievement Test (DAT) 
 

 

 
Pyramid Preparation Period Day Nine 

 Administer Delta Achievement Test (DAT)  
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Delta Achievement Test - Retest  
 Administer Delta Achievement Test (DAT) - Retest (if necessary) 
 MUST OCCUR prior to start of The Odyssey Experience 

 

 

 
No less than ten (10) days prior to Initiation, contact the sorors listed on the Special 
Soror Form (Appendix 75) with dates, times and locations for Initiation 
(Sisterhood Reception/Banquet and NIP as applicable) 
 

 

MEMBERSHIP INTAKE COMPONENT IV 
ODYSSEY EXPERIENCE, RIBBON PINNING CEREMONY 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 
 
The Odyssey Experience (up to 2 days) 
 

 

 
Naming of Special Soror(s) and Assigning of Line Numbers must occur during the 
Odyssey Experience  
 

 Conduct the Ribbon Pinning 

 
MEMBERSHIP INTAKE COMPONENT V 

THE NINE DAY PATH * 
 

* All Membership Intake Component V related activities must conclude by 11:30 PM nightly. 
This includes practicing for the NIP. 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 
 
Jewel Day 1 – Compassion 
(Refer to the Membership Intake Program for Jewel Day Components.)

 
 
Jewel Day 2 – Courtesy 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 3 – Dedication 
(Refer to the Membership Intake Program for Jewel Day Components.) 
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Jewel Day 4 – Fellowship 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 5 – Fidelity 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 6 – Honesty 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 7 – Justice 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 8 – Purity 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 

 
Jewel Day 9 – Temperance 
(Refer to the Membership Intake Program for Jewel Day Components.) 
 
 Assign line names and selection by the Pyramids of the name of the line 

 

 
MEMBERSHIP INTAKE COMPONENT VI 

CROSSING-OVER AND INITIATION CEREMONY 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 

 
Conduct the Crossing-Over and Initiation Ceremony 
(Refer to the Official Ritual for ceremonies.) 
 
NOTE: Both of these ceremonies are open to all sorors who are not under 
disciplinary action by the Sorority. 
 

Membership Intake Wrap Up 
Sisterhood Reception/Banquet, 

New Initiate Presentation, New Member Orientation 

 
 
If applicable, Sisterhood Reception/Banquet (Optional) 

 
 
If approved and applicable, conduct New Initiate Presentation. 
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Within three (3) calendar days complete and submit all Membership Intake 
paperwork to National Headquarters: 

 Initiation Certification Card (Appendix 64) 
 Material Verification of Receipt and Destruction (Appendix 65) 
 Line Numbers and Individual Line Names (Enter into The RED Zone) 
 Complete all RED Zone Management of Applicants procedures 
 Candidate/Pyramid Declination/Rescission Form (Appendix 50)

 
 
Within seven (7) calendar days, conduct the New Member Orientation.  
 

 

 
New Initiates must participate in two mandatory chapter DID workshops 

 Fall Initiates: by February 28 
 Spring Initiates: Alumnae: by June 30; Collegiate: by September 30

 
 

Signature ________________________________________________________________________ 
Chapter President            Date 

 
 

Signature ________________________________________________________________________ 
Leader of the Minerva Circle                                 Date 

 
 

Signature ________________________________________________________________________ 
Advisor (If Applicable)                                  Date 
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Membership Intake 
Preparatory Step 1  

 
 
 
 
 

CHAPTER PREPARATION 
 

 
 

Corporate Compliance Checklist 
 

Chapter Vote to Proceed or Not to Proceed with Membership Intake 
 

The Minerva Circle and Election of the Minerva Circle 
 

Initial Preparation of the Membership Intake Calendar 
 

Delta Internal Development Workshops 
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CORPORATE COMPLIANCE CHECKLIST 
 

Before a chapter may begin ANY chapter activity for a sorority year, there must be documentation of the 
completion of a chapter management compliance assessment. 

According to the Bylaws of the Grand Chapter, completion of the Chapter Management Compliance 
Assessment includes submission of the following to National Headquarters: 

 All Annual Dues- Local and National  
 Chapter Rules of Order Form  
 Chapter Policies and Procedures 
 Annual Report of Chapter Officers Form 
 Chapter Demographics Reporting Form 
 Projected Chapter Program for the Ensuing Year (Chapter Calendar) 
 Financial Report and Federal Income Tax Group Return Form (Annual) 
 National and Regional Corporate Fees (Due same time as Grand Chapter dues) 
 Per Capita Improvement Fund Fee (Due same time as Grand Chapter dues) 
 Annual Chapter Liability Insurance 
 Annual Chapter Bonding Insurance 
 Internal Audit Report Form (IAR-1) (Annual Audit form) 
 Advisors Certification Form (Collegiate Chapters) - The Regional Director must approve 

Collegiate Chapter Advisors 
 Outstanding Membership Intake Documentation/Material(s) (if applicable) 
 GPA Compliance Report Form (Collegiate Chapters)* 
 Inactive Chapter Members Report Form (Collegiate Chapters) 
 Special Dispensation Form (if applicable) 
 Transition Checklist 
 Chapter History Template 
 501(c) (3) Annual Registration Statement (if applicable) 
 Annual Review Acknowledgment Form (Collegiate Chapters)  
 Risk Management Form 
 Acceptance of Fiduciary Responsibility Forms- (President/Treasurer/Financial 

Secretary/Assistant Treasurer/Assistant Financial Secretary/Chair, Internal Audit)  
 

The regional director must notify the chapter of its compliance status before the chapter may proceed with 
any chapter program activities utilizing the Corporate Compliance Letter (Appendix 1).  
 
Chapters are required to submit an outline of all planned activities, with dates and location of activities, to 
the regional director. 
 
Chapters deficient in any Bylaws requirement(s) must complete missing item(s) before proceeding.  
 
The regional director will notify chapters of the areas in which they are deficient utilizing the Corporate 
Non-Compliance Letter (Appendix 2). 
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*NOTE 1: Per action of the 52nd National Convention in Houston, Texas “all collegiate sorors must 

maintain a minimum cumulative grade point average of 2.75 on a 4.0 scale or 1.75 on a 3.0 
scale.”  The GPA must be verified each grading period (including summer session, unless 
the college/university does not issue summer grades) by the chapter advisor.   
 
Collegiate members who have not maintained a minimum grade point average of 2.75 
must follow the guidelines in the Inactive Chapter Member Status Letter.   

 
NOTE 2: If chapters have less than the required number of eligible members at any time during the 

sorority year, they must request and receive special dispensation from the Regional Director, 
utilizing the Chapter Request for Special Dispensation Form (Appendix 3). 

  

CHAPTER VOTE TO PROCEED OR NOT TO 
PROCEED WITH MEMBERSHIP INTAKE 

 
1. Chapters shall vote to proceed or not to proceed with the Membership Intake Process during 

the sorority year in which the chapter plans to conduct Membership Intake. 
 

2. In accordance with the Constitution and Bylaws of the Grand Chapter of Delta Sigma Theta Sorority, 
Incorporated, a chapter must issue a 10-day written (via email, the United States Postal Service, 
or other appropriate forms of communication deemed acceptable by the Regional Director) 
notification to its membership declaring the intent of the chapter to conduct a vote whether to 
proceed or not to proceed with Membership Intake during the current sorority year.   

 
3. The chapter vote to proceed or not to proceed with membership intake must occur during a regular 

chapter meeting within the sorority year of the chapter’s scheduled Membership Intake activities. 
During the chapter meeting in which the vote to conduct or not to conduct Membership Intake 
occurs, the chapter must show the mandatory Membership Intake Video – “Preparing for 
Membership Intake - Ready to Vote” – which can be downloaded from the RED Zone.  
Immediately following the viewing of the video, the chapter votes on whether to conduct or not to 
conduct Membership Intake. 

 
4. The motion to conduct membership intake must pass by a two-thirds (2/3) vote of those chapter 

members present and voting, in order for the chapter to proceed with conducting membership 
intake.  

 
5. The Certification of the Chapter Vote to Proceed with Membership Intake (Appendix 4) must 

be submitted to the Regional Director, no matter the results of the chapter vote to proceed or not 
proceed with membership intake. 
 
NOTE 1: If a chapter decides at a later point and time to rescind its vote to conduct 
membership intake, the motion to rescind must pass by a two-thirds (2/3) vote of those 
members present and voting on the motion. 

 
NOTE 2:  Constitution and Bylaws (2015) Edition - Bylaws ARTICLE III – 

CHAPTERS, Section 4. CHAPTER RESPONSIBILITY 
B. In the event that the Grand Chapter is caused to incur legal expenses, 

including but not limited to, attorneys’ fees, settlement    amounts, judgment 
awards, interest and costs, as the result of claims or lawsuits arising out of the 
contracts, acts or conduct of a particular chapter, its officers or members, the 
chapter from which    such claim or lawsuit arose shall be liable to reimburse the 
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Grand Chapter for all such expenses upon terms satisfactory to the National 
Executive Board. Failure of a chapter to make such reimbursement shall result in the 
imposition of such disciplinary action against the chapter, as the National Executive 
Board deems appropriate. 

 

THE MINERVA CIRCLE AND  
ELECTION OF THE MINERVA CIRCLE 

 
1. If the chapter votes to proceed with the Membership Intake Process, the chapter shall elect the members 

of the Minerva Circle at the next regular chapter meeting (or a Call Meeting—Collegiate Chapters 
Only.  This meeting will require approval from the Regional Director).  

  
2. The chapter shall open the floor for nominations of the Minerva Circle at the same chapter meeting in 

which the vote to conduct membership intake occurred.   
 
3. Nominations for the positions on the Minerva Circle are conducted by the elected Nominating Committee 

of the chapter. The chapter president/presiding officer calls for the nominations from the floor.  
 
4. The floor will not be open for nominations on the day of the election of the Minerva Circle.  
 
5. The election of the Minerva Circle is overseen by an Elections Committee.  The chapter president needs 

to be prepared to appoint the Elections Committee on the day the chapter votes to proceed with the 
Membership Intake Process.    

 
a. The election of the Minerva Circle is by secret ballot and members of the Minerva Circle are 

determined by a majority vote (more than half of the votes cast by members legally entitled to vote, 
excluding blanks, or abstentions at a properly called meeting) of the chapter members present and 
voting (e.g., 19 x ½ = 9 ½. 10 votes needed for majority).   
 
NOTE: Those elected to the Minerva Circle MUST receive the majority vote. In the event a majority 
vote is not achieved, the top candidates (nine (9) for the Jewel positions; two (2) for the other 
positions) would be included in a run-off election until a majority is achieved. 

 
b. A member can be nominated for more than one position on the Minerva Circle.  Except in the case 

of chapters on Special Dispensation, if the member is elected to more than one position, she must 
select one position to maintain.  

 
c. If a vacancy occurs on the Minerva Circle, the position will be filled according to the chapter’s policies 

and procedures.  If the procedure is not addressed, the chapter should contact their Regional 
Member of the National Scholarship and Standards Committee.  

 
NOTE: If a member of the chapter’s Nominating Committee desires to serve on the chapter’s Minerva 

Circle, she must recuse herself from her Nominating Committee position for Minerva Circle 
deliberations and decisions. The elected Nominating Committee member continues to serve on the 
chapter’s nominating committee at the conclusion of the Minerva Circle deliberations for other 
chapter nominating committee matters.    

 
6. The results of the Minerva Circle election must be sent to the Regional Director by the chapter president 

using the Minerva Circle Election Certification Form (Appendix 5). 
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7. Upon election, the Minerva Circle is a special committee for the purpose of implementing the 
Membership Intake process.  At the conclusion of the intake process, the committee is dissolved. 

 
8. The Leader of the Minerva Circle, the Convener of the Odyssey Experience, and the Keeper of the 

Muses and Graces are the only positions elected by position and in accordance with the Administrative 
Procedures for Membership Intake. The Nine Jewels of the Minerva Circle shall be elected as a group. 
The actual jewel positions are determined later during a Minerva Circle meeting. 

 
The Minerva Circle is charged with the responsibility of planning and implementing all phases of the 
Membership Intake Process.  The duties of the Minerva Circle can be found in the Membership Intake 
Program document.  The coordinator of the Membership Intake activities is the Leader of the Minerva Circle.  
The Minerva Circle consists of the following elected positions: 

 
Leader of the Minerva Circle* 
Nine (9) Jewels 
Keeper of the Muses and Graces 
Convener of the Odyssey Experience 
Chapter President** 
Financial Secretary** 
Primary Chapter Advisor (Collegiate Chapter) ** 
 

(*) May be designated by virtue of an elected position as provided for in the chapter’s policies and 
procedures, (e.g., Vice President). 
 

(**) Members of the Minerva Circle by virtue of their elected positions. 
 
Standard qualifications for the election of members of the Minerva Circle are as follows: 
 

1. Must have been a member of the chapter for the past two years (two years prior to the current 
sorority year) at the time of election to the Minerva Circle and must maintain her member status for 
the entire membership intake process.  NOTE: The two-year membership requirement is not 
applicable for collegiate members. 
 

2. Should be knowledgeable of current sorority policies and procedures. 
 

3. Must have been a member of a committee of the chapter for the past two years (two years prior to 
the current sorority year).  NOTE: The two-year requirement is not applicable for collegiate 
members.  
      
  In addition to the above qualifications, it is desired that the member: 

 Exemplify/demonstrate a team spirit, “esprit de corps.” 
 Support the current Membership Intake Program. 
 Honor the oath of confidentiality. 
 Commit to attendance and participation at PPP, Odyssey, and jewel nights. 
 Commit to the complete and accurate implementation of the Membership Intake 

Program. 
 

4. Members of the Minerva Circle, including the Primary Chapter Advisor and all members of the 
Advisory team, must complete the chapter’s Membership Intake Training Workshop within the 
sorority year of the chapter’s scheduled Membership Intake activities. 
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5. The duties and responsibilities of the Minerva Circle and its members are detailed in the Membership 
Intake Program of the Grand Chapter of Delta Sigma Theta Sorority, Incorporated. In addition to the 
duties and responsibilities outlined, the Minerva Circle is required to present the proposed calendar  
of membership intake activities to the chapter for review and approval prior to submitting the 
calendar to the Regional Director.   

 
6. The Minerva Circle members are the only members who are permitted to screen the 

membership application packets. 
 

INITIAL PREPARATION OF THE  
MEMBERSHIP INTAKE CALENDAR 

 
1. After the election of the Minerva Circle, the Minerva Circle must meet to prepare a preliminary 

membership intake schedule of activities and to determine which jewel positions the sorors elected 
as jewels will represent during the membership intake process. 
 

2. The schedule of activities will be utilized during the membership intake training workshop. The 
Minerva Circle must utilize the Membership Intake Schedule Accountability/ Implementation 
Checklist (Appendix 6).   
 

3. Following the membership intake training, the Minerva Circle must present the finalized proposed 
Membership Intake Schedule Accountability/ Implementation Checklist (Appendix 6), 
including dates, times, and locations to the chapter for review and approval at a regularly scheduled 
chapter meeting.   
 

4. The chapter vote on the calendar must be recorded in the meeting minutes. 
 

DELTA INTERNAL DEVELOPMENT (DID) 
WORKSHOPS 

 
Chapters voting to proceed with the Membership Intake Process must conduct two (2) Delta Internal 
Development (DID) workshops, a minimum of two (2) hours each.  
 
One of the mandatory workshops must be Code of Conduct.  
 
Both DID workshops must be completed prior to the chapter Membership Intake Training.  
 
Chapter presidents shall contact their regional director for the process used to schedule approved Delta 
Internal Development (DID) training workshops, conducted by a certified DID trainer. 
 
All chapter members who plan to participate in the chapter’s membership intake process must complete 
two (2) required DID workshops (conducted by their chapter) in their entirety prior to attending the 
Membership Intake Training Workshop.  
 
Advisors and approved reactivation team members whose alumnae chapter will conduct membership intake 
must attend the DID workshops of the collegiate chapter which they are approved to advise/assist. 
 

The Delta Internal Development Workshop Request Approval Form (Appendix 8) must be submitted 
to the Regional Director for approval prior to the chapter DID workshop(s). 
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The DID workshop topics are listed below: 
 Code of Conduct (mandatory) 
 Sisterhood (must be the Leadership Academy DID Module) 
 Rules of Order and Policies and Procedures (must be conducted by Regional Member of  

Scholarship and Standards) 
 Delta Official Songs  
 Fiscal Management (must be conducted by a member of the National Finance Committee) 
 Chapter Management  
 Protocol and Traditions  
 Officers Roles and Responsibilities 
 Other topics as approved by the Regional Director or National Scholarship and Standards  

Committee 
 

A retreat is not considered a DID Workshop; however, one of the above listed workshops can be 
presented during a chapter retreat.  Within five (5) business days of the chapter’s completion of the two 
(2) DID workshops; a Delta Internal Development DID Workshop Completion Form (Appendix 9) must 
be submitted to the Regional Director listing the names of the chapter members who completed each 
workshop. It is the chapter president’s responsibility to certify that the names listed on the DID Workshop 
Completion Form attended the DID workshop and participated during the entire 2 hour time frame. 

Code of Conduct (Mandatory) 
 Elements of the Code of Conduct 
 Code of Ethics 
 Definition of Terms 
 Disciplinary Action Code 

 
Sisterhood Workshop (Leadership Academy DID Module) 

 Core Values, Ideals and Values associated with Sisterhood   
 Principles of the nine cardinal virtues 
 Minerva Circle of Identity 
 Delta Code of Ethics and Code of Conduct 

 
Rules of Order & Policies and Procedures Workshop 

 Definition of Terms – Rules of Order, Policies and Procedures 
 Relationship between Grand Chapter Policies and Procedures, Rules of Order, and Chapter 

Policies and Procedures. 
 Chapter Policies and Procedures 

 
Delta Official Songs Workshop 
Review of words and music of the six (6) Official & Ceremonial Songs of the Sorority 

 Delta Sigma Theta National Hymn 
 Delta Prayer 
 Beta Hymn 
 Delta Sweetheart Song 
 Delta Mizpah 
 Pyramid Hymn 

 
Review of Words and Music of Songs used in ceremonies 

 Lift Ev’ry Voice and Sing 
 I Would Be True 
 Reach Out and Touch Somebody’s Hand 
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 This Little Light of Mine 
 Love Lifted Me 
 Leaning on the Everlasting Arms 
 I Will Trust in the Lord 
 Hallelujah 
 Lead Me, Guide Me 
 How I Got Over 
 Once to Every Man And Nation  
 Believe In Yourself 
 Climb Every Mountain 

 
 

Chapter Management* (Leadership Academy DID Module) 
*Workshop content will be specific to the chapter and addresses the operation and structure of the 
chapter conducting the DID. 
 

 Chapter Leadership Structure 
- Elected Officers and Positions 
- Appointed Positions 
- Criteria for Election/Appointment 
- Duties and Responsibilities 

 Chapter Administrative Structure 
- Standing Committees 
- Special Committees 
- Ad Hoc Committees  

 Officer and Committee Duties and Responsibilities 
 Chapter Service Area 
 Chapter Fiscal Policies 
 Chapter Meetings, Quorum, Elections 
 Chapter Policies and Procedures 

- Creating, Amending 
- Required Contents 

 
 

Protocol and Traditions (Leadership Academy DID Module) 
 Definitions 
 Basic Traditions 
 Definitions of and Respect and Recognition due to: 

- Founders 
- National President 
- Past National Presidents 
- Regional Officers 
- Honorary Members 
- Chapter Charter Members 

 Rites of Passage 
 Appropriate Greetings 
 Official Symbols 
 Official Insignia – Definitions, appropriate usage 
 General Policy – Who Speaks for Delta 
 Use of Confidential Sorority Materials 
 Rap Order 
 Attire and Ceremonial Setting 
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Membership Intake 
Preparatory Step 2  

 
 
 

Chapter Training 
 

 
 
 
 

Chapter Membership Intake Training 
Minerva Circle Training  

Finalizing the Membership Intake  
Calendar of Activities 

Request for Membership Application Documents 
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CHAPTER MEMBERSHIP INTAKE TRAINING AND 

MINERVA CIRCLE TRAINING 
 
The time allotted for the Chapter Membership Intake Training, which members of the Minerva Circle 
must attend, must be a minimum of eight and one-half hours (8 ½ hours). The Minerva Circle must 
also attend a separate and additional training for a minimum of four and one-half hours (4 ½ hours). 
These trainings must be held within seven (7) days of each other. (THIS DOES NOT INCLUDE 
LUNCH) 
 
MI DEAD ZONE 
BOTH TRAININGS MUST BE COMPLETED BEFORE JANUARY 31ST WHEN CONDUCTING 
MEMBERSHIP INTAKE IN THE SPRING. Additionally, the trainings may NOT be conducted during 
the period of December 23 – January 2 and chapters should consider any periods when our National 
Headquarters will be closed for the holidays. 
 
NOTE 1:  The training workshop should emphasize that the Membership Intake Program as well as 
our Sisterhood is based upon Christian principles, and all activities should be predicated on this 
philosophy 
 
NOTE 2:  Chapters with fourteen (14) or less members may not be required to hold a separate 
Minerva Circle Training. Consult the Regional Director for approval. 
 
NOTE 3: Chapters will not be allowed to move forward in the Intake process until all training is 
complete. 
 

1. Chapters will receive written authorization from the Regional Director, indicating the approval for the 
chapter to proceed with Membership Intake training via the Approval to Attend Chapter 
Membership Intake and Minerva Circle Trainings (Appendix 10).   
 

2. Upon receipt of the authorization from the regional director, the chapter resident initiates the regional 
director’s directive to schedule the chapter membership intake and Minerva Circle trainings.  

 
3. It is mandatory that the elected members of the Minerva Circle, as well as every chapter member 

who plans to participate in “ANY STEP’ of the membership intake process must complete the 
chapter membership intake training within the sorority year of the chapter’s scheduled membership 
intake activities. 
 

4. It is mandatory that the elected members of the Minerva Circle also attend a separate and 
additional training. 
 

5. Collegiate chapters may not be trained without an approved advisor attending the chapter 
membership intake/Minerva Circle training.     

 
6. It is crucial that every member who desires to participate in their chapter’s membership intake 

process be fully trained. Therefore, those who arrive more than 20 minutes later than the 
scheduled workshop start time and/or do not remain for the entire training will not be certified or 
allowed to participate in the membership intake process.   
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7. The trainer will verify compliance using Chapter Membership Intake Training Registration 
Form/Attendance Sheet (Appendix 12) and Members’ Agreement Regarding Membership 
Intake Responsibilities (No Hazing Contract) (Appendix 13). 

8. Chapter members, especially Minerva Circle members, must be trained at their chapter membership 
intake training.  

 
9. However, in extenuating circumstances, both chapter members and Minerva Circle members may 

be trained with another chapter if approved by the Regional Director. 
 

10. The chapter membership intake training, which is designed for ALL participants, will be eight and 
one half hours, which does not include lunch. This all day training workshop seeks to provide 
transparency in the membership intake process and to close the gap between the training of chapter 
members and the members of the Minerva Circle. 
 

11. The Minerva Circle Training, which is designed specifically for the Minerva Circle members, will be 
four and one half hours, which does not include lunch. This training workshop delves more deeply 
into the components and requirements of the Minerva Circle.  

 
12. Former members (sorors who have graduated from the collegiate chapter) should have NO 

involvement with the Collegiate Chapter with the exception of what is outlined in the Membership 
Intake Participation Guide (Appendix 69). 

 
13. The chapter president is responsible for certifying the names of chapter members who attended the 

two required chapter DID trainings and are certified to attend the chapter membership intake training 
and the Minerva Circle training.  These are the only names that should be recorded on the 
Membership Intake Training Registration Form/ Attendance Sheet (Appendix 12) and the Minerva 
Circle Training Registration Form/Attendance Sheet (Appendix 12A). 

 
The following will be discussed during the Chapter Membership Intake Training: 
 Membership Intake Introduction 
 Nine Principles of Membership Intake 
 Deltas Oppose Nonsense Totally (DONT) Session 
 Roles and Responsibilities and Communications, Commitment, and Participation 

 Chapter Officers 
 Processing the Paperwork  
 Chapter Members 
 Chapter Advisor(s), if applicable 
 The Minerva Circle 

 Criteria for Minerva Circle Membership 
 Working as a Team  

  The Chapter members and the Minerva Circle as a team 
 Membership Intake Preparatory Steps 

o Chapter Preparation and Training 
o Creating the Calendar 
o Creating the MI Budget 

 Requires chapter approval 
o RUSH 

 Preparation 
 Creative Programs 
 Creating Handouts 
 Authorized Chapter Participants 
 University Official, if applicable  
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o Processing the Membership Application 
 Criteria for Membership 

o Screening and Selection Process 
 Packet Reviews and Assessment 
 Letter Content 
 Public Service Defined  
 Candidate Rating Sheet/Scoring/Reporting 

o Interviews and Preparation 
 Mock Interviews (mandatory during training) 
 Scoring Interviews 
 Tallying Results 

o Approval and Authorization 
o Candidate Orientation and Collection of Fees 
o Membership Intake Components 

 Ceremonies 
 Planning and Preparation of Ceremonies 
 Role of Chapter Ritual and Ceremonies Committee 

 Pyramid Induction 
 Attire for Pyramids 
 Attire for Chapter Members 
 Invited Sorors 

 First Night (Focus – Insight – Respect – Sisterhood – Trust) 
 Roles and Responsibilities 
 Information 
 Attendance 

 Pyramid Preparation Period (PPP) 
 Attendance and Attire 
 Do’s and Don’ts 

 Delta Achievement Test (DAT) 
 Teaching and Learning Strategies 
 Pass/Fail 
 Outcomes 
 Next Steps 

 Odyssey Experience 
 Planning and Preparation 
 Component Activities 
 Chapter Member Payment of Fees 
 Participation and Attire 
 Ribbon Pinning 

 Nine Day Path/Jewel Days 
 Components 
 Planning and Preparation 
 Activities 
 Giving of Names (Individual and Line) 

 Crossing-Over and Initiation 
 Attire for Pyramids 
 Attendance and Attire for Chapter Members 
 Invited Sorors 

 Post Membership Intake Activities 
 Initiation Certification Card 
 Signing immediately following Initiation 
 Submitting to National Headquarters 
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 Sisterhood Banquet/Reception 
 Planning and Preparation (Includes Fees) 
 Invited Guests 

 Gifts 
 New Members 
 Chapter Members 

 New Initiate Presentation Guidelines 
 Planning and Preparation 
 Code of Conduct 

 New Member Orientation 
 Planning and Preparation 
 Attendance 

 Wrap-Up 
 Questions and Answers 
 Final Word from the MI/MC Trainer 

 
The following will be discussed during the Minerva Circle Training: 

 Working as a Team  
 The Minerva Circle 

 RUSH Activities 
 Sample Agenda (Appendix 19) 
 Finalize RUSH 
  Flyer/Invitation 
  Program 
 PowerPoint 

 Screening and Selection Process 
 Packet Reviews and Assessment 
 Letter Content 
 Public Service Defined  
 Candidate Rating Sheet/Scoring/Reporting 

 Interviews and Preparation 
 Mock Interviews (mandatory during training) 
 Scoring Interviews 
 Tallying Results 

 Approval and Authorization 
 Voting on Applicants 
 Cap levels 

 Candidate Orientation and Collection of Fees 
 Remittance of Fees to National Headquarters 
 Membership Intake Components 

 Ceremonies 
 Planning and Preparation of Ceremonies 
 Role of Chapter Ritual and Ceremonies 
 Mock Ceremonies 
 Small Groups to Conduct Ceremonies 

 Pyramid Induction 
 Ribbon Pinning 
 Nine Day Path (Jewel Days)  
 Crossing-Over Ceremony  
 Initiation 

o Finalize MI Calendar    
o Finalize MI Budget  
o Present to Chapter (MI Calendar) 
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o Questions and Answers      
o Final Word from the MI/MC Trainer 
o Recommendation to Regional Director for Chapter to Proceed 

 
14. The MEMBERS’ AGREEMENT REGARDING MEMBERSHIP INTAKE RESPONSIBILITIES (NO 

HAZING CONTRACT), (Appendix 13) and WHISTLEBLOWER POLICY (Appendix 80) must be 
signed by each chapter member and certified by the Membership Intake Trainer during the 
Membership Intake Training Workshop.  
 

15. Within five (5) business days of the completion of the Chapter Membership Intake Training, the 
certified trainer must MAIL the original “No Hazing Contracts” (Appendix 13) and the 
Whistleblower Policy (Appendix 80) to the regional director. Additionally, the certified 
trainer(s), should email copies of the Chapter MIT Verification Form and MAD release (Appendix 
15), Chapter Membership Intake Training Registration Form/Attendance Sheet, (Appendix 
12), the Minerva Circle Training Registration Form/Attendance Sheet, (Appendix 12A), 
Trainers Summary Report (Appendix 70), and the Membership Intake Budget (Appendix 84) 
to the regional director.  

 
 

FINALIZATION AND APPROVAL OF  
THE MEMBERSHIP INTAKE ACTIVITIES 

 
1. The Minerva Circle must present the proposed Calendar of Membership Intake Activities Membership 

Intake Accountability/Implementation Schedule (Appendix 6), including dates, times, and locations 
and also the Membership Intake Budget (Appendix 84) to the chapter for review and approval at a 
regularly scheduled chapter meeting that follows the Chapter Membership Intake Circle Training.  
 

2. The chapter vote of the calendar and the budget must be noted in the meeting minutes. 
 
3. The chapter submits to the Regional Director the chapter approved calendar of Membership Intake 

Activities, the RUSH agenda, the RUSH program (including the names, of all RUSH program 
participants) a copy the RUSH PowerPoint created utilizing the RUSH PowerPoint provided by the 
Scholarship and Standards Committee (Appendix 19), and all RUSH announcements (flyers, 
invites, etc.).  

 
4. If applicable, the chapter also submits the New Initiate Presentation Letter of Intent (Appendix 56), 

the New Initiate Presentation Run of Show (Appendix 57), and the New Initiate Presentation 
Rehearsal Schedule (Appendix 58) to the regional director. 

 
5. Chapters whose calendars and RUSH agenda are acceptable will receive an Approval To Proceed 

With Membership Intake Memo (Appendix 17) from the regional director giving the chapter 
permission to proceed with their approved calendar of membership intake activities.  

 
6. If the regional director has questions about the chapter’s schedule, she will notify the chapter using the 

Denial of Approval to Proceed with Membership Intake Memo (Appendix 18) 
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MEMBERSHIP INTAKE PROGRAM CALENDAR 
 

Refer to Appendix 6 for each task and additional/specific requirements. 
Calendar Action Participants Responsible People

Minimum of 10 Days 
notification 

 
Chapter Preparation  
 
Written notification to 
chapter members of 
chapter vote to conduct 
Membership Intake 
 
Order mandatory video – 
Preparing for Membership 
Intake—Ready to Vote 
 
 

 
 
 
Chapter Officers 
 
 
 

 
 
 
Chapter Executive Board 

30 – 60 Days 
 
 
 

 
Show Video – Preparing 
for Membership Intake—
Ready to Vote 
 
Conduct Chapter Vote for 
Membership Intake 
 

 
Chapter Members 
 
Chapter Members 

 
Chapter Executive Board 
 
Chapter Executive Board 

 

 
Nomination of the Minerva 
Circle members 
 
Election of the Minerva 
Circle 
 

 
Chapter Members 
 
Chapter Members 
 

 
Nominating Committee  
 
Elections Committee 

 

 
Preparation of the 
Membership Intake 
Calendar 
 

The Minerva Circle The Minerva Circle 

 

 
Conduct two (2) Delta 
Internal Development 
(DID) Workshops. 
- One of which must be 

Code of Conduct 
 

 
Chapter Members 

 
Certified DID Trainer 

MUST BE COMPLETED 
BEFORE JANUARY 31ST 
FOR SPRING INTAKE 

 

 
Chapter Membership 
Intake Training  
 

 
Chapter Members 

 
Certified MIT Trainer 

MUST BE COMPLETED 
BEFORE JANUARY 31ST 
FOR SPRING INTAKE 

 

 
Minerva Circle Training  
 

 
Minerva Circle 

 
Certified MIT Trainer 

 
Chapter votes on 
Membership Intake 
Calendar and Budget

 
Chapter Members 

 
Chapter President 
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Calendar Action Participants Responsible People

 

 
Regional Director 
approves Membership 
Intake Calendar, RUSH 
program, RUSH agenda.  
 

N/A 

 
Regional Director 

 
Up to 10 business days 

 
Request and Receive 
MAD 
- Initiates the sending of 

the interview 
questions and 
guidelines 

 

 
 

 
Minerva Circle  
National Headquarters 
team 
 

 
1 Day 

 
 
 
 
 
RUSH 
 

 
Interested Women 
Applicants for Membership 
Minerva Circle 
Chapter members 
Approved Invited Guest 
(College/University Official, 
Approved by Regional 
Director) 

 
Minerva Circle  
Trained Chapter members 

 
10 – 21 Days 

 

 
Submission of 
Applications for 
Membership 
 

 
Applicants for Membership 

 
Applicants 

2-15 Days 

 
Screening 

(1) Complete 
application packet 

(2) Rating of 
applications

 
 
Applicants for Membership 
Minerva Circle 
 

Minerva Circle  

Up to 2 Days 

 
Send all received 
materials to Regional 
Director 
 

 
Minerva Circle 
 

Minerva Circle 

Up to 12 Days 
RD Review and Scoring of 
Packets  

 
 N/A Regional Director 

Up to 10 Days 

 
Selection 

(1) Notification to 
applicants 

(2) Interviewing of 
applicants 

(3) Presentation of 
applicants/Review 
of packets by 
chapter 

(4) Chapter vote 
 

 
Minerva Circle 
Minerva Circle 
Minerva Circle/ Chapter 
members 
Chapter members 

Minerva Circle and 
Chapter 

Up to 5 days 
 
Approval by the Regional 
Director 

N/A Regional Director 
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Calendar Action Participants Responsible People
 

Up to 3 days 
 

Entering applicants into 
the RED Zone 

Minerva Circle President 

1 Day 

 
Candidate Orientation 
Collection of Fees 
 

 
Candidates and Minerva 
Circle 

Minerva Circle 
Financial Secretary, 
President 
 

 
Up to 14 business days 

 
Authorization N/A National Headquarters 

 
1 Day 

 
 

Pyramid Induction 
Ceremony 
First Night Meeting 
 

Candidates, Minerva Circle 
and Chapter members 

Minerva Circle, Chapter 
members 
 

 
 
 
 

9 Consecutive Days* 
 
 

*  All activities must end 
by 11:30 PM 

 
Pyramid Preparation 
Period 

 Reinforce 
Knowledge of 
History and 
Programs of the 
Sorority 

 Preparation for 
National Delta 
Achievement Test 

(Day 8 – study day) 
 National Delta 

Achievement Test 
(DAT) Day 9  

and Re-test (If Needed) 
prior to the start of the 
Odyssey Experience  
 

Pyramids 
Minerva Circle 
Jewel Day Assisting 
Sorors 

Minerva Circle 
Jewel Day Assisting 
Sorors  
 

1-2 Days  

 
Odyssey Experience 

 Get Acquainted 
 Sisterhood and 

Bonding 
 The Ribbon 

Pinning 
 

 
All Trained Chapter 
Members  
Pyramids 

 
Led by the Minerva Circle 
with all trained members 
of the Chapter 

 
9 Days 

(refer to Models in the 
Administrative 
Procedures for 

Membership Intake)*  
 
 
 
 
 

*  All activities must end 
by 11:30 PM. This 

includes NIP practice. 
 

Nine Jewel Days 
Conduct the 3 
components of each Jewel 
Day  
- Jewel Ceremony, 
- Lifetime Jewel 

Commitment,   
Symbolic Quest 
 
Individual Pyramid names 
and a Line name are given 
on Jewel Day 9  

 
Minerva Circle 
Pyramids  
Trained Chapter Members 

 
Minerva Circle  
Trained Chapter members 
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Calendar Action Participants Responsible People

1 Day 

 
Crossing Over 
 
Initiation 
 
Sisterhood 
Banquet/Reception 
(Optional) 
 

Pyramids 
Chapter Sorors 
Invited Sorors of Delta 
Sigma Theta who are in 
good standing.  
Family Members  
 

Minerva Circle 

 
Up to 72 hours after 

Initiation 
 
 

New Initiate Presentation 
New Initiates 
 

Minerva Circle 

 
Within 3-5 days after 

initiation 
 

New Member Orientation 
 
Newly Initiated Sorors 
Newly Reclaimed Sorors 

 
Elected Chapter Officers 
Chapter Executive Board 

Fall Semester must have 
completed by February 

28 and all Spring 
Semester new members 
must have completed by 

June 30 (Alumnae)/ 
September 30 

(Collegiate) 

Two (2) Delta Internal 
Development Workshops 

Newly Initiated Sorors 
Newly Reclaimed Sorors 

Chapter Leadership 
Certified DID Trainers 
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REQUEST FOR  
MEMBERSHIP APPLICATION DOCUMENTS (MAD) 

 
Upon receipt of the Approval to Proceed with Membership Intake Memo (Appendix 17) from the 
regional director, the chapter president MUST request the official membership application documents 
through The RED Zone.  
 
This step MUST be completed, although the Membership Application Documents are located on the 
respective region’s website in a restricted area.  THIS STEP TRIGGERS THE REQUEST OF THE 
INTERVIEW QUESTIONS.  

 

The membership applications documents are requested through The RED Zone 

 > Membership Intake > Actions > Request for Membership Application Documents  

(Always print (retain) a copy of all requests processed through The RED Zone for the chapter files.) 

 

 
 
Chapters must allow 10 business days for receipt of the requested Interview questions and Interview 
rating guidelines from National Headquarters. 
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Membership Intake  
Preparatory Step 3 

 
 

RUSH ACTIVITY AND SCREENING  
 

 
 

The RUSH Activity 
 

Membership Application Documents 
  

Screening Criteria 
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RUSH ACTIVITY 

TIME ALLOTTED: 1 DAY 
 
The RUSH is the only sanctioned activity that a chapter is allowed to hold for the purpose of sharing 
information about the Sorority with persons interested in seeking membership and who do not hold 
membership in a National Pan-Hellenic Council Incorporated organization or a Panhellenic Conference, 
Incorporated organization (The collegiate chapter’s RUSH must comply with the college/university 
regulations).  
 
The RUSH is not exclusive and cannot be limited to guests that receive “invites” only. Any woman 
interested in learning information about the Sorority for the purpose of seeking membership can 
attend the RUSH activity.  Adequate care and consideration must be taken when selecting the venue 
to accommodate the attendance. 
 
This activity should be well publicized and may take the form of: 
 

 Informal meeting with light refreshments 
 Tea 
 Photographic or other type exhibit which provides the opportunity to introduce information about 

Delta 
 Formal structured program with keynote message delivered by a member of the Sorority (a 

member is any soror who pays dues to a chapter and to Grand Chapter, or who pays a 
member-at-large fee). 

 
Displays are recommended for the gathering.  Suggestions follow: 

 Delta literature (books by and about Deltas) 
 Delta artifacts and souvenirs (chapter awards, programs from chapter public activities, purple 

violets, Fortitude) 
 Delta scrapbooks (news articles, chapter photos) 
 Pictures of outstanding Deltas (locally, nationally)  

 
Collegiate chapters must post their approved flyers no less than five (5) days prior to the RUSH in a 
visible/public area and provide a copy to the Office of Greek Life at their College/University. In addition, 
the college/university can send emails to the student body, if available.  
 

RUSH FLYER 
Should be posted no less than five consecutive days prior to the RUSH 

ACCEPTABLE NON-ACCEPTABLE (collegiate and alumnae)
 College/University Newspaper 
 College/University Official Email (not student email) 
 College/University Electronic Media 
 Chapter Website (collegiate and alumnae) 
 Invitations (written or oral) (collegiate and alumnae) 
 Chapter email from Chapter President’s email only* 

 

 Newspaper  
 Television 
 Radio 
 Social Media (Facebook, Instagram, etc.) 
 Electronic Media (Constant Contact, Informz, etc.) 
 Personal Email 

 
Invitations/flyers must include the chapter name, date, time, location of RUSH, attire requirements and 
indicate attendees must bring a valid ID (Alumnae Chapters) or College/University ID (Collegiate 
Chapters) to the RUSH.  The flyer should also include chapter contact information (website, email 
address, etc.). 
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The Chapter President, utilizing only the chapter’s email address, can provide the flyer to all potential 
applicants who have contacted the chapter previously regarding the chapter’s Membership Intake 
process. The flyer provided must be the same as provided for all RUSH advertisement.  
 
Additionally, during periods when the chapter is not pursing Membership Intake, it should include a 
generic statement on its website directing potential applicants to continue to check the chapter’s website 
regarding Membership Intake opportunities.  
 
Campus-based, city-wide or core chapters must extend an invitation to all college/university 
representatives listed in their chapter charter, however only one is required to participate and 
present/discuss the college/university’s policy regarding hazing and legal ramifications, see 
College/University Official Request For RUSH Attendance (Appendix 73).  Chapters should retain a 
copy of this form for their records throughout the entire process. 
 
In the event a city-wide or core chapter is unable to retain a university/college representative, they must 
contact the regional director to designate a representative to speak on these issues during their RUSH 
Activity.  
 
The college/university representative should be an employee of the college/university serving in an official 
college/university capacity (e.g., Greek-Life Advisor, Student Affairs, Student Life, Dean of Student Affairs, 
etc.).   
 
City-wide and core chapters must post the RUSH flyer at all universities/colleges listed on their chapter 
charter. 
 
Other than the guest speaker(s) and the college/university representative, only current chapter 
members, chapter advisor(s), national officers, regional officers or their designee(s) may attend the 
RUSH Activity. Other than those listed in the previous statement, attendance at the RUSH Activity 
by a member is a Code of Conduct violation. 
 
Sorors under disciplinary action by the Sorority may not attend any intake activities. 
Verification of disciplinary status can be made through National Headquarters or the Grand 
Chapter website. 
 
All program participants at the RUSH Activity, other than the guest(s), must be trained chapter members.   
 
The following activities MUST occur on the RUSH Agenda (Utilize Appendix 19) 
 
 You must show the “RESPECT THE BRAND” video. 

 
 Show the current RUSH Video.  Once the RUSH Video begins, the RUSH is closed to the public and 

no additional guests can be admitted to the RUSH activity. 
 

 Conduct a DONT SESSION utilizing the DONT Haze My Sister Session Guide (Appendix 20): 
This session should be conducted by the Minerva Circle, Chapter Advisor and/or invited Program 
Participant(s) - e.g. University Official, member of Regional Leadership Team 

 
 A brief discussion of the Code of Conduct. Refer to Code of Conduct Script (Appendix 72)  

 
 Read aloud the Notice to Applicant/Candidate/Pyramid Regarding Privilege and 

Responsibilities (Appendix 23) 
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 State that the Members’ Agreement Regarding Membership Intake Responsibilities” (No 

Hazing Contract) (Appendix 13) has been signed by each member. 
 

 ALL potential applicants can attend the RUSH activity and receive MAD access details.   
 
Note: Collegiate chapters must confirm the attendance policy for non-students to campus 
activities for each University included in the chapter’s charter. 
 

 An alumnae applicant must show a valid government issued photo ID in order to receive the 
MAD access details.  

 
 A collegiate applicant must show a valid college/university photo ID in order to receive the 

MAD access details. 
 

 Applicants MUST attend the RUSH activity and receive the MAD access details of the 
chapter they wish to apply for membership. (Please refer to the Extenuating 
Circumstances section below in the case of an applicant’s non-attendance) 

 
 An applicant whose complete Membership Application Packet has not been received by 

the deadline date cannot be considered during the current membership cycle. 
 

 An applicant must participate in a scheduled interview in order to be eligible for consideration. 
 

 The exact amount of money needed for membership should be available within 24 hours of 
notification of membership approval.  Cashier’s Check/Certified Check or Money Order are 
acceptable forms of payment (cash will NOT be accepted).  

 Discuss Fee Concession Agreement (Appendix 71)    

 Discuss Solicitation of Funds for Deltas and Non-Deltas Policy (Refer to the Fiscal 
Officers Manual -> Fundraising -> Crowd Funding)  

 
 All applicants selected for membership will be required to participate in all phases of the Membership 

Intake Program.   
 
 No more than two (2) days may be missed from the Membership Intake Process.   

 
 The two missed days cannot include Induction, Initiation, DAT and more than one day from 

the Pyramid Preparation Period (PPP) and no more than one day of a two-day 
Odyssey. 

 
 Delta Sigma Theta is a lifetime commitment. 
 
 Sisterhood is the core of our identity. 
 
 Public Service is the mission of our sorority. 
 
 The Sorority’s programs are funded largely from the dues of its members. 
 
 The Sorority’s program requires a commitment of time, effort, sustained membership, and high 

scholastic achievement. 
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 Persons invited to membership are expected to become knowledgeable of the organization’s 

history. 
 
 The criteria for membership include the evidence of leadership potential and a commitment to 

public service. 
 
 All applicants selected for membership will be required to take and pass the Delta Achievement 

Test (DAT). 
 
 The approximate dates/times to be committed for the entire program must be provided to the 

Pyramids.  (Information must be specific; chapters cannot say block the next three (3) months). 
 
 Membership is extended to qualified applicants who receive the majority vote of the chapter 

members and approval of the regional director.   
 
 THE CHAPTER VOTE IS FINAL.  A chapter vote must be upheld absent a violation of the 

Membership Intake Program of the sorority and any other violation of the Code of 
Conduct. 

 
 Delta Sigma Theta Sorority, Incorporated recognizes institutions who have received 

accreditation from agencies certified by either the United States Department of Education 
(USDE) or the Council for Higher Education Accreditation (CHEA). All questions pertinent to 
college/university accreditation are referred to the National Scholarship and Standards 
Committee. 

 
 Collegiate Applicants must be continuously enrolled as students throughout the entire 

membership intake process.  Termination of enrollment at any point in the process is grounds 
for rendering the individual immediately ineligible for membership consideration. 
 

 Credit hours and the cumulative grade point average must appear on the transcript as provided 
by the school of current enrollment or the degree granting institution.  Calculating total credit 
hours and/or cumulative grade point averages is the responsibility of the registrar of the 
college/university providing the transcript.   

 
 If the applicant is enrolled in a dual-enrollment program, program verification must be provided 

by either the dual-enrollment program office or the current college/university’s Office of the 
Bursar. Additionally, transcripts from both colleges/universities.  

 
 Electronic transcripts can be accepted ONLY if the college/university has a stated policy 

that it is their only method of transmittal.  The transcript MUST be sent to an email 
provided on the Deadline Information Sheet.  

 
 
After the RUSH activity, only the chapter president, Leader of the Minerva Circle, and chapter 
primary advisor (collegiate chapters) may be contacted by applicants regarding questions 
concerning their membership application packet. 
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MEMBERSHIP APPLICATION PACKET DOCUMENTS 

 
All attendees at the RUSH indicating interest in membership in Delta Sigma Theta must be given 
instructions to access the official membership application packet documents and a completed Delta 
Deadline Information Sheet (Appendix 27). 
 
It is the responsibility of the chapter president and the chapter advisor (for collegiate chapters) to oversee 
the distribution of the membership application packet documents, the Delta Deadline Information Sheet, 
and to read aloud the Notice to Applicant/Candidate/Pyramid Regarding Privilege and 
Responsibilities (Appendix 23) to attendees the during the RUSH.  
 
It is a requirement of the Sorority that interested persons have to sign (pen and ink – no digital 
signatures) for the instructions to access the membership application documents. 
 
EXTENUATING CIRCUMSTANCES  
Only individuals who attend the RUSH activity will receive instructions to access the membership 
application packet documents.  

1. There are times when an individual will not be able to attend the RUSH Activity due to extenuating 
circumstances (acts of God, unfortunate events, accidents. MUST be approved by the Regional 
Director).  

2. These circumstances must be approved by the Regional Director.  
3. If approved, the chapter president will be notified to schedule an opportunity for the individual(s) to 

view the “RESPECT THE BRAND” video, the RUSH video, read the Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities and Whistleblower 
Policy and receive pertinent information.  

4. They must also adhere to the already established deadline date for receipt of all Membership 
Application materials. 

 
The membership application packet includes the following documents: 

1. Membership Eligibility Requirements (Appendix 21, Appendix 22) 
2. Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities (Appendix 

23) 
3. Membership Application (Appendix 24) 
4. Content of Required Letters of Recommendation/Verification (Appendix 25) 
5. Eligibility Criteria (Appendix 26) 
6. Schedule of Fees for Candidates (Appendix 28) 
7. Corporate/Regional Officers Listing (Appendix 29) 
8. Membership Application Submission Reminders (Appendix 74) 
9. Instructions for Letters of Recommendation/Verification (Appendices 77-79) 
10. Whistleblower Policy (Appendix 80) 
11. Applicant’s Waiver Form – Collegiates ONLY (Appendix 81)  
12. Applicant’s Agreement Parents/Guardians Acknowledgement Form – Collegiates ONLY 

(Appendix 82) 
 

NOTE: For collegiate applicants ONLY: Applicants need to submit EITHER the Applicant’s Waiver 
Form (Appendix 81) OR the Applicant’s Agreement Parents/Guardians Acknowledgement 
Form (Appendix 82). They will NOT submit both forms. 
 

With the exception of collegiate chapters that have presented documentation of special institutional 
requirements, chapters shall require receipt of the above information from each applicant within 10 - 21 
consecutive days immediately following the RUSH Activity.   
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All information must be received by the deadline date designated at the RUSH.  The absolute deadline 
for receipt of all materials is 21 consecutive days (alumnae only) immediately following the RUSH Activity.   

All application materials MUST be submitted BY MAIL to the Chapter Address.  

NOTE: Day 1 is the first day after the RUSH Activity to allow time to secure transcripts and other required 
documents. 

Alumnae Chapters must allow 21 days for the receipt of membership application packets.  This will 
allow adequate time for applicants to secure transcripts and other required documentation.   
 
CHAPTER MEMBERS ARE TO HAVE NO CONTACT REGARDING MEMBERSHIP INTAKE with those 
who received instructions to access the membership application packet documents until Pyramid Induction 
Day.  Exception: Applicants may ask chapter members to write letters of recommendation. 

 

 

LETTERS OF RECOMMENDATION  
 
NOTE:  All Letters of Recommendation must be dated AFTER the official RUSH date (NOT before). 

COLLEGIATES 
 

 One letter on letterhead from a college/university professor or college/university official – an 
administrator or other professional staff member (as deemed by the college/university). 
 

 One letter from a member of the Sorority (one whose dues have been received and receipted by 
National Headquarters for the previous and the current fiscal years). The two-year financial 
requirement does not apply to current members of a collegiate chapter.  
 

 One letter on letterhead verifying an individual completed at least 25 hours of CONSISTENT public 
service. The service must be provided for a minimum of three months to the same entity within 12 
months (from the date of the application).  

 
NOTE:  All letters must be signed (pen and ink – no digital signatures). Letters from a 
college/university professor or official and letter verifying public service must be on official 
letterhead.  “Official” is whatever the university or given organization deems its’ public or 
customary letterhead.   
Only one letter from a college/university official, one letter from a member and one letter 
verifying public service will be rated. 

ALUMNAE 
  

 One letter from a member of the Sorority (one whose dues have been received and receipted by 
National Headquarters for the previous and the current fiscal years). The two-year financial 
requirement does not apply to current members of a collegiate chapter.  
 

 One letter on letterhead verifying a minimum of 15 hours per quarter of CONSISTENT public 
service. The service must be provided to the same entity for a minimum of two years (from the 
date of the application).  
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NOTE:  All letters must be signed (pen and ink - no digital signatures). Letters verifying public 
service must be on official letterhead.  “Official” is whatever the given organization deems 
its’ public or customary letterhead. Only one letter from a member and one letter verifying 
public service will be rated. 

 
 

SCREENING OF MEMBERSHIP APPLICATION PACKETS 
 

TIME ALLOTTED: FROM 2-10 DAYS AFTER CHAPTER DEADLINE DATE FOR RECEIPT OF 
MATERIALS 

 
RATING OF APPLICANTS 

1. An important element to ensuring objectivity throughout the intake screening process is the rating 
of applicants.  

 
2. Each component of the application packet will be rated using specific guidelines, which eliminates 

subjectivity (Appendices 30-33).  
 

 
When possible, applications should be scored by the Minerva Circle in odd number teams. Each 
team member will score the application and the scores of the members will be averaged to generate 
an unbiased score.  

 
The Minerva Circle training will include rating sample application packets and conducting and rating mock 
interviews.  
 
Chapters must adhere to the published deadline date for receipt of all Membership Application materials. 
 
For collegiates only: A faxed copy of a recommendation and/or verification is temporarily acceptable when 
the deadline date for the membership application is less than ten (10) calendar days after the RUSH 
Activity (or when institutional policy dictates).  The original hard copy of the letter must be presented at 
the scheduled interview.   
 
Packets may NOT be opened prior to the deadline. The Minerva Circle can NOT begin opening 
packets until the day AFTER the deadline date. They must also check the P.O. Box (or where the 
applications will be delivered) the day immediately following the deadline date to retrieve 
application packets. Only the Minerva Circle is permitted to open and verify the contents of the 
membership application packet for completeness. 
 
 
A completed Membership Application Packet will include the following: 
 

1. All information MUST be received on or before the deadline. 
 

2. A completed and signed (pen and ink - no digital signatures) membership application (a 
completed Membership Application being an application to which each applicable question has 
a response from the applicant and bears the applicant’s signature).  

 
3. A selection of “Yes” for “I self-identify as a woman/female” on the application. 
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4. Official college/university transcript(s) sealed and mailed from the registrar’s office directly to 

the chapter’s Post Office Box, unless otherwise directed by the college/university. Any exception 
must be approved by the Regional Director.  

 
5. If the applicant is enrolled in a dual-enrollment program, program verification must be provided 

by either the dual-enrollment program office or the current college/university’s Office of the 
Bursar. Additionally, transcripts from both colleges/universities. 

 
6. Electronic Transcripts can be accepted ONLY if the college/university has a stated policy that it 

is their only method of transmittal.  The transcript MUST be sent to an email designated on the 
Delta Deadline Information Sheet. 

 
7. An initialed and signed (pen and ink - no digital signatures) Notice to 

Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities.  
 

8. A signed (pen and ink - no digital signatures) Whistleblower Policy.  
 

9. Three (3) letters of recommendation/verification for collegiate (signed pen and ink - no digital 
signatures). Two (2) letters of recommendation/verification for alumnae (signed pen and ink - no 
digital signatures). (None of which can be written by persons who are related by birth, marriage 
or adoption to the applicant). 
 

10. A signed and dated (pen and ink - no digital signatures) Applicant’s Waiver Form OR 
Applicant’s Agreement and Parents/Guardians Acknowledgement Form (COLLEGIATES 
ONLY). 

 
11. Verification of residency for Alumnae (Eligibility Requirements, Appendix 26). 
 
12. An ORIGINAL and ONE COPY of the completed Membership Application, Notice to 

Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities, Whistleblower Policy, 
Letters of Recommendation/Verification, and Applicant’s Waiver Form (collegiates only) OR 
Applicant’s Agreement and Parents/Guardians Acknowledgement Form (collegiates only). 
Only one official transcript needs to be submitted. 

 
COMPLETED MEMBERSHIP APPLICATION PACKET 

1. Applicants who submit a complete packet will be rated on the following: 
 Scholastic Achievement - Official Transcript 
 Letters of Recommendation and Verification 

 Evidence of Leadership 
 Public Service Involvement 

 Interview 
 

2. Completed membership application packets will be rated by the Minerva Circle using the Applicant 
Rating Sheet (Appendix 31) and the Collegiate or Alumnae Membership Scoring Guide 
(Appendix 32, Appendix 32B, Appendix 33, and Appendix 33B). 

 
INELIGIBLE MEMBERSHIP APPLICATION PACKET 

1. If an applicant’s packet is deemed incomplete or ineligible by the Minerva Circle, the process for the 
applicant stops (the applicant will not be interviewed).  

  



    
  

 

Page 42 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

2. The listing below includes, but is not limited to the following: 
INELIGIBLE: 
 Incomplete Membership Application 
 Failure to include a response to “I self-identify as a woman/female” 
 A copy of the entire Membership Application packet (excluding the transcript) missing 
 Late Official Transcript  
 Official Transcript not received 
 Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities missing 
 Applicants Waiver Form (collegiates only) OR Applicants Agreement and Parents/Guardians 

Acknowledgement Form (collegiates only) missing 
 Whistleblower Policy missing 
 Insufficient number of Letters of Recommendation/Verification 
 Letter(s) of recommendation does not provide the required information 
 Residency requirement missing/not met 
 All required materials not received by the deadline date 
 Cumulative Grade Point Average requirement not met 
 A selection of ‘No’ to “I self-identify as a woman/female” 
 Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities not signed 

and/or not initialed 
 Whistleblower Policy not signed 
 Applicant’s Waiver Form (collegiates only) OR Applicant’s Agreement and Parents/Guardians 

Acknowledgement Form (collegiates only) not signed and/or not initialed 
 Any letter of recommendation not typed 
 Public Service/University Letters not on official letterhead 
 Public Service Letter(s) do not meet required hours 
 The Delta Letter does not contain name, signature, member number, current affiliation, or 

verification of applicant’s residency (alumnae applicants) 
 Handwritten application or forms 
 The Delta member writing the letter has not been financial for two years (the previous and 

current fiscal years) 
 
NOTE #1: For collegiate applicants ONLY: Applicants need to submit EITHER the Applicant’s Waiver 
Form (Appendix 81) OR the Applicant’s Agreement Parents/Guardians Acknowledgement Form 
(Appendix 82). They will NOT submit both forms. 
 
NOTE #2:  Family members of applicants who serve on the Minerva Circle cannot be removed or excluded 
from the Minerva Circle – but they must recuse themselves from the screening process of the said 
applicant(s). 
 
CALCULATING GRADE POINT AVERAGE 

1. It is the responsibility of the applicant to ensure that credit hours and cumulative grade point 
average appear on the official transcript provided by the school of current enrollment or the 
degree granting institution in order for the membership application packet to be considered.   

 
2. Only the information provided on the current transcript is used.  

 
NOTE: Please be mindful that some institutions may have additional requirements or stipulations 
regarding transfer students seeking membership into organizations on the campus.   
 

3. Credit hours and the cumulative grade point average must appear on the transcript as provided by 
the school of current enrollment or the degree granting institution.   
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4. Calculating total credit hours and/or cumulative grade point averages is the responsibility of the 
registrar of the college/university providing the transcript.   
 

5. Those applicants who meet the cumulative grade point average requirement (2.75 on a 4.0 scale or 
1.75 on a 3.0 scale) and have all of the information received by the stated deadline MUST be granted 
an interview.   

 
6. All questions pertinent to college/university accreditation are referred to the National 

Scholarship and Standards Committee. 
 
VALIDATING MEMBER FINANCIAL STATUS  

1. Verification of Member status must be confirmed via The RED Zone (Appendix 34 Verification of 
Membership).  

 
2. The RED Zone will allow you to enter a form containing the names of all members writing letters of 

recommendation and receive a report for submission to the regional director that will accompany 
the Membership Application packet.   

 
NOTE:  Any member whose financial status indicates non-financial must be submitted for final 
verification to the Information Systems Department at National Headquarters and the response from 
National Headquarters Information Systems Department should accompany the membership 
application packet submitted to the regional director. Interviews must be granted until final 
verification of member’s dues is received from National Headquarters. 
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Membership Intake  
Preparatory Step 4  

 
 

APPROVAL, SELECTION, AND 
AUTHORIZATION 

 

 
 

Submission of Membership Application Packets 
 

Selection Criteria 
 

Approval 
 

Candidate Orientation 
 

Collection and Remittance of Fees 
 

Authorization 
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SUBMISSION OF MEMBERSHIP APPLICATION 
PACKETS TO THE REGIONAL DIRECTOR 

 
The Minerva Circle must retain the COPY of the Membership Application packet and submit the 
following items to the regional director for approval: 
 

1. All membership applications received by the chapter and all of the corresponding 
attachments received:  

 
a) Membership Application 
b) Official Transcript(s) 
c) Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities 
d) Whistleblower Policy 
e) Three (3) Letters of Recommendation/Verification—collegiate chapters. Two (2) Letters 

of Recommendation/Verification—alumnae chapters. 
f) Applicant’s Waiver Form OR Applicant’s Agreement and Parents/Guardians 

Acknowledgement Form – COLLEGIATE ONLY 
 
All membership application packets received by the chapter are submitted to the regional director 
bundled in one of three (3) groups: 

 Packet Group #1 – All applications that constituted a complete packet. MUST attached Appendix 
30A/30B (as appropriate) to the front of each applicant’s packet. NOTE: The chapter will retain 
ALL envelopes through the end of the membership intake process.  
 

 Packet Group #2 – All packet materials received by the chapter that did not constitute a complete 
or eligible packet. MUST attach Appendix 30A/30B (as appropriate) to the front of each 
applicant’s packet. Send the envelopes of ALL received materials to the Regional Director.  
 

 Packet Group #3 – Anything received that does not comply with Group #1 or 2 (miscellaneous 
items). The chapter will retain ONLY the copy of all materials. The original packet materials 
MUST be sent to the Regional Director. 
 
 

NOTE 1: Allow time for delivery of packets to the Regional Director based on method of delivery (i.e. – 
FedEx, USPS, Overnight delivery, etc.). This time is NOT included in the Regional Director’s review time. 
 
NOTE 2: Do NOT require a signature for delivery. 
 
Under no circumstances should any original Membership Application material be retained by the 
chapter. 
 
ALL original copies MUST be sent to the Regional Director. However, Chapters should retain the 
copy of the Membership Application packet. 
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2. Printed receipt of Verification of Membership from the RED ZONE (Appendix 34) verifying     

membership for all sorors who wrote recommendation letters. 
 

The Constitution and Bylaws of the Grand Chapter requires that the regional director approve 
applicants for membership within the region (Constitution and Bylaws (2015 Edition) Bylaws Article 
II – Membership, Section 1, A, 6 and Article II – Membership, Section 2, A, 7). The review by the 
regional director is to ascertain that the evaluation process has been conducted with impartiality, as 
objectively as possible and in accordance with the Membership Intake Program of Delta Sigma 
Theta Sorority.  
 

3. Completed Membership Intake ballot (Appendix 37), without the interview scores, will be 
submitted via email to the regional director within 48 hours.  
 

 

REVIEW OF PACKETS BY THE REGIONAL DIRECTOR  

 
           TIME ALLOTTED:      UP TO 12 DAYS 
 
The regional director will convene a conference call with the Chapter President and the Leader of the 
Minerva Circle (and, collegiate chapters only, the Primary Chapter Advisor) to discuss any scoring 
discrepancies and then agree upon those applicants who are eligible for an interview. 
 
If there are concerns arising from the regional director’s review of the membership application packets, the 
Regional Director will contact the chapter using the Membership Application Review Request Form 
(Appendix 42). 
 
 

SELECTION 

 
TIME ALLOTTED:      UP TO 10 DAYS 

 
NOTIFICATION TO APPLICANTS  

(ELIGIBLE/ INELIGIBLE) OF THE INTERVIEW 
1. Applicants must receive written notification (via the United States Postal Service) of their status.   
2. All eligible applicants for interviews must be telephoned and mailed (via the United States Postal 

Service) the Letter to Eligible Applicants (Appendix 35) signed (pen and ink) and dated by the 
chapter president.   

3. The Leader of the Minerva Circle, chapter president or collegiate Chapter Advisor must make the 
telephone call at least 48 hours in advance of the applicants scheduled interview with the chapter.   

4. Ineligible applicants for interviews must be mailed (via the United States Postal Service) the 
completed Letter to Ineligible Applicants for an Interview (Appendix 36), noting the applicable 
deficiencies, signed (pen and ink) and dated by the chapter president, at the same time that Letter 
to Eligible Applicants (Appendix 35) are mailed. 
 

NOTE: Chapters MUST utilize the same stationary/paper, envelope, and method of delivery for all letters 
to ALL applicants. 
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INTERVIEWING OF APPLICANTS 
1. The Minerva Circle will review and evaluate the entire membership application packet prior to the 

interview.  
 

2. The interview questions used are provided and cannot be modified. Each question has a specific 
point value assigned to it.  

3. Applicants are to be interviewed individually by the Minerva Circle.  
 

4. If a chapter has a large pool of applicants, the Minerva Circle may sub-divide into smaller groups 
that serve as interviewing teams.  
 

5. Collegiate chapters must have a chapter advisor on each interviewing team.   
 

6. It should be explained to the applicant, by the chapter president or the member of the Minerva Circle 
leading the interview team, that the purpose of the interview is to verify and clarify information 
provided on the membership application and in the letters of recommendation and verification. 
 

7.  An interview does not guarantee that an applicant will move forward with the membership 
intake process.   
 

8. Chapter members who are not members of the Minerva Circle may attend the interviews as 
observers ONLY.   
 

9. The interview should be professional and planned with an atmosphere that is comfortable, warm, 
friendly, and relaxed; not hostile and threatening.  
 

10. Interviews should be scheduled in such a way that each applicant will not be expected to wait for an 
extended period (not more than 15 minutes) prior to her interview. Nor should she be required to 
wait once her interview is completed.  
 

11.  Food and drinks are not permitted in the interviews.  
 

12. Chapters are not allowed to video tape, take pictures or record/broadcast (digital platforms) 
interviews of applicants.  Note taking is allowed via paper and pen only – not electronically. 
Personal notes cannot be shared with other members/sorors as this will be categorized as 
lobbying – which is prohibited. 
 

13. Participating sorors should have scheduled breaks between interviews for personal matters and 
for meals, if necessary.  
 

14. Once an interview has begun, no one is admitted until the interview is completed.  
 

15. Additional interview information will be included with materials sent from National Headquarters.   
 

16. Only the questions provided by the National Scholarship and Standards Committee are to be asked 
during the interview.  

 
17. The questions and the Interview Rating Guidelines for the current sorority year will be sent once the 

request for the Membership Application Documents (see Appendix 16 for instructions) is submitted 
through the RED Zone.  
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18. Scores from the applicant’s interview should be entered into the appropriate category on the 

Membership Intake Ballot (Appendix 37). 
 

19. The total assessment score is determined by the summation of each of the five (5) categories rated.  
Scores from the applicant’s packet should be entered in the appropriate categories on the 
Membership Intake Ballot (Appendix 37). 

 

SELECTION OF APPLICANTS 
 
PRESENTATION OF APPLICANTS 
 

1. The day after the last interview, all chapter members must be given an opportunity to review the 
membership application packets.  Chapter members must be allowed a minimum of 4 hours but 
should increase based on the number of application packets. Note taking is allowed via paper and 
pen only – not electronically. Personal notes cannot be shared with other members/sorors as this 
will be categorized as lobbying – which is prohibited. 
 

2. Under no circumstances should the applicants be brought before the chapter nor should any 
notations be made on the Membership Intake ballot (Appendix 37). 
 

3. Lobbying for applicants is prohibited. Lobbying is defined as any member/soror making an 
active effort to influence a vote for or against any applicant(s). This includes dissemination of 
information that is external to the application and also speaking despairingly against any 
applicant(s). 
 
This will be handled as a Code of Conduct violation.  
 
Examples of lobbying include, but are not limited to: dissemination (written or verbal) of fliers, legacy 
lists, candidate lists of any kind, conference calls, emails, text message(s), and/or via social media.  
 

 
CHAPTER VOTE 
 
If the chapter elects to utilize an online voting system, the system MUST  

- allow the votes of each individual member to remain anonymous 
- maintain the formatting of Appendix 37 including  
 alphabetical order 
 voting either Yes or No for each applicant 
 display of the scores for each category for each applicant 

- print out results of ballots including results per member who voted 
 

Additionally, the chapter MUST test the system prior to the day of chapter voting on applicants AND the 
system must be approved by the chapter via a majority vote. 
 

1. Chapter voting must take place two days after the last interview and the day after the chapter’s 
review of the application packets.  
 

2. Voting shall be by secret ballot.   
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3. The names of all interviewed applicants, regardless of their overall score, must be listed 
alphabetically on the Membership Intake Ballot (Appendix 37) and presented by the Minerva 
Circle to the chapter for a vote.  
 

4. Lobbying for applicants is prohibited. Lobbying is defined as any member/soror making an 
active effort to influence a vote for or against any applicant(s). This includes dissemination of 
information that is external to the application and also speaking despairingly against any 
applicant(s). 
 
This will be handled as a Code of Conduct violation.  Examples of lobbying include, but are not 
limited to: dissemination (written or verbal) of fliers, legacy lists, candidate lists of any kind, 
conference calls, emails, text message(s), and/or via Social media.  
 

5. All chapter members are eligible to vote and must have received written notification (via 
email and/or the USPS) of at least ten (10) days prior to the scheduled voting on the 
acceptance of new members into the Sorority.  

 
6. All candidates with scores of 75 and higher will receive the recommendation of the Minerva Circle. 

However, chapter members can vote for any applicant listed on the ballot. This would include those 
who scored below 75. 
 
NOTE: The Minerva Circle cannot eliminate any applicant interviewed, modify the 
recommended scores, alter the membership intake ballot or add any notations to an 
applicant’s name on the membership intake ballot.  Any modification will be a violation of 
the Code of Conduct. 

 
7. The votes are to be tallied by the Minerva Circle and certified by the chapter president and chapter 

advisor (if applicable).  The chapter will be notified of the outcome of the balloting prior to the close 
of the chapter meeting where the balloting takes place.  

 
LINE CAP  
 
Membership will be extended only to those applicants receiving the majority vote of the chapter 
based on the Line Cap Percentage and approval of the Regional Director.  
 
Alumnae Chapters  
 

1. For alumnae chapters only, the line cap (number of new initiates on the line) will be based on a 
percentage of the chapter’s financial membership (verified in the RED Zone) at the time of the 
initial vote to proceed with membership intake. 
 

Alumnae Chapter Membership Line Cap Percentage 

0 - 100 Financial Members 45% 
101 - 500 Financial Members 25% 

501 + Financial Members 15% 
 
Example: Anywhere Alumnae Chapter’s financial membership count at the time of the initial vote to proceed 
with membership intake is 215. Twenty-five percent (25%) of 215 is 53.75 or 54 – Anywhere Alumnae 
Chapter may accept the top 54 applicants receiving the majority vote. 
 

2. If the number of applicants who received the majority vote is less than the Line Cap Percentage, 
the chapter would NOT add any applicants. Only those receiving the majority vote would be 
extended membership. 
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3. In the event there is a tie for the last position (s), the chapter will re-ballot or hold a run-off vote for 
those applicants with the tie vote ONLY.  Re-balloting occurs on the same day of the initial chapter 
vote and will continue until the last position(s) is determined by the majority vote.   

 
Example: Anywhere Alumnae Chapter is permitted to extend membership to 54 applicants.  Applicants A, 
B, and C received the same number of votes, yet there are only two vacant spots left. Anywhere Alumnae 
Chapter would re-ballot on applicant A, B, and C immediately. The two applicants with the highest number 
of votes who also received the majority vote on the re-ballot would be extended membership. (See example 
below of re-ballot results) 
 
Re-ballot results: 
Number of votes cast = 100 
Number of votes required = 51 (majority of those present and voting) 
Applicant A received 51 votes 
Applicant B received 75 votes 
Applicant C received 70 votes 
 
Applicant B and C would be offered an invitation to membership in Anywhere Alumnae Chapter; 
they would fill the last two vacant spots.  
 
 
Collegiate Chapters 

1. All Collegiate Chapters will have a line cap of 50, except where University guidelines 
mandate otherwise. 

 
 
THE CHAPTER VOTE IS FINAL -  Absent a violation of the Membership Intake Program of the Sorority, 
a chapter vote must be upheld. (Constitution and Bylaws (2015 Edition) – Bylaws Article II – Membership, 
Section 1, A, 5 and Article II – Membership, Section 2, A, 6). 
 
The Constitution and Bylaws of the Grand Chapter requires that the Regional Director approve applicants 
for membership within the region (Constitution and Bylaws (2015 Edition – Bylaws Article II – Membership, 
Section 1, A, 6 and Article II – Membership, Section 2, A, 7). The review by the Regional Director is to 
ascertain that the evaluation process has been conducted with impartiality, as objectively as possible and 
in accordance with the Membership Intake Program of Delta Sigma Theta Sorority.  
 
Applicants should not be contacted prior to receiving the approval of the Regional Director. 
 
It is a violation of the Sorority’s Code of Conduct for members to notify or discuss with applicants 
or sorors, the outcome of the chapter vote (indicating which applicants received the majority vote 
of the chapter) prior to the Regional Director’s review and approval (Appendix 41) and the chapter 
submission of the Candidate Approval Form (Appendix 39).  
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APPROVAL BY THE REGIONAL DIRECTOR  

 
           TIME ALLOTTED:      UP TO 5 DAYS 
 
Within twenty-four (24) hours of the chapter vote, the Chapter President and/or the Leader of the Minerva 
Circle will submit to the Regional Director, via email, the Candidate Approval Form (Appendix 39) and 
Regional Officer Summary Sheet (Appendix 40). Additionally, ALL Membership Intake Ballots (Appendix 
37) must be mailed directly to the regional director. 
 

A copy of the Candidate Approval Form (Appendix 39) and the Regional Officers Summary Sheet (Appendix 
40) must be submitted to the Regional Representative 

The regional director will review the completed documentation and convene a conference call with the 
Chapter President and/or the Leader of the Minerva Circle to discuss any discrepancies. 
 
NOTE: The regional director has up to 5 days to review and approve all applicants for membership 
intake. National Headquarters gives authorization to proceed with membership intake. 
 
If there are concerns arising from the regional director’s review of the membership application packets, the 
Regional Director will contact the chapter using the Membership Application Review Request Form 
(Appendix 42). 

 
ENTERING APPLICANTS INTO THE RED ZONE 

 
           TIME ALLOTTED:      UP TO 3 DAYS 
 
Chapters will access The RED Zone to create the member record for applicants/prospective members. 
Creating member records in the system is to ensure that you obtain pertinent data for each applicant and 
ensure accuracy of data entry when submitting applicants into the system.   
 
The membership application will capture all information needed for the RED Zone entry. 
 
Submitting Applicants in The RED Zone  
Immediately following the chapter vote, the chapter president shall submit the information for all applicants 
who received the majority vote of the chapter into the RED Zone of the Members Only section of the National 
website.   
 
Go to the RED Zone and select: 
 

MEMBERSHIP INTAKE > ACTIONS > SUBMIT APPLICANTS 
 
NOTE:  It is recommended that you enter applicants in batches of 20 applicants at a time to ensure 
accuracy. 
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1. Enter the names of ALL applicants who received the chapter vote.  Remember you are building the data 

record for a prospective member.  Use upper and lower case for data input. Do not use ALL caps.   
 

 
2. Carefully review the data of the applicant for spelling and data accuracy.  If correct, press the “Add 

Member” button at the bottom of the screen.  If incorrect, make necessary changes.  If you need to 
make corrections after the name has been added, click the Edit button before continuing on. 

 
3. You do not have to enter all applicants in one session, but you must complete all five steps including 

electronic signature for the batch of applicants that you process.  At a later time, you may return to the  
 

 
Submit Applicants function and submit the names of the additional applicants not previously submitted. 
All applicants for the chapter will be added to your list that will be processed by the regional director.  You 
will not return to The RED Zone to proceed with the next step until after initiation fees have been collected 
from the applicants. 
 
  
The chapter vote is final. Absent a violation of the Membership Intake Program of the Sorority, a 
chapter vote must be upheld (Constitution and Bylaws (2015 Edition) – Bylaws Article II – Membership, 
Section 1, A, 5 and Article II – Membership, Section 2, A, 6). 
 
 
The regional director retains the region’s copy and forwards the designated copies to: 
  

 the Chapter, along with the regional director’s memorandum regarding the Action on Applicants 
(Appendix 41) 

 
 the Membership Department at National Headquarters; and  

 
 the Regional Representative  

 
If there are concerns arising from the regional director’s review of the membership application packets, the 
Regional Director will contact the chapter using the Membership Application Review Request Form 
(Appendix 42). 
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NOTIFICATION 
 
1. Upon notification of approval of the applicants by the regional director, the chapter president and 
Leader of the Minerva Circle, in conjunction with the chapter advisor (collegiate chapters), will notify all 
approved applicants by telephone within 24 hours.  
  
2. The chapter president will send to each approved applicant the Letter of Invitation to Membership 
(Appendix 43) (via the United States Postal Service).   
 
3. Both the letter and telephone notification will include the request to submit fees and attend the Candidate 
Orientation Meeting.   
 
4. At the same time that the Letter of Invitation to Membership (Appendix 43) is mailed (via the United 

States Postal service), a Letter of Regret (Appendix 44) from the chapter president will be sent via 
the United States Postal Service to all applicants who did not receive approval from the Regional 
Director. 

 
NOTE: Chapters MUST utilize the same stationary/paper, envelope, and method of delivery for all letters 
to ALL applicants. 
 
 
 

CANDIDATE ORIENTATION 
 

CANDIDATE ORIENTATION MEETING AGENDA 
Time Duration: Minimum of two hours 

 
The Candidate Orientation meeting is held prior to the collection of initiation fees.  The Minerva Circle and 
candidates attend this meeting to discuss the items listed below.  The collegiate chapter advisor(s), if 
applicable, must attend.   
 

Theme: Membership in Delta Sigma Theta is a Lifetime Commitment 
 
I. Commitment 
 a. Sisterhood – The Core of our Identity 
 b. Communication – Clarification regarding with whom it is appropriate to communicate  
II. The Meaning of Lifetime Commitment 
 a. The Delta Experience 
 b. What it means to the Sorority 
 c. What it means for public service 
III. Dedication 
 a. Attitude Toward the Process 
 b. Physical and Mental Health Wellness 
 c.  Notification of challenges in learning and/or testing 

1. To Leader of the Minerva Circle, chapter president, and/or advisor – if applicable 
2. Supporting documentation is required 
3. The chapter must provide reasonable accommodations 
4. The chapter MUST provide immediate notification to the Regional Director 
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IV. Time Management 
 a. Review of calendar of activities 
 b. Collection and review of class schedules and work schedules 
 c. Establishing priorities 
 d. Scholastic achievement (maintain GPA and maintain continuous enrollment) 
V. Attire 
 a. Ceremonial Attire 
 b. Pyramid Preparation Period (PPP) 
 c. Odyssey Experience 
 d. Jewel Nights  
VI. Conflict Resolution 
VII. Code of Conduct Review (The training must be conducted by a Certified DID Trainer, MIT 

Trainer, or designee appointed by the regional director and use the Code of Conduct Script 
(Appendix 72)) 
a. Elements of the Code of Conduct 
b. Code of Ethics 
c. Definition of Terms 
d. Disciplinary Action Code 

VIII. Special Soror Form (Appendix 75) and the Emergengency Data Sheet (Appendix 76) must be 
completed during the Candidate Orientation  
The chapter may also request sizes (shirt, shoes), lunch options for the Odyssey Experience, and 
other similar information for the applicants at this time. NOTE: Applicants are not required to provide 
their sizes. 

IX. Collection of Fees 
 Fee Concession Agreement (Appendix 71)  
 
NOTE: The chapter is NOT to request any additional fees after the candidate pays her initiation fees.   
 
 
 

COLLECTION AND REMITTANCE OF FEES 
 

Within 24 hours of notification, the approved applicants must submit the required intake fees to the chapter.  
 
The financial secretary will receive the initiation fees, which will be deposited by the treasurer.  
 
 
 
When the chapter has collected the candidates’ fees and verified that the fees collected are correct, a 
certified check or money order must be mailed or a wire transfer or direct deposit made immediately by the 
treasurer, utilizing the Remittance of Funds Procedures (Appendix 46).  
 
 
Remittances can be sent by certified check, money order, wire transfer or direct deposit. 
 
NOTE: An incorrect remittance of fees will delay the process and may result in the cancellation of the 
chapter’s membership intake process.   
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After the collection of the initiation fees – Go to the RED Zone to Manage Applicants 
 
1. Sort the chapter roster by member type and select all applicants.  

  
2. If an applicant, did not pay her initiation fees, you must select DECLINED next to her name. 

 
3.  For each applicant who paid her money, you MUST indicate the type of pin requested. The Minerva 

Circle will select the pin. 
 

4. The Treasurer will access the Transmittal of Dues report under Manage Members. Print a copy of the 
report of the funds that will be sent to National Headquarters Attention: Membership Services 
Department along with the initiation fees as required. 

 
Any applicant who declines the invitation for membership into the Sorority MUST complete the 
Candidate/Pyramid Declination/Rescission Form (Appendix 50). This form must be submitted to the 
regional director, National Headquarters, Attention: Membership Services Department, and a copy retained 
for the chapter file. 
 

 

AUTHORIZATION 
 
TIME ALLOTTED: UP TO 14 BUSINESS DAYS, UPON RECEIPT OF INITIATION FEES BY 
NATIONAL HEADQUARTERS. 

 
The Pyramid Induction may occur ONLY WHEN the Authorization to Hold Pyramid Induction Ceremony 
and Initiation Ceremony Memo (Appendix 51) has been received from National Headquarters.   
 
The Membership Intake Specialist will send all required materials for the membership intake process within 
fourteen (14) business days of receipt of the correct funds from the chapter.  
 
All materials will be mailed to the alumnae chapter president’s physical address and the collegiate 
chapter primary advisor’s physical address (P.O. Boxes are not accepted).   
 
The sorors in receipt of the materials MUST ensure the materials are not compromised and are 
safely distributed to the initiates. 
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The National Initiation fee covers the following: 
Membership Fee 
National Dues 
Capital Fund Fee* 
DREF Support Fee** 
Pyramid Pin 
Basic Sorority Pin 
The Ritual 
Membership Certificate 
Electronic access to: 

The Membership Intake Program 
Administrative Procedures for Membership Intake  
The Pyramid Study Guide 
Constitution and Bylaws 
Code of Conduct 
Protocol and Traditions Manual 

 
(*) By action of the 41st National Convention, July 1992, each initiate into the organization shall pay a 
one-time fee of $50 for collegiate and $100 for alumnae for the Capital Fund.  The fund is for the 
maintenance and upkeep of the National Headquarters facility. 

 
(**) By action of the 46th National Convention, July 2002, each initiate into the organization shall pay a 
one-time fee of $20.00 for support of the Delta Research and Educational Foundation (DREF). 

 
NOTE: The initiation fee is subject to change as approved by Grand Chapter. The current amounts will 
be found on the annual fee schedule. 
 

 The sorority pins are stockpiled at National Headquarters and are mailed with other initiation materials.  
The Minerva Circle chooses the type of sorority pin desired when these fees are submitted to the 
chapter. 
 

 Costs for pin guards are in addition to the initiation fee and should be ordered after candidates have 
been initiated.  Guards for collegiate chapters must be ordered directly from the jeweler on the Official 
Guard/Gold Badge Order Form (Appendix 66).  The forms of payment are by money order, certified 
check or credit card.  Guards may be attached to pins by a local jeweler.  Pin guards are currently not 
available for alumnae chapters. 

 
 Please note the expected date of shipment of guards.  If guards have not been received two weeks 

after the expected date, please contact the jeweler at the address or telephone number listed on the 
form.  If there are any errors, damages, etc. upon receipt, the chapter president should return the guards 
and a copy of the order form to the jeweler immediately.  Please explain in detail the reason(s) for 
returning the guard(s). 

 
 INCORRECT AND INSUFFICIENT REMITTANCES DELAY GUARD ORDERS.  PLEASE USE THE 

OFFICIAL GUARD ORDER FORM AND CHECK YOUR REMITTANCES CAREFULLY BEFORE 
THEY ARE FORWARDED TO THE JEWELER. 
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Membership Intake  
Component I  

 
 

 

 
 
 
 
 

 
Pyramid Induction Ceremony 

 
First Night Meeting 
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PYRAMID INDUCTION CEREMONY  
 
Pyramid Induction Ceremony  
TIME ALLOTTED: 1 DAY  
 
Ceremonial Attire as stated in the Ritual:  Candidates, white attire; no pants  
(NOTE: Mandating identical attire is prohibited and a violation of the Code of Conduct) 
 
This is the first formal step leading to membership in Delta Sigma Theta Sorority, Incorporated. 
 
All sorors in attendance should view of the Code of Conduct video by the national president. The video 
should be shown immediately prior to the start of the Pyramid Induction Ceremony.  The mandatory Code 
of Conduct video is accessible via The RED Zone (Wi-Fi connection is required). 
 
The Pyramid Induction Ceremony must be carried out according to the Official Ritual of Delta Sigma Theta 
Sorority, Incorporated without modification or adjustment.  Any modification must be approved by the 
National Ritual and Ceremonies Commission. 
 
The objectives for the Pyramid Induction Ceremony are as follows: 

 to introduce Deltas strong belief system as manifested in the Nine Cardinal Virtues; and  
 to begin the bonding process. 

 
The guidelines are as follows:  

 1-50 Candidates – Recite the Bond one (1) at a time  
 51-100 Candidates – Recite the Bond two (2) at a time  
 101 or more – Recite the Bond three (3) at a time until all the Candidates have been inducted  

 
For the Pyramid Induction Ceremony, a maximum of 50 Pyramid pins at a time may be placed on the 
ceremonial table. The Pyramid pins will be replenished until all candidates have been pinned as Pyramids. 
No more than three (3) red pillows should be used at a time for kneeling. Only one white candle 
representing the Fundamental Principals and one red candle representing the Torch of Wisdom can be 
used during the ceremonies.  
 
NOTE: Candidates must line up in alphabetical order by last name. 
 
All sorors, except those currently under disciplinary action by the Sorority, are entitled to attend the 
Pyramid Induction Ceremony; this is a Rite of Passage.  
 
NOTE: Only members of the chapter who have completed the required training may take an active 
role in the ceremony. However, any soror may pin a candidate.  
 
All applicants selected for membership will be required to participate in all phases of the Membership 
Intake Program. No more than two (2) days may be missed from the membership intake process. 
The two (2) missed days cannot include Induction, Initiation, DAT, more than one day from the 
Pyramid Preparation Period (PPP), and no more than one day of a two-day Odyssey. 
 
Scheduled activities are those activities submitted to and approved by the regional director as a part of the 
membership intake calendar. Absences due to extenuating circumstances must be approved by the  
president and/or Leader of the Minerva Circle in advance, and a plan should be developed for making up 
the missed material. 
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At the conclusion of the Pyramid Induction Ceremony, the Pyramids should proceed directly to the location 
for the First Night Meeting. 

 

FIRST NIGHT MEETING 
 

Focus – Insight – Respect – Sisterhood – Trust 
 
The First Night meeting takes place immediately following the Pyramid Induction Ceremony.  
 
This meeting is for Pyramids, the Minerva Circle, chapter members, and chapter advisor(s), if applicable. 
The meeting is designed to review the components of the Membership Intake Program and ensure that the 
Pyramids are focused on the process.  
 
NOTE 1:  Pyramids are expected to participate in all phases and activities of the Membership 
Intake Program. This should be stressed at the RUSH Activity, along with an overview of the time 
commitment required and the dates of all scheduled activities at the Candidate Orientation. 

NOTE 2: The Pyramid Pin must be worn by the Pyramid on the first outer garment at all times. All 
exceptions (i.e. – work obligations) must receive prior approval from the Leader of the Minerva 
Circle.  

The First Night Agenda is outlined below 
 

FIRST NIGHT AGENDA 
Time Duration: Minimum of two hours 

 
 

 Video from the National President (10 minutes) 
 Review the highlights of this video  

 Welcome Pyramids 
 Highlight Obligations/Privilege and Responsibilities Statement 
 Delta Achievement Test Emphasis 
 Commitment 

 Show the current RUSH Video       (10 minutes) 
 Letter (W/Photo) from National Second Vice President Regarding Responsibility as Collegiate; 

Scholastic Achievement; Leadership (Collegiate Only) 
 Overview  (30 minutes) 

 Schedule/Timelines/Calendar  
(Include: PPP, Odyssey, Nine Day Path, Initiation, NIP, New Member Orientation) 

 Review Code of Conduct in Relationship to Privilege and Responsibilities Statement, 
Whistleblower Policy, No Hazing Contract 

 Clarification on who it is appropriate to communicate with and not to communicate with 
 Explain the level of participation and involvement with Sorority 

o Members and Pyramids during the membership intake process 
o Minerva Circle 
o Advisors 
o Chapter Member (trained/untrained) 
o Other Deltas 

 University Policies (Collegiates only) 
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 Expectations  (45 minutes) 

 Ask Pyramids to talk honestly about their expectations of the process from their perspective; 
provide index cards for responses and collect and read cards and discuss perceptions of the 
membership intake process. 

 Emphasize the Pyramids’ role as a part of the chapter’s history and the need to maintain a 
positive image. 

 Discuss/Explain the following: 
o Appropriate manner to address “Big Sisters” 
o Which chapter members Pyramids are approved to communicate with 
o Appropriate attire 
o Conduct – Maintain respect among themselves and the Minerva Circle and have 

open/honest communication.  For other sorors, be courteous – don’t just ignore them. Refer 
back to the different levels of participation in the sorority discussion (listed above) 

o Don’t Assume – Ask if you are unsure 
o Emphasize the concept of “If you see something …say something” 
o Paper Deltas vs Real Deltas 

 The Big Sisters are there to lead; Pyramids are there to participate and learn.  On the 
collegiate level, the advisor plays an important role 

 Pyramid Study Guide  (30 minutes) 
The Pyramid Study Guide (PSG) must be distributed, in its entirety (printed copy), to the 
Pyramids immediately following the Pyramid Induction Ceremony during the First Night meeting. 
The printed copy of the PSG must be put in a folder or binder.  
 Relationship to Delta Achievement Test (DAT) 

o Notification of challenges in learning and/or testing 
1. To the Leader of the Minerva Circle, president, and/or advisor – if applicable 
2. Supporting documentation is required 
3. The chapter must provide reasonable accommodations 
4. The chapter MUST provide immediate notification to the regional director 

 Don’t leave out in the open/in public 
 Proper Usage 
 How to use it; highlight, take notes, etc. 

 Exercise discretion while in use 
 

New Initiate Presentation Paperwork is completed: 
Each Pyramid shall be provided a printed copy of the NIP guidelines, APMI pages 79-84, and Step 
Show guidelines (Appendix 83). 

 
Letter of Consent/Letter of Intent: 

A.  The Letter of Intent (Appendix 56) must be emailed to the regional director with the membership 
intake calendar and include Run of Show (Appendix 57) and Rehearsal Schedule (Appendix 58) 
with proposed dates, times and location of the presentation. 

 
B.  All Pyramids of Delta Sigma Theta Sorority, Incorporated who wish to perform in the presentation 

must sign a Letter of Consent and signature form (Appendix 60, Appendix 61) which must be 
sent to the regional director via email upon being signed by the Pyramids. NOTE: These forms 
should be emailed to the regional director. 
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C.  If a Pyramid of Delta Sigma Theta Sorority, Incorporated chooses to participate after the initial 

signature sheet has been forwarded she must: 
1. Request to participate no later than 1 week after the Pyramid Induction Ceremony. 
2.  Complete, sign, and submit the Letter of Late Participation (Appendix 62) to the chapter 

president who must forward the request to the regional director within 24 hours. The regional 
director must provide approval prior to this additional Pyramid being allowed to begin 
practice. 

 
D. The presentation participants, chapter advisor and members of the Minerva Circle will negotiate the 

area of participation of the Pyramids who decide to participate after the first submission of 
documents. 

 
E.  A Pyramid who signed the original signature sheet may choose not to participate.   If a participant 

removes herself from the entire show, she must submit a Letter of Declination (Appendix 63) to 
the chapter president. The chapter president must forward this letter, to the regional director, within 
24 hours of receipt of the declination.  

 
 
The Pyramids must be given the entire Pyramid Study Guide at the conclusion of the First Night 
Meeting and be advised that they must pass the Delta Achievement Test (DAT), which will be 
administered at the end of the Pyramid Preparation Period (PPP).   
 
If a Pyramid has not learned the material and does not pass the DAT, she will not be allowed to 
proceed to the next component of the Membership Intake Program unless she re-tests successfully. 
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Membership Intake  
Components II & III 

 
 

 
 

 
 

Pyramid Preparation Period 
 

Delta Achievement Test (DAT) 
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PYRAMID PREPARATION PERIOD 
(Refer to the Membership Intake Program) 

TIME ALLOTTED: 9 DAYS  
 

 Business Attire per the Protocol and Traditions Manual (mandating identical attire is prohibited 
and a violation of the Code of Conduct) 

 
1.  Immediately following the Pyramid Induction Ceremony and First Night Meeting, the Pyramids begin 

the Pyramid Preparation Period (PPP). This is the formal study period characterized by contemplation, 
reflection, and intense learning.  

 
2.  This preparation period is a time that allows Pyramids an opportunity to internalize and develop an 

appreciation for the strong belief system that is the foundation for all that Deltas do in the name of the 
Founders and our fundamental principles. The goal is to teach the Pyramids Deltas history and its 
proud traditions.   

3.  The Minerva Circle will help the Pyramids to understand the principles of bonding so that they 
experience the warm, caring attitude that is necessary during the period of orientation to the 
Sisterhood.   

4.  Pyramids will use this time to experience personal affirmations and to help raise themselves to a higher 
level of confidence and personal esteem.  

5.  The Pyramids bond with each other and work closely with the Minerva Circle to understand their duties 
and obligations, as well as the meaning of Sisterhood as expressed in our ritualistic ceremonies.  

6.  The appropriate term for Pyramids to use to address Deltas is "Big Sister" and Deltas, address 
Pyramids as "Little Sister." Pyramid(s) should address each other as "Pyramid Sister.” 

7.  Members of the Minerva Circle will meet with the Pyramids during the nine consecutive days of the 
Pyramid Preparation Period.  

8.  Trained chapter members who will serve as assisting sorors during the Jewel Days will assist their 
Minerva Circle jewel on the Pyramid Preparation Period day (only that day) that the jewel is required 
to present pertinent information (history and assignments) from her respective Jewel Day.  

9. Other trained sorors are to use the Pyramid Preparation Period time to prepare for upcoming intake 
activities, including the Odyssey Experience and the nine day path. 

10. The Minerva Circle meets with the Pyramid(s) nine (9) consecutive days during the Pyramid 
Preparation Period, administers the Delta Achievement Test (DAT) on Day 9 of the Pyramid 
Preparation Period, and, if necessary, the DAT re-test prior to the start of the Odyssey Experience. 

11. All components of PPP must conclude by 11:30 PM nightly. 
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DELTA ACHIEVEMENT TEST (DAT) 
 

1. The Minerva Circle will utilize Day 8 of the Pyramid Preparation Period (PPP) to conduct an intensive 
review for the Delta Achievement Test (DAT).  
 

2. On Day 9 of the Pyramid Preparation Period (PPP), the Minerva Circle will administer the Delta 
Achievement Test. 

 
3. The Delta Achievement Test is the official examination of the Sorority and is administered in one 

session.  
 

4. All Pyramids must pass the Delta Achievement Test to move on to the next component of the 
Membership Intake Process.  

 
5. The content of the test is based on the history and significant information about the Sorority that is 

made available to the Pyramids during the Pyramid Preparation Period. The passing score for each 
module is included in the answer key for the test. 

 
6. Official sources of information about Delta Sigma Theta include the Pyramid Study Guide, the official 

publications of the Sorority and current factual information (names of incumbent officers, etc.) that 
each Pyramid is expected to know about the region and the chapter into which she anticipates being 
inducted.  Learning material, however, is only one way to gain knowledge of membership in Delta. 

 
Test Administration  
 
1. The official Delta Achievement Test will be accompanied by an administrative guide that will outline all 

details concerning the exam.  This includes timing of the exam, scoring of the exam, and procedures to 
follow for any Pyramid who does not pass the first administration of the exam, and procedures for a re-
test of the exam (if applicable).   
 

2. The Delta Achievement Test should be administered in an area with comfortable seats, good lighting 
and ventilation, and freedom from noise and interruptions.  Smooth hard writing surfaces and adequate 
work space are also important.   
 

3. The physical conditions should be conducive to concentration.   
 

4. Pyramids should be seated in such a way that they will not be tempted to look at others’ test materials.    
 

5. During the administration of the Delta Achievement Test, Pyramids cannot have or utilize any materials 
(Pyramid Study Guide, handouts, notes, assignments, etc.) except what is issued to them as part of the 
Official Delta Achievement Test booklet.  

 
 

 
All Pyramids must pass the DAT in order to move to 
 the next steps in the membership intake process. 
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Re-test of the DAT 
 
If a Pyramid does not receive an overall passing score on the Delta Achievement Test, she must be 
administered the Delta Achievement Re-test prior to the start of the Odyssey Experience.  
 
The Pyramid is re-tested only on her failed sections of the Delta Achievement Test.  
 
The Delta Achievement Re-test is sent to the chapter with the Delta Achievement Test materials.  Copies 
of the re-test must be made for each Pyramid who is required to take a re-test.   
 
The re-test is administered under the same conditions as the Delta Achievement Test.  
 
 
Failure to Pass the DAT 
 
Only one Re-test is allowed.    In the event that a Pyramid fails to pass the Delta Achievement Test and 
the Delta Achievement Re-test, her participation in the membership intake process is terminated 
immediately.  
 
The regional director must be notified prior to the Pyramid being removed. The chapter president and 
Leader of the Minerva Circle must initiate the Candidate/Pyramid Declination/ Rescission Form 
(Appendix 50) and the Failure of a Pyramid to receive a passing score on the DAT Form (Appendix 
55) and submit immediately to the regional director.  
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Membership Intake  
Component IV 

 
 

 

 
 
 
 
 

 
The Odyssey Experience 

 
Ribbon Pinning 
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THE ODYSSEY EXPERIENCE 
(Refer to the Membership Intake Program) 

 
TIME ALLOTTED: UP TO 2 DAYS 
 
Attire 
Casual/comfortable clothing (e.g. sweatpants, tennis shoes/sneakers, t-shirts, jeans, etc.) 
 
The Odyssey Experience is a journey toward the bonding of sisters. During this experience, the chapter 
members continue their own bonding and expand their bond to include the Pyramids. The Odyssey 
Experience is not all fun and games; rather, it is designed to further develop skills of working together. 
Trust, mutual respect, and understanding should also flow from this period.  
 
The objectives of the Odyssey Experience are:  
 
 To provide an opportunity for chapter members (who have completed the required DID workshops 

and membership intake training) and Pyramids to interact and work with one another on an informal 
basis and get to know and appreciate one another; and  

 To develop among participants an appreciation for working together as a team. 
 

Time Allocated  
 
The Odyssey Experience is conducted on a weekend in the following forms:  
 
Option #1: Weekend Retreat  
 
Option #2: Saturday or Sunday  
 

1. Only trained chapter members can participate in the Odyssey Experience. 
2. The Convener of the Odyssey Experience, in conjunction with the Minerva Circle, is responsible 

for the planning of the Odyssey Experience. 
3. The site selected should be informal, large enough to accommodate all participants 

comfortably and no more than 50 miles from the service area of the chapter. 
4. Under no circumstance should the Odyssey Experience be held at a soror’s home. 
5. Members of the Minerva Circle and the trained chapter members are responsible for covering 

their expenses for the Odyssey Experience. 
6. Monies collected for the chapter initiation fee may not be utilized to cover chapter member 

expenses for Odyssey. 
 
 

PYRAMID LINE NUMBERS  
 
Pyramid line numbers are permitted only as a means of promoting orderliness in the process and must be 
assigned according to the height of the Pyramids from shortest (starting at number 1) to tallest.   
 
 
NOTE: Individual line names and the Line’s name will be completed during Jewel Day 9. 
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RIBBON PINNING  
(Refer to the Membership Intake Program)  

 
The Odyssey experience ends with the Ribbon Pinning.  
 
During the Ribbon Pinning at the end of the Odyssey Experience, "Special Sister(s)" who feel a close 
affinity with a Pyramid and who may plan to pin her at the Initiation Ceremony will pin red and white ribbons 
under the Pyramid Pin.  
 
This symbolizes that the Pyramids have moved through another intake phase and are ready to begin the 
Nine Day Path to Delta. Ordinarily, the ribbon is worn under the Pyramid Pin.  
 
The Pyramid Pin and Ribbon must be worn by the Pyramid on the first outer garment at all times. All 
exceptions (i.e. – work obligations) must receive prior approval from the Leader of the Minerva 
Circle.  
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Membership Intake  
Component V 

 
 

 
 

 
 

The Nine Day Path 
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NINE DAY PATH 
(Refer to the Membership Intake Program) 

 
Pyramid Attire 
 
Red, white, or red and white business attire per The Ritual (mandating identical attire is prohibited and 
a violation of the Code of Conduct) 

 
NOTE: Pyramids are not required to purchase identical attire of any kind. This includes shirts, pants, 
skirts, jewelry, shoes, etc. Pyramids cannot be asked to purchase identical attire, accessories, 
shoes or any other clothing items. 
 
Business attire, preferably in Sorority colors, is appropriate for trained members. Chapter meeting attire as 
described in the Protocol and Traditions Manual should be adhered to as appropriate attire (Jeans, shorts, 
skorts, halters, sweatshirts, etc. are unacceptable.) 
 
Only chapter members who have completed the required chapter DID Workshops and chapter membership 
intake training may attend and participate in the Nine Day Path.  Refer to Membership Intake 
Participation Guide (Appendix 69). 
 
Each Jewel Day is very carefully structured and designed to instruct the Pyramids in the meaning of one of 
Deltas Nine Cardinal Virtues. The Jewel Day components are located in the Membership Intake Program 
document.   
 
Each Jewel Day contains three components: 

1. The Jewel Ceremony,  
2. The Lifetime Commitment to the Jewel,  
3. The Symbolic Quest.   

 
Jewel Day 1 – Compassion contains one additional component – The Minerva Circle of Identity 
(entirely presented during Jewel Day 1).   
 

Several assignments will be given to the Pyramids during this period.  
 
No more than two (2) jewels may be conducted per day. In order to be effective leaders and mentors, 
chapter members must become totally familiar with all components of each jewel in the Nine Day Path.  All 
components of the Nine Day Path must conclude by 11:30 nightly. 
 
Four models are offered for chapter consideration in executing the Nine Day Path (Appendix 52, 
Appendix 53, Appendix 54, and Appendix 54A). The regional director will approve the model selected 
when she approves the chapter’s membership intake activities calendar.  
 
Collegiate chapters, whose institutional timeline policies differ from the timelines in these models, must 
present written documentation of the institution's policy to the regional director for approval of an 
alternative model.  
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INDIVIDUAL PYRAMID NAMES AND  
THE LINE’S NAME 

 
As a part of Jewel Day 9, individual Pyramid names must be assigned. These names must display a 
sisterly attitude and bolster self-esteem.   
 
Pyramid Names will be determined by the Minerva Circle.  
 
The overall line name will be determined by the Pyramids but approved by the Minerva Circle and chapter 
advisor(s), if applicable. 
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Membership Intake  
Component VI 

 
 

 
 

 

 
 
 

 
Initiation Day Activities 

 
New Member Orientation 

 
Delta Internal Development Workshops 
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INITIATION DAY ACTIVITIES 
 

 
TIME ALLOTTED: 1 DAY  

The activities are limited to:  

 The Crossing-Over Ceremony  

 The Initiation Ceremony  

 Completion of Required Initiation Forms  

 Sisterhood Banquet/Reception (Optional)  

 New Initiate Presentation (Optional) 
 

 
Ceremonial Attire as stated in the Ritual: Pyramids, white attire; no pants (mandating identical attire is 
prohibited and a violation of the Code of Conduct) 
 

The Crossing-Over Ceremony is the first ceremony of the day.  

The guidelines for initiating large lines are as follows:  
 1-50 Pyramids – walk the Nine Day path one (1) at a time  
 51-100 Pyramids – walk the Nine Day path two (2) at a time  
 101 or more – walk the Nine Day path three (3) at a time until all the Pyramids have crossed over 

 

Pyramids may walk simultaneously on the path, but they should stop at each step as individuals. Nine 
Pyramids can be on the path at any one time.  
 
Example: Pyramid 1 can be at Step 2 while Pyramid 2 is at Step 1, but Pyramid 1 and 2 are not at Step 1 
together. 
 

The Initiation Ceremony is the final ceremony of the Membership Intake Process. 

The guidelines for initiation large lines are as follows:  
 1-50 Pyramids – take the Oath one (1) at a time  
 51-100 Pyramids – take the Oath two (2) at a time  
 101 or more – take the Oath three (3) at a time until all the Pyramids have been Initiated  

 
For the Initiation Ceremony, a maximum of 50 Sorority pins at a time may be placed on the ceremonial 
table. The Sorority pins will be replenished until all Pyramids have been pinned. No more than three (3) red 
pillows should be used at a time for kneeling. Only one white candle representing the Fundamental 
Principals and one red candle representing the Torch of Wisdom can be used during the ceremonies.  
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CROSSING-OVER CEREMONY  
 

The Crossing-Over Ceremony immediately precedes the Initiation Ceremony and all sorors, except those 
currently under disciplinary action by the Sorority, are entitled to attend. This activity is not only for 
chapter members.  
 
Chapters CAN NOT limit the number of Sorors who may attend this ceremony. Adequate care and 
consideration must be taken when selecting the venue for this ceremony to accommodate the attendance 
by Sorors. 
 

INITIATION CEREMONY 
 

All sorors, except those currently under disciplinary action by the Sorority, are entitled to attend the 
Initiation Ceremony and pin initiates.  Chapters CAN NOT limit the number of Sorors who may attend this 
ceremony. Adequate care and consideration must be taken when selecting the venue for this ceremony to 
accommodate the attendance by Sorors. 
 
Initiates are to be pinned with their own pins, if available, that they are to keep.  
 
Each initiate provided the names of family and friends who are sorors who they wanted notified regarding 
the membership intake process at Candidate Orientation. (Special Soror Form - Appendix 75). These 
sorors were notified no less than ten (10) days prior to the Initiation date. 
 
The Initiation Ceremony must be carried out according to the Official Ritual of Delta Sigma Theta Sorority, 
Incorporated, without modification or adjustment (e.g. each initiate must read the oath per the guidelines 
at the ceremonial table).  Any modification must be approved by the National Ritual and Ceremonies 
Commission. 
 
The welcome letter from the national president, the Certificate of Membership, and the official 
Sorority documents must be distributed to the new initiates on the day of the initiation.  
 

 
  



    
  

 

Page 75 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 
COMPLETE NEW INITIATE INFORMATION 

 IN THE RED ZONE 
 
 
Within three (3) days following initiation, enter The RED Zone and select Manage Applicants.   
 
1.  Sort the chapter roster by member type and select all candidates.   

 
2. For each candidate, enter the line name and number.  If anyone did not complete the process, you 

must mark “Declined” next to her name.  Please carefully review your roster to ensure that each 
candidate has been entered correctly. 

 
 

 

 

 

 

 

 

 

Completion of Required Initiation Forms  

Within one business day following the Initiation Ceremony, it is imperative that each initiate completes 
the necessary forms.  
 
The new member's record of initiation into Delta Sigma Theta is not official or complete until the 
chapter president returns the following to National Headquarters:  

 INITIATION CERTIFICATION CARD (Appendix 64) which is signed by the initiate, chapter 
president, chapter secretary and the chapter advisor (collegiate chapters)  

 MATERIAL VERIFICATION OF RECEIPT AND DESTRUCTION FORM (Appendix 65) 

The regional director’s copy should be emailed directly to her and the chapter copy should be retained for 
the chapter’s file.  
 
NOTE: You must submit the signed initiation cards to National Headquarters in order for the new 
initiate to be recognized as a member in the Delta Master File and entitled to receive publications, 
membership cards and other Delta services.  This will trigger the final administrative process to 
create a membership number and system identification number for the new member. 
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SISTERHOOD BANQUET/ 
RECEPTION (OPTIONAL) 

 
The chapter may elect to hold a sisterhood banquet or reception to welcome newly initiated members.  
 
Violets and gifts may be provided for each initiate during the program.  
 
Each initiate should provide the names of family and friends to whom they wish the chapter to extend an 
invitation.  
 
This event can be open to the public and is held the same day of the Initiation Ceremony.  
 
 
The chapter is NOT to request any additional fees after the candidate pays her initiation fees.   
 
 

NEW INITIATE PRESENTATION (NIP)  
(OPTIONAL) 

 
The chapter may elect to have a new initiate presentation.  
 
The presentation is subject to the New Initiate Presentation Guidelines listed below.  
 
The NIP can be held up to 72 hours following Initiation.  
 
The presentation shall include ONLY new initiates.   
 
Participation is voluntary.  
 

NEW INITIATE PRESENTATIONS GUIDELINES 
 
I. Definitions/General Information 
 

A. Reception: A chapter may elect to hold a sisterhood reception following the Initiation Ceremony. 
 

B. Presentation: A presentation is the introduction of the newest members of a chapter of Delta Sigma 
Theta Sorority, Incorporated to the campus or community that the chapter serves. Such a 
presentation honors the newest members for their hard work and achievements. 

 
C. Advisor (collegiate only): An advisor must attend all presentation rehearsals.  The advisor must be 

a certified primary, secondary, or a member of the chapter’s advisory council. 
 

D. Verification and Approval:  The Advisor and Leader of Minerva Circle must approve ALL 
presentation activities (New Initiation Presentation Run of Show - Appendix 57) and verify that 
they are within the guidelines of this document. The regional director must approve ALL plans 
before rehearsals or activities begin.  A copy of the approved plans should be provided to the 
regional representative. 

 



    
  

 

Page 77 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 
E. Letters and Forms: Appendices 56 – 61 may be emailed or faxed to the regional director, regional 

representative, and/or University official (if applicable). 
 

F. Run of Show: The details of each component of the entire presentation. See New Initiation 
Presentation Run of Show (Appendix 57).  

 
G. If a chapter does not adhere to the following rules and regulations of the “Presentation Guidelines,” 

no presentation activity can be conducted. 
 

1. Violators of these guidelines will be subject to disciplinary action.  (See Code of Conduct.) 
 
NOTE: New initiates are permitted to wear paraphernalia after they are duly initiated in the sorority.  
Prohibiting this right is in direct violation of the Code of Conduct and is considered a post-hazing 
activity. 
 
II. Presentation Guidelines: 
 

A. A Letter of Intent (Appendix 56) to conduct a presentation must be sent to the regional director 
and the regional representative.  Approval must be granted from the regional director before any 
other planning or rehearsals.  The letter should include a calendar of dates, times, and locations 
with the chapter president’s and advisor’s (if applicable) signature. 

 
B. The presentation may be held at the sisterhood reception or within 72 hours of the Initiation 

Ceremony. 
 

C. The presentation is subject to guidelines that are mandated by a University, if applicable. 
 

D. The presentation shall include only new initiates.  Participation in the presentation is voluntary. 
 

E. Presentations may consist of greetings, songs, chants, and recitations with corresponding 
movements, as outlined below: 

 
1. Greetings, chants, songs, and poems, are to be done in a respectful manner by the new initiates. 

The announcing/introduction of the new initiates, when done by the new initiates or by the 
members of the Minerva Circle, must also be done in a respectful manner. There must be no 
profanity, dissing, sexual references or obscene gestures. 
 

2. Greetings: Follow the outline for Greetings in Appendix 57. Participants of the presentation 
must not reference any member of the Sorority as Big Sister, Mama Duck, Dean of Pledgees. 
Greetings can be given to other organizations during the presentation, but homage cannot be 
paid to other organizations in the form of moves, chants or signs. 

 
3. Songs: The presentation participants may sing songs that positively reflect and emphasize the 

dedication and commitment of the newest members of Delta Sigma Theta Sorority, Incorporated.   
 

4. Chants: The presentation participants may say chants that reflect positively and emphasize the 
dedication and commitment of the newest members of Delta Sigma Theta Sorority, Incorporated. 
Chants must not belittle or pay “homage” to any National Pan-Hellenic organization.  
 

5. Recitations: The presentation participants may recite only information about Delta Sigma Theta 
Sorority, Incorporated, that is accessible to the general public, i.e. national website, approved 
chapter websites, In Search of Sisterhood, etc.  
 



    
  

 

Page 78 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 
6. Movement: All of the above components may be used with movements, including steps.  The 

presentation participants should assess the degree of movement to reflect the abilities of every 
participant and to uphold the ideals of the Sorority.  
 

7. Location:  The New Initiate Presentation (NIP) should be held in one location (as approved by 
the regional director) and should not include a lengthy stroll or march leading to the 
presentation location (unless otherwise mandated by the guidelines of the University).   
Additionally, it is a violation of the NIP guidelines to conduct the NIP in a location not conducive 
to the spirit and letter of the New Initiate Presentation guidelines and/or does not honor the new 
initiates. 
 

8. Miscellaneous: The presentation may include, but is not limited to, a dramatization or a 
serenade, etc. 
 

9. NO animals, with the exception of animals required for visually impaired participants, may be 
used in the presentation. 

 
F. ONLY members of the Minerva Circle are permitted to assist with the New Initiate Presentation (i.e. 

hair fixing, walking in with new initiates, new initiate introduction). If the Minerva Circle members 
need additional assistance from other current chapter members, they must request and receive 
written approval from the Regional Director. Adjusting hair and attire will be permitted only if there 
is an obstruction to the new initiates performance. Otherwise, Sorors must refrain from adjusting the 
new initiates hair and wardrobe at any point during the New Initiate Presentation. 

 
G. All props (i.e. staffs) must be respectful. If the staff or any other prop has an official symbol of the 

sorority on it (i.e. shield, Torch of Wisdom, sorority Greek letters) the chapter must follow the sorority 
guidelines for usage of official symbols. The chapter must also follow all campus rules and 
regulations for usage of props. 
 

H. Attire of BOTH the current chapter members and the new initiates must be respectful and conducive 
to the celebration of new members. There must be no "club attire". All attire must be well-tailored 
and tasteful, e.g. no bralettes, sheer attire or excessively revealing attire. 
 

I. Yelling rude or demeaning words at presentation participants, members of other Pan-Hellenic 
organizations, or audience members is prohibited.  
 

J. Touching the presentation participants in a harmful manner (i.e. pushing, shoving, hitting, tripping, 
etc.) is prohibited.  Furthermore, presentation participants, including new initiates, are not permitted 
to touch one another in a harmful manner. 
 

K. The Step Show Guidelines (Appendix 83) of the Sorority also apply to the New Initiate 
Presentation. 

 
 
III. Prohibited Conduct 
 

A.  Prohibited conduct includes, but is not limited to, the following: 
 
1. Nudity 
2. Partial nudity including exposed midriffs, buttocks, and large portions of the back. 
3. Gyrating or simulating sexual activity, or sexually suggestive movements. 
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4. Profanity, including any word, expression, gesture or other social behavior that is socially 
construed or interpreted as insulting, rude, vulgar, desecrating or disrespectful in any manner. 

5. Using any music and/or videos that are in poor taste and that contain sexual connotations or 
profanity or verbal disrespect to women. 

6. Wearing attire that is unprofessional, distasteful, too tight, or masculine (e.g., combat or military 
boots). 

 
IV. Rehearsal: 
 

A. The New Initiation Presentation Run of Show (Appendix 57) and a Rehearsal Schedule 
(Appendix 58) including dates, times and locations of all events must be submitted to the regional 
director for approval. These should be provided to the regional director within 48-hours of the 
Candidate Orientation. 
 

B. Rehearsals may not be conducted until after the Delta Achievement Test (DAT).  
 

C. The rehearsal may take place before or after the membership intake activities of that day but may 
not last longer than one hour. All rehearsal activities may occur no later than 12 am midnight unless 
otherwise approved, in writing, by the regional director. 
 

D. Collegiate: An approved advisor must be present at ALL rehearsals. 
 
Alumnae: The Leader of the Minerva Circle and/or chapter president must be present at ALL 
rehearsals. 

 
E. The name and contact information of the advisor and Leader of the Minerva Circle must be provided 

on all forms and correspondence.  
 

F. The chapter president must notify via email, the regional director and the regional representative 
within 24 hours of any changes in the rehearsal dates, times, locations, etc. The chapter president 
must receive approval from the regional director to proceed. 
 

G. REHEARSALS ARE NOT ALLOWED DURING the Pyramid Preparation Period, Jewel Night 
Activities and CEREMONIES! 
 

H. Absences from the presentation rehearsals are not included in the time allotted absences from the 
Membership Intake Process and will not affect a Pyramid’s potential membership. 

 
V. Letter of Consent/Letter of Intent: 

 
A.  The Letter of Intent (Appendix 56) must be forwarded to the regional director via email with the 

Membership Intake Calendar and include the Run of Show (Appendix 57) and the Rehearsal 
Schedule (Appendix 58) with proposed dates, times and location of the presentation. 

 
B.  All Pyramids of Delta Sigma Theta Sorority, Incorporated who wish to participate in the presentation 

must sign a Letter of Consent and Signature Form (Appendix 60, Appendix 61) which must be 
sent to the regional director upon being signed by the Pyramids. These forms should be emailed to 
the regional director. 
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C.  If a Pyramid of Delta Sigma Theta Sorority, Incorporated chooses to participate after the initial 

signature sheet has been forwarded she must: 
 

1.   Request to participate no later than 1 week after the Pyramid Induction Ceremony, in order to 
receive approval. 

2.  Complete, sign, and submit the Letter of Late Participation (Appendix 62) to the chapter 
president who must forward the request to the regional director within 24 hours. The  regional 
director must provide approval prior this additional Pyramid being allowed to begin practice. 

D. The presentation participants, chapter advisor and members of the Minerva Circle will negotiate the 
area of participation of the individuals who decide to participate after the first submission of 
documents. 

 
E.  A Pyramid who signed the original signature sheet may choose not to participate.   If a participant 

removes herself from the entire show, she must submit a Letter of Declination (Appendix 63) to 
the chapter president. The chapter president must forward this letter to the regional director within 
24 hours.  

 
 
VI. Decency: 
 

A. Attire during any of these performances must be comfortable and complementary for all 
participants. 
 

B.  All attire MUST be worn with respect to the ideals of the Sorority and individual sorors;  
 

1. Be clean and ironed. 
 

2. Cover the stomach and chest area; excessive cleavage and bras should not be shown. 
 
3. Not have any demeaning or degrading images or words on them. 
 
4. Not allude to any negative or derogatory behaviors or emotions (i.e. dirty clothing or one-piece 

prison outfits with chains, etc.). 
 
5. Shoes or boots must be worn (No combat boots, military boots, or fashion boots that resemble 

combat or military boots). 
 

6. Not be unprofessional, distasteful, too tight, or masculine. 
 
7. Cursing, vulgar motions (gestures), demeaning language, degrading, or derogatory terms are 

prohibited during the entire show.  
 
8. The entire outfit must be selected to complement all members participating in the show. 
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Mask 
 

C.  Mask maybe worn during the NIP; however, they MUST be tasteful and respect the ideals of the 
Sorority. 
 

D. Mask Guidelines: 
 
1. Mask cannot cover the nose and/or mouth; (i.e. not full face mask). 

 
2. Mask must have openings for the participants to see clearly. 

 
3. Mask can be decorated (i.e. painted or printed) with one or more of the following: the 

individual’s line number, crossing year, line name, African violets, or pearls. No Delta 
trademarks, including any form of Delta’s name, its Greek symbols, or any other symbol, shall 
be used on the mask in any way. Thus, any person displaying any such marks shall not be 
allowed to participate in the presentation. The elephant and duck are not official symbols of 
Delta Sigma Theta and should not be used with official symbols, with Delta’s name, or in any 
public activity (including the new initiate presentation). 
 

4. Mask can be sorority colors (crimson and cream or red and white), but cannot have the color 
scheme representing other NPHC organizations. 

 
VII. Regulations: 
 

A. Violations of any of these guidelines are subject to disciplinary action against the chapter, 
chapter members or individual sorors at the discretion of the regional director.  

 
B. Failure to adhere to any of the above stated guidelines will be in violation of the Sorority’s Code 

of Conduct. The chapter, chapter members, or individual sorors are subject to disciplinary action 
at the discretion of the regional director.  

 
C.  The presentation is an OPTIONAL activity. It is NOT the final component for membership into 

the Sorority. The Initiation Ceremony is the final ceremony in the Membership Intake 
Process.  
 

D.   Alluding to this activity as the final step before becoming a member is a direct violation of the 
Code of Conduct, Constitution and Bylaws, Membership Intake Program, Ritual, and 
Administrative Procedures for Membership Intake. It will be considered post-hazing.  

 
E.  Chapters or individual sorors who do not adhere to the prescribed activities within this 

document will be subject to disciplinary action(s).  
 
F.  No more than $50.00 per Pyramid of the initiation fee can be spent on NIP activities (e.g. attire, 

props and other related items) 
 

NOTE:  The chapter is NOT to request any additional fees after the candidate pays her initiation fees. 
 

 
In addition to adhering to the above guidelines, participants are expected to strictly follow the standards 
delineated in the Constitution and Bylaws, the Code of Ethics, the Code of Conduct, and the Protocol and 
Traditions Manual of Delta Sigma Theta Sorority, Inc. 
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NEW MEMBER ORIENTATION 
 
The New Member Orientation is conducted by the chapter's elected officers and other appointed members 
of the chapter's executive board within seven (7) days following the Initiation, unless otherwise approved 
by the regional director. This orientation is mandatory for the new initiates and can include any recently 
reclaimed chapter members.  Advisors MUST attend.  
 
 

NEW MEMBER ORIENTATION AGENDA 
(Timeline: three hours) 

 
I. Review of Resources 

A. Chapters create an Internal Reference Guide/Booklet 
1. Who to Call at National Headquarters 
2. National Executive Board 
3. Regional Officers 
4. State Leadership 
5. Chapter Leadership 

B. Chapter Roster 
C. Chapter Policies and Procedures/Rules of Order  

(Distribute a copy to each new initiated/reclaimed member) 
D. Chapter Calendar – Highlighting meeting dates, projects, programs (with locations) 
E. Work Tools:  

1. Chapter Management Handbook 
2. Code of Conduct 
3. Ritual 
4. Constitution and Bylaws 
5. Protocol and Traditions Manual 
6. Roberts Rules of Order Newly Revised 
7. Organization Profile 

F. What do you need at a chapter meeting? 
 

II. Mini “Mock” Chapter Meeting/Committee Meeting 
A. Chapter Meeting Scenario 

1. Ritualistic Opening 
2. Agenda Adoption  
3. Sample Committee Report w/ an Action Item 

a. Parliamentary Overview 
4. Adjournment/Ritualistic Closing 

 
III. Committee Meeting Scenario 

A. Notification process for meetings 
B. Agenda 

1. Chapter Management Handbook 
2. Committee Meeting Structure 
3. Written Report Structure 
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IV. Protocol and Traditions 

A. Teach secrets, passwords, signs, grips 
B. Attire 
C. No Food 
D. Meetings 
E. Songs 
F. Rap Order 
G. Candles (Set Up/Movement) 
H. Visiting sorors (Must verify membership) 
I. Who to stand for and when to stand 
J. Lifetime Commitment  
K. You can’t change where you entered 
 

V. Campus Procedures (Collegiate Chapters) 
A. Contacts/Policies 
B. Campus Advisor Role/Delta Advisor Role 
C. Who to Call on Campus 
D. Utilize Resources (funding, etc.) 
E. NPHC and Pan-Hellenic Council Participation 
F. Scholarship and Financial Aid Information 

 
VI. Chapter Management 

A. Dues  
1. Fiscal Year (July 1 – June 30) 
2. Dues Paying Period (Jan – March) 
3. Unconsumed Dues for New Initiates (Appendix 48) 

B. Chapter Member Role / Officer Role (Chapter Management Handbook) 
C. Advisor’s Role (Chapter Management Handbook) 
 

VII. National/Regional/State Activities 
A. National:  Delta Days at the Nation’s Capital 

 Delta Days at the United Nations 
 National Convention 

B. Regional:     Regional Leadership Team Meetings 
 Regional Conference 

C. State: State Cluster Meetings 
 Statewide Founders Day  
 Delta Days at the State Capital 
 

VIII. Delta Internal Development (DID Modules)  
 

New initiates must complete two of the Delta Internal Development (DID) workshops 
listed below.  New members initiated during fall semester must have completed by 
February 28 and all spring semester new members must have completed by June 30   
(alumnae) and September 30 (collegiate).   
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Failure to complete at least two DIDs by a Certified DID Trainer or a designee approved 
by the regional director within the specified timeframe is a violation of the Code of 
Conduct. 

1. Code of Conduct (mandatory) 
2. Chapter Management 
3. Sisterhood 
4. Protocol and Traditions 
5. Officers Roles and Responsibilities 
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DISCIPLINE 
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THE BYLAWS OF  

DELTA SIGMA THETA SORORITY, INCORPORATED 

 

ARTICLE XII – DISCIPLINE 
Section 1.    CODE  OF CONDUCT 

The Sorority, a national, cultural, educational and service organization, requires that its members exemplify 
the highest qualities of finer womanhood and that their actions reflect the ideals and principles of the 
Sorority. The types of conduct on the part of the sorors, applicants, candidates, Pyramids, and chapters 
which the Sorority considers unacceptable and the related disciplinary action(s) are set forth in the Code of 
Conduct, established by Scholarship and Standards Committee and approved by the Executive Board. 

Section 2. HAZING 
 

A. All acts of hazing or harassment, both physical and mental, shall be expressly prohibited. 
 

B. No woman will be subjected to any act of hazing or harassment in connection with or 
during her initiation into membership in the Sorority. 

 
C. The Sorority does not consent to, condone, acquiesce in or tolerate any act of hazing, 

harassment or humiliation in the Membership Intake Program; nor will the Sorority be 
responsible or liable for damages, claims or actions based upon the conduct of any 
individuals, groups or associations purporting to perform any acts in the name of the Sorority 
or purported to be in any way connected with initiation into membership in the Sorority. 

 
D. No woman otherwise qualified for membership will be denied membership into the Sorority 

solely by reason of being related to a member of the Sorority. 
 

E. Penalties 
 

1. Any chapter violating any of the above delineated paragraphs will be penalized by: 
 
a. denial of Membership Intake by the Regional Director with approval of the 

National President and the National Executive Board, or by the National 
President with approval of the National Executive Board; or 
 

b. suspension by the Regional Director with the approval of the National President 
and the National Executive Board, or by the National President with approval of 
the National Executive Board. 

 
2. Any individual violating any of the above-delineated paragraphs will be penalized by 

suspension by the Regional Director with approval of the National President; or by 
the National President with the approval of the Executive Board.  

 
3. Suspensions and/or denials of Membership Intake will be reported to the National 

Executive Board and the Grand Chapter. 
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4. Each violation is subject to fines, per member, as detailed in the Code of Conduct in 

addition to personal suspension with concurrence of the National President and the 
Regional Director. 

 

DISCIPLINARY ACTION GUIDELINES AND FORM 
 
Following are the Guidelines for Disciplinary Action and the Disciplinary Action Form.  These are the 
guidelines used by the appropriate officers when taking disciplinary action – such as probation, suspension, 
expulsion or barred from membership.  Please review these guidelines with your chapter members.  A 
DISCIPLINARY ACTION FORM (APPENDIX 67) MUST BE COMPLETED FOR EACH DISCIPLINARY 
ACTION. 
 
SANCTIONS AND TIME PERIODS FOR DISCIPLINARY ACTIONS ARE EXPLICITLY DETAILED IN 
THE CODE OF CONDUCT. 

CHAPTER PROBATION 
 

Definition: Specified period of closely monitoring a chapter 
 
Reasons: A chapter may be placed on probation by the Regional Director, the Scholarship and 

Standards Committee or the National President as stated in the Code of Conduct and the 
Constitution and Bylaws (see below, or Article XII, Section 3A & B). 

 
 3.A. Probation may be for one or more of the following reasons: 

1. failure to submit the proper forms and/or reports to National Headquarters; 
2. failure to submit a copy of the chapter Rules of Order Form and Policies and Procedures 

to the Scholarship and Standards Committee, for approval;  
3. failure to submit the proper forms and/or reports to National Headquarters; 
4. beginning the Membership Intake Program without authorization from National 

Headquarters; 
5. failure to observe the rules and regulations of Grand Chapter; 
6. failure to give the Regional Director evidence of a chapter program consistent with the 

national program of the Sorority; 
7. failure to pay dues and fees as required by the Grand Chapter; and 
8. failure to adhere to the approved national Membership Intake Program. 

 
3.B. A chapter which is on probation shall not participate in any activity of the sorority,  
       except those specified, monitored activities as approved by the Regional Director. 

 
Procedural Steps:             

(1)  A chapter placed on cease and desist shall not participate in any activity of the  
sorority until the order is lifted by the Regional Director. 

      
(2) When a reported allegation is under investigation by the Regional Director and a 

chapter has been ordered to “cease all activities”, the Regional Director should 
immediately complete and forward the appropriate copy of the Regional Director’s  
Chapter/Individual Allegation Report Form (Appendix 68) to the Membership 
Department at National Headquarters.  This form is to be received within 5 days after 
the “cease and desist” order.    This form is to be used to expedite the information 
regarding allegations prior to scheduling the investigation.  It does not  
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replace the Disciplinary Action Form, which is required for the recommendation and 
notification of probations and suspensions of chapters and members, expulsions of 
members, and barring Applicants/ Candidates/ Pyramids from membership.  The 
National President must approve suspensions and expulsions.   
 
THE REGIONAL DIRECTOR MUST IMMEDIATELY REPORT ALL ALLEGED 
ACTS OF PHYSICAL ABUSE TO THE NATIONAL PRESIDENT, THE 
CHAIRPERSON OF THE SCHOLARSHIP AND STANDARDS COMMITTEE, AND 
THE EXECUTIVE DIRECTOR. 

 
(3) After the investigation is completed, if allegations are substantiated, a Disciplinary 

Action Form (Appendix 67) must be forwarded to the Membership Department 
clearly outlining the reasons, date action becomes official, the length of time, amount 
of fine and what correctives actions must occur.  Within 45 business days after the 
“cease and desist” order, the investigation must be completed.  (Refer to the Chapter 
Management Handbook, Investigative Procedures for Disciplinary Actions). 

 
(4) This form is checked for completion, code adherence, etc. and distributed by the 

Membership Department to persons listed on the Disciplinary Action Form, if there 
are no discrepancies. 
 
If there are errors or discrepancies, the form will be returned with an explanation to 
the Regional Director.  She, in turn, must make the necessary adjustments and return 
the form to the Membership Department for another review.  If everything is in order, 
the form is then distributed by the Membership Department to the persons listed on 
the form. 
 

(5) Written communication must be sent to the chapter by the Regional Director, when 
probation or suspension is officially lifted.  This communication must include 
recommendations, if any.  Copies must be sent to those listed on the Disciplinary 
Action Form. 

 

INDIVIDUAL PROBATION 
 

Definition: Specified period of closely monitoring a soror.  
 
Reasons: A soror may be placed on probation by the Regional Director, the Scholarship and Standards 

Committee or the National President.  As stated in the Code of Conduct and the Constitution 
and Bylaws (Article XII, Discipline, Section 2A)  

 
2.A. A soror may be placed on probation, suspended or expelled from the Sorority, fined or 
required to repay expenses incurred for: 

 
1. violation of the Constitution and Bylaws; or 

 
2. violation of the Sorority’s rules or regulations; or 

 
3. repeated infractions of the rules and regulations of the college/university housing the 

chapter. 
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Procedural Steps: 
 

(1) A soror placed on cease and desist shall not participate in any activity of the sorority 
until the order is lifted by the Regional Director. 
 

(2) When a reported allegation(s) is under investigation by the Regional Director and a 
soror has been ordered to “cease all activities”, the Regional Director should 
immediately complete and forward the appropriate copy of the Regional Director’s 
Chapter/Individual Allegation Report Form (Appendix 68) to the Membership 
Department at National Headquarters. This form is to be received within 5 days after 
the “cease and desist” order.    This form is to be used to expedite the information 
regarding allegations prior to scheduling the investigation.  It does not replace the 
Disciplinary Action Form, which is required for the recommendation and notification 
of probations and suspensions of chapters and members, expulsions of members, 
and barring applicants/candidates/Pyramids from membership.  The National 
President must approve suspensions and expulsions.   
 
THE REGIONAL DIRECTOR MUST IMMEDIATELY REPORT ALL ALLEGED 
ACTS OF PHYSICAL ABUSE TO THE NATIONAL PRESIDENT, THE 
CHAIRPERSON OF THE SCHOLARSHIP AND STANDARDS COMMITTEE AND 
THE EXECUTIVE DIRECTOR. 

  
(3) After the investigation is completed, if allegations are substantiated, a Disciplinary 

Action Form (Appendix 67) must be forwarded to the Membership Department 
clearly outlining the reasons, date action becomes official, the length of time, amount 
of fine and what correctives actions must occur.  Within 45 business days after the 
“cease and desist” order, the investigation must be completed.  (Refer to the Chapter 
Management Handbook, Investigative Procedures for Disciplinary Actions) 

 
(4) This form is checked for completion, code adherence, etc. and is distributed by the 

Membership Department to persons listed on the Disciplinary Action Form, if there 
are no discrepancies. 
 
If there are errors or discrepancies, the form will be returned with an explanation, to 
the Regional Director.  She in turn, must make the necessary adjustments, and return 
the form to the Membership Department for another review.  If everything is in order, 
the form is then distributed by the Membership Department to the persons listed on 
the form. 

 
(5) Written communication must be sent to the soror by the Regional Director when 

probation is officially lifted.  This communication must include recommendations, if 
any.  Copies must be sent to those listed on the Disciplinary Action Form. 

 
A SOROR ON PROBATION SHALL NOT PARTICIPATE IN ANY ACTIVITY OF 
THE SORORITY. 
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CHAPTER SUSPENSION 
 

Definition: All activities of the chapter, with the exception of those mandated by the Regional Director, 
National President or the Scholarship and Standards Committee are suspended for a 
specified period. 

 
Reasons: A chapter may be suspended by the National President, the Scholarship and Standards 

Committee or the Regional Director, with the approval of the National President, as stated 
in the Code of Conduct and the Constitution and Bylaws (See Constitution and Bylaws, 
Article XII, Section 3C, 1-5): 
 
3.C. The National President has the authority to suspend a chapter upon the 
recommendation of the Regional Director or Scholarship & Standards Committee, as stated 
in the Code of Conduct for:  

 
1. unexcused absences from two consecutive National Conventions; 

 
2. unexcused absences from two consecutive Regional Conferences; 

 
3. failure to comply with the rulings of the Regional Director, the Scholarship and 

Standards Committee, the National President or the Grand Chapter; 
 

4. holding a Membership Intake not in conformity with the rules and regulation of the 
Grand Chapter; or 

 
5. holding any activity during Membership Intake which involves hazing. 

 
A chapter which fails to remedy the condition leading to suspension may be required to 
appear, at the expense of the suspended chapter, before the National Executive Board for 
a hearing. 
 
As a condition of reinstatement, a suspended chapter must undergo a program of 
rehabilitation over a period of time as prescribed by the Scholarship and Standards 
Committee. 
 
During the period of suspension, neither the chapter nor any of its members shall participate 
in any activity of the Sorority, except those rehabilitative activities outlined by the Scholarship 
and Standards Committee. 
 
The National Executive Board may recommend to the National Convention the recall of the 
charter of a chapter for: 
 

1. proceeding contrary to the Constitution or Bylaws; 
 

2. persistent negligence in payment of dues; 
 

3. failure to meet program goals; or 
 

4. any other reason which makes such a recommendation seem necessary. 
 
 
  



    
  

 

Page 91 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

Procedural Steps:  
 

(1) A chapter placed on cease and desist shall not participate in any activity of the 
sorority until the order is lifted by the Regional Director. 

 
(2)  When a reported allegation(s) is under investigation by the Regional    Director and 

a chapter has been ordered to “cease all activities”, the Regional Director should 
immediately complete and forward the appropriate copy of the Regional Director’s 
Chapter/Individual Allegation Report Form (Appendix 68) to the Membership 
Department at National Headquarters.  This form is to be received within 5 days after 
the “cease and desist” order.    This form is to be used to expedite the information 
regarding allegations prior to scheduling the investigation.  It does not replace the 
Disciplinary Action Form, which is required for the recommendation and notification 
of probations and suspensions of chapters and members, expulsions of members, 
and barring applicants/candidates/Pyramids from membership.  The National 
President must approve suspensions and expulsions.   
 
THE REGIONAL DIRECTOR MUST IMMEDIATELY REPORT ALL ALLEGED 
ACTS OF PHYSICAL ABUSE TO THE NATIONAL PRESIDENT, THE 
CHAIRPERSON OF THE SCHOLARSHIP AND STANDARDS COMMITTEE, AND 
THE EXECUTIVE DIRECTOR. 
 

(3) After the investigation is completed, if allegations are substantiated a Disciplinary 
Action Form (Appendix 67) must be forwarded to the Membership Department 
clearly outlining the reasons, date action becomes official, the length of time, amount 
of fine, and what corrective actions must occur.  Within 45 business days after the 
“cease and desist” order, the investigation must be completed.  (Refer to the Chapter 
Management Handbook, Investigative Procedures for Disciplinary Actions). 

 
(4) The form is checked for completion, code adherence, etc. by the Membership 

Department before it is forwarded to the National President.  If there are errors or 
discrepancies, the form will be returned with an explanation to the Regional Director.  
She, in turn, must make the necessary adjustments and return the form to the 
Membership Department for another review.  If everything is in order, the form is then 
forwarded to the National President for action. (The chapter must not be suspended 
without the approval of the National President). 

 
(5) After the action by the National President, she will sign the form and return it to the 

Membership Department for distribution to persons as listed on the Disciplinary 
Action Form. 

 
(6)  The Regional Director or the suspending officer must implement, immediately 

following suspension, the prescribed Scholarship and Standards Committee’s 
rehabilitation program for chapters with a copy forwarded to those listed on the 
Disciplinary Action Form. 

 
(7) Written communications must be sent to the chapter by the Regional Director when 

the suspension is officially lifted.  The communication must include 
recommendations, if any.  Copies must be sent to those listed on the Disciplinary 
Action Form. 
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DURING THE PERIOD OF SUSPENSION, NEITHER THE CHAPTER NOR ANY OF ITS MEMBERS 
SHALL PARTICIPATE IN ANY ACTIVITY OF THE SORORITY, EXCEPT THOSE REHABILITATIVE 
ACTIVITIES OUTLINED BY THE SCHOLARSHIP AND STANDARDS COMMITTEE (Constitution and 
Bylaws, Article XII, Section 3E). 
 

INDIVIDUAL SUSPENSION 
 

Definition: Denial of participation in the local, regional and national activities of Delta Sigma Theta, 
Incorporated for a specified period of time. 

 
Reasons: A soror may be suspended, fined and/or required to repay expenses incurred by the 

Regional Director, Scholarship and Standards Committee, or the National President, as 
stated in the Code of Conduct and the Constitution and Bylaws, for one or more of the 
following reasons: (Constitution and Bylaws, Article XII, 2A, 1-3)) 

  
 2.A. A soror may be placed on probation, suspended or expelled from the Sorority, fined or 

required to repay expenses incurred for: 
 

1. violation of the Constitution and Bylaws; or 
 

2. violation of the Sorority’s rules and/or regulations; or 
 

3. repeated infractions of the rules and regulations of the college/university 
housing the chapter. 

 
4. Any soror who visits collegiate or alumnae chapters and participates in 

underground or illegal Membership Intake shall be subject to sanctions as 
stated in the Code of Conduct. 

 
The Regional Director, with the approval of the National President, may suspend a soror as stated 
in the Code of Conduct and the Constitution and Bylaws. 

 
The National President or the Scholarship and Standards Committee may suspend a soror as stated 
in the Code of Conduct and the Constitution and Bylaws. 

 
Membership in the Sorority may be suspended by the National Executive Board for an extended 
period when the circumstances warrant such actions. 
 
Upon suspension, a soror shall be subject to sanctions as stated in the Code of Conduct. 
 
A soror under suspension shall not participate in any activity of the Sorority, unless otherwise 
prescribed by the Regional Director, Scholarship and Standards Committee, or the National 
President. 
 
A soror against whom a fine or financial obligation has been imposed may not participate in any 
activity of the Sorority until said obligation has been fully satisfied. 

 
  



    
  

 

Page 93 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 
Procedural Steps: 
 

(1)    A soror placed on cease and desist shall not participate in any activity of the sorority 
until the order is lifted by the Regional Director. 

 
(2)     When a reported allegation(s) is under investigation by the Regional Director and a 

soror has been ordered to “cease all activities”, the Regional Director should 
immediately complete and forward the appropriate copy of the Regional Director’s 
Chapter/Individual Allegation Report Form (Appendix 68) to the Membership 
Department at National Headquarters. This form is to be received within 5 days after 
the “cease and desist” order.    This form is to be used to expedite the information 
regarding allegations prior to scheduling the investigation.  It does not replace the 
Disciplinary Action Form, which is required for the recommendation and notification 
of probations and suspensions of chapters and members, expulsions of members, 
and barring applicants/candidates/Pyramids from membership.  The National 
President must approve suspensions and expulsions.   
 
THE REGIONAL DIRECTOR MUST IMMEDIATELY REPORT ALL ALLEGED 
ACTS OF PHYSICAL ABUSE TO THE NATIONAL PRESIDENT, THE 
CHAIRPERSON OF THE SCHOLARSHIP AND STANDARDS COMMITTEE, AND 
THE EXECUTIVE DIRECTOR. 

 
(3) After the investigation is completed, if allegations are substantiated, a Disciplinary 

Action Form (Appendix 67) must be forwarded to the Membership Department 
clearly outlining the reasons, date action becomes official, the length of time, amount 
of fine and what corrective actions must occur.  Within 45 business days after the 
“cease and desist” order, the investigation must be completed (Refer to the Chapter 
Management Handbook, Investigative Procedures for Disciplinary Actions). 

 
(4) The form is checked for completion, code adherence, etc. by the Membership 

Department before it is forwarded to the National President.  If there are errors or 
discrepancies, the form will be returned with an explanation, to the Regional Director.  
She, in turn, must make the necessary adjustments, and return the form to the 
Membership Department for another review.  If everything is in order, the form is then 
forwarded to the National President for action. (The soror must not be suspended 
without the approval of the National President). 

 
(5) After the action by the National President, she will sign the form and return it to the 

Membership Department for distribution to persons as listed on the Disciplinary 
Action Form. 

 
(6) Immediately following suspension, the Regional Director or the suspending officer 

must implement the prescribed Scholarship and Standards Committee’s 
rehabilitation program for chapters with a copy forwarded to those listed on the 
Disciplinary Action Form. 

 
(7) Written communications must be sent to the soror by the Regional Director when 

suspension is officially lifted.  The communication must include recommendations, if 
any.  Copies must be sent to those listed on the Disciplinary Action Form. 
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INDIVIDUAL EXPULSION 
 
Definition: Permanent removal of membership and of all rights and privileges thereof 
 
Reasons: A soror may be expelled from the Sorority, fined, or required to repay expenses incurred by 

the National President, the Scholarship and Standards Committee, or the Regional Director, 
with approval of the National President, for one or more of the following reasons: 

 
 2. A soror may be placed on probation, suspended or expelled from the Sorority, fined or 

required to repay expenses incurred for: 
 

(1) violation of the Constitution and Bylaws; or 
 

(2) violation of the Sorority’s rules and/or regulations; or 
 

(3) repeated infractions of the rules and regulations of the college/university housing 
the chapter. 

 
The Regional Director, with the approval of the National President, may expel a soror as 
stated in the Code of Conduct and the Constitution and Bylaws. 
 
The National President or the Scholarship and Standards Committee may expel a soror as 
stated in the Code of Conduct and the Constitution and Bylaws. 
 
Membership in the Sorority may be rescinded by the National Executive Board when 
circumstances warrant such actions. 
 
Upon expulsion, a soror shall be subjected to sanctions as stated in the Code of Conduct. 
 
A soror against whom a fine or financial obligation has been imposed may not participate in 
any activity of the Sorority until said obligation has been fully satisfied. 

 
Procedural Steps:  
 

(1) A soror placed on cease and desist shall not participate in any activity of the sorority until 
the order is lifted by the Regional Director. 
 

(2) When a reported allegation is under investigation by the Regional Director and a soror has 
been ordered to “cease all activities”, the Regional Director should complete and forward 
immediately the appropriate copy of the Regional Director’s Chapter/Individual Allegation 
Report Form (Appendix 68) to the Membership Department at National Headquarters.  This 
form is to be received within 5 days after the “cease and desist” order.  This form is to be 
used to expedite the information regarding allegations prior to scheduling the investigation.  
It does not replace the Disciplinary Action Form, which is required for the recommendation 
and notification of probations and suspensions of chapters and members, expulsions of 
members, and barring applicants/candidates/ Pyramids from membership.  The National 
President must approve suspensions and expulsions. 

 
THE REGIONAL DIRECTOR MUST REPORT IMMEDIATELY ALL ALLEGED 
ACTS OF PHYSICAL ABUSE TO THE NATIONAL PRESIDENT, THE  
CHAIRPERSON OF THE SCHOLARSHIP AND STANDARDS COMMITTEE, AND 
THE EXECUTIE DIRECTOR. 
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(3) If allegations are substantiated after the investigation is completed, a disciplinary Acton Form 
must be forwarded to the Membership Department clearly outlining the reasons, date action 
becomes official, the length of time, amount of fine and what corrective actions must occur.  
Within 45 business days after the “cease and desist” order, the investigation must be 
completed.  (Refer to the Chapter Management Handbook, Investigative Procedures for 
Disciplinary Actions) 
 

(4) The form is checked for completion, code adherence, etc. by the Membership Department 
before it is forwarded to the National President.  If there are errors or discrepancies, the form 
will be returned with an explanation, to the Regional Director.  She, in turn, must make the 
necessary adjustments and return the form to the Membership Department for another 
review.  If everything is in order, the form is then forwarded to the National President for 
action.  (The soror must not be expelled without the approval of the National President.) 
 

(5) After the action by the National President, she will sign the form and return it to the 
Membership Department for distribution to persons as listed on the Disciplinary Action Form. 

 

APPLICANT/CANDIDATE/PYRAMID  
BARRED FROM MEMBERSHIP 

 
Definition: Specified period of exclusion from consideration for membership of an applicant/candidate. 
 
Reasons: An applicant/candidate/Pyramid may be barred from membership for violating the Sorority’s 

Code of Conduct, which is embodied in the Constitution and Bylaws and the Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities Statement. 

 
Procedural Steps: 
 

(1) An applicant/candidate/Pyramid placed on cease and desist shall not participate in any 
activity of the sorority until the order is lifted by the Regional Director. 
 

(2) When a reported allegation is under investigation by the Regional Director and an 
applicant/candidate has been ordered to “cease all activities”, the Regional Director should 
immediately complete and forward the appropriate copy of the Regional Director’s 
Chapter/Individual Allegation Report Form (Appendix 68) to the Membership 
Department at National Headquarters. This form is to be received within 5 days after the 
“cease and desist” order.    This form is to be used to expedite the information regarding 
allegations prior to scheduling the investigation.  It does not replace the Disciplinary Action 
Form, which is required for the recommendation and notification of probations and 
suspensions of chapters and members, expulsions of members, and barring 
applicants/candidates/Pyramids from membership.  The National President must approve 
suspensions and expulsions.   
 

THE REGIONAL DIRECTOR MUST IMMEDIATELY REPORT ALL ALLEGED 
ACTS OF PHYSICAL ABUSE TO THE NATIONAL PRESIDENT, THE 
CHAIRPERSON OF THE SCHOLARSHIP AND STANDARDS COMMITTEE, AND 
THE EXECUTIVE DIRECTOR. 
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(3) If allegations are substantiated after the investigation is completed, a Disciplinary Action 
Form (Appendix 67) must be forwarded to the Membership Department clearly outlining the 
reasons, date action becomes official, the length of time, amount of fine, and what corrective 
actions must occur.  Within 45 business days after the “cease and desist” order, the 
investigation must be completed.  (Refer to the Chapter Management Handbook, 
Investigative Procedures for Disciplinary Actions) 
 

(4) The form is checked for completion, code adherence, etc. and distributed by the Membership 
Department to persons listed on the Disciplinary Action Form (Appendix 67) if there are no 
discrepancies. 
 

(5) If there are errors or discrepancies, the form will be returned with an explanation, to the 
Regional Director.  She, in turn, must make the necessary adjustments and return the form 
to the Membership Department for another review.  If everything is           
in order, the form is then distributed by the Membership Department to persons listed on the 
form. 

 

PROCEDURES FOR DUE PROCESS  
FOR ALLEGED VIOLATION(S) 

(Chapter Management Handbook) 
 

1. A copy of the Regional Director’s Chapter/Individual Allegation Report Form (Appendix 68) 
charge(s) shall be furnished by the appropriate officer/committee to the individual or chapter alleged 
to have been in violation and to National Headquarters, specifying the provisions in any of the official 
and binding issuances or documents of the Sorority (i.e. Constitution and Bylaws, Chapter 
Management Handbook, Code of Conduct, Ritual, Membership Intake Program, Administrative 
Procedures for Membership Intake, Chapter Rules of Order, Chapter Policies and Procedures, etc.) 
allegedly violated. 

 
2. The appropriate officer/committee shall consider the charge(s), and she or her designee shall 

conduct an investigation and take ANY of the following actions: 
a. Determine if the individual or chapter is or is not guilty of the violation alleged; and/or 
b. Recommend rehabilitation and training for the individual or chapter where there has been a 

violation; and/or 
c. Recommend disciplinary action in keeping with the Code of Conduct. 

 
3. National Headquarters shall furnish a copy of the ruling of the appropriate officer/committee and the 

Appeals Process to the persons listed on the Disciplinary Action Form. 
 

4. If the individual(s) or chapter deemed to be in violation is not satisfied with the ruling, the individual 
has the right to appeal.  The Appeal Process is located in the Chapter Management Handbook. 

 

5. The following shall be considered at all levels by those reviewing the appeal: 
a. Allegations against the accused 
b. Evidence presented regarding the violation(s) 
c. The ruling of the appropriate officer/committee 
d. The ruling at the prior level(s) 
e. Any additional information obtained through telephone calls, written responses, or personal 

interviews, etc.  
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As appropriate, Appendices are in a form 
template and located in the Membership Intake 

Tool Kit 
 

 
 

Chapters MUST utilize the form in its current 
format and complete as required. Do NOT 

recreate these but utilize the form template 
provided. 
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As appropriate, Appendices are in a form 

template and located in the  
Membership Intake Tool Kit 

 

 
 

Chapters MUST utilize the form in its current 
format and complete as required. Do NOT 

recreate these but utilize the form template 
provided. 

 
  



    
  

 

Page 103 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

APPENDICES TABLE OF CONTENTS 
(Alphabetical Order by Title) 

 
Appendix # Title  Page # 
Appendix 41 Action on Applicants  Page 190 

Appendix 38 Adding Applicants to The RED Zone for Approval of the Regional Director Page 185 

Appendix 68 Allegation Report Form Page 225 

Appendix 33 Alumnae Membership Scoring Guide Page 176 

Appendix 33B Alumnae Membership Scoring Guide One Pager Page 179 

Appendix 30 Applicant Rating Scale Page 170 

Appendix 31 Applicant Rating Sheet Page 171 

Appendix 82 Applicant’s Agreement and Parents/Guardians Acknowledgement Form Page 251 

Appendix 81 Applicant’s Waiver Form Page 249 

Appendix 10 Approval to Attend Chapter Membership Intake and Minerva Circle Trainings Memo Page 128 

Appendix 17 Approval to Proceed with Membership Intake Memo Page 137 

Appendix 51 Authorization to Hold Pyramid Induction and Initiation Ceremony Page 205 

Appendix 39 Candidate Approval Form Page 188 

Appendix 50 Candidate/Pyramid Declination/Rescission Form Page 204 

Appendix 4 Certification of the Chapter Vote to Proceed with Membership Intake Page 109 

Appendix 12 Chapter Membership Intake Training Registration Form/ Attendance Sheet Page 130 

Appendix 15 Chapter MIT Verification Form and MAD Release Page 135 

Appendix 3 Chapter Request for Special Dispensation Page 108 

Appendix 72 Code of Conduct Script Page 235 

Appendix 73 College/University Official Request For Rush Attendance Page 236 

Appendix 32 Collegiate Membership Scoring Guide Page 172 

Appendix 32B Collegiate Membership Scoring Guide One Pager Page 175 

Appendix 25 Content of Required Letters of Recommendation Page 152 

Appendix 1 Corporate Compliance Letter Page 106 

Appendix 2 Corporate Non-Compliance Letter Page 107 

Appendix 29 Corporate/Regional Officers Listing Page 164 

Appendix 27 Delta Deadline Information Sheet Page 161 

Appendix 8 Delta Internal Development (DID) Request Approval Form Page 126 

Appendix 9 Delta Internal Development (DID) Workshop Completion Form Page 127 

Appendix 7 Delta Internal Development (DID) Workshop Outline Page 124 

Appendix 18 Denial of Approval to Proceed with Membership Intake Memo Page 138 

Appendix 11 
Denial of Request to Attend Chapter Membership Intake and Minerva Circle Training 
Memo 

Page 129 

Appendix 67 Disciplinary Action Form Page 224 

Appendix 20 DONT Haze My Sister Session Guide Page 142 

Appendix 49 Dues Transfer Form Page 203 

Appendix 26 Eligibility Criteria Page 157 

Appendix 76 Emergency Data Sheet Page 238 

Appendix 55 Failure of A Pyramid to Receive a Passing Score on the D.A.T. Page 211 



    
  

 

Page 104 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

Appendix 71 Fee Concession Agreement Form Page 230 

Appendix 64 Initiation Certification Card Page 221 

Appendix 77 Instructions for Required Content Member of DST, INC. Letter Page 239 

Appendix 78 Instructions for Required Content Public Service Letter Page 241 

Appendix 79 Instructions for Required Content University Official Letter Page 244 

Appendix 85 Letter of invitation for Special Sorors Page 259 

Appendix 43 Letter of Invitation to Membership Page 192 

Appendix 44 Letter of Regret Page 193 

Appendix 35 Letter to Eligible Applicant for an Interview Page 181 

Appendix 36 Letter to Ineligible Applicant for an Interview Page 182 

Appendix 45 Manage Applicants in The RED Zone after Remittance of Fees Page 194 

Appendix 14 Mandatory RUSH Video accessible via The RED Zone Page 134 

Appendix 65 Material Verification of Receipt and Destruction Page 222 

Appendix 13 
Members’ Agreement Regarding Membership Intake Responsibilities 
(The No Hazing Contract) 

Page 132 

Appendix 24 Membership Application Page 147 

Appendix 42 Membership Application Review Request Page 191 

Appendix 74 Membership Application Submission Reminders Page 236 

Appendix 22 Membership Eligibility Requirements for Alumnae Chapters Page 144 

Appendix 21 Membership Eligibility Requirements for Collegiate Chapters Page 143 

Appendix 37 Membership Intake Ballot Page 183 

Appendix 69 Membership Intake Participation Guide Page 226 

Appendix 84 Membership Intake Sample Budget Page 257 

Appendix 6 Membership Intake Schedule Accountability/Implementation Checklist Page 111 

Appendix 5 Minerva Circle Election Certification Form Page 110 

Appendix 12A Minerva Circle Training Registration Form/Attendance Sheet Page 131 

Appendix 60 New Initiate Presentation Letter of Consent Page 217 

Appendix 63 New Initiate Presentation Letter of Declination Page 220 

Appendix 56 New Initiate Presentation Letter of Intent Page 212 

Appendix 62 New Initiate Presentation Letter of Late Participation Page 219 

Appendix 59 New Initiate Presentation Notification of Changes Page 216 

Appendix 58 New Initiate Presentation Rehearsal Schedule Page 215 

Appendix 57 New Initiate Presentation Run of Show Page 213 

Appendix 61 New Initiate Presentation Signature Form Page 218 

Appendix 52 Nine Day Path Model 1 Page 207 

Appendix 53 Nine Day Path Model 2 Page 208 

Appendix 54 Nine Day Path Model 3 Page 209 

Appendix 54A Nine Day Path Model 4 Page 210 

Appendix 23 Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities Page 145 

Appendix 66 Official Guard/Gold Badge Order Form Page 222 

Appendix 40 Regional Officers Summary Sheet Page 189 

Appendix 46 Remittance of Funds Procedures Page 199 

Appendix 16 Request For Membership Application Documents via The RED Zone Page 136 

Appendix 19 RUSH PowerPoint Content Chart Page 139 



    
  

 

Page 105 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

Appendix 28 Schedule of Fees Page 163 

Appendix 30B Screening of Applicant Packet (Alumnae)  Page 169 

Appendix 30A Screening of Applicant Packet (Collegiate)  Page 168 

Appendix 30C Sorors providing Recommendation Letters  Page 170 

Appendix 75 Special Soror Form Page 237 

Appendix 83 Step Show Guidelines Page 254 

Appendix 70 Trainers Summary Report Page 229 

Appendix 48 Unconsumed Dues for New Initiates Page 202 

Appendix 34 Verification of Membership via The RED Zone Page 180 

Appendix 80 Whistleblower Policy Page 245 

Appendix 47 Wire Transfer Form Page 201 

  



    
  

 

Page 106 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

APPENDIX 1 

CORPORATE COMPLIANCE LETTER 
 

Date 
 
Dear Chapter President: 
 
This is to inform you that your chapter is in compliance with the Constitution and Bylaws of the Grand 
Chapter for the Sorority year _________ to __________.  The following items have been received from 
your chapter. 
 

 All Annual Dues- Local and National  
 Chapter Rules of Order Form  
 Chapter Policies and Procedures 
 Annual Report of Chapter Officers Form 
 Chapter Demographics Reporting Form 
 Projected Chapter Program for the Ensuing Year (Chapter Calendar) 
 Financial Report and Federal Income Tax Group Return Form (Annual) 
 National and Regional Corporate Fees (Due same time as Grand Chapter dues) 
 Per Capita Improvements Fund Fee (Due same time as Grand Chapter dues) 
 Annual Chapter Liability Insurance 
 Annual Chapter Bonding Insurance 
 Internal Audit Report Form (IAR-1) (Annual Audit form) 
 Advisors Certification Form (Collegiate Chapters)- The Regional Director must approve 

Collegiate Chapter Advisors 
 Outstanding Membership Intake Documentation/Material(s) (if applicable) 
 GPA Compliance Report Form (Collegiate Chapters) 
 Inactive Chapter Member Form (Collegiate Chapters) 
 Special Dispensation Form (if applicable) 
 Transition Checklist 
 Chapter History Template 
 501(c) (3) Annual Registration Statement (if applicable) 
 Annual Review Acknowledgment Form (Collegiate Chapters)  
 Risk Management Form 
 Acceptance of Fiduciary Responsibility Forms- (President/Treasurer/Financial 

Secretary/Assistant Treasurer/Assistant Financial Secretary/Chair, Internal Audit)  
  
You may proceed with the chapter’s program as submitted and membership intake preparation and training, 
if applicable. 
 
Sincerely, 
 
 
Regional Director 
 
cc: Regional Representative  



    
  

 

Page 107 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

APPENDIX 2 

CORPORATE NON-COMPLIANCE LETTER 
 
Date 
 
 
Dear Chapter President: 
 
This is to inform you that your chapter currently is NOT in compliance with the Constitution and Bylaws 
of the Grand Chapter for the Sorority year _________ to __________.  As of August 31, only the items 
denoted with an (X) have been received from your chapter. 
 
 All Annual Dues- Local and National 
 Chapter Rules of Order Form 
 Chapter Policies and Procedures
 Annual Report of Chapter Officers Form
 Chapter Demographics Reporting Form
 Projected Chapter Program for the Ensuing Year (Chapter Calendar) 
 Financial Report and Federal Income Tax Group Return Form (Annual) 
 National and Regional Corporate Fees (Due same time as Grand Chapter dues)
 Per Capita Improvements Fund Fee (Due same time as Grand Chapter dues)
 Annual Chapter Liability Insurance
 Annual Chapter Bonding Insurance
 Internal Audit Report Form (IAR-1) (Annual Audit form)
 Advisors Certification Form (Collegiate Chapters)- The Regional Director must approve 

Collegiate Chapter Advisors
 Outstanding Membership Intake Documentation/Material(s) (if applicable) 
 GPA Compliance Report Form (Collegiate Chapters)
 Inactive Chapter Member Form (Collegiate Chapters)
 Chapter History Template
 Special Dispensation Form (if applicable)
 Transition Checklist 
 Risk Management Form 
 501(c) (3) Annual Registration Statement (if applicable)
 Annual Review Acknowledgment Form (Collegiate Chapters)
 Acceptance of Fiduciary Responsibility Forms- (President/Treasurer/Financial 

Secretary/Assistant Treasurer/Assistant Financial Secretary/Chair, Internal Audit)
 
No activities may take place until the chapter is in compliance.  If your records are not in agreement with 
the above information, please forward a copy of the item(s) in question to National Headquarters and the 
Regional Director immediately. 
 
 Sincerely, 
 
Regional Director 
cc:  Regional Representative  
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APPENDIX 3 

CHAPTER REQUEST FOR  
SPECIAL DISPENSATION 

 
According to the Bylaws of Grand Chapter, chapters with less than the required number of eligible 
members must request and receive special dispensation from the Regional Director to function.  A copy of 
this request should be sent directly to the Regional Director.  She will record her action; distribute a copy 
to the chapter and a copy to National Headquarters for the Chair of the Scholarship and Standards 
Committee  
 
Chapter:  __________________________________ #  _____________________________ 
 
Region:  ____________________________________ Date:  _________________________ 
 
Chapter Location:  ____________________________________________________________________ 

                  College/University                   
 ___________________________________________________________________________________ 

      City    State   Zip Code 
 
Number of Members as of July 1, 20___:  __________________________________________________ 
 
Number of Members with required GPA:  ___________________________________________________ 
 
Plan of Action to Meet Required Number (i.e. Plans for Membership Intake this Fiscal Year) 
 
____________________________________________________________________________________________ 
 
Chapter President:  ____________________________________________________________________ 
 
Address:  ____________________________________________________________________________ 
 
Home Telephone (___)  _______________   Work Telephone  (___)  __________________ 
 
Date Request Approved:  __________________ Approval Period:   _________ 

Date Request Denied:      __________________   

Date Request Forwarded to National Headquarters:  _________________________________________ 

Date Request Returned to Chapter:  ______________________________________________________ 

Signature of Regional Director:  ________________________________________________________________ 

NOTE:  The Constitutional requirement for chapter membership is:  
Collegiate Chapter – 7 and Alumnae Chapter – 12  
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APPENDIX 4 

CERTIFICATION OF THE CHAPTER VOTE TO 
PROCEED WITH MEMBERSHIP INTAKE 

 
 
Chapter:  __________________________________ #  _____________________________ 
 
Name of Chapter President:  ____________________________________________________________ 
 
Address of Chapter:  ___________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Telephone Number:  ______________________________  Fax Number:  _____________________ 
 
Email Address:  __________________________________  Date of the Meeting: ________________ 
 
 
# of Members present at time of vote _______________ 
 
Official and total number of members on  Line Cap Percentage based on the official  
the chapter roster at the time of Chapter Vote members on chapter roster at the time of  
 (verified by Red Zone)  _____________ the Chapter Vote ________________ 
 
Preparing for Membership Intake, Ready to Vote Video Confirmation   Yes  _____ No  _____ 

 
Decision of the Chapter: (Please check the appropriate space) 
 
______  Proceed with Membership Intake   

______    Not to proceed with Membership Intake 
 
 
Vote Results: Please complete the information below: 
 
Number of Votes Cast:  ________________ 

Number For:   _______________   

Number Opposed:   _______________ 

Vote Certification: 
 
____________________________________ __________________________________ 
 Signature of Chapter President Signature of Chapter Recording Secretary 
  
__________________________________ 
Signature of Chapter Advisor (if applicable)  
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APPENDIX 5 

 MINERVA CIRCLE ELECTION  
CERTIFICATION FORM  

 
Chapter Name:  _________________________________________________________       #_____________ 

 
Name of Chapter President:  ____________________________________________________________ 
 
Address of Chapter:  ___________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Telephone Number:  ___________________________ Fax Number:  ____________________________ 
 
Email Address:  _______________________________________________________________________ 
 
Date of the Meeting/Election:  _________________    Number of Members Present:  ________________
   
Election Results (Please complete the information below 
 

Name of Soror Position on Minerva Circle 
 Chapter President* 
 Leader of the Minerva Circle
 Financial Secretary* 
 Keeper of the Muses and Graces
 Convener of the Odyssey 
 Jewel
 Jewel
 Jewel
 Jewel
 Jewel
 Jewel
 Jewel
 Jewel
 Jewel
 Advisor* (Collegiate Chapter)

*Automatic members of the Minerva Circle by virtue of their elected position 
 
When chapters do not have enough eligible members to complete the Minerva Circle, eligible members may assume multiple 
positions or the chapter may request additional assistance from the Regional Director.  
 

Election Certification: 
 
____________________________________ _______________________________ 
Signature of Chapter President Signature of Chapter Recording Secretary 
 
____________________________________  
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APPENDIX 6 

MEMBERSHIP INTAKE SCHEDULE 
ACCOUNTABILITY / IMPLEMENTATION CHECKLIST 

 
The Membership Intake Program should proceed in the order listed below. 

NOTE: Where institutional policies differ from those contained in this document, the affected collegiate chapter is 
required to present written documentation of conflicting institutional requirements to the Regional Director for approval. 
 

 
MEMBERSHIP INTAKE PREPARATORY STEP 1  

CHAPTER PREPARATION 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

  
Chapter submits reports required for corporate compliance 
 

Constitution and Bylaws (2015 Edition), Bylaws—Article III – Chapters, 
Section 4C – Any chapter failing to remit the required fees, reports and 
forms shall be declared inactive immediately, and shall not proceed with 
the chapter program nor Membership Intake until all corporate 
requirements are met and the Regional Director declares that the chapter 
is in compliance. 

 
  

A Copy of the Corporate Compliance Letter (Appendix 1) is received from the 
Regional Director. 
 

 
 

 

 
Chapter issues a 10-day written notification to its membership on the intent of the 
chapter to conduct a vote to proceed, or not to proceed with Membership Intake. 
The written notification may be submitted via email, the United States Postal 
Service, or other appropriate forms of communication deemed acceptable by the 
Regional Director. 
 

 Chapter shows mandatory video “Preparing for Membership Intake - Ready to 
Vote” during the chapter meeting where the vote to conduct membership intake 
will occur. 

 Conduct chapter vote to proceed with membership intake. A two-thirds (2/3) vote 
is required of those chapter members present and voting to proceed with 
membership intake. The chapter vote to proceed with membership intake must 
be recorded in the meeting minutes.  
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Nominations for the Minerva Circle occur at the chapter meeting in which the vote 
to conduct membership intake passed. 
 

 

 
Chapters voting in the affirmative to conduct membership intake must submit The 
Certification of the Chapter Vote to Proceed with Membership Intake Form 
(Appendix 4) to the Regional Director. The mandatory RUSH video is accessible 
via The RED Zone (Wi-Fi connection is required) (Appendix 14).  
 

 

 
Election of the Minerva Circle occurs at the next regular chapter meeting (or a Call 
meeting, collegiate chapters only with approval by the Regional Director.) 
 

 

 
Minerva Circle Election Certification Form (Appendix 5) is submitted to the 
Regional Director. 
 

 

 

Two mandatory DID workshops (one of which must be Code of Conduct DID), a 
minimum of 2 hours each, are completed.  DID workshops must follow the DID 
Workshop Outline (Appendix 7).  

 

 

 
The DID Workshop Completion Form (Appendix 9), listing chapter members 
who completed each workshop is submitted to the Regional Director within five (5) 
business days of completion. 
 

 

 
An Approval to Attend Chapter Membership Intake and Minerva Circle 
Training Memo (Appendix 10) is received from the Regional Director within five 
(5) days. 
 

 

MEMBERSHIP INTAKE PREPARATORY STEP 2 
CHAPTER TRAINING 

 
Date(s), Time, 

Location  
 

REQUIREMENT / ACTION 

 

 
The chapter president follows the designated regional procedure for scheduling a 
Chapter Membership Intake Training date (Contact MIT Trainer, State 
Coordinator, or State/Regional MIT Coordinator as designated).  
 

 
 
Schedule the Chapter Membership Intake Training. 

 

 
 
Schedule the Minerva Circle Training.  
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Notify approved chapter members of the date and time of the Chapter 
Membership Intake Training. 

 
NOTE: Approved chapter members are those who have attended and completed 
both DID workshops as certified by the chapter president on the DID workshop 
completion form. 
 

 

 
Chapter Membership Intake Training conducted by a certified membership intake 
trainer approved by the Regional Director (8 1/2 hours). 
 

 

 
Record chapter member’s attendance at the Chapter Membership Intake Training 
on the Chapter Membership Intake Training Registration Form/Attendance 
Sheet (Appendix 12). 
 

 

 
Minerva Circle Training conducted by a Certified Membership Intake Trainer 
approved by the Regional Director (4 1/2 hours) within seven (7) days of chapter 
membership intake training. 
 

 

 
Record the Minerva Circle’s attendance at the Minerva Circle Training on the 
Minerva Circle Training Registration Form/Attendance Sheet (Appendix 
12A). 
 

 

 
The Minerva Circle reviews and finalizes, with the Certified Membership Intake 
Trainer, the prepared Preliminary Membership Intake Calendar of Activities and 
the Membership Intake Budget (Appendix 84) at the Minerva Circle Training. 
These should be reviewed for accuracy, completeness, and finalization so that it 
can be presented to the chapter for a vote at the next regularly scheduled chapter 
meeting. 
 
One of the listed Membership Intake Models (Appendix 52, 53, 54, or 54A) 
must be utilized (without diversion).  Collegiate chapters, whose institutional 
timelines differ from the timelines in these models, must present written 
documentation of the institution’s policy to the Regional Director. 

 
Review and prepare, if applicable: 
 New Initiate Presentation Letter of Intent (Appendix 56); 
 New Initiate Presentation Run of Show (Appendix 57); and 
 New Initiate Presentation Rehearsal Schedule (Appendix 58) 

 

 

 
The Minerva Circle presents the finalized calendar and budget of Membership 
Intake Activities to the chapter for approval at the next regularly scheduled 
chapter meeting. The chapter vote to approve the calendar must be recorded in 
the meeting minutes. 
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Request Membership Application Documents (MAD) in the RED Zone (See 
Appendix 16 for instructions).  Please allow ten (10) business days for receipt.  
 
Also complete and submit the Chapter MIT Verification Form & Membership 
Application Documents Release (Appendix 15) to the Regional Director. 
 
NOTE #1: Chapter must be in compliance in order to receive RUSH materials. 
 
NOTE #2: This step is important as it triggers the Membership Department at 
National Headquarters to send the Interview questions. 

 

 
The chapter president and Leader of the Minerva Circle submit the following items 
to the Regional Director: 
 

1. The Membership Intake Schedule/Accountability Implementation 
Checklist (Appendix 6) (as approved by the chapter) 
 

2. The New Initiate Presentation Letter of Intent (Appendix 56) 
(If applicable) 
 

3. A copy of the RUSH agenda/program  
 Include the names of all RUSH program participants 
 RUSH Announcement(s) (flyer, invites, etc.) 
 RUSH PowerPoint (Must follow the RUSH PowerPoint Chart 

Content (Appendix 19). 
 

 

 
The Regional Director sends the Approval to Proceed with Membership Intake 
Memo (Appendix 17) within five (5) business days.  (Upon receipt, the chapter 
proceeds with the membership intake activities as submitted and approved by the 
Regional Director.) 
 

MEMBERSHIP INTAKE PREPARATORY STEP 3 
RUSH ACTIVITY AND SCREENING 

 
Date(s), Time, 

Location  
 

REQUIREMENT / ACTION 

 

 
Conduct the RUSH Activity  

 Membership Application Documents are discussed, but distribution will be 
electronic. 
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After the RUSH, ONLY the chapter president, Leader of the Minerva Circle and primary chapter advisor 
(Collegiate Chapters) are to interact with those who received access to the Membership Application 
Documents regarding any membership intake questions.   
 
Chapter members are to have NO CONTACT regarding membership intake with those who received 
access to Membership Application Documents until after the Pyramid Induction. Exception an 
applicant may ask a chapter member to write a letter of recommendation.  

 

 
Membership Applications, official transcripts, Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities, Letters 
of Recommendation and Verification, Whistleblower Policy, and Applicants 
Waiver Form (collegiate ONLY) or Applicant’s Agreement Parents/Guardians 
Acknowledgement Form (collegiate ONLY) are received from 10 to 21 calendar 

days* after the RUSH Activity.  
 
Alumnae chapters must allow 21 calendar days for applicants to secure 
transcripts and other required documents. 
 
* Chapters can NOT provide a time the application packets are due on the deadline day 

 
SCREENING  

Allow 2-15 days to complete the following: 
 

 

Chapter issues a 10-day written notification to its membership on the vote of 
applicants for membership. The written notification may be submitted via email, 
the United States Postal Service, or other appropriate forms of communication 
deemed acceptable by the Regional Director.

 

 
Minerva Circle retrieves the final application packets from the chapter’s P.O. Box 
the day AFTER the “must be received” date indicated on the Delta Deadline 
Information Sheet (Appendix 27) 
 

 

 
The Minerva Circle can NOT begin opening packets until the day AFTER the 
deadline date. They must also check the P.O. Box (or where the applications will 
be delivered) the day immediately following the deadline date to retrieve 
application packets. 
 

 
 
Minerva Circle meets to open and process the membership application packets. 
 

 

 
The chapter president must verify the financial status of Deltas writing letters of 
recommendations via The RED Zone.  (Membership Intake > Actions > Member 
Verification). 
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MEMBERSHIP INTAKE PREPARATORY STEP 4 

APPROVAL, SELECTION, AND AUTHORIZATION 
 

 
Date(s), Time, 

Location  
REQUIREMENT / ACTION 

 

 
All Membership Application packets received by the chapter are submitted to the 
Regional Director bundled in one of four (4) groups: 
 
Packet Group #1 – All applications that constituted a complete packet. MUST 
attached Appendix 30A/30B (as appropriate) to the front of each applicant’s 
packet. NOTE: The chapter will retain ALL envelopes through the end of the 
membership intake process.  
 
Packet Group #2 – All packet materials received by the chapter that did not 
constitute a complete or eligible packet. MUST attach Appendix 30A/30B (as 
appropriate) to the front of each applicant’s packet. Send the envelopes of 
ALL received materials to the Regional Director.  
 
Packet Group #3 – Anything received that does not comply with Group #1 or 2 
(miscellaneous items). The chapter will retain ONLY the copy of all materials. 
The original packet materials MUST be sent to the Regional Director. 
 
NOTE 1: No original Membership Application Packet materials should be retained 
by the chapter. The chapter should retain only the COPY of all materials 
(excluding the transcript). 
 
NOTE 2: Allow time for delivery of packets to the Regional Director based on 
method of delivery (i.e.  FedEx, USPS, overnight delivery, etc.). This time is NOT 
included in the Regional Director’s review time. 
 
NOTE 3: Do NOT require a signature for delivery. 
 

 

 
Regional Director completes review of all received materials and scoring of all 
completed applications (Allow up to 12 calendar days). 
 

 

 
Regional Director and Chapter President and/or Leader of Minerva Circle and, 
collegiate chapters only, the Primary Chapter Advisor) discuss any scoring 
discrepancies and then agree upon those applicants who are eligible for an 
interview. 
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SELECTION 

Allow 2-10 days to complete the following: 
 

 

 
Notification is sent to applicants whose packets are incomplete, notifying them of 
their ineligibility, via the United States Postal Service (USPS). 
 

 

 
Phone calls are made (48 hours in advance) and notification is sent via the 
United States Postal Service (USPS) to applicants whose packets are complete, 
notifying them of their eligibility for an applicant interview.  
 

 
 
Conduct applicant interviews. 
 

 

 
The day after the last interview, applicant packets are available for chapter 
members to review (if applicable). (A minimum of 4-hours must be allocated) 
 

 

 
The day after the chapter review of the applications, conduct chapter vote on 
applicants. 
 

 
APPROVAL 

 

 
The Leader of the Minerva Circle and the chapter president complete the 
Candidate Approval Form (Appendix 39) and the Regional Officers Summary 
Sheet (Appendix 40) and obtain the appropriate signatures on the completed 
Candidate Approval Form (Appendix 39). 
 

 

 
Within 3 days, the chapter president enters the information of the applicants who 
received the majority vote of the chapter into the RED Zone.  
 
(Membership Intake > Actions > Submit Applicants) 
 

 

 
Receive Action on Applicants Form (Appendix 41) and notification of 
Candidate Approval in The RED Zone from the Regional Director (Allow up to 5 
calendar days). 
 

 

 
Notify approved candidates by telephone.  Send all approved applicants the 
written Letter of Invitation to Membership (Appendix 43) via the USPS.  
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Send the Letter of Regret (Appendix 44) via the USPS to all applicants who did 
not receive the majority vote or approval from the Regional Director. 
 
NOTE:  Letter of Regret (Appendix 44) must be sent on the same day as 
notification is sent to approved applicants. 
 

 

 
Conduct Candidate Orientation and collect initiation fees from approved 
applicants  
 
Disseminate and collect Fee Concession Agreement (Appendix 71) 
 
Disseminate and collect Special Soror Form (Appendix 75) 
NOTE: No less than ten (10) days prior to Pyramid Induction and no less than ten 
(10) days prior to Initiation the chapter must contact the sorors listed on the 
Special Soror Form with dates, times and locations for Pyramid Induction and 
Initiation. 
 
Disseminate and collect Emergency Data Sheet (Appendix 76) 
 

 

 
The chapter president updates the applicant status from applicant to candidate 
(or declined) in The RED Zone. (Membership Intake > Actions > Manage 
Applicants.)  
 
NOTE: The selection of the sorority pin is made by the Minerva Circle for each 
candidate in The RED Zone. 

 

 
Submit Initiation Fees (within 24 hours of receipt) 

 Mail Cashier’s Check or Money Order to the Sorority’s Lock Box, utilizing 
the Remittance of Funds Procedures (Appendix 46); or 

 Wire Transfer/Direct Deposit initiation fees into National Headquarters’ 
Bank of America account, utilizing the Wire Transfer Form (Appendix 
47)   

 
NOTE: Immediately fax and/or email the receipt of deposit to National 
Headquarters’ Finance Department. 
 

 

 
Within 48–hours of the Candidate Orientation, submit the following New Initiate 
Presentation documents to the Regional Director: 

 The New Initiate Presentation Run of Show (Appendix 57) 
 The New Initiate Presentation Rehearsal Schedule (Appendix 58)

 

 

 
No less than ten (10) days prior to Pyramid Induction, contact the sorors listed on 
the Special Soror Form (Appendix 75) with dates, times and locations for 
Pyramid Induction  
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Receive from National Headquarters the Authorization to Hold Pyramid 
Induction Ceremony and Initiation Ceremony (Appendix 51).  
 
NOTE: Allow up to 14 business days, including four days for bank 
processing fees. 
 

 

MEMBERSHIP INTAKE COMPONENT I  
PYRAMID INDUCTION AND FIRST NIGHT MEETING 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

  
View the Code of Conduct video by the national president for all sorors in 
attendance.  This must take place before the Pyramid Induction Ceremony.  The 
mandatory Code of Conduct video is accessible via The RED Zone (Wi-Fi 
connection is required). 
 

  
Conduct the Pyramid Induction Ceremony. 
 

 
 

 
Conduct the First Night Meeting. 
 

  
If Applicable, submit the New Initiate Presentation Letter of Consent 
(Appendix 60) and New Initiate Presentation Signature Form (Appendix 61).
 
NOTE: Should be emailed to the Regional Director 
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MEMBERSHIP INTAKE COMPONENT II & III 

PYRAMID PREPARATION PERIOD &  
DELTA ACHIEVEMENT TEST * 

 
* All Membership Intake Component related activities must conclude by 11:30 PM nightly.  

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 

 
Pyramid Preparation Period Day One   
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Two  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Three  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Four  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Five  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Six  
(Refer to the Membership Intake Program for PPP outlines.) 

 

 
Pyramid Preparation Period Day Seven  
(Refer to the Membership Intake Program for PPP outlines.) 
 

 

 
Pyramid Preparation Period Day Eight  

 Review and Preparation for Delta Achievement Test (DAT) 
 

 

 
Pyramid Preparation Period Day Nine 

 Administer Delta Achievement Test (DAT)  
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Delta Achievement Test - Retest  
 Administer Delta Achievement Test (DAT) - Retest (if necessary) 
 MUST OCCUR prior to start of The Odyssey Experience 

 

 

 
No less than ten (10) days prior to Initiation, contact the sorors listed on the Special 
Soror Form (Appendix 75) with dates, times and locations for Initiation 
(Sisterhood Reception/Banquet and NIP as applicable) 
 

 

MEMBERSHIP INTAKE COMPONENT IV 
ODYSSEY EXPERIENCE, RIBBON PINNING CEREMONY 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 
 
The Odyssey Experience (up to 2 days) 
 

 

 
Naming of Special Soror(s) and Assigning of Line Numbers must occur during the 
Odyssey Experience  
 

 Conduct the Ribbon Pinning 

 
MEMBERSHIP INTAKE COMPONENT V 

THE NINE DAY PATH * 
 

* All Membership Intake Component related activities must conclude by 11:30 PM nightly. 
This include practices for the NIP 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 
Jewel Day 1 – Compassion 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 2 – Courtesy 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 3 – Dedication 
(Refer to the Membership Intake Program for Jewel Day Components.) 
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Jewel Day 4 – Fellowship 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 5 – Fidelity 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 6 – Honesty 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 7 – Justice 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 
 
Jewel Day 8 – Purity 
(Refer to the Membership Intake Program for Jewel Day Components.) 

 

 
Jewel Day 9 – Temperance 
(Refer to the Membership Intake Program for Jewel Day Components.) 
 
 Assign line names and selection by the Pyramids of the name of the line 

 

 
MEMBERSHIP INTAKE COMPONENT VI 

CROSSING-OVER AND INITIATION CEREMONY 

Date(s), Time, 
Location  

 
REQUIREMENT / ACTION 

 

 

 
Conduct the Crossing-Over and Initiation Ceremony 
(Refer to the Official Ritual for ceremonies.) 
 
NOTE: Both of these ceremonies are open to all sorors who are not under 
disciplinary action by the Sorority. 
 

Membership Intake Wrap Up 
Sisterhood Reception/Banquet, 

New Initiate Presentation, New Member Orientation 

 
 
If applicable, Sisterhood Reception/Banquet (Optional) 

 
 
If approved and applicable, conduct New Initiate Presentation. 



    
  

 

Page 123 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

Within three (3) calendar days complete and submit all Membership Intake 
paperwork to National Headquarters: 

 Initiation Certification Card (Appendix 64) 
 Material Verification of Receipt and Destruction (Appendix 65) 
 Line Numbers and Individual Line Names (Enter into The RED Zone) 
 Complete all RED Zone Management of Applicants procedures 
 Candidate/Pyramid Declination/Rescission Form (Appendix 50)

 
 
Within seven (7) calendar days, conduct the New Member Orientation.  
 

 

 
New Initiates must participate in two mandatory chapter DID workshops 

 Fall Initiates: by February 28 
 Spring Initiates: Alumnae: by June 30; Collegiate: by September 30 

 
 
 
 

Signature ________________________________________________________________________ 
Chapter President            Date 

 
 

Signature ________________________________________________________________________ 
Leader of the Minerva Circle                                 Date 

 
 

Signature ________________________________________________________________________ 
Advisor (If Applicable)                                  Date 
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APPENDIX 7 

DELTA INTERNAL DEVELOPMENT (DID) 
WORKSHOP OUTLINE 

 
Chapters voting to proceed with the Membership Intake Process must conduct two (2) Delta Internal Development 
(DID) workshops (minimum 2 hours each) to be completed prior to the Chapter Membership Intake and Minerva Circle 
Training.  All members who plan to participate in the chapter’s membership intake activities must complete two (2) 
DID workshops.  The workshops must be chosen from the listing.  (Any deviation must be approved by the Regional 
Director).  The outline of the content to be covered in each workshop is listed below: 
 
Code Of Conduct Workshop (Mandatory) 

 Elements of the Code of Conduct 
 Code of Ethics 
 Definition of Terms 
 Disciplinary Action Code 

 

Sisterhood Workshop (Leadership Academy DID Module) 
 Core Values, Ideals and Values associated with Sisterhood   
 Principles of the nine cardinal virtues 
 Minerva Circle of Identity 
 Delta Code of Ethics and Code of Conduct 

 
Rules of Order & Policies and Procedures Workshop (Must bepresented by current member of S&S) 

 Definition of Terms –Rules of Order, Policies and Procedures 
 Relationship between Grand Chapter Policies and Procedures, Rules of Order, and Chapter 

Policies and Procedures. 
 Chapter Policies and Procedures 

 
Delta Official Songs Workshop 
Review of words and music of the six (6) Official & Ceremonial Songs of the Sorority 

 Delta Sigma Theta National Hymn 
 Delta Prayer 
 Beta Hymn 
 Delta Sweetheart Song 
 Delta Mizpah 
 Pyramid Hymn 
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Review of Words and Music of Songs used in ceremonies 

 Lift Ev’ry Voice and Sing 
 I Would Be True 
 Reach Out and Touch Somebody’s Hand 
 This Little Light of Mine 
 Love Lifted Me 
 Leaning on the Everlasting Arms 
 I Will Trust in the Lord 
 Hallelujah 
 Lead Me, Guide Me 

 
Chapter Management* (Leadership Academy DID Module) 
*Workshop content will be specific to the chapter and addresses the operation and structure of the 
chapter conducting the DID. 
 

 Chapter Leadership Structure 
- Elected Officers and Positions 
- Appointed Officers and Positions 
- Criteria for Election/Appointment 
- Duties and Responsibilities 

 Chapter Administrative Structure 
- Standing Committees 
- Special Committees 
- Ad Hoc Committees  

 Officer and Committee Duties and Responsibilities 
 Chapter Service Area 
 Chapter Fiscal Policies 
 Chapter Meetings, Quorum, Elections 
 Chapter Policies and Procedures 

- Creating, Amending 
- Required Contents 

 
Protocol and Traditions (Leadership Academy DID Module) 

 Definitions 
 Basic Traditions 
 Definitions of and Respect and Recognition Due to: 

- Founders 
- National President 
- Past National Presidents 
- Regional Officers 
- Honorary Members 
- Chapter Charter Members 

 Rites of Passage 
 Appropriate Greetings 
 Official Symbols 
 Official Insignia – Definitions, Appropriate Usage 
 General Policy – Who Speaks for Delta 
 Use of Confidential Sorority Materials 
 Rap Order 
 Attire and Ceremonial Setting 
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APPENDIX 8 

DELTA INTERNAL DEVELOPMENT (DID) WORKSHOP 
REQUEST APPROVAL FORM 
(Presenter Must Be Approved Before Workshop is Scheduled) 

 
Chapter _________________________________________  #. ___________  Region _______________  
 
President ____________________________________________________________  Member # ____________  
 
Chapter Address _____________________________________________________________________________  
 
City _______________________________________  State ____________  Zip Code _____________ 
 
Telephone  (_____) _____________ (Home) (_____) _______________  (Cell);  (___) _____________ Fax)  
 
Email ______________________________________________________________________________________  
 
*********************************************************************************************************************************** 

Please Check One:  (A separate form must be completed for each workshop) 
 
DID WORKSHOP I DID WORKSHOP II 

Date: Time: Date: Time:

Topic Topic

Presenter Presenter

Position/Title Position/Title

Presenter’s Chapter Presenter’s Chapter 
 
What are the presenter’s credentials, qualifications and Delta knowledge or experience? 

 

 
 

 
COMPLETE AFTER WORKSHOP 
 
# Members in Chapter __________________          # Members in Attendance ____________________  
 
 
_________________________________  _____________________________________ 
 Signature of Chapter President    Signature of Chapter Recording Secretary 
 
_________________________________  
Signature of Chapter Advisor (if applicable) 
 
Approval by Regional Director ___ Yes ___ No ___________________________________ Date _____________ 
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APPENDIX 9 
DELTA INTERNAL DEVELOPMENT (DID) 

WORKSHOP COMPLETION FORM 
 

Chapter Name:  _______________________________________________   # _______________________________ 
 
Topic of Workshop:  _________________________________________________________________________________ 
 
Name of Presenter:  ____________________________________  Date Workshop Held:  _________________ 
 
Signature of Presenter:  ______________________________________________________________________________ 
 
Signature of President:  ______________________________________ Email: ___________________________ 

 

Name 
(pre-list alphabetically) 

 
Member 
Number

If Chapter Officer,  
indicate positions 

 
Signature 

  

   
 

   
 

   
 

   
 

   
 

   
 

   
 

   
 

   
 

   
 

 
*(TO BE SENT BY THE PRESENTER TO THE REGIONAL DIRECTOR WITHIN 5 BUSINESS DAYS WITH A 
COPY TO BE SUBMITTED TO THE CHAPTER PRESIDENT) 
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APPENDIX 10 

APPROVAL TO ATTEND  
CHAPTER MEMBERSHIP INTAKE AND  
MINERVA CIRCLE TRAININGS MEMO 

 
 
TO:  ____________________________________________ Chapter President  
  
 ____________________________________________ Chapter 
  
FROM: ____________________________________________  Regional Director 
 
DATE: ____________________________________________ 
 
 
RE: CHAPTER MEMBERSHIP INTAKE  AND MINERVA CIRCLE TRAININGS  
 
 
Your chapter has been approved to attend a Chapter Membership Intake Training and a Minerva Circle Training for 

the 20____ - 20____ sorority year.  You may contact a trainer from those listed below to schedule training date(s). 

Please be reminded these two trainings must be held within seven (7) calendar days of one another. 

 

Approved Certified Membership Intake Trainer(s)  Telephone Numbers: 

__________________________________       __________________________________ 

__________________________________       _________________________________ 

__________________________________       _________________________________ 

 

 
 
 
cc: ________________________________, Regional Representative 

 ________________________________, State Coordinator 

 ________________________________, Chapter Advisor (If Applicable) 

Membership Intake Trainers (Listed Above) 
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APPENDIX 11 

DENIAL OF REQUEST TO ATTEND  
CHAPTER MEMBERSHIP INTAKE AND MINERVA 

CIRCLE TRAININGS MEMO 
 

 
TO:  ____________________________________________ Chapter President  
  
 ____________________________________________ Chapter 
 
FROM: ____________________________________________  Regional Director 
 
DATE: ____________________________________________ 
 
 
 
RE: CHAPTER MEMBERSHIP INTAKE AND MINERVA CIRCLE TRAININGS  
 
 
Your chapter’s request to attend Chapter Membership Intake and Minerva Circle Training for the 20____ - 

20____Sorority year is denied.  At present the chapter 

 
_____ is not in compliance. 
 
_____ has not submitted the Chapter Vote to Proceed with Membership Intake Form. 
 
_____ has not submitted the Election of the Minerva Circle Certification Form. 
 
_____ has not submitted the DID Workshop Completion Forms. 
 
_____  other : _______________________________________________________________ 
 
 
No further membership intake activities may take place until the Regional Director has received the above information 

and notified the chapter to proceed with membership intake. 

 
 
cc: ________________________________, Regional Representative 

 ________________________________, Chapter Advisor (If Applicable) 
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APPENDIX 12 

CHAPTER MEMBERSHIP INTAKE TRAINING  
REGISTRATION FORM/ATTENDANCE SHEET 

 
Chapter Name:  ___________________________________________   Chapter # ___________________ 
 
Region:  ___________________________________________________________________________________ 
 
Place of Training:  ___________________________________________________________________________ 
 
Trainer’s Signature:  __________________________________________________________________________ 
 
Chapter President Signature:  __________________________________________________________________ 
 
Advisors Signature (If Applicable) _______________________________________________________________ 

 
 

Name 
(Pre-list Alphabetically) 

 
Member Number

 
Minerva Circle Position 

(If applicable)  

1st Half of 
Workshop

 

2nd Half of 
Workshop 

 
 

Example: 

Smith, Jane 
Signature: Jane Smith 

123456 

 

Jewel Compassion 
 

JAS JAS 

Signature: 
 

 
   

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

*(TO BE SENT BY THE TRAINER TO THE REGIONAL DIRECTOR ALONG WITH THE ‘NO-HAZING 
CONTRACTS AND WHISTLEBLOWER POLICY ” WITHIN (5) BUSINESS DAYS WITH A COPY SUBMITTED TO 
THE CHAPTER PRESIDENT) 
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APPENDIX 12A 

MINERVA CIRCLE TRAINING  
REGISTRATION FORM/ATTENDANCE SHEET 

 
Chapter Name:  ___________________________________________   Chapter # ___________________ 
 
Region:  ___________________________________________________________________________________ 
 
Place of Training:  ___________________________________________________________________________ 
 
Trainer’s Signature:  __________________________________________________________________________ 
 
Chapter President Signature:  __________________________________________________________________ 
 
Advisors Signature (If Applicable) _______________________________________________________________ 

 
 

Name 
(Pre-list Alphabetically) 

 
Member Number

 
Minerva Circle Position Start of 

Workshop
 

End of 
Workshop 

 
 

Example: 

Smith, Jane 
Signature: Jane Smith 

123456 

 

Jewel Compassion 
 

JAS JAS 

Signature: 
 

 
   

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

Signature: 
 

 
  

*(TO BE SENT BY THE TRAINER TO THE REGIONAL DIRECTOR WITH A COPY SUBMITTED TO THE 
CHAPTER PRESIDENT) 
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APPENDIX 13 
 

MEMBERS’ AGREEMENT REGARDING  
MEMBERSHIP INTAKE RESPONSIBILITIES 

(NO HAZING CONTRACT) 
 

The purpose of this notice is to summarize Delta Sigma Theta Sorority, Incorporated’s anti-hazing policy 
(“Delta”); to emphasize to you, a member of Delta, that you have a responsibility to follow Delta’s policy; 
and to emphasize that if you violate Delta’s policy, Delta will exercise its right to impose disciplinary 
sanctions against you, sanctions range from probation or suspension for a term from one (1) month to ten 
(10) years, fines from $50.00 to $2000.00, plus the payment of restitution; and expulsion from the Sorority.  
This notice also is to inform you that upon your signing this notice, it becomes an agreement (“Agreement”) 
between you and Delta.  
 
Summary of the Policy: Delta has a zero-tolerance hazing policy.  The policy is embodied in 
numerous documents that are disseminated to you: including the Constitution and Bylaws; the Code of 
Conduct; the Administrative Procedures for Membership Intake; and this document (“No Hazing Contract”), 
which you are required to sign. The policy expressly prohibits all acts and forms of hazing, before, during, 
and after the Membership Intake Process. The prohibition covers all hazing activities, whether physical, 
mental, or emotional, including, but not limited to, pre-initiation and/or underground activities (which is 
anything in addition or contrary to approved activities); paddling; beating; slapping; blindfolding; pushing; 
depriving a prospective member of sleep; pulling on a prospective member’s clothes or pulling their hair; 
requiring a prospective member to consume any form of alcohol or drugs; forcing or requiring a prospective 
member to consume foods that the prospective member finds disagreeable; conduct such as yelling at a 
prospective member, or humiliating, harassing, belittling, or cursing a prospective member; requiring a 
prospective member to perform any morally degrading, illegal, or indecent act, to perform housework or 
homework for members, or to “run errands.” 
 
You acknowledge and agree that Delta has approved no practices that are inconsistent with the policy 
summarized above.  You acknowledge and agree that Delta has not approved any “chapter traditions” 
or “chapter practices,” and that neither you, nor any chapter, nor any individual member has authority to 
supplement, modify, or override Delta’s Membership Intake policies and process.  To reiterate: you are 
prohibited from requiring anyone to participate in any form of hazing to become a member of Delta.   
 
Your Responsibilities: You are obligated to report any and all forms of abuse or hazing of any 
prospective member or any member immediately upon becoming aware of such abuse or hazing.  You should 
make your report in the following order: to the chapter president; the chapter advisors; and the Regional 
Director and Regional Representative; and/or to the National First Vice President and the Executive Director 
of Delta.  If the chapter president and/or chapter advisor is involved, or if you do not receive a positive 
response, you should immediately escalate the reporting to the next level. You always have the option of 
contacting the National First Vice President and/or the Executive Director directly, at any time.  You 
acknowledge and agree that you have been provided their names and contact numbers, and that, as a member, 
you know how to obtain the names and contact information of all of the aforementioned. 
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Penalty for Participating in Hazing or Not Reporting Hazing: If you participate in any form of hazing 
or do not report hazing, you will be subject to disciplinary action, up to and including expulsion from 
membership in Delta. 
 
Resolving Disputes Regarding Allegations of Hazing: You are hereby notified that any and all 
disputes relating to any allegations of hazing shall be resolved by binding arbitration, as stated in this 
Agreement. 
 
ACKNOWLEDGMENT AND AGREEMENT 
I agree to follow all of Delta’s membership intake policies, including its no hazing policy. I further agree to 
report any knowledge, allegations, or suspicions of hazing or violations of the membership intake policies 
in the following order: to the chapter president, the chapter advisors, and the Regional Director and Regional 
Representative; and/or to the National First Vice President and the Executive Director of Delta.  I 
acknowledge that Delta is an international organization with chapters located throughout the United States 
of America and foreign countries.  I understand that this agreement involves interstate commerce and is 
subject to the Federal Arbitration Act; the Uniform Arbitration Act or the applicable state arbitration act.  
On behalf of myself and my heirs and assigns, I agree that any and all disputes, conflicts, claims and/or 
causes of action of any kind whatsoever – including but not limited to contract claims, personal injury claims, 
bodily injury claims, injury to character claims, property damage claims, and physical, mental, or emotional 
claims – arising out of or relating to the membership intake process (or the breach thereof), or my 
participation in any Delta activity shall be subject to and finally resolved by compulsory and binding 
arbitration before a single arbitrator under the Federal Arbitration Act, 9 U.S.C. § 1, et seq.,  and/or the then-
existing Commercial Arbitration Rules of the American Arbitration Association. Judgment upon an award 
rendered by the arbitrator may be entered in any court having jurisdiction.   
 _______ [PLEASE INITIAL YOUR UNDERSTANDING AND ACCEPTANCE OF THE ABOVE 

PARAGRAPH].   
 
I FURTHER AGREE THAT I HAVE READ THIS AGREEMENT IN ITS ENTIRETY; THAT I UNDERSTAND THE 
AGREEMENT; AND THAT I WILL FOLLOW AND BE BOUND BY THE AGREEMENT. 
 
_______________________________________________________________________________________________________ 
Signature of Member (in ink)  Date (in ink) 
 
Name: ______________________________________________________________________________________ 
 
Address: ______________________________________________________________________________________ 
 
City: ________________________ State: ____________ Zip Code_______________________ 
 
Home Telephone: _________________________________________ Work or Cell: _______________________________ 
 
Email Address: _________________________________________________________________________________________ 
 
Chapter Name __________________________________________ Chapter Number ____________________________ 
 
******************************************************************************************************* 

For Chapter Use Only: 
Date Received:        ______________________________________________________________________________ 
 
Certified Trainer Name:       ______________________________________________________________________________ 
 
Certified Trainer Signature:    ______________________________________________________________________________
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APPENDIX 14 

MANDATORY RUSH VIDEO 
 
 
 
 
 

THE RUSH VIDEO IS ACCESSIBLE VIA  
THE RED ZONE. 

 
 WI-FI CONNECTION IS REQUIRED. 
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APPENDIX 15 

CHAPTER MIT VERIFICATION FORM  
AND MEMBERSHIP APPLICATION DOCUMENTS 

RELEASE 
 

Date of RUSH Activity ___________________________________________________, 20_________________  

Number of Membership Application Documents Requested Via the RED Zone: ________________________ 
Membership Application Documents will not be mailed until the chapter is in compliance, has completed the Chapter 
Membership Intake Training, has completed the Minerva Circle Training, and submitted the request for the MAD 
through The RED Zone. 
 
Chapter Membership Intake Training Workshop: _____________________, 20______ 
Minerva Circle Training Workshop: _____________________, 20______ 
Date of Pyramid Induction: __________________________ Date of Initiation __________________________ 
 
Number of Member “No-Hazing” Contracts forwarded to the Regional Director _______________________ 
********************************************************************************************************************************** 
Chapter Name ____________________________________________________  Chapter # _______________ 
 
President’s Name ____________________________________________________________________________ 

 
Address ___________________________________________________________________________________ 
 
City ____________________________________________  State _____________  Zip Code _______________ 
 
Telephone (Day) ______________________________; (Eve) ________________________________  

******************** Chapter Membership Intake Training ******************** 

Name of Certified Trainer __________________________________________  Member # _______________  
                                           (Print or Type) 
Signature ______________________________________________________  ________________________ 
                Membership Intake Certified Trainer (Pen and Ink)   (Date of Training) 
 
Signature ______________________________________________________  ________________________ 
                Chapter President  (Pen and Ink)   (Date) 

******************** Minerva Circle Training ******************** 

 Name of Certified Trainer __________________________________________  Member # _______________  
                                           (Print or Type) 
Signature ______________________________________________________  ________________________ 
                Membership Intake Certified Trainer (Pen and Ink)   (Date of Training) 
 
Signature ______________________________________________________  ________________________ 
                Chapter President  (Pen and Ink)   (Date) 
 
(NOTE:  This form must be completed by the Chapter President and signed by the trainer.) 
cc: Copy to the Regional Director 

Copy for the Chapter Records 
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APPENDIX 16 

REQUEST FOR MEMBERSHIP APPLICATION 
DOCUMENTS 

VIA THE RED ZONE 
 
 
 
 

 

 

 

 

 

 

 

 

 
 
The process for requesting Membership  Application Documents, for individuals seeking membership in 
Delta Sigma Theta Sorority, Incorporated, is available online via The RED Zone  within the Restricted Area 
of the website.   
 
This automated process must be initiated by the chapter president as the authorized chapter user in The 
RED Zone. The chapter president must access the Membership Intake Tab > Actions >Request for 
Membership Application.  
 
The chapter president should request the Membership Application Documents after she has received the 
Approval to Proceed with Membership Intake Memo from the Regional Director (Appendix 17) 
 
The chapter president must forward a hard copy of the Chapter MIT Verification Form and MAD Release 
(Appendix 15) to the Regional Director, the Membership Services Department at National Headquarters, 
and retain a copy for the chapter files.  This will initiate the release of the Membership Application 
Documents from National Headquarters. 
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APPENDIX 17 

APPROVAL TO PROCEED WITH  
MEMBERSHIP INTAKE MEMO 

 
 

 
TO:  ____________________________________________ Chapter President  
  
 ____________________________________________ Chapter 
 
FROM: ____________________________________________  Regional Director 
 
DATE: ____________________________________________ 

 
RE: MEMBERSHIP INTAKE 
 

Your chapter’s membership intake schedule has been approved.   Your chapter may proceed with 
membership intake activities as outlined in the Administrative Procedures for Membership Intake and the 
Membership Intake Program of Grand Chapter. Enclosed are copies of the required DID Workshop 
Completion Forms and the Chapter Membership Intake and Minerva Circle Training Registration Forms for 
your chapter.   
 
Only those chapter members whose names appear on all three forms are eligible to participate in 
membership intake activities. Chapter members who do not meet these criteria may only attend the 
activities listed in Administrative Procedures for Membership Intake – Membership Intake 
Participation Guide (Appendix 69.) 
   
Best wishes for a successful membership intake process.  If I can be of any further assistance, please do 
not hesitate to contact me. 
 

Enclosures:     DID Workshop Completion Forms (2)  

               Chapter Membership Intake and Minerva Circle Training Registration Form 

 
cc: ____________________________, Regional Representative 
 
 ____________________________, Chapter Advisor (If Applicable) 
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APPENDIX 18 

DENIAL OF APPROVAL TO PROCEED WITH 
MEMBERSHIP INTAKE MEMO 

 
 

 
TO:  ____________________________________________ Chapter President  
  
 ____________________________________________ Chapter 
 
FROM: ____________________________________________  Regional Director 
 
DATE: ____________________________________________ 
 
RE: MEMBERSHIP INTAKE 
 
 
Your chapter’s request to proceed with Membership Intake is NOT approved. As of the above date, 

 
_____ the Chapter Membership Intake Training Registration Form, the Minerva Circle Training 

Registration Form, and corresponding “No Hazing Contracts” have not been received. 
 
_____ there are concerns about the Membership Intake Schedule (See below). 

 
Please review the following areas of concern and re-submit the schedule:  
 

 

 

 

 

 

 

 

 

 
 

 
CC: 

 
________________________________, Regional Representative 
________________________________, Chapter Advisor (If Applicable) 
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APPENDIX 19 

RUSH POWERPOINT CONTENT CHART 
(The PowerPoint presentation template is provided in the Tool Kit) 

 
     

Slide 
# 

Topic / Content  Reference   Presenter 

Alumnae, 
Collegiate or 

 Both Alumnae & 
Collegiate 

1 

 
Introductory Slide:   
Name of Chapter, Date, Graphics 
 

  Chapter President 
Collegiate & 
Alumnae 

2 
Welcome [Introduction of the chapter president, Leader of 
Minerva Circle, key members and/or University Officials 
participating in the RUSH] 

APMI 
Pages 34‐47 

 
RUSH Powerpoint 

Trained Chapter 
Member 

Collegiate & 
Alumnae 

3 
Overview of Agenda [List agenda on screen] 
 
IceBreaker [optional] 

APMI 
Pages 34‐37 

 
RUSH Powerpoint 

 

Trained Chapter 
Member 

 
Collegiate Chapter 
– Applicants Rights 
& Resp. must be 
the Chapter 
Advisor 

Collegiate & 
Alumnae 

4 
RUSH Attendee Rules 
 

APMI
Pages 34‐37 

 
RUSH Powerpoint 

 

Trained Chapter 
Member 

Collegiate & 
Alumnae 

5 – 
14 

 
Foundation of Delta Sigma Theta Sorority, Incorporated 

 Mission Statement 

 National History 

 Five‐Point Programmatic Thrust 

 National Programs (Current & Past) 

 Chapter History 

 Local Programs (Current & Past) 
 

National Website 
History  

Five‐Point Thrust  
National Programs 
 

Trained Chapter 
Member 

Collegiate & 
Alumnae 

15 – 
16  

  
View “RESPECT THE BRAND” video and RUSH Video  

 Discuss sustaining membership  

 Lifetime Commitment 

 Who you represent  
 

  n/a 
Collegiate & 
Alumnae 
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16 – 
42 

 DONT Session 

 Introduction to the No Hazing policies 

 Statement on hazing 

 Types of Hazing 

 Ways to eliminate hazing 

 Legal ramification of hazing 

 Review of State Laws regarding Hazing  

 Code of Conduct 

 Notice to Applicant/Candidate/Pyramid Regarding 
Privilege and Responsibilities, read verbatim and out 
loud.  Collegiate an advisor MUST read 

 

APMI 
Appendix 20  
Appendix 23 
Appendix 72 

 

 
Minerva Circle, 
Chapter Advisor, 

and invited 
program 

participant i.e. 
(University 

Official, Certified 
DID, MIT Trainer 
or designee by 

Regional Director) 
 

Collegiate & 
Alumnae 

43 
 –  
71 

 
Membership Application Packet Review 

 Membership Eligibility Requirements 
‐ Alumnae 
‐ Collegiate 

 Academic Criteria 

 Matriculation Requirements (Collegiate) 

 PRIMARY Residency Requirements (Alumnae) 

 Transcript Requirements 

 Recommendation Letters  
[Briefly review the content for required letters for 
collegiate/alumnae and state there will be a 
thorough review during the Membership 
Application Documents Review]  
o Active Delta 
o Service Organizations(s) 
o Faculty Member 

 Fees Required & Deadline 

 Notice to Applicant/Candidate/Pyramid Regarding 
Privilege and Responsibilities, read verbatim and 
out loud.  Collegiate an advisor MUST read 

 Whistleblower Policy 

 Corporate/Regional Officers 

 Applicant’s Waiver Form (Collegiate) 

 Applicant’s Agreement and Parents/Guardians 
Acknowledgment Form (Collegiate) 

 Membership Application Instructions 
o Complete/Incomplete 
o Deadline for all materials due to the Chapter 
o Faxed Copies 

 

APMI 
Appendices 21 – 
22, 24 ‐  29, 80 ‐ 82

 

Chapter 
President/Leader 
of the Minerva 

Circle 
 

For Collegiate 
Chapter Leader of 
the Minerva Circle 

and Chapter 
Advisor  

Collegiate & 
Alumnae 

72 

Intermission [optional] 
•  Intermission will allow those attendees who do not 

meet the basic requirements the option to leave 
without feeling embarrassed or ridiculed later for 
staying the entire program and not checking out a 
MAD.    

•  Opportunity to serve refreshments before 
reassembling 

•  Attendees should not be required to leave if they do 
not meet the basic requirements. 
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73 
–  
76 

  
Interview Requirements 

 Documents to verify residency (Alumnae) 

 Original recommendation letters (Collegiate 
chapters whose deadline is less than 10 days from 
RUSH date) 
 

APMI 
Appendix 25– 26 

 
 

Leader of the 
Minerva Circle 

Collegiate & 
Alumnae 

77 
–  
80 

 
Financial Obligations 

 Discuss Solicitation of Funds for Deltas and Non‐
Deltas Policy 
‐ Review the policy as it relates to Non‐Deltas 
‐ Stress how the use of social media or other 
solicitation networks are prohibited and will deem 
you ineligible to apply for membership 

 Detail of Fees required 

 Deadline (within 24 hours) 
 

APMI 
Appendix 27‐28 

 
 
 

Financial Secetary 
Collegiate & 
Alumnae 

81 
– 
82 

Statement of Expectations of a member of Delta Sigma 
Theta Sorority, Incorporated 

 Sustaining Membership 

 Financial Commitment 

 Sisterhood as the core of our identity 
 

APMI 
Pages 34‐37 

Chapter President 
& Leader of the 
Minerva Circle 

Collegiate & 
Alumnae 

83 
– 
85 

Important Information 

 Participation 

 False Statements 

 Delta Achievement Test (MUST Pass) 
 
Availability 

 Timeframe of the Process 

 Weekend Event (If two‐day Odyssey) 
 

APMI 
Pages 34‐37 

Leader of the 
Minerva Circle 

Collegiate & 
Alumnae 

86 
‐ 
90 

 
Requirement for Invitation to Membership 

 Line cap notification 

 Majority vote of the chapter and approval of the 
Regional Director 
 

Contact Information 
Chapter President, Leader of the Minerva Circle, Chapter 
Advisor (Collegiate Chapters) 

 
Questions & Answers 
 
Packet Distribution  

 

APMI 
Page 49 

Chapter President 
Collegiate and 

Alumnae 

91 
‐ 
92 

 
Final Slide 

 Membership in Delta Sigma Theta is a 
Lifetime Commitment 

 
THANK YOU! 

  Chapter President 
Collegiate and 

Alumnae 
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APPENDIX 20 

DONT HAZE MY SISTER SESSION GUIDE 
 

DONT HAZE MY SISTER SESSION GUIDE 
(Deltas Oppose Nonsense Totally) 

 
A DONT (Deltas Oppose Nonsense Totally) Haze My Sister session will take place during the Chapter 
Membership Intake Training.  It will also be included as an activity at the RUSH to make those interested 
in Delta aware of the No Hazing Policy.  Collegiate chapters MUST have a representative of the 
college/university to participate in this session in order to present/discuss the college/university’s policy 
regarding hazing and the legal ramifications. 
 

SESSION GUIDE 
 

1. Statement on Hazing 
2. History of Hazing  
3. Types of Hazing 
4. Effects of Hazing 
5. Eliminate Hazing 
6. Legal Ramifications of Hazing 
 
 Administrative Procedures 
  
A. Read aloud the Notice to Applicant/Candidate/Pyramid Regarding Privilege and 

Responsibilities 
B. Review of the Code of Conduct Script (Appendix 72) and PowerPoint presentation—conducted 

by a Certified DID Trainer, MIT Trainer or a designee appointed by the Regional Director.  
C. State that the Members’ Agreement Regarding Membership Intake Responsibilities (“No 

Hazing Contract”) (Appendix 13) and Whistleblower Policy (Appendix 80) MUST be signed by 
each member.  

 
 Closing 
 
 Read Poem “With these Hands, I Cannot Defile You” 
 By Soror Lillian P. Benbow, 15th National President 
 
 With these hands I cannot defile you – 
 They are to lift you, My Sister! 
 
 With these words I cannot demean you – 
 They are to encourage and comfort you, My Sister! 
 
 With this strength, I cannot destroy you – 
 It is to defend you, My Sister! 
 
 With this heart, I cannot reject you – 
 It is to love you, My Sister! 
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APPENDIX 21 

MEMBERSHIP ELIGIBILITY REQUIREMENTS  
FOR COLLEGIATE CHAPTERS 

 
Eligibility for Membership in Delta Sigma Theta Sorority, Incorporated Constitution and Bylaws (as 
revised and adopted by the 52nd National Convention, July 2015) 
 

ARTICLE II – MEMBERSHIP 
 
Section 1. REQUIREMENTS FOR COLLEGIATE MEMBERSHIP INTAKE 
 
A. Any woman of good character is eligible for collegiate membership in the Sorority provided that she: 

 
1. must demonstrate involvement in public service activities; 
 
2.  is matriculated at a college or university, approved by the Scholarship and Standards Committee, 

in day, evening or extension classes as a student pursuing work leading to an initial baccalaureate 
degree or its equivalent; 

 
3.  has completed at least 24 semester hours or 36 quarter hours at a college or university 

recognized by the US Department of Education, the Council of Higher Education or the Equivalent 
International accreditation agency and is currently enrolled as a part-time or full-time student as 
defined by the college or university; 

 
4.  has submitted a completed Application for Membership Packet, to the chapter which includes an 

official transcript showing a minimum cumulative grade point average of 2.75 on a 4.0 scale or 
1.75 on a 3.0 scale, which transcript must be mailed directly to the chapter from the appropriate 
college or university; 

 
5.  has been approved for membership by majority vote of the members of the chapter through which 

she is to be initiated. The chapter vote is final. Absent a violation of the Sorority’s Membership 
Intake Program, a chapter vote shall be upheld; 

 
6.  has been approved for membership by the Director of the Region of which the initiating chapter is 

a part; 
 
7.  is not a member of, nor has been expelled from, any society holding membership in the National 

Pan-Hellenic Council, Inc. or the Panhellenic Conference, Inc.; 
 
8. meets all financial requirements of the Grand Chapter and the initiating chapter; and 
 
9. meets all requirements for membership as outlined in the Administrative Procedures for 

Membership Intake and procedural manuals approved by the Executive Board. 
 

B. B.  Any woman who has received or completed the requirements for a baccalaureate degree is 
ineligible for membership in a collegiate chapter, even if she remains at that institution to pursue another 
baccalaureate degree 
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APPENDIX 22 

MEMBERSHIP ELIGIBILITY REQUIREMENTS  
FOR ALUMNAE CHAPTERS 

. 
 
Eligibility for Membership in Delta Sigma Theta Sorority, Incorporated Constitution and Bylaws (as revised 
and adopted by the 53rd National Convention, August 2017). 

 
ARTICLE II – MEMBERSHIP 

 
Section 2. REQUIREMENTS FOR ALUMNAE MEMBERSHIP INTAKE 

 
Any woman of good character is eligible for alumnae membership in the Sorority provided that 
she: 

1. must demonstrate involvement in public service activities; 
 
2.  lives in a primary residence which must be in the chapter service area as identified by the 

chapter charter or source documentation provided from National Headquarters or Regional 
Director; 

 
3. holds a baccalaureate degree or higher from an accredited college, university or professional 

school that is recognized by the US Department of Education, the Council of Higher Education 
or the equivalent international accreditation agency; 

 
4.  has submitted a completed Application for Membership Packet, to the chapter which includes an 

official transcript showing a minimum cumulative grade point average of 2.75 on a 4.0 scale or 
1.75 on a 3.0 scale, which transcript must be mailed directly to the chapter from the appropriate 
college or university. The grade point average requirement is not applicable where the applicant 
demonstrates that: 
a)  it has been 10 years or more since she has received her baccalaureate degree; or 
b)  she has received a professional designation equivalent to master’s degree or above; or 
c)  she has received a post graduate degree or a professional designation equivalent 

(International Chapters only). 
 
5.  is not a member of, nor has been expelled from, any society holding membership in the National 

Pan-Hellenic Council, Inc. or the Panhellenic Conference, Inc.; 
 
6.  has been approved for membership by majority vote of the members of the chapter through 

which she is to be initiated. The chapter vote is final. Absent a violation of the Sorority’s 
Membership Intake Program, a chapter vote shall be upheld; 

 
7.  has been approved for membership by the Director of the Region of which the initiating chapter 

is a part; 
 
8.  meets all financial requirements of the Grand Chapter and the initiating chapter; and 
 
9.  meets all requirements for membership as outlined in the Administrative Procedures for 

Membership Intake and procedural manuals approved by the Executive Board. 
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APPENDIX 23 

THIS FORM IS A PART OF THE PACKET YOU RECEIVED FOLLOWING THE RUSH 
ACTIVITY.  YOU SHALL NOT REDISTRIBUTE THE APPLICATION OR ANY OF ITS 

CONTENT. 
 

ALL PAGES MUST BE SUBMITTED WITH THE MEMBERSHIP APPLICATION PACKET. 
 
You must initial your understanding and acceptance and sign and date this form using pen 
and ink - not digital. All other fields on this form MUST BE TYPED.  
 

NOTICE TO APPLICANT/CANDIDATE/PYRAMID 
REGARDING PRIVILEGE AND RESPONSIBILITIES 

 
The purpose of this notice is to summarize Delta Sigma Theta Sorority, Incorporated’s anti-hazing policy 
(“Delta”); to emphasize to you, an applicant for membership into Delta, that you have a responsibility to 
follow Delta’s policy; and to emphasize that if you do not follow Delta’s policy, Delta will exercise its right 
to revoke the privilege extended to you to become a member of Delta. This notice also is to inform you that 
upon your signing this notice, it becomes an agreement (“Agreement”) between you and Delta. 

 
Summary of the Policy: Delta has a zero-tolerance hazing policy.  The policy is embodied in documents 
disseminated to you, including this document (“no hazing contract”), which you are required to sign. The 
policy expressly prohibits all acts and forms of hazing, before, during, and after the Membership Intake 
Process. The prohibition covers all hazing activities, whether physical, mental, or emotional, including, 
but not limited to, pre-initiation and/or underground activities (which is anything in addition or contrary to 
approved activities); paddling; beating; slapping; blindfolding; pushing; depriving you of sleep; pulling on 
your clothes or pulling your hair; requiring you to consume alcohol or drugs; forcing or requiring you to 
consume foods that you find disagreeable; conduct such as yelling at you, or humiliating, harassing, 
belittling, or cursing you; requiring you to perform any morally degrading, illegal, or indecent act, to 
perform housework or homework for members, or to “run errands.” 

 
You are hereby notified that Delta has approved no practices that are inconsistent with the policy 
summarized above. Delta has not approved any “chapter traditions” or “chapter practices,” and no 
chapter or individual member has authority to supplement, modify, or override Delta’s Membership Intake 
policies and process. To reiterate: to become a member of Delta, you are not required to, and should not, 
participate in any form of hazing. More details are included on Delta’s website and in the documents you 
will receive. 

 
Your Responsibilities: You are obligated not to allow yourself to be subjected to any abuse or any form 
of hazing, and if anyone tries to haze you or to entice you to participate in hazing, you are obligated to 
report all such conduct immediately. You should make your reports in the following order: to the chapter 
president; the chapter advisors; and the Regional Director and Regional Representative; and/or to the 
National First Vice President and the Executive Director of Delta. If the chapter president and/or chapter 
advisor is involved, or if you do not receive a positive response, you should immediately escalate the 
reporting to the next level. You always have the option of contacting the National First Vice President 
and/or the Executive Director directly, at any time.  You have been provided their names and email 
addresses. 

 
Penalty for Participating in Hazing or Not Reporting Hazing: If you participate in hazing (including 
allowing yourself to be hazed) or do not report hazing, you will be barred from membership in Delta. 
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Resolving Disputes Regarding Allegations of Hazing: You are hereby notified that any and all disputes 
relating to your application for membership (including allegations of hazing) shall be resolved by binding 
arbitration, as stated in this Agreement. 
 

ACKNOWLEDGMENT AND AGREEMENT 

I agree to follow all of Delta’s membership intake policies, including its no hazing policy. I further agree to report 
any knowledge, allegations, or suspicions of hazing or violations of the membership intake policies in the 
following order: to the chapter president, the chapter advisors, and the Regional Director and Regional 
Representative; and/or to the National First Vice President and the Executive Director of Delta. I acknowledge 
that Delta is an international organization with chapters located throughout the United States of America and 
foreign countries. I understand that this agreement involves interstate commerce and is subject to the Federal 
Arbitration Act; the Uniform Arbitration Act or the applicable state arbitration act.  On behalf of myself and my 
heirs and assigns, I agree that any and all disputes, conflicts, claims and/or causes of action of any kind 
whatsoever – including but not limited to contract claims, personal injury claims, bodily injury claims, injury to 
character claims, property damage claims, and physical, mental, or emotional claims – arising out of or relating 
to my application for membership, the membership intake process (or the breach thereof), or my participation in 
any Delta activity shall be subject to and finally resolved by compulsory and binding arbitration before a single 
arbitrator under the Federal Arbitration Act, 9 U.S.C. § 1, et seq., and/or the then-existing Commercial Arbitration 
Rules of the American Arbitration Association. Judgment upon an award rendered by the arbitrator may be 
entered in any court having jurisdiction. 
______ [PLEASE INITIAL YOUR UNDERSTANDING AND ACCEPTANCE OF THE ABOVE 

PARAGRAPH].  
 
I FURTHER AGREE THAT I HAVE READ THIS AGREEMENT IN ITS ENTIRETY; THAT I 
UNDERSTAND THE AGREEMENT; AND THAT I WILL FOLLOW AND BE BOUND BY THE 
AGREEMENT. 

_________________________________________________________________________________________________ 
Signature of Applicant (Pen and Ink - no digital signatures) Date (Pen and Ink – not digital) 
 

Name:    

Address:    
 

City:  State: Zip Code:     
 

Home Telephone: Work or Cell Telephone:   
 

Email Address:    

For Chapter Use Only: 

Date Received:    

Member: ___________________________________________Title: ________________________ 
 
     Chapter:  ______________________________________________________________________________ 
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APPENDIX 24 

MEMBERSHIP APPLICATION 

20__  - 20__ APPLICATION FOR MEMBERSHIP 

THIS APPLICATION IS A PART OF THE PACKET YOU RECEIVED AFTER YOUR 
ATTENDANCE AT THE RUSH ACTIVITY.  YOU SHALL NOT REDISTRIBUTE THE 
APPLICATION.  TYPE YOUR RESPONSES; APPLICATIONS WITH HANDWRITTEN 
RESPONSES WILL NOT BE ACCEPTED.  COLLEGIATE AND ALUMNAE APPLICANTS 
ONLY COMPLETE THE SECTIONS THAT APPLY TO YOU.  
 
You must complete this form in its entirety. If a field does not apply to you, put N/A, Not Applicable, or leave blank. You 
must also provide your signature and date (pen and ink - no digital signatures). 

 
A FALSE STATEMENT TO ANY QUESTION ON THIS APPLICATION SHALL BE GROUNDS 
FOR FINDING YOU INELIGIBLE FOR MEMBERSHIP CONSIDERATION, AND MAY RESULT 
IN A DECISION TO REFER YOU TO LAW ENFORCEMENT OFFICIALS FOR PROSECUTION 
OR FURTHER INVESTIGATION. 
 

Intended Chapter of Initiation:  

Full Name:   

 Last First Middle Maiden 

Your name as it will appear on the 
transcript  

 

 Last First Middle  

I self-identify as a woman/female _____ Yes ____ No   

 
DIRECTIONS:  Please ONLY complete the appropriate section (Collegiate or Alumnae).  
 
****************************************************************************************************************************************************************** 
 
COLLEGIATE: (To be completed by the COLLEGIATE Applicant ONLY) 
 
College/University:  

Present Address:  

City:  State:  Zip Code:  

Current Telephone:  Cell Telephone:  

University Email:  

Permanent Address:  

City:  State:  Zip Code:  

Home Telephone:  
Work 
Telephone:

 

Personal Email:  

Classification:  Major:  Minor:  
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Hours Currently 
Enrolled: 

 
Cumulative 
GPA:

 

Do you work?      NO     YES; If YES, then please list Day(s) and Time (schedule): 

 

 
 
 
 

Employer’s Name:  

Title/Profession:  

Job Description: 
 
 
 

Do you have evening 
classes? 

     NO     YES; If YES, then please list Day(s) and Time (schedule): 

 
 
 
 

 
Plans after graduation (type of job, graduate school, etc.): 

 
 

Name of Parent/Guardian:  

Address  

City:  State:  Zip Code:  

Telephone (Day):  
Telephone 
(Evening):

 

 
ALUMNAE: (To be completed by the ALUMNAE Applicant ONLY) 
 
Home Address*:  

City:  State:  Zip Code:  

Home Telephone:  Work Telephone:  

Cell Telephone:  
Alternate 
Telephone:

 

Personal Email:  
Education… 
Please list highest 
degree first. 

College/University (1):  

City & State:  

Date of Graduation:  

Degree Held:  

College/University (2):  

City & State:  

Date of Graduation:  

Degree Held:  

College/University (3):  

City & State:  

Date of Graduation:  

Degree Held:  

College/University (4):  

City & State:  

Date of Graduation:  

Degree Held:  
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Employer’s Name:  

Title/Profession:  

Job Description:  
 
ALUMNAE APPLICANTS ONLY 
*Alumnae Applicants must reside in the service area of the chapter.  A post office box or business address is 
not acceptable.  Proof of PRIMARY residency must be included with the application packet.  The Sorority 
defines residence as the place where a person has her true, fixed, permanent/primary home and principal 
living establishment and to which, whenever she is away, she has intention of returning. 
 

All forms utilized as proof of primary residency must match the name and address provided on the 
application. 

Proof of PRIMARY residency acceptable forms are listed below (must include two documents from two 
separate categories below. For example, applicants can not submit 2 types of utility bills.) 

 Driver’s License or State Issued Identification Card (Must include the address. The issue date must be at 
least 90 days prior the date of the RUSH.);  

 Official Voter Registration Card, Voter ID Card, or Voter Certification Form (must include the raised 
seal) (The voter registration date must be at least 90 days prior the date of the RUSH.);  

 Current Military Personnel or Spouses may present one of the following: 
 Military ID;  
 Military Verification Form; 
 Letter from Commanding Officer and/or Post Housing Officer on Official Letterhead, with an 

Original Signature Identifying Duty Station 
 Current/Active Homeowners/Condominium Insurance Policy or Renters Insurance policy. Must provide 

declaration page and include the effective date of policy. Effective date of policy MUST be 90 days prior 
to the RUSH; 

 Deed, Mortgage or Mortgage Statement; 
 Utility Bill – must provide the last three (3) months (one bill for each of the last three (3) months) prior 

to the date of the RUSH, issued to the applicant. (Examples include gas, electric, sewer, cable or phone 
bill. Cellular phone bills are not accepted.) 
 

NOTE: Your PRIMARY residency will be verified based upon the name and address listed on the proof of 
PRIMARY residency acceptable forms and the application.  
 

 
 
COLLEGIATE/ALUMNAE: To be completed by ALL Applicants. All questions in this section MUST be answered. 
 
 
Have you ever been affiliated with Delta as a 
Pyramid? 

          
NO            YES 

If YES, why weren’t you 
initiated? 
(1000 characters maximum) 

 
 
 
 

Do you hold or have you held membership in another organization of the National Pan-Hellenic Council, Inc. or 
Panhellenic Conference, Inc.?             NO            YES
If YES, state name of 
organization: 

 

 
Community/Campus Involvement(s) (1000 characters maximum): 
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Church Involvement(s) (1000 characters maximum): 

 
 
 
 

 
Special Interests (Art, Music, Drama, Writing, Sewing, etc.) (1000 characters maximum): 

 
 
 
 

 
Why are you interested in membership in Delta Sigma Theta Sorority, Inc.? (3000 characters maximum) 

 
 
 
 
 
 
 
 
 
 
 
 

 
Have you ever been convicted of a criminal offense?     NO      YES…If YES, please explain… (1000 characters 
maximum) 
 
 
 
 
 
 

 
NOTICE 

 
Delta prohibits all forms of hazing (any type of physical or emotional abuse).  If you submit an application for 
membership, you will be required to sign a Notice to Applicant/Candidate/Pyramid Regarding Privilege and 
Responsibilities Statement (“Statement”), which expressly prohibits hazing and provides examples of what 
constitutes hazing.  By signing the Statement, you agree not to participate in hazing and agree to report any and all 
acts of hazing of which you are aware.  You are responsible for following the letter and spirit of Delta’s “No Hazing” 
Policy as expressed in the Statement, in other documents you will receive, and in digital and electronic media you 
will receive.  READ and REVIEW carefully all information provided to you. 
 
The contents of this application, including any attachments and information supplied by you to support your 
application for membership (collectively “application”), are intended only for use by Delta Sigma Theta Sorority, 
Incorporated (“Delta”) and you. The application may contain information that Delta and/or you deem confidential, 
privileged, or secret.  You understand that during an investigation or inquiry about any alleged violations of Delta’s 
policies and rules during any stage of the membership process, the application (including confidential, privileged, or 
secret information) may be disclosed to third parties (i.e., non-Deltas), including, but not limited to, college or 
university officials, lawyers, and/or law enforcement officials.  By signing this application, you authorize such 
disclosure, and you agree not to disclose Delta’s confidential information.  
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A FALSE STATEMENT TO ANY QUESTION ON THIS APPLICATION SHALL BE GROUNDS FOR FINDING 
YOU INELIGIBLE FOR MEMBERSHIP CONSIDERATION, AND MAY RESULT IN A DECISION TO REFER YOU 
TO LAW ENFORCEMENT OFFICIALS FOR PROSECUTION OR FURTHER INVESTIGATION. 
 
 
NOTES: You must complete this form in its entirety (if a field does not apply to you, put N/A, Not Applicable, 

or leave blank), Print and provide your signature and date (pen and ink - no digital signatures).  It will 
be considered null and void if it is not accompanied by the signed Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities Statement. 
 
All materials and information submitted becomes the property of Delta Sigma Theta Sorority, 
Incorporated, therefore, please maintain a copy of this application for your records. 
 
An interview does not guarantee that you will move forward with the membership intake process.   
 
Membership will be extended only to those applicants receiving a MAJORITY VOTE of the chapter and 
approval of the Regional Director. 

 
By signing this document, you understand that if for any reason and at any time this process is stopped 
or you decide not to continue you will forfeit $100 of your national initiation fee and $100 of the chapter 
processing fee. Should you choose to continue on with this process, you will be expected to sign a 
statement (Fee Concession Agreement), acknowledging you understand and accept the terms at the 
time you pay your National and Local Chapter initiation fees and dues.   

 
 
I hereby apply for membership into Delta Sigma Theta Sorority, Incorporated.  My signature on this 
application certifies that I reside at the address on this application and it is my true, fixed, permanent, 
primary home and principal living establishment and the place to which, whenever I am away, I have 
intention of returning. 
 
I HEREBY CERTIFY, under penalty of perjury, that all statements made herein, and on any attachments, are 
true and correct to the best of my knowledge.  I also authorize any person(s) or organizations(s) to supply 
information that is required by Delta Sigma Theta Sorority, Incorporated. 
 
 
 
Signature: 

  
Date: 

 

   Your Pen and Ink Signature (no digital signatures)          Your Pen and Ink Date (not digital) 
 
 

FOR CHAPTER USE ONLY 
 
 
Date Received: 

  
Verified 
By: 

  
Date Verified: 

 

 



    
  

 

Page 152 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

   

APPENDIX 25 

CONTENT OF REQUIRED  
LETTERS OF RECOMMENDATION 

 
ALUMNAE AND COLLEGIATE APPLICANTS ARE REQUIRED TO SUBMIT LETTERS OF 
RECOMMENDATIONS FROM A MEMBER OF DELTA SIGMA THETA SORORITY, INCORPORATED 
AND A PUBLIC SERVICE ENTITY.  
 
COLLEGIATE APPLICANTS ALSO HAVE TO SUBMIT A LETTER OF RECOMMENDATION FROM 
A COLLEGE/UNIVERSITY PROFESSOR OR COLLEGE/UNIVERSITY OFFICIAL (AN 
ADMINISTRATOR OR OTHER PROFESSIONAL STAFF MEMBER AS DESIGNATED BY THE 
COLLEGE/UNIVERSITY). 
 
NOTE:  
1. Letters of recommendation must be written by persons who are not related to the applicant.  A relative 

is defined as a person connected to another by birth, marriage or adoption. 
2. One letter cannot fulfill two requirements, (i.e., Delta and University Official in one letter is not 

acceptable).   
3. Only original signed (pen and ink - no digital signatures) letters of recommendation and/or verification 

will be accepted.  A scanned, electronic, and special font signature on any letter of recommendation 
and/or verification is unacceptable.  

4. Only one letter from each category listed below will be rated as part of the applicant’s packet. If more 
than one letter is received in a category, the first randomly selected letter in that category will be rated. 

5.  All Letters of Recommendation must be dated AFTER the official RUSH date (NOT before). 
6.  All Letters of Recommendation must be TYPED. Handwritten letters will not be accepted and the 

application will be deemed ineligible.  
7.  Each person can write a letter of recommendation for only one category (i.e., Delta, University 

Official, or Public Service). 
8.  The person writing the letter cannot be related to the applicant by birth, marriage or adoption. 
 
 
LETTER FROM A MEMBER OF DELTA SIGMA THETA SORORITY, INCORPORATED 
One letter of recommendation for both collegiate and alumnae applicants must be from a member of the 
Sorority. (To be eligible to write a letter of recommendation on behalf of an applicant, a member of 
Delta Sigma Theta Sorority, Incorporated must recorded in the RED Zone as financial, for both her local 
and national dues, for the previous and current fiscal years).  

 
The member of the Sorority’s letter must include (if the letter does not contain this information, the 
applicant’s packet is ineligible and will not be scored):  

 Name of member providing recommendation, member number and current affiliation (i.e. chapter 
name or member at large). 

 The length of time the member has known the applicant and in what capacity.  
 A description of the applicant’s leadership attributes (e.g., ethics and values, leading others, 

interpersonal savvy, communication, planning and organizing, problem solving and decision 
making, and personal/professional development). 

 A statement explicitly stating the applicant’s primary residence is in the chapter’s service area 
(alumnae applicants only). 
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 A statement of any involvement the applicant may have/had in local, regional, or national Delta 
activity(ies). 

 The soror must sign the letter using her pen and ink signature (no digital signatures) and date the 
letter. 

 
The member writing the letter cannot be related to the applicant by birth, marriage or adoption. 

 
NOTE:  
1. In order to provide ample time for the submission/processing of dues by the chapter to National 

Headquarters, and then by National Headquarters, it is advisable that you submit your dues 90 days 
prior to writing a Letter of Recommendation.  Submission of a member's dues less than 90 days prior 
to the date the Letter of Recommendation is submitted may disqualify the letter. Sorors are not 
considered financial until dues are received and receipted by National Headquarters. 

 
2. If a member falsifies all or any part of her letter of recommendation, the member shall be subject to 

Code of Conduct—Sanction 7E. 
 
LETTER FROM A PUBLIC SERVICE ENTITY VERIFYING SERVICE 
In Delta Sigma Theta Sorority, Incorporated, public service is that which provides solace, support and/or 
care for the needy.  Public service activities are activities performed above and beyond those that are 
job-related or those that are done in the interest of the applicant's family or self. 
 
The official Delta Sigma Theta Sorority, Incorporated definition of Consistent Public Service is:  

Service provided to a community (not necessarily in the applicant chapter’s current service delivery 
area) validated by an official representative of the entity receiving the service, an official responsible for 
management of the service mission (3rd party verification of service is acceptable), or the organization’s 
campus advisor.  

 
Public Service is UNPAID voluntarism that is NOT mandated or required by an organization in which 
the candidate is a member (e.g. The Links, Junior League, or Jack and Jill), or for completion of a 
college requirement for graduation (as determined in the university/college requirements).  
 
Self-serving Involvement does NOT meet the public service criteria. Self-serving involvement includes:  

 Church activities common/internal to all churches, examples such as Sunday school teacher and 
singing in the choir (NOTE: However, involvement in church activities that outreach beyond the 
congregation to the community-at-large, such as participation in food banks, clothing 
collection/distribution, or disaster relief are considered public service) 

 Member of an investment club 
 Member of a bowling team 
 Parental involvement with one’s own child's activities or family member's activities (e.g., PTA, 

coach of your child's/family member's team, troop leader of your child's or family member's 
troop) 

 Activities associated with a condition of employment 
 Activities directly related to course requirements (high school, college/university, etc.) 
 Volunteer activities for local, state and national candidate’s election campaigns  

 
One letter of recommendation for both collegiate and alumnae applicants must be from a public service 
entity verifying the applicant’s consistent public service.  The public service letter must be written on 
the public service official letterhead. “Official is whatever your given organization deems its public or 
customary letterhead.”  
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Collegiate Applicants 
 An individual must complete at least 25 hours of CONSISTENT public service.  The service 

must be provided for a minimum of three months to the same entity within 12 months (from the 
date of the application). 

 
Alumnae Applicants 
 Consistent service is activity done for the same entity for a minimum of 15 hours per quarter for 

a minimum of two years (from the date of the application).   
 The letter verifying public service must be from one organization. 

 
LETTER MUST INCLUDE: 

 Applicant’s Name  
 Name of organization 
 A description of the service rendered and applicant’s roles and responsibilities within the 

organization 
 Signature (in pen and ink – no digital signatures) and date  
 Length of time the applicant has been involved in the organization (the number of hours 

in last 12 months for collegiate and number of hours per quarter for the past two years 
for an alumnae member—please include specific dates).  

 Quarters are a period of three (3) months: For example, January – March, April – 
June, July – September, October – December 

 Service hours must be denoted by quarter. Yearly totals will not be accepted   
 

*****************************************   EXAMPLES ONLY   ***************************************** 
COLLEGIATE APPLICANT: Jane Doe provided 30 hours of service within the last three  

    months (January – March) and over 75 hours of service within the last 12 months (2016  
– 2017).  
 

 ALUMNAE APPLICANT: Jane Doe provided over 30 hours of service per quarter for 
the past three years (2015, 2016, 2017), starting in June 2015 and through February 
2018. 

 
 

 Explanation of the applicant’s involvement in the organization. 
 List of current and past role(s) and/or responsibilities of the applicant. 
 Demonstrated leadership ability/skills (i.e., organizing, planning, and coordinating).  
 What the organization has gained through the applicant’s involvement. 
 Name, title, date, signature (pen and ink - no digital signatures) and contact information of the 

person writing the letter.  
 

 
PUBLIC SERVICE EXAMPLES 
 
Eligible Public Service 

 Applicants who are volunteering at an animal shelter assisting with the adoption of pets, caring for 
rescue animals and assisting with the care and nurture of animals in a shelter WOULD BE 
considered eligible public service credit under these guidelines. 

 Applicants who are members of community/national organizations (e.g. NAACP, Urban League), 
in which community service participation is NOT REQUIRED as part of their membership, WOULD 
BE considered eligible for public service credit under these guidelines. 
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 Applicants who are volunteering their time to provide tutoring services which ARE NOT required 
as a condition of their employment and/or college/university credit, WOULD BE considered 
eligible public service credit under these guidelines.  

 
NOT Eligible Public Service 

 Applicants who are volunteering at any city/state/national official political campaign office or any 
political campaign duties WOULD NOT be considered eligible for public service credit under these 
guidelines. 

 Applicants who are college/university graduate assistants and ARE REQUIRED to complete a 
specified amount of community service hours for graduate credit or completion of a degree, 
WOULD NOT be considered eligible for public service credit under these guidelines. 

 Applicants who are officers in a collegiate, community, or national organization and REQUIRED 
to complete a minimum number of public service hours as a condition of being an officer, ARE 
NOT eligible for public service credit under these guidelines. 

 
Non-Profit/Not-for-Profit/Foundation established by an applicant 
If applicant has established a non-profit, not-for-profit or a foundation, the following criteria MUST be 
met in order for it to be considered eligible for Public Service: 

 the organization must have been established two (2) years or more (from the date of 
application); AND 

 the applicant can NOT receive any form of payment, reimbursement, stipend, and/or in-kind 
services for her service and/or time. 
 

 The letter of recommendation to confirm public service MUST:  
 Include the Applicant’s Name 
 Include the name of organization 
 Must come from a partner organization that has benefited from the services of the applicant's 

organization or from an elected public official (examples include, but are not all inclusive of, 
Alderman, Mayor, City Council member, School Board official, Governor) in the area where 
the service is being provided; AND 

 Be on the partner organization's or the elected official’s letterhead; AND 
 Include details of the impact of the partnership with the applicant's organization or the impact 

to the community, if the letter is from an elected official. The letter should also highlight the 
impact of the applicant's direct involvement.  

 
LETTER OF RECOMMENDATION FROM A COLLEGE/UNIVERSITY PROFESSOR OR 
COLLEGE/UNIVERSITY OFFICIAL (COLLEGIATE APPLICANTS ONLY) 
One letter of recommendation must be from a college professor or college/university official (i.e., an 
administrator or other professional staff member as designated by the college/university). The college 
professor or college/university official letter must be written on official university letterhead.  
“Official” is whatever the university deems its public or customary letterhead. 
 
The college professor or college/university official letter must include the following: 

 Name and position of person providing the recommendation. 
 Length of time and in what capacity the person has known the applicant. 
 Public service activities in which the applicant is/has been involved.  
 Personal characteristics and leadership skills/abilities (i.e., organizing, planning and 

coordinating) the applicant possesses which would be an asset to the Sorority. 
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Facsimile copies of Recommendations/Verification/Scanned Signatures (Collegiate Applicants 
Only) 
For collegiate chapters only: a faxed or scanned copy of a recommendation/verification and/or a 
scanned signature is permissible only when the deadline date for the application is less than ten (10) 
days after the RUSH activity (as institutional policy dictates).  The original signed (pen and ink - no 
digital signatures) letter must be presented at the scheduled interview in order for the applicant to 
proceed. 
 
ALUMNAE Letters of Recommendation for Applicants Serving “Active Duty” in the Armed 
Forces 
 
Women serving in the Armed Forces will be required to submit: 
1.  One letter of recommendation from a member of the Sorority. (To be eligible to write a letter of 

recommendation on behalf of an applicant, a member of Delta Sigma Theta Sorority, Incorporated 
must have submitted her local and national dues for the previous and current fiscal years).  
 

The member of the Sorority’s letter must include (if the letter does not contain this information, the 
applicant’s packet is ineligible and will not be scored): 

 Name of member providing recommendation, member number and current affiliation (i.e. chapter 
name or member at large). 

 The length of time the member has known the applicant and in what capacity.  
 A description of the applicant’s leadership attributes (e.g., ethics and values, leading others, 

interpersonal savvy, communication, planning and organizing, problem solving and decision 
making, and personal/professional development). 

 A statement verifying the applicant’s primary residence is in the chapter’s service area (alumnae 
applicants only). 

 A statement of any involvement the applicant may have/had in local or national Delta activities of 
which the member is aware. 

 The soror must sign the letter using her pen and ink signature - no digital signatures. 
 

The member writing the letter cannot be related to the applicant by birth, marriage or adoption. 
 
2.  One letter from a public service entity, written on official letterhead, verifying the applicant’s consistent 

public service based on the applicant’s activity performed for the same entity for a minimum of two (2) 
years on at least a quarterly basis. The public service letter must be written on the public service official 
letterhead. “Official is whatever the given organization deems its public or customary letterhead. 

OR 
 If the letter from the public service entity does not show two (2) years of consistent public service, 

the applicant MUST provide a letter of public service verification listing the amount of service 
rendered; and 

 
 Military documents verifying Active Duty in the Armed Forces within the past two (2) years. 
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 APPENDIX 26 

ELIGIBILITY CRITERIA 
 

PUBLIC SERVICE CRITERIA  

From its founding in 1913, Delta Sigma Theta Sorority, Incorporated’s criteria for membership has 
included documented and credible involvement of each individual as a volunteer in public 
service.  Therefore, those seeking membership in the Sorority must demonstrate involvement in a public 
service activity. 

As approved by Grand Chapter at the 47thNational Convention, public service is not limited to the service 
area of the chapter.  

DELTA SIGMA THETA SORORITY, INCORPORATED SEEKS WOMEN WHO DEMONSTRATE 
ACTIVE PUBLIC SERVICE INVOLVEMENT AS OPPOSED TO SELF-SERVING INVOLVEMENT.    

The official Delta Sigma Theta Sorority, Incorporated definition of Consistent Public Service is:  

Service provided to a community (not necessarily in the applicant chapter’s current service delivery 
area) validated by an official representative of the entity receiving the service, an official responsible for 
management of the service mission (3rd party verification is acceptable), or the organization’s campus 
advisor.  

Public Service is UNPAID voluntarism that is NOT mandated or required by an organization in which 
the candidate is a member (e.g., The Links, Junior League, or Jack and Jill), or for completion of a 
college requirement for graduation (as determined in the university/college requirements).  

Self-serving Involvement does NOT meet the public service criteria. Self-serving involvement includes:  

 Church activities common/internal to all churches, examples such as Sunday school teacher and 
singing in the choir (NOTE: However, involvement in church activities that outreach beyond the 
congregation to the community-at-large, such as participation in food banks, clothing 
collection/distribution, or disaster relief are considered public service) 

 Member of an investment club 

 Member of a bowling team 

 Parental involvement with one’s own child's or family member's activities (e.g., PTA, coach of your 
child's/family member's team, troop leader of your child's or family member's troop) 

 Activities associated with a condition of employment 

 Activities directly related to course requirements (high school, college/university, etc.) 

 Volunteer activities for local, state and national candidate’s election campaigns  

In Delta Sigma Theta Sorority, Incorporated, public service is that which provides solace, support and/or 
care for the needy. Public service activities are activities performed above and beyond those that are 
job-related or those that are done in the interest of the applicant's family or self. 

Collegiate Applicants 
An individual must complete at least 25 hours of CONSISTENT public service. The 25 hours of service 
must be provided for a minimum of three months to the same entity within 12 months (from the date of 
the application).  
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Alumnae Applicants 
Consistent service is activity done for the same entity for a minimum of 15 hours per quarter for a 
minimum of two years (from the date of the application).  
 
Non-Profit/Not-for-Profit/Foundation established by an applicant 
If applicant has established a non-profit, not-for-profit or a foundation, the following criteria MUST be 
met in order for it to be considered eligible for Public Service: 

 the organization must have been established two (2) years or more (from the date of 
application); AND 

 the applicant can NOT receive any form of payment, reimbursement, stipend, and/or in-kind 
services for her service and/or time 
 

 The Letter of recommendation to confirm public service  MUST:  
 Include the Applicant’s Name 
 Include the name of organization 
 Must come from a partner organization that has benefited from the services of the applicant's 

organization or from an elected public official (examples include, but are not all inclusive of, 
Alderman, Mayor, City Council member, School Board official, Governor) in the area where 
the service is being provided; AND 

 Be on the partner organization's or the elected official’s letterhead; AND 
 Include details of the impact of the partnership with the applicant's organization or the impact 

to the community, if the letter is from an elected official. The letter should also highlight the 
impact of the applicant's direct involvement 

 
ACADEMIC CRITERIA  

 
It is the responsibility of those seeking membership in Delta Sigma Theta Sorority, Incorporated to ensure 
the credit hours and cumulative grade point averages appear on the official transcript provided by the 
school of current enrollment or the degree granting institution in order for the application to be 
considered.  Transcripts should reflect a grade point average based on/converted to a 3.0 or 4.0 
scale.  Only the information provided on the current transcript is used.   
 
A completed Application for Membership must be mailed to the chapter which includes an official 
transcript showing a minimum cumulative grade point average of 2.75 on a 4.0 scale or 1.75 on a 3.0 
scale. The transcript must be mailed directly to the chapter from the appropriate college or university. 
 
If the applicant is enrolled in a dual-enrollment program, program verification must be provided by either 
the dual-enrollment program office or the current college/university’s Office of the Bursar. Additionally, 
transcripts from both colleges/universities.  
 
Collegiate applicants must have completed at least 24 semester hours or 36 quarter hours at a college 
or university recognized by the US Department of Education, the Council of Higher Education or the 
Equivalent International accreditation agency and is currently enrolled as a part-time or full-time student 
as defined by the college or university. 
 
Alumnae applicants must hold a baccalaureate degree or higher from an accredited college, university 
or professional school that is recognized by the US Department of Education, the Council of Higher 
Education or the equivalent international accreditation agency.   
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The grade point average requirement is not applicable where the applicant demonstrates that: 
 

a) it has been 10 years or more since she has received her baccalaureate degree; or 
b) she has received a professional designation equivalent to master’s degree or above; or 
c) she has received a post graduate degree or a professional designation equivalent (International   

Chapters only) 
 
Calculating total credit hours and/or cumulative grade point averages is the responsibility of the 
registrar of the college/university providing the transcript.  Chapters will NOT calculate grade 
point averages. 
 
 
MATRICULATION CRITERIA  

 
Collegiate applicants must be continuously enrolled as a student throughout the entire Membership Intake 
Process. Termination of enrollment at any point in the process will be grounds for rating the individual 
immediately ineligible for membership consideration.   
 
MILITARY ACTIVE DUTY CRITERIA  

 
Active Duty is defined as:  

Full-time service in the Armed Forces or National Guard unit with regular duties and pay and subject to 
appropriate regulations under a provision of law referred to in Section 101(a)(13)(B) of Title 10, United 
States Code.    
 
In the case of a member of the National Guard, includes service under a call to active service authorized 
by the President or the Secretary of Defense for a period of more than 30 consecutive days under Section 
502(f) of Title 32, United States Code, for purposes of responding to a national emergency declared.  
 
RESIDENCY CRITERIA  

 
Alumnae applicants MUST reside in the service area of the chapter. Proof of the applicant’s 
primary residency is required and must be submitted with the application. A post office box or 
business address is NOT acceptable evidence as proof of residency. An applicant’s residency shall 
be verified to determine the eligibility of the applicant. The Sorority defines residence as the place where 
a person has her true, fixed, permanent/primary home and principal living establishment and to which, 
whenever she is away, she has intention of returning. Residence established solely for the purpose of 
seeking membership in the Sorority cannot be considered as fulfilling the definition. A post office box or 
business address is not acceptable. Falsifying residency information will render the applicant ineligible 
for membership in the Sorority. 
 
All forms utilized as proof of primary residency must match the name and address provided on 

the application. 
 
All documents must show the name and address of the applicant. Acceptable documentation includes 
(must include two documents from two separate categories below. For example, applicants can not 
submit 2 types of utility bills): 

 Driver’s License or State Issued Identification Card (Must include the address. The issue date 
must be at least 90 days prior the date of the RUSH.);  

 Official Voter Registration Card, Voter ID Card, or Voter Certification Form (must include the 
raised seal) (The voter registration date must be at least 90 days prior the date of the RUSH.);  
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 Current Military Personnel or Spouses may present one of the following: 
 Military ID;  
 Military Verification Form; 
 Letter from Commanding Officer and/or Post Housing Officer on Official Letterhead, with an 

Original Signature Identifying Duty Station 
 Current/Active Homeowners/Condominium Insurance Policy or Renters Insurance policy. 

Must provide declaration page and include the effective date of policy. Effective date of policy 
MUST be 90 days prior to the RUSH; 

 Deed, Mortgage or Mortgage Statement; 
 Utility Bill – must provide the last three (3) months (one bill for each of the last three (3) months) 

prior to the date of the RUSH, issued to the applicant. (Examples include gas, electric, sewer, 
cable or phone bill. Cellular phone bills are not accepted.) 

 
NOTE: Your PRIMARY residency will be verified based upon the name and address listed 
on the Proof of PRIMARY residency acceptable forms and the application.  
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APPENDIX 27 

DELTA DEADLINE INFORMATION SHEET 
 

An ORIGINAL and ONE COPY of the completed Membership Application, Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities, Whistleblower Policy, Letters of 
Recommendation/Verification, Applicant’s Waiver Form OR Applicant’s Agreement and 
Parents/Guardians Acknowledgement Form (Collegiates Only), and Proof of Primary Residency 
(Alumnae Only) MUST be submitted BY MAIL to: 

 
__________________________________________________________________________________ 

(Chapter Name) 
 
Address ___________________________________________________________________________ 

 
City_______________________________________  State ___________  Zip Code _________ 

 
An official college/university transcript(s) sealed and mailed from the registrar’s office directly to 
the chapter’s Post Office Box, unless otherwise directed by the college/university is also required. 
Electronic transcripts can be accepted ONLY if the college/university has a stated policy that it is 
their only method of transmittal and must be sent directly from the registrar’s office to the 
following email address: _________________.  Any exception must be approved by the Regional 
Director.  
 
All required materials must be received no later than ________________________________(Date) 
for the applicant to be eligible for consideration.  
 
DO NOT SUBMIT YOUR APPLICATION PACKET IN BINDERS, SHEET PROTECTORS, FOLDERS, 
ETC. 
 
All alumnae applicants must reside in the service area of the chapter.  A Post Office Box or 
business address is not acceptable. Proof of residency must be submitted with the application 
packet.  
 
All eligible applicants must be notified at least 48 hours in advance of their scheduled interview. 

 
All applicants selected for membership will be expected to pay $__________ within 24 hours of being 
notified of membership approval. Cashier’s Check/Certified Check or Money Order are acceptable 
forms of payment (cash will NOT be accepted). 

 
All applicants selected for membership will be required to participate in all phases of the Membership 
Intake Program which will last at least 21 days. 
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All applicants with questions or concerns should contact the following: 

 
Chapter President ______________________________________________, _____________________ 

    Name           Telephone Number 
 

Leader of Minerva Circle ________________________________________, ______________________ 
    Name           Telephone Number 
 

Chapter Advisor ________________________________________________, _____________________ 
    Name           Telephone Number 

 
 
 
Reminder 
The materials required from each applicant are: 

1. Completed and Signed Membership Application 
2. Official Transcript(s) MAILED DIRECTLY to the chapter P.O. Box 
3. Signed Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities 
4. Signed Whistleblower Policy 
5. Collegiate: three (3) Letters of Recommendation/Verification; Alumnae: two (2) Letters of 

Recommendation/Verification 
6. Collegiate:  Applicant’s Waiver Form OR Applicant’s Agreement and Parents/Guardians 

Acknowledgement Form  
7. Alumnae:  Proof of PRIMARY Residency – US citizens and Non-US citizens must present 

at least two documents listed  
8. A copy of ALL materials, except the official transcript. DO NOT SUBMIT YOUR 

APPLICATION PACKET IN BINDERS, SHEET PROTECTORS, FOLDERS, ETC. 
 

 
Membership will be extended only to those applicants receiving a majority vote of the chapter 
and approval of the Regional Director. 
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APPENDIX 28 

SCHEDULE OF FEES 
 

20__ – 20__ 
SCHEDULE OF FEES FOR CANDIDATES 

September 1 – April 30 
 

NATIONAL AND LOCAL CHAPTER INITIATION FEES* 
(BOTH NATIONAL INITIATION FEES AND LOCAL CHAPTER INITIATION FEES & DUES MUST BE PAID) 

 
National Initiation Fee 
The National Initiation Fee includes the basic Sorority Pin, Membership Fees, Pyramid Pin, 
National Dues (Annual Dues) for the current and ensuing fiscal year, the Ritual, Membership 
Certificate, and electronic access to the following documents: Constitution and Bylaws, The 
Membership Intake Program of the Grand Chapter of Delta Sigma Theta Sorority, 
Incorporated, The Pyramid Study Guide, The Administrative Procedures for Membership 
Intake, Protocol and Traditions Manual. 

$605

 
National Capital Fund Fee (In addition to National Initiation Fee above) 
By action of the 41st National Convention, July 1992, each initiate into the organization will 
pay a one-time fee of $50 for collegiate and $100 for alumnae for the Capital Fund.  This fund 
is for the maintenance and upkeep of the National Headquarters property. 

            Alumnae Capital Fund Fee 
           Collegiate Capital Fund Fee 

$100
$  50

 
Delta Research and Educational Foundation Support Fee $  20

 
TOTAL NATIONAL INITIATION FEES TO BE REMITTED  

Alumnae $725
 
Collegiate $675

 
*Each year, please refer to the Dues and Fees Schedule or the latest edition of the Grand Chapter Constitution 
and Bylaws for the current fees. 

 
LOCAL CHAPTER INITIATION FEE AND DUES 

 
Local Chapter Initiation Fee should NOT exceed… 
Fee does not include local chapter dues 

$300

 
Local Chapter Dues vary as the dues are established by the local Chapter… 
For the current and ensuing fiscal year (July 1 – June 30) 

TBD

 
PLEASE NOTE: NATIONAL HEADQUARTERS WILL REFUND TO DECLINED/RESCINDED 
CANDIDATES/PYRAMIDS NATIONAL INITIATION FEE, CAPITAL FUND FEE, AND DELTA RESEARCH AND 
EDUCATIONAL FOUNDATION SUPPORT FEE, LESS ADMINISTRATIVE COST OF $100.  THE CHAPTER IS 
REQUIRED TO REFUND DECLINED/RESCINDED CANDIDATES/PYRAMIDS LOCAL INITIATION FEE AND 
LOCAL CHAPTER DUES, LESS ADMINISTRATIVE COST NOT TO EXCEED $100. 
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APPENDIX 29 

CORPORATE/REGIONAL OFFICERS LISTING 
2017 – 2019 

 
 

Beverly E. Smith 

National President 

Email Address 

nationalpresident@deltasigmatheta.org 

  

Cheryl A. Hickmon 

National First Vice President 

Email Address 

national1vp@deltasigmatheta.org 

  

Jaria Martin 

National Second Vice President 

Email Address 

national2vp@deltasigmatheta.org 

  

Elsie Cooke-Holmes 

National Secretary 

Email Address 

nationalsecretary@deltasigmatheta.org 

  

Deborah Jones-Buggs 

National Treasurer 

Email Address 

nationaltreasurer@deltasigmatheta.org 
 

Jeanine Arnett 

Executive Director 

executivedirector@deltasigmatheta.org 

Delta Sigma Theta National Headquarters  

1707 New Hampshire Avenue, N.W. 

Washington, DC 20009 
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2018 – 2020 
REGIONAL OFFICER LISTING 

 
Central Region 
Regional Director     Regional Representative 
Jacqueline A. Dillard    Jazmyn Ferguson 
centralrd@deltasigmatheta.org   centralrr@deltasigmatheta.org 
 
Eastern Region 
Regional Director     Regional Representative 
Rosia Blackwell Lawrence    Faith Wade 
easternrd@deltasigmatheta.org   easternrr@deltasigmatheta.org 
 
Farwest Region 
Regional Director     Regional Representative 
Tracy Aikens      TBD 
farwestrd@deltasigmatheta.org   farwestrr@deltasigmatheta.org 
 
Midwest Region 
Regional Director     Regional Representative 
Sarahjini Spencer     Ja’Rae Loving 
midwestrd@deltasigmatheta.org   midwestrr@deltasigmatheta.org 
 
South Atlantic Region 
Regional Director     Regional Representative 
Juanita B. Massenburg    Precious Jemison 
southatlanticrd@deltasigmatheta.org  southatlanticrr@deltasigmatheta.org 
 
Southern Region 
Regional Director     Regional Representative 
Sandra K. Horton     Jasmine Minor 
southernrd@deltasigmatheta.org    southernrr@deltasigmatheta.org 
 
Southwest Region 
Regional Director     Regional Representative 
Michelle Brown     Tierra Shepherd 
southwestrd@deltasigmatheta.org  southwestrr@deltasigmatheta.org 
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APPENDIX 30 

APPLICANT RATING SCALE 

APPLICANT RATING SCALE 
 

COLLEGIATE ALUMNAE 

Points Criteria Points 

30 Scholastic Achievement 20 

15 Letters of Recommendation/Verification 15 

15 Evidence of Leadership 15 

20 Public Service Involvement 30 

20 Interview 20 

100 TOTAL POINTS 100 

 
 
The names of all interviewed applicants, regardless of the overall score, must be listed 
(alphabetically) on the Membership Intake Ballot and presented by the Minerva Circle to the 
chapter for a vote. All candidates with scores of 75 or higher will receive the recommendation of 
the Minerva Circle. However, Chapter Members can vote for any applicant listed on the ballot. This 
would include those who scored below 75.  
 
NOTE: The Minerva Circle cannot eliminate any applicant interviewed, modify the recommended 
scores, alter the Membership Intake Ballot or add any notations to an applicant’s name on the 
Membership Intake Ballot. 

************************************************ 
 
Leadership – To be determined from the Membership Application and Letters of 
Recommendation/Verification 
(Up to 15 points) See point distribution under Leadership. 
 
Areas of evaluation from the Membership Application and Letters of Recommendation/Verification: 

1. Evidence of Organizational Skills 

2. Evidence of Planning and Implementation Skills 

3. Evidence of Coordinating Skills 

4. Evidence of Interpersonal Skills 

5. Leadership Positions Held 
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Letters of Recommendation  
(Up to 15 points) See point distribution below 
 
Areas of evaluation: 

1. Length of time and in what capacity the recommending individual has known the 
applicant. 

2. Skills, characteristics, and personal attributes the recommending individual believes the 
applicant would bring to the organization 

3. Public service activities the applicant is/has been involved in 
4. Accomplishments of the applicant 

 
 
Public Service  
(Up to 20 points—Collegiate/Up to 30 points—Alumnae)  
See point distribution under Public Service. 
 
Areas of evaluation from the Membership Application and Letters of 
Recommendation/Verification 

1. What her involvement/accomplishment is/was in the organization 
2. What responsibilities she has/had in the organization 
3. What role or position she holds/held in the organization 
4. What the organization is gaining/gained through her involvement 
5. Length of involvement in the organization 

 
 
Scholastic Achievement  
(Up to 30 points—Collegiate/Up to 20 points—Alumnae) 
 

Alumnae applicants with only a baccalaureate degree that was conferred ten (10) years ago or 
more (based on month and year) and whose transcript reflects less than 2.75 cumulative GPA on 
a 4.0 scale or 1.75 on a 3.0 scale can receive only 10 points.   (See point distribution under 
Collegiate and Alumnae Scoring Guide) 
 
 

Interview 
(Up to 20 points) 

 
Using the accompanying interview rating scale, evaluate applicant’s answers to questions 
provided by the National Scholarship and Standards Committee for the current year. Areas of 
evaluation: 

 
1. Strength of Character 
2. Interest in Delta 
3. Public Service Commitment 
4. Knowledge of Delta 
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APPENDIX 30A 

SCREENING OF APPLICANT PACKET (COLLEGIATE) 
APPLICANT:  ___________________________________________________ DATE RECEIVED: ____________ 
 
Instructions:  Please place a check mark () or “X” on the appropriate line. 
MATERIALS REQUESTED: Yes No 

Application 
Application received  _______ _______ 
All questions answered _______ _______ 
Applicant Signature (pen and ink - no digital signatures) _______ _______ 

Privilege and Responsibilities Statement 
Full statement received _______ _______ 
Applicant’s Signature (pen and ink - no digital signatures) _______ _______ 

Whistleblower Policy 
        Full policy received _______ _______ 
        Applicant’s Signature (pen and ink - no digital signatures) _______ _______ 
Letters of Recommendation (3) 
1.  College Official/Professor 
University Letterhead  _______ _______ 

Name and position of person _______ _______ 
Length of time and capacity known _______ _______ 
Public service time and capacity known _______ _______ 
Personal characteristics _______ _______ 
Letter typed, signed (pen and ink - no digital signatures) and dated _______ _______ 

2.  Service Organization  
Service Organization’s Letterhead. _______ _______ 
Name, title, contact information  _______ _______ 
Current/past roles & responsibilities & leadership _______ _______ 
Organizational gains through her involvement _______ _______ 
> 25 hours over the last 12 months _______ _______ 
Letter typed, signed (pen and ink - no digital signatures) and dated 

3. Member of Delta Sigma Theta Sorority, Inc. 
Financial Delta (current and previous year) _______ _______ 
Name, Member Number, Chapter Affiliation  _______ _______ 
Length of time known applicant and capacity known _______ _______ 
Applicant’s leadership attributes _______ _______ 
Involvement in Delta activities _______ _______ 
Letter typed, signed (pen and ink - no digital signatures) and dated _______ ______ 

Applicant Waiver Form 
Full form received and signed - no digital signatures _______ _______ 

OR  
Applicant’s Agreement and Parents/Guardians Acknowledgement 

Full form received and signed - no digital signatures _______ _______ 
COPY OF ALL DOCUMENTS _______ _______ 
Collegiate Student Transcript – sent DIRECTLY to P.O. Box 

Official Seal/paper _______ _______ 
Cumulative GPA (2.75 or above) _______ _______ 
Minimum 24 Semester Hours  _______ _______ 

__________________________________________________________________________________________ 
(Please circle one) Applicant is eligible or ineligible for interview. 
 
Soror Screening Application: ____________________________________________________________ 
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APPENDIX 30B 

SCREENING OF APPLICANT PACKET (ALUMNAE) 
APPLICANT:  _________________________________________________________ 
 
DATE APPLICATION RECEIVED:  _________________________________________ 
 
Instructions:  Please place a check mark () or “X” on the appropriate line. 
 
MATERIALS REQUESTED: Yes No 

Application     
Application received  _______ _______ 
All questions answered _______ _______ 
Applicant Signature (pen and ink - no digital signatures) _______ _______ 
Proof of residency provided _______ _______ 

Privilege and Responsibilities Statement 
Full Statement received  _______ _______ 
Applicant Signature (pen and ink - no digital signatures) _______ _______ 

Whistleblower Policy 
Full policy received _______ _______ 
Applicant’s Signature (pen and ink - no digital signatures) _______ _______ 

Letters of Recommendation (2)     
1.  Service Organization  _______ _______ 

Organization’s Letterhead _______ _______ 
Name, title, contact information  _______ _______ 
Current/past roles & responsibilities & leadership _______ _______ 
Organizational gains through her involvement _______ _______ 
> 15 hours/quarter for past 2 years _______ _______ 
Letter typed, signed, and dated _______ _______ 

2. Member of Delta Sigma Theta Sorority, Inc. 
Financial Delta (current and previous year) _______ _______ 
Name, Member Number, Chapter Affiliation  _______ _______ 
Length of time known applicant and capacity known _______ _______ 
Verification primary residence in chapter service area _______ _______ 
Applicant’s leadership attributes _______ _______ 
Involvement in Delta activities _______ _______ 
Letter typed, signed (pen and ink - no digital signatures) and dated _______ _______ 

COPY OF ALL DOCUMENTS (except transcript) _______ _______ 
Student Transcript – sent DIRECTLY to P.O. Box   

Official Seal/paper _______ _______ 
Cumulative GPA (2.75 or above) OR Out 10+ years _______ _______ 
Bachelors/Masters/Advanced Degree _______ _______ 
 

__________________________________________________________________________________________ 
 
 (Please circle one) Applicant is eligible or ineligible for interview. 
 
Soror Screening Application: ___________________________________________________________ 
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APPENDIX 30C 

 
SORORS PROVIDING RECOMMENDATION LETTERS 

 

 
  



    
  

 

Page 171 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

 
APPENDIX 31 

APPLICANT RATING SHEET 

 
APPLICANT RATING SHEET 

 
 
 
Applicant __________________________________________________________________ 
 
 

Area of Evaluation       Points Received 
 
 
 

Scholastic Achievement       _____ 
 
 
 

Letters of Recommendation/Verification     _____ 
 
 
 

Evidence of Leadership       _____ 
 
 
 

Public Service Involvement       _____ 
 
 
 

Interview (Knowledge and Interest of Delta)     _____ 
 
 
 
 

Total Points  ____________ 
 
 
 
Tallied by ____________________    Verified by ______________________ 
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APPENDIX 32 

COLLEGIATE MEMBERSHIP 
SCORING GUIDE 

 

COLLEGIATE MEMBERSHIP SCORING GUIDE 
 

Scholastic Achievement - Up to 30 Points 
 

4.0 Grading Scale  Points   3.0 Grading Scale 
   2.75 – 2.79      20      1.75 – 1.79 
   2.80 – 2.95      21      1.80 – 1.95 
   2.96 – 3.09      22      1.96 – 2.09 
   3.10 – 3.23      23      2.10 – 2.23 
   3.24 – 3.36      24      2.24 – 2.36 
   3.37 – 3.50      25      2.37 – 2.50 
   3.51 – 3.64      26      2.51 – 2.64 
   3.65 – 3.78      27      2.65 – 2.78 
   3.79 – 3.94      28      2.79 – 2.94 
   3.95 – 3.99      29      2.95 – 2.99  
 4.0      30    3.0 

 
 

Letters of Recommendation – ( Up to 15 Points) 
 

Letter from a Member of the Sorority – (Up to 5 points) 
1.0 point Length of time the member has known the applicant and in what capacity 

1.5 points Personal characteristics and leadership skills/abilities (i.e. organizing, planning, 
coordinating and interpersonal) the applicant possesses which would be an asset to the 
Sorority 

1.5 points Public service activities in which the applicant is/has been involved 

1.0 point Applicant’s involvement in local, regional, or national Delta activities 

NOTE: Only one letter will be rated. 

 
Letter from University Official/Professor – (Up to 5 points) 
1 point Length of time the University Official/Professor has known the applicant and in what 

capacity 

1.5 points Public service activities in which the applicant is/has been involved 

2.5 points Personal characteristics and leadership skills/abilities (i.e. organizing, planning, 
coordinating and interpersonal) the applicant possesses which would be an asset to the 
Sorority 

NOTE: Only one letter will be rated. 
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Letter of Public Service Verification – (Up to 5 points) 

NOTE: If the applicant’s length of involvement with the public service organization does not 
meet the minimum requirement (25 hours of consistent service provided for a minimum of three 
months to the same entity within the past 12 months), the packet is ineligible. 
 

1 point Length of time the applicant has been involved in the organization 

1 point  Explanation of the applicant’s involvement in the organization 

1 point  List of current and past role(s) and/or responsibilities of the applicant 

1 point Demonstrated leadership ability/skills (i.e. organizing, planning, coordinating, 
implementing and interpersonal) 

1 point What the organization has gained through the applicant’s involvement 

NOTE: Only one letter will be rated. 

 
Leadership - (Up to 15 Points) 
(To be determined from the Membership Application and Letters of Recommendation) 
 
Leadership 
2 points  Demonstrated Organizational Skills 

3 points  Demonstrated Planning Skills 

2 points  Demonstrated Implementation Skills 

2 points  Demonstrated Coordinating Skills 

3 points  Demonstrated Interpersonal Skills 

3 points  Demonstrated Leadership Skills 

 
Public Service (Up to 20 Points)  - Evaluation in 5 areas 
(To be determined from the Membership Application and Letters of Recommendation)  
 
Public Service Involvement 
1 point              Listed one (1) public service activity applicant is/was involved  

2 points  Listed two (2) public service activities applicant is/was involved  

3 points  Listed three (3) public service activities applicant is/was involved  

4 points  Listed four (4) or more public service activities applicant is/was involved  

 
 
Public Service Responsibilities 
1 point Listed one (1) responsibility the applicant has/had with the public service organization 

2 points Listed two (2) responsibilities the applicant has/had with the public service organization 

3 points Listed three (3) responsibilities the applicant has/had with the public service organization 

4 points Listed four (4) or more responsibilities the applicant has/had with the public service 
organization 
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Role(s) /Position(s) Applicant Held in Public Service Organization(s) 
1 point  If applicant was a member only of the group/activity/organization 

2 points If applicant was a volunteer for the group/activity/organization 

3 points If applicant was a chairperson, coordinator of a program/project through the 
group/activity/organization 

4 points If the applicant held an office/position (i.e., president, secretary, treasurer) in the 
group/activity/organization 

 
Applicant’s accomplishment(s) in the Public Service Organization(s) 
2 points If one accomplishment is listed with the public service organization. 

4 points If two or more accomplishments are listed with the public service organization. 

 
Applicant’s Length of Involvement in the Public Service Organization(s) 
1 point If the applicant provided a minimum of 25 hours of consistent service. The service was 

provided for a minimum of three months to the same entity within the past 12 months. 

2 points If the applicant provided between 26-35 hours of consistent service. The service was 
provided for a minimum of three months to the same entity within the past 12 months. 

3 points If the applicant provided between 36-45 hours of consistent service. The service was 
provided for a minimum of three months to the same entity within the past 12 months. 

4 points If the applicant provided 46 hours or more of consistent service. The service was 
provided for a minimum of three months to the same entity within the past 12 months.   

 
Interview – Up to 20 Points 
 
Using the accompanying rating scale, evaluate the applicant’s answers to the questions provided by the 
National Scholarship and Standards Committee for the current year. 
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APPENDIX 32B 

COLLEGIATE MEMBERSHIP 
SCORING GUIDE ONE PAGER 
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APPENDIX 33 

ALUMNAE MEMBERSHIP 
SCORING GUIDE 

 
ALUMNAE MEMBERSHIP SCORING GUIDE 

 
Scholastic Achievement – Up to 20 Points 

 
Alumnae applicants whose transcript reflects less than a 2.75 cumulative GPA on a 4.0 
scale or 1.75 cumulative GPA on a 3.0 scale AND whose baccalaureate degree was 
conferred ten (10) years ago or more (based on month and year), can receive only 10 
points. Alumnae applicants who have received a Master’s Degree or higher will receive 20 
points.  
 

4.0 Grading Scale  Points   3.0 Grading Scale 
   2.75 – 2.79      10      1.75 – 1.79 
   2.80 – 2.95      11      1.80 – 1.95 
   2.96 – 3.09      12      1.96 – 2.09 
   3.10 – 3.23      13      2.10 – 2.23 
   3.24 – 3.36      14      2.24 – 2.36 
   3.37 – 3.50      15      2.37 – 2.50 
   3.51 – 3.64      16      2.51 – 2.64 
   3.65 – 3.78      17      2.65 – 2.78 
   3.79 – 3.94      18      2.79 – 2.94 
   3.95 – 3.99      19      2.95 – 2.99  
 4.0      20    3.0 
 

Master’s Degree or above - 20 points 
 

NOTE: In the event the chapter has a question or concern regarding the accreditation of a 
University/college, the chapter MUST contact their regional member of the National Scholarship 
and Standards Committee. 

 
Letters of Recommendation – Up to 15 Points 
 
Letter from a Member of the Sorority – (Up to 5 points) 

1.0 point Length of time the member has known the applicant and in what capacity 

1.5 points Personal characteristics and leadership skills/abilities (i.e. organizing, planning, 
coordinating and interpersonal) the applicant possesses which would be an asset to the 
Sorority 

1.5 points Public service activities in which the applicant is/has been involved 

1.0 point Applicant’s involvement in local or national Delta activities 

 
NOTE: Only one letter will be rated. 
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Letter of Public Service Verification – (Up to 10 points) 

NOTE: If the applicant’s length of involvement with the public service organization does 
not meet the minimum requirement (15 hours per quarter of consistent service provided 
to the same entity for a minimum of two years), the packet is ineligible. 

 

2 point Length of time the applicant has been involved in the organization 

2 point  Explanation of the applicant’s involvement in the organization 

2 point  List of current and past role(s) and/or responsibilities of the applicant 

2 point Demonstrated leadership ability/skills (i.e. organizing, planning, coordinating, 
implementing and interpersonal) 

2 point  What the organization has gained through the applicant’s involvement 

 
NOTE: Only one letter will be rated. 
 
Leadership – (Up to 15 Points) 
 
(To be determined from the Membership Application and Letters of Recommendation)  
 
Leadership 

2 points  Demonstrated Organizational Skills 

3 points  Demonstrated Planning Skills 

2 points  Demonstrated Implementation Skills 

2 points  Demonstrated Coordinating Skills 

3 points  Demonstrated Interpersonal Skills 

3 points  Demonstrated Leadership Skills 

 
Public Service (Up to 30 Points) -- Evaluation in 5 areas 

(To be determined from the Membership Application and Letters of Recommendation) 
 
Public Service Involvement 

2 points Listed one  (1) public service activity applicant is/was involved  

3 points Listed two  (2) public service activities applicant is/was involved  

4 points Listed three  (3) public service activities applicant is/was involved  

6 points Listed four  (4) or more public service activities applicant is/was involved  
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Public Service Responsibilities 

2 point Listed one (1) responsibility the applicant has/had with the public service organization 

3 points Listed two (2) responsibilities the applicant has/had with the public service organization 

4 points Listed three (3) responsibilities the applicant has/had with the public service organization 

6 points Listed four (4) or more responsibilities the applicant has/had with the public service 
organization 

 
Role(s) or Position(s) Applicant Held in Public Service Organization 

2 points If applicant was a member only of the Group/Activity/Organization 

4 points If applicant was a chairperson, coordinator of a program/project through the 
group/activity/organization 

6 points If the applicant held an office/position (i.e., president, secretary, treasurer) in the 
group/activity/organization 

 
Applicant’s accomplishment(s) in the Public Service Organization(s) 

2 points If one accomplishment is listed with the public service organization(s). 

3 points If two accomplishments are listed with the public service organization(s). 

4 points If three accomplishments are listed with the public service organization(s). 

6 points If four or more accomplishments are listed with the public service organization(s). 

 
Applicant’s Length of Involvement in the Public Service Organization(s) 
2 points If the applicant provided a minimum of 15 hours per quarter of consistent service 

provided to the same entity for a minimum of two years  

3 points If the applicant provided between 16-25 hours per quarter of consistent service provided 
to the same entity for a minimum of two years  

4 points If the applicant provided between 26-35 hours per quarter of consistent service provided 
to the same entity for a minimum of two years  

6 points If the applicant provided 36 hours or more per quarter of consistent service provided to 
the same entity for a minimum of two years  

 
Interview – Up to 20 Points 
 
Using the accompanying rating scale, evaluate the applicant’s answers to the questions provided by the  
National Scholarship and Standards Committee for the current year. 
  



    
  

 

Page 179 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

APPENDIX 33B 

ALUMNAE MEMBERSHIP 
SCORING GUIDE ONE PAGER 
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APPENDIX 34 
VERIFICATION OF MEMBERSHIP VIA 

THE RED ZONE 
 
 

 
 

The process of verifying the financial status of Deltas writing Letters of Recommendations, for individuals 
seeking membership in Delta Sigma Theta Sorority, Incorporated, is available online via The RED Zone  
within the Restricted Area of the website.   
 
This automated process will assist your chapter in adhering to the membership intake schedule set forth 
by your chapter. The chapter president must access The RED Zone as the authorized chapter user and 
access the Membership Intake Tab > Actions > Financial Verification Form – Membership Intake. 
 
All member verifications recipts must be printed from The RED Zone and MAILED to the Regional Director 
along with the chapter’s membership intake packets. 
 
 
PLEASE NOTE:  If a member’s financial status is non-financial, the chapter president MUST EMAIL 
(finance@deltasigmatheta.org) a copy of The RED Zone printout to the Information Systems 
Department for additional research, before the Membership Application packet is deemed 
ineligible.  Requests will be processed within 2-3 business days. Applicant Interviews must be 
granted until final verification from National Headquarters. 
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APPENDIX 35 

LETTER TO ELIGIBLE APPLICANT FOR AN 
INTERVIEW 

 
Date 
 
 
Inside Address of Applicant 
 
 
 
Dear Ms ________________________: 
 
The ___________________________________ Chapter of Delta Sigma Theta Sorority, Incorporated, is 
pleased to inform you that your Membership Application packet has been reviewed by the chapter.  The 
time, date and location of your interview are listed below.   
 
The purpose of the interview is to verify and confirm the information that was provided in your packet and 
to ascertain your interest in Delta Sigma Theta Sorority, Incorporated. 
 
Your interview is scheduled for: 
 
 
__________________________,  ________________________________,  ___________________, 
 Day     Date                 Time 
 
at ______________________________________________________________________________ 
     Location 
 
If you are unable to attend the scheduled interview, contact ________________________________, 
Leader of Minerva Circle, at ______________________________ (Telephone Number), immediately 
upon receipt of this notice.  Failure to be interviewed will exclude you from consideration for this 
membership cycle.   
 
All materials and information submitted become the property of Delta Sigma Theta Sorority, 
Incorporated, and will not be returned to you. 
 
Sincerely, 
 
 
Chapter President 
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APPENDIX 36 

LETTER TO INELIGIBLE APPLICANT 
NO INTERVIEW 

 
Date 
 
Inside Address of Applicant 
 
Dear Ms _________________________________________: 
 
The _______________________________________ Chapter of Delta Sigma Theta Sorority, 
Incorporated, regrets to inform you that you are not eligible for further consideration in the screening and 
selection phase of the Membership Intake Process at this time.  Your Membership Application packet as 
received was deficient in the area(s) indicated below: 
 
________ Incomplete Membership Application 
________ Copy of complete Membership Application (not including transcript) 
________ Late Official Transcript  
________ Official Transcript not received 
________ Cumulative Grade Point Average requirement not met 
________ Notice to Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities Form not 

initialed, not signed, or missing 
________ Whistleblower Policy Form not signed or missing 
________ Applicant’s Waiver Form not initialed, not signed, missing 
  OR 
________ Applicant’s Agreement and Parents/Guardians Acknowledgement Form not initialed, not 

signed, or missing 
________ Insufficient number of Letters of Recommendation/Verification 
________ Letter(s) of recommendation does not provide the required information 
 ______   Delta _______________________________________________ 
 ______   University Official  _______________________________________________ 
 ______   Public Service _______________________________________________ 
________ The residency requirement not met 
________ All required materials not received by the deadline date 
________ Other: ___________________________________________________________ 
 
Unfortunately, we are not authorized to proceed further with your Membership Application.   
 
All materials and information submitted become the property of the Sorority, therefore they will not be 
returned.  We would like to express our sincere appreciation for your interest in Delta Sigma Theta 
Sorority, Incorporated. 
 
Sincerely, 
 
 
Chapter President 
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APPENDIX 37 

MEMBERSHIP INTAKE BALLOT 

 

Date:______________________      

 
Membership Intake Ballot 

 
    
You MUST Vote Yes or No for the applicant by placing an "X" on the line next to her name 

 NOTE: Failure to mark "Yes or No" voids your vote for that particular candidate 
    

Name of Applicant                        
(Last Name, First Name) 
 
List Names Alphabetically. 

Yes No 

S
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o
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s
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c 
A

c
h
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m
e
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t 
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L
ea

d
er

s
h

ip
 (
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) 
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20
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TOTAL 
ASSESSMENT 

(100) 
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If the chapter elects to utilize an online voting system, the system MUST  

- allow the votes of each individual member to remain anonymous 
- maintain the formatting of Appendix 37 including  
 alphabetical order 
 voting either Yes or No for each applicant 
 display of the scores for each category for each applicant 

- print out results of ballots including results per member who voted 
 

Additionally, the chapter MUST test the system prior to the day of chapter voting on applicants AND the 
system must be approved by the chapter via a majority vote. 
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APPENDIX 38 

ADDING APPLICANTS TO THE RED ZONE 
FOR APPROVAL OF THE REGIONAL DIRECTOR 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Go to Membership Intake > Actions > Submit Applicants 

Once Submit Applicants is selected an Overview Statement will appear (See below).  The 
Overview shows the information that is required to be entered for each applicant. 
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Click <Add Person> 
Complete the form as required.  All fields with asterisks are required. 

NOTE:  Please use applicant’s personal Email, NOT University or work. 
Click <Continue> after adding all applicants 
The Additional Information will display.  The date defaults to today’s date.  Once you’ve 
submitted the applicant’s information to the Regional Director you will NOT be able to edit it.  
Make sure all information is accurate. 
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Click <Continue> This will take you to the Validation Screen (below) 

On the Validation window, verify all of the applicants have been added.  If you need to you may 
click the back button (do not click your browser back button).  Type your electronic signature 
information. This information is case sensitive.  

Click <Continue> This will take you to the Receipt Screen (below)

The Receipt window will display.  You may print out this page by selecting the printer icon from your 
browser bar  

Click <Go to Actions> 

An email notification will automatically be sent to the Regional Director letting her know that 
transactions are waiting for her approval. 
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APPENDIX 39   

CANDIDATE APPROVAL FORM 
DELTA SIGMA THETA SORORITY, INC. 

CANDIDATE APPROVAL FORM 
 

Submission of this request will allow the Regional Director to review and approve or reject each person whose name is 
listed below. 

 
REGION CHAPTER NO. COLLEGE (COLLEGIATE CHAPTER) 

DATE OF REQUEST RCVD BY REG. DIR. FRWD TO NAT. HDQTRS RETURNED TO CHAPTER DATE OF RUSH 

APPLICATION DUE DATE PYRAMID INDUCTION DATE DATE OF ODYSSEY DATES OF NINE DAY PATH INITIATION DATE 

 
NAMES OF CANDIDATES (ATTACH Certified Copies of Grades, Recommendations, Etc.) 

 
Name Complete Mailing Address  

(Including City, State, Zip) 
Cumulative 

Average/Graduate 
Degree

Total 
Hours 

Classification 

1.      

2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

11.      

12.      

13.      

14.      

15.      

 
Requested by (Chapter President’s Signature) Chapter Address: 

Chapter Secretary’s Signature Signature of Appropriate University Official 

Approved by:  (Advisor’s Signature) Address: 

Date and Place of Membership Intake Workshop Name of Trainer 

 
State amount to be paid by each candidate to Local Chapter for the following: 

 
1—National Initiation Fees (INCLUDES CAPITAL 
FUND FEE & DREF SUPPORT FEE) 

2—Local Initiation Fees (up to $300) 3—Local Chapter Dues 4—Boxes Total 1+2+3=4 
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APPENDIX 40 

REGIONAL OFFICERS SUMMARY SHEET 
 

REGIONAL OFFICERS SUMMARY SHEET 
 

  

Name of Applicant 

 

Total # 
of Legal 
Ballots 

Number 
of  

Votes 
needed 

for a 
Majority 

Total # 
of Yes 
Votes 

received
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A B  C 

Example with odd number of legal ballots 
cast: 

Jane Doe 
19 10 11 Yes 30 12 15 20 15 92 

Example with even number of legal ballots 
cast: 

Jane Doe 
22 12 11 No 30 12 15 20 15 92 

           

           

           

           

           

           

           

           

List all names alphabetically.    
- Place the number of ballots that contained a vote in either the Yes or No line in the box titled Total # of legal votes  (A) 
- Enter the number of votes needed for a majority in the box titled number of votes needed for a majority. (B)  

A majority vote is more than half of the votes cast by members entitled to vote, excluding blanks or abstentions, 
at a properly called meeting (Example:  19 x ½ = 9 ½ = 10 votes needed for a majority). 

- Place the number of ballots that contained a yes vote for the candidate in the box titled Total # of Yes votes received (C) 

Election Certification and Residency Verification (Alumnae Chapters Only)   Date of Balloting: __________________________________ 
 
Signature of Chapter President: ___________________________________ Chapter Name: _____________________________________   
(Pen and Ink) 
 
Signature of Chapter Advisor______________________________________ (If Applicable) 
(Pen and Ink) 
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APPENDIX 41 

ACTION ON APPLICANTS 

 
 

Office of the Regional Director 
 
 
TO: _______________________________________________________________________ 

President 
 

 _______________________________________________________________________ 
Chapter 

 
FROM:  _______________________________________________________________________ 

Regional Director 
 
DATE:  _______________________________________________________________________ 
 
 
I have forwarded to National Headquarters on the date above the Candidate Approval Form (Chapter’s 
copy enclosed). 
 
Submit immediately the required fees utilizing the Remittance of Funds Procedures (Appendix 46) to 
National Headquarters for those applicants approved. 
 
Pyramid Induction and Initiation Ceremonies may not be held until Initiation Fees have been received by 
National Headquarters and written authorization is received from the Executive Director. 
 
Sorority pins are stockpiled at National Headquarters; therefore, they are not engraved.  The guards for 
collegiate chapters must be ordered directly from the jeweler on the “Official Chapter/Gold Badge Order 
Form”.  The order form must be sent to the jeweler, accompanied by one of the following forms of 
payment: money order, certified check, or credit card.  Guards may be attached to pins by a local 
jeweler.  Costs for the pin guards are in addition to the Initiation Fee and the Capital Fund Fee.  Pin guards 
are not available for alumnae chapters.  (Refer to Official Chapter Guard/Gold Badge Order Form, Figure 
4G.) Upon receipt of the guard acknowledgement, please review and contact the jeweler immediately if 
there are any errors. 
 
Best wishes for a very successful Membership Intake Program.   
 
cc: Regional Representative 
 Chapter Advisor   

 
Copy To: National Headquarters, Attention: Finance Department Copy To:  Chapter 
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APPENDIX 42 

MEMBERSHIP APPLICATION REVIEW REQUEST 
 

MEMBERSHIP APPLICATION REVIEW REQUEST 
 

Office of the Regional Director 
 

 
 
 
TO: ____________________________________________________________________________ 

President 
  
 ____________________________________________________________________________ 

Chapter 
 
FROM:
 ____________________________________________________________________________ 

Regional Director 
 
DATE: ____________________________________________________________________________ 
 
 
 
I have received and reviewed the Request for Membership Intake from your chapter. As of the above 
date, your request cannot be approved until clarification has been received on the following: 
 
 
 

 

 

 

 

 

 

 

 
 
 
 
cc: Regional Representative 
 Chapter Advisor 
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APPENDIX 43 

LETTER OF INVITATION TO MEMBERSHIP 
 

 
 
Date 
 
 
Inside Address 
 
 
Dear Ms. _______________________: 
 
The ________________________________ Chapter of Delta Sigma Theta Sorority, Incorporated, is 
pleased to extend to you an invitation for membership into the Sorority.  Delta Sigma Theta is a private, 
non-profit service sorority whose major Five-Point program consists of the following areas: 
 

1. Economic Development 
2. Educational Development 
3. International Awareness and Involvement 
4. Physical and Mental Health 
5. Political Awareness and Involvement 

 
The success of our sisterhood in the above areas results directly from the sustained efforts of the 
members of our Sorority.  In extending you invitation to membership, we issue you a challenge to make 
a commitment to community service as over 250,000 Delta women before you have done. 
 
Your acceptance of the invitation to membership requires full participation in all phases of the Membership 
Intake Program. As a candidate for membership, you will be expected to demonstrate a basic 
understanding of and knowledge about Delta Sigma Theta Sorority, Incorporated, by passing the Delta 
Achievement Test (DAT).   In accepting this invitation, you will be required to attend the Candidate 
Orientation and remit an initiation fee of $________ on __________________________ (Date), as you 
were previously informed at the RUSH and by telephone. 
                                          
 
Kindly advise me of your acceptance of this invitation no later than 
 
____________________________________by calling ____________________________________. 
  Day/Date          Telephone Number 
 
Sincerely, 
 
 
 
Chapter President 
 
CONFIDENTIALITY STATEMENT: The information contained in this document is confidential, privileged 
and only for the information of the intended recipient and may not be used, published or redistributed 
without the prior written consent of Delta Sigma Theta Sorority, Inc.  



    
  

 

Page 193 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

APPENDIX 44 

LETTER OF REGRET  

 

LETTER OF REGRET  
 
 

 
Date 
 
 
 
 
Inside Address 
 
 
 
Dear Ms. ____________________________: 
 
 
The __________________________________ Chapter of Delta Sigma Theta Sorority, Incorporated, 
regrets to inform you that membership into the Sorority cannot be extended to you at this time.   
 
All materials and information submitted become the property of Delta Sigma Theta Sorority, Incorporated. 
Therefore, they will not be returned to you. 
 
We would like to express our appreciation for your interest in our Sorority. 
 
Sincerely, 
 
 
 
Chapter President 
 

 

CONFIDENTIALITY STATEMENT: The information contained in this document is confidential, privileged 
and only for the information of the intended recipient and may not be used, published or redistributed 
without the prior written consent of Delta Sigma Theta Sorority, Inc. 
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APPENDIX 45 

MANAGE APPLICANTS IN THE RED ZONE  
AFTER REMITTANCE OF FEES  

 

 

After collecting Initiation Fees from the applicants, enter The RED Zone and select Manage Applicants. 

 
1. Sort the chapter roster by member type and select all applicants.  

  
2. If an applicant, did not pay her Initiation Fees, you must select DECLINED next to her name. 

 
3.  For each applicant who paid her initiation fees, you MUST indicate the type of pin requested.  

Access the Transmittal of Dues report under Manage Members, to print a copy of the report of 
the funds that you will send to National Headquarters along with the required initiation fees. 

 

After the collection of the candidates fees, the chapter treasurer or chapter president will manage 
the applicants in The RED Zone  by going to Membership Intake  > Actions > Manage Applicants 
Screen (Above)  
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The Overview window will review the steps that the chapter will take during the Manage Applicants 
process. 
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Sort the chapter roster by member type and select all applicants. Select the desired action next to the 
applicant’s name. You may select more than one member record at the same time. Click <Continue> 

The Additional Information window will display (above).   

Type the required additional information for each candidate. The transaction Summary window located 
on the top right will display a running summary of the charges.  Click <Continue> 
 
The electronic signature page will display (below). Verify the information is correct and type in your 
signature and date. Click <Continue> 
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The receipt page will display (below).  Click < Go to Actions> to complete submission of the 
Membership Actions. 
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APPENDIX 46 

REMITTANCE OF FUNDS PROCEDURES 

 
 
Form of Remittance 
 
There are (3) forms of submitting remittances to National Headquarters for Initiation Fees: 

 Money Order/ Cashier’s Check/ Certified Check 
 Wire Transfers 
 Direct Deposit 
 

Money Order, Certified Check, or Cashier’s Check:   No personal checks or chapter checks will be 
accepted. 
 
Remit funds within 24 hours of receipt to the following lock box address: 
 

Delta Sigma Theta Sorority, Incorporated 
P.O. Box 418194 
Boston, MA 02241-8194 
 

Wire Transfers:  Complete the Wire Transfer Form and take the completed form to your respective bank 
for funds to be wired to Delta Sigma Theta Sorority, Incorporated. The form is available on the website 
and a copy is on the next page.  
 

 Complete the form in full and submit the supporting documentation to National Headquarters at 
the following email address:  
  

finance@deltasigmatheta.org 
 

Please include in the subject matter: Wire Transfer 
 

 Once you have sent the email to the Finance Department, DO NOT MAIL the supporting 
documents to the lockbox. Mail the supporting documents to Delta Sigma Theta Sorority 
Incorporated 1707 New Hampshire Ave. N.W. Washington DC 20009 ATTN: Finance Dept.   
 

 The supporting documentation must include the Transmittal of Dues and Fees Report printed 
from the Online Membership Management System in The RED Zone. 

 
 You must email the Wire Transfer Form to ensure that the Wire Transfer Funds are credited to 

your chapter. Failure to send the form will result in a delay in processing and crediting fees that 
you remit. 
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REMITTANCE PROCEDURES 
DIRECT DEPOSIT PROCEDURES – BANK OF AMERICA: 

 
1. Complete a Bank of America deposit slip that is available for out of state deposits. Enter the date, the 
name and address for the account, the telephone number, the account number and the amount of the 
deposit. 
 
The Name on the Account:       Delta Sigma Theta Sorority, 
Incorporated 
The Address:        1707 New Hampshire Ave.  N.W. 

Washington DC 20009 
 

The Telephone Number:       (202) 986-2400 
The Account Number:       002086147618 
 
Enter Delta Sigma Theta Sorority’s account number in the boxes at the bottom of the deposit slip. 
 
 
2. Give the deposit slip and the fees to a bank teller. The teller will give you a customer receipt after the 
transaction is complete. 
 
3. Please fax, scan, email, or mail a copy of the customer receipt along with the appropriate paperwork 
(dues forms, online dues transmittal pages, initiation fees forms, publication request, etc.) to the 
Finance Department of Delta Sigma Theta Sorority. The fax number is (202) 986-2513.   The email 
address is: Finance@deltasigmatheta.org.  The mailing address is listed above. 
 
4. The Finance Department will acknowledge the fees and complete all of the necessary transactions. 
 
NOTE: This procedure is appropriate for any chapter that has a Bank of America in their area and 
would like to deposit fees directly into Delta’s account. The fees are acknowledged immediately. There 
is no cost associated with this transaction. 
 
Please check all remittances for accuracy and completeness. 
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APPENDIX 47 

WIRE TRANSFER FORM 

 

FROM: 
 
Chapter Name   ____________________________________________________________ 
 
Address  ____________________________________________________________ 
 

____________________________________________________________ 

____________________________________________________________ 

 

Chapter Number  ____________________________________________________________ 
 
Contact Person  ____________________________________________________________ 
 
Contact Phone Number ___________________________________________________________ 
 
 
TO: 

Bank of America 
Washington DC 
ABA #026009593 
 
 
Credit to the Account of: 
Delta Sigma Theta Sorority 
General Fund 
Account #002086147618 

 
 
Reference # (Chapter Number) __________________________ 
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APPENDIX 48 

UNCONSUMED DUES FOR NEW INITIATES 

 
UNCONSUMED DUES 
 
 New initiates or other chapter members who graduate or transfer after paying dues can have the 

unconsumed portion of their dues transferred to their new chapter. 
 
 Chapters are required to transfer unconsumed dues to a soror’s new chapter when requested 

by the soror in writing. 
 

 Unconsumed Dues of Graduating Sorors 
 
Unconsumed dues of graduating sorors must be kept separate from the chapter’s operating funds and 
carried as a liability on the finance reports until the funds are transferred or the time limit expires. 
 
Graduating sorors have six (6) months from the date of their graduation to request a transfer of dues. 
After six (6) months, the chapter can transfer the funds into their operating account. 
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APPENDIX 49 

DUES TRANSFER FORM 
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APPENDIX 50 

CANDIDATE/PYRAMID  
DECLINATION/RESCISSION FORM 

 
Name:  ________________________________________________________________________________ 
 
*Address:  _____________________________________________________________________________ 
 
Telephone Number:  _____________________________________________________________________ 
 
Chapter of Application:  __________________________________________________________________ 
 
Check One: __________ Voluntary Declination  __________ Chapter Initiated Rescission 
 

__________ Regional Officer Initiated Rescission 
 
This is to certify that ___________________________________________ is declining membership or has been 
denied membership into Delta Sigma Theta Sorority, Incorporated this ________________ day of 
____________________, 20_____.  

 
Reasons:  _____________________________________________________________________________ 
 
Check appropriate box (s) 
 

  I have received my refund.       Check ():  Chapter _____ National _______  
                                                            

  I have not received my refund.     Check ():  Chapter _____ National _______      
 

  Candidate/Pyramid refused to sign 
 
___________________________________  ___________________________________   
Signature of Candidate/Pyramid       (Date)   Signature of Chapter President         (Date) 
     
_______________________________________  ______________________________________ 
Signature of Chapter Advisor   (Date)   Signature of Regional Director         (Date) 
(If Applicable) 
 
For Chapter Use Only: 
 
Pyramid Returned Materials    Date: ______________    
 
Chapter Refunded Candidate’s/Pyramid Money Date: ______________  
 
*Refund will be mailed to this address.  National Headquarters will only refund national initiation fees, less an 
administrative cost (see current Schedule of Fees for Candidates).  The chapter will refund the chapter initiation 
fees, less an administrative cost (see current Schedule of Fees for Candidates). 

 
 
Copy To: Membership  Copy To: Regional Director  Copy To:  Candidate/Pyramid 
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APPENDIX 51 

AUTHORIZATION TO HOLD PYRAMID INDUCTION  
AND INITIATION CEREMONY 

 
 

 
TO:  Chapter President 
 
FROM:  Executive Director 
 
DATE:  _______________ 
 
 
Your chapter is authorized to hold the Pyramid Induction Ceremony on ________________________ and the 
Initiation Ceremony on ________________________ for __________ candidates approved by the Regional 
Director.  The rules of Grand Chapter require you to hold ceremonies on the above dates and to induct and initiate 
all the women approved unless a candidate declines membership. 
 
If any of the approved candidates decline to complete the Membership Intake Program, written notification 
(Candidate/Pyramid Declination/Rescission Form, Appendix 50) must be sent immediately to the Regional Director 
with a copy to National Headquarters, Attention: Membership Intake Specialist.  
 
Enclosed are the items to be distributed to each initiate (refer to listing of enclosures at the end).  Please ensure that 
the names of each initiate, date of initiation and signatures of designated chapter officers are inscribed on each 
certificate before distribution. 
 
Please be advised that the new member’s record of initiation into Delta is not official or complete until you return 
to National Headquarters the Initiation Certification Card which is signed by the initiate, the chapter president, the 
chapter secretary and the chapter advisor (collegiate) and the Material Verification of Receipt and Destruction Form 
(2 copies).  Please email the Regional Director’s copies directly to her and retain the chapter’s copies for the 
chapter’s file.  Only upon receipt of the above information will the new members be considered fully initiated, 
included in Delta’s master files, and receive publications, membership cards, and other Delta services. 
 
Best wishes for a very successful Membership Intake Program.  We hope you will use this period to impress upon 
members and candidates the opportunities and challenges which membership in Delta Sigma Theta represents. 
 
 
Enclosures: __________ Welcome Letter to New Initiates from the National President 
 

__________      Welcome Letter to New Initiates from the National Second 
Vice President 

 
  __________ Pyramid Pins 
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Enclosures Continued: 
  
  __________ Sorority Pins (_____Pearl _____Pearls/Garnets) 
 

__________ Delta Achievement Test (DAT) 
 

_____1____ Delta Achievement Test (DAT) Key 
 
  _____1____ Examiner’s Manual 
 
  __________ Ritual 
 
  __________ Initiation Certification Cards 
 
  __________ Certificates of Membership 
   
   _____1____ Material Verification of Receipt and Destruction Form 
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APPENDIX 52 

NINE DAY PATH MODEL 1 
  

Total days from Induction to Initiation is 27 days  
Allows for the following options: 

 a two (2) day Odyssey (Friday & Saturday or Saturday & Sunday) or a one (1) day Odyssey 
(Saturday or Sunday) 

 Options for a Friday, Saturday, or Sunday Initiation Day 
 

Membership Intake Day  Day of the Week Model 1 

Membership Intake Day 1  Tuesday  Pyramid Induction

Membership Intake Day 2  Wednesday  PPP Day 1

Membership Intake Day 3  Thursday  PPP Day 2

Membership Intake Day 4  Friday  PPP Day 3

Membership Intake Day 5  Saturday  PPP Day 4

Membership Intake Day 6  Sunday  PPP Day 5

Membership Intake Day 7  Monday  PPP Day 6

Membership Intake Day 8  Tuesday  PPP Day 7

Membership Intake Day 9  Wednesday  PPP Day 8 

Membership Intake Day 10  Thursday  PPP Day 9 (DAT)

Membership Intake Day 11  Friday  Retest and/or Odyssey Prep

   

Option A
2 Day Odyssey 
(Friday Night 
And Saturday) 
 

Option B
2 Day Odyssey 
(Saturday and 
Sunday) 
 

Option C 
1 Day Odyssey 
(Saturday or Sunday) 
 
 

Membership Intake Day 11  Friday   Odyssey Day 1 Off  Off 

Membership Intake Day 12  Saturday  Odyssey Day 2  Odyssey Day 1 Odyssey 

Membership Intake Day 13  Sunday  Jewel Day 1 Odyssey Day 2  Jewel Day 1 

Membership Intake Day 14  Monday 
Off Day or Jewel Day 1 (if Odyssey Option B selected or Odyssey 
Option C with a Sunday Odyssey) 

Membership Intake Day 15  Tuesday  Jewel Day 2

Membership Intake Day 16  Wednesday  Off

Membership Intake Day 17  Thursday  Jewel Day 3

Membership Intake Day 18  Friday  Jewel Day 4

Membership Intake Day 19  Saturday  Jewel Day 5

Membership Intake Day 20  Sunday  Off

Membership Intake Day 21  Monday  Jewel Day 6 

Membership Intake Day 22  Tuesday  Off

Membership Intake Day 23  Wednesday  Jewel Day 7 (& Jewel 8 w/ Initiation Option A – Friday Initiation)

   

Option A
Friday 
Initiation 

Option B
Saturday 
Initiation 

Option C 
Sunday Initiation 
 

Membership Intake Day 24  Thursday  Jewel 9 Jewel Day 8 Off

Membership Intake Day 25  Friday  Initiation Jewel Day 9 Jewel Day 8 

Membership Intake Day 26  Saturday  Initiation Jewel Day 9 

Membership Intake Day 27  Sunday  Initiation 
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APPENDIX 53 

NINE DAY PATH MODEL 2 
 
Total days from Induction to Initiation is 26 days  
Allows for the following options: 

 a two (2) day Odyssey (Saturday & Sunday) or a one (1) day Odyssey (Saturday or 
Sunday) 

 Options for a Friday, Saturday, or Sunday Initiation Day 
 

Membership Intake Day  Day of the Week Model 2 

Membership Intake Day 1  Wednesday Pyramid Induction

Membership Intake Day 2  Thursday PPP Day 1

Membership Intake Day 3  Friday PPP Day 2

Membership Intake Day 4  Saturday PPP Day 3

Membership Intake Day 5  Sunday PPP Day 4

Membership Intake Day 6  Monday PPP Day 5

Membership Intake Day 7  Tuesday PPP Day 6

Membership Intake Day 8  Wednesday PPP Day 7

Membership Intake Day 9  Thursday PPP Day 8 

Membership Intake Day 10 Friday PPP Day 9 (DAT)

Membership Intake Day 11 Saturday Retest and/or Odyssey Prep 

   

Odyssey Option A
2 Day Odyssey 
(Saturday and Sunday) 
 

Odyssey Option B
1 Day Odyssey 
(Saturday or Sunday) 
 

Membership Intake Day 11 Saturday Odyssey Day 1 Odyssey  Off

Membership Intake Day 12 Sunday Odyssey Day 2  Off  Odyssey

Membership Intake Day 13 Monday Jewel Day 1

Membership Intake Day 14 Tuesday Off

Membership Intake Day 15 Wednesday Jewel Day 2

Membership Intake Day 16 Thursday Jewel Day 3

Membership Intake Day 17 Friday Jewel Day 4

Membership Intake Day 18 Saturday Off

Membership Intake Day 19 Sunday Jewel Day 5

Membership Intake Day 20 Monday Jewel Day 6 

Membership Intake Day 21 Tuesday Jewel Day 7

Membership Intake Day 22  Wednesday 

Off or
Jewel Day 8 (Only if Initiation Option A ‐ Friday Initiation is 
selected)

   

Initiation 
Option A 

Friday 
Initiation 

 
Initiation 
Option B 

Saturday 
Initiation 
 

Initiation  
Option C 

Sunday Initiation 
 

Membership Intake Day 23 Thursday Jewel 9 Jewel Day 8  Jewel Day 8

Membership Intake Day 24 Friday Initiation Jewel Day 9  Off 

Membership Intake Day 25 Saturday Initiation  Jewel Day 9

Membership Intake Day 27 Sunday Initiation
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APPENDIX 54 

NINE DAY PATH MODEL 3 
 
Total days from Induction to Initiation is 20 days  
Allows for the following options: 

 a two (2) day Odyssey (Friday & Saturday) or (Saturday & Sunday)  
or a one (1) day Odyssey (Saturday or Sunday) 

 Very few Off Days 
 

Membership Intake Day  Day of the Week Model 3 

Membership Intake Day 1 Tuesday Pyramid Induction

Membership Intake Day 2 Wednesday PPP Day 1

Membership Intake Day 3 Thursday PPP Day 2

Membership Intake Day 4 Friday PPP Day 3

Membership Intake Day 5 Saturday PPP Day 4

Membership Intake Day 6 Sunday PPP Day 5

Membership Intake Day 7 Monday PPP Day 6

Membership Intake Day 8 Tuesday PPP Day 7

Membership Intake Day 9 Wednesday PPP Day 8 

Membership Intake Day 10  Thursday PPP Day 9 (DAT)

Membership Intake Day 11  Friday Retest and/or Odyssey Prep 

   

Option A
2 Day 
(Fri /Sat.) 
Odyssey 

Option B
2 Day 
(Sat./Sun) 
Odyssey 

Option C 
1 Day (Sat or Sun.) 
Odyssey 

Membership Intake Day 11  Friday  
Odyssey 
Day 1  Off   Off 

Membership Intake Day 12  Saturday 
Odyssey 
Day 2  

Odyssey 
Day 1  Odyssey 

Membership Intake Day 13  Sunday  Off 
Odyssey 
Day 2   Off 

Membership Intake Day 14  Monday Jewel Day 1

Membership Intake Day 15  Tuesday Jewel Day 2 & 3

Membership Intake Day 16  Wednesday Jewel Day 4

Membership Intake Day 17  Thursday Jewel Day 5 & 6

Membership Intake Day 18  Friday Jewel Day 7 & 8

Membership Intake Day 19  Saturday Jewel Day 9

Membership Intake Day 20  Sunday Crossing / Initiation
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APPENDIX 54A 

NINE DAY PATH MODEL 4 
  

Total days from Induction to Initiation is 29 days  
Allows for the following options: 

 Conducting Induction on a Sunday 

 a two (2) day Odyssey (Friday & Saturday or Saturday & Sunday) or a one (1) day Odyssey 
(Saturday or Sunday) 

 Options for a Friday, Saturday, or Sunday Initiation Day 
 

Membership Intake Day  Day of the Week Model 1 

Membership Intake Day 1  Sunday  Pyramid Induction

Membership Intake Day 2  Monday  PPP Day 1

Membership Intake Day 3  Tuesday  PPP Day 2

Membership Intake Day 4  Wednesday  PPP Day 3

Membership Intake Day 5  Thursday  PPP Day 4

Membership Intake Day 6  Friday  PPP Day 5

Membership Intake Day 7  Saturday  PPP Day 6

Membership Intake Day 8  Sunday  PPP Day 7

Membership Intake Day 9  Monday  PPP Day 8 

Membership Intake Day 10  Tuesday  PPP Day 9  (DAT)

Membership Intake Day 11  Wednesday  Retest 

Membership Intake Day 12  Thursday  Off

   

Option A 
2 Day Odyssey 
(Friday Night 
And Saturday) 

Option B 
2 Day Odyssey 
(Saturday and 
Sunday) 

Option C 
1 Day Odyssey 
(Saturday or Sunday) 
 

Membership Intake Day 13  Friday   Odyssey Day 1 Off  Off 

Membership Intake Day 14  Saturday  Odyssey Day 2  Odyssey Day 1 Off 

Membership Intake Day 15  Sunday  Jewel Day 1 Odyssey Day 2  Odyssey 

Membership Intake Day 16  Monday 
Off Day or Jewel Day 1 (if Odyssey Option B selected or Odyssey 
Option C with a Sunday Odyssey) 

Membership Intake Day 17  Tuesday  Jewel Day 2

Membership Intake Day 18  Wednesday  Off

Membership Intake Day 19  Thursday  Jewel Day 3

Membership Intake Day 20  Friday  Jewel Day 4

Membership Intake Day 21  Saturday  Jewel Day 5

Membership Intake Day 22  Sunday  Off

Membership Intake Day 23  Monday  Jewel Day 6 

Membership Intake Day 24  Tuesday  Off

Membership Intake Day 25  Wednesday  Jewel Day 7 (& Jewel 8 w/ Initiation Option A – Friday Initiation)

   

Option A
Friday 
Initiation 

Option B
Saturday 
Initiation 

Option C 
Sunday Initiation 
 

Membership Intake Day 26  Thursday  Jewel 9 Jewel Day 8 Off

Membership Intake Day 27  Friday  Initiation Jewel Day 9 Jewel Day 8 

Membership Intake Day 28  Saturday  Initiation Jewel Day 9 

Membership Intake Day 29  Sunday  Initiation 
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APPENDIX 55 

FAILURE OF A PYRAMID TO RECEIVE A 
PASSING SCORE ON THE DAT 

 
 
 

To:  ____________________________________________________ Director 
 

 ____________________________________________________ Region 
 
From: ____________________________________________________ Chapter 
 
Re: Delta Achievement Test 
 
Date: _____________________________ 

 
 
The following Pyramid(s) failed to receive a passing score on the test and the retest of the Delta 
Achievement Test. 
 

Name	of	Pyramid	 	 	 	 	 Test	Score	 	 Retest	Score	
 
________________________________________ _________  __________ 
 
________________________________________ _________  __________ 
 
________________________________________ _________  __________ 
 

 
This is to certify that the test and re-test were administered in accordance with the instructions and 
procedures outlined in the Examiners Manual. 
 
_____________________________________           ____________________________ 
Leader of the Minerva Circle             Chapter President 
 
_________________________________________ 
Collegiate Chapter Advisor (If Applicable) 

 
*********************************************************************************************** 
Notification to the Regional Director: 
 
_______    Amount of money returned to the Pyramid(s)        _________ Date check was issued  
 
________ Date Regional Director was notified via email  
 

Email copy of form to the Regional Director and keep a copy for the chapter’s files. 
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APPENDIX 56 

NEW INITIATE PRESENTATION  
LETTER OF INTENT 

 
Date:  ____________________ 
 
____________________________________________________  
(Name of Regional Director) 
____________________________________________________ 
(Street Address) 
____________________________________________________ 
(City, State, Zip Code) 
 
Dear Soror ___________________________:  
 
The _________________________________ chapter of Delta Sigma Theta Sorority, Incorporated would 
like to have a New Initiate Presentation to honor the commitment of those who will be newly initiated in the 
Fall/Spring of ___________.  We would like to celebrate their commitment with a presentation to 
_________________________________ (University or Community) on_____/______/__________ at 
___________ am/pm in the ________________________________________ (location).  The presentation 
will consist of greetings, recitations, songs, and chants with corresponding movements or steps.  
 
We have read, understand, and will follow the guidelines.  Enclosed you will find an Outline of New Initiate 
Presentation, Rehearsal Schedule, and Letter of Consent.  We have also forwarded this information to 
_____________________________________, Regional Representative.  Should you have any questions 
or concerns please do not hesitate to contact: 
 
Name:  ____________________________________________________________(Advisor) 
Phone: (_____) _______-_____________Home; (_____) ______ - _______________(Cell) 
Email:  _________________________________________@_______________________ 
or 
Name:  ___________________________________________(Leader of the Minerva Circle)  
Phone:  (_____) _______-____________ Home; (_____) ______ - _______________(Cell) 
Email: __________________________________________@_______________________ 
 
Yours in Delta,  
_____________________________________________________________________________________  
(Chapter President’s Name) (Member #)  
 
_____________________________________________________________________________________ 
(Advisor’s Name - if applicable)   (Member #) 
 
 
____________________________________ _______________________________ 
Chapter President’s Signature  Advisor’s Signature  
 
cc:  Regional Representative 
************************************************************************** 
FOR ADMINISTRATIVE USE ONLY: 
Regional Director:  ______________________________________ Date:  ______________ 
Approved:  _______ Yes _______ No  
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APPENDIX 57 

NEW INITIATE PRESENTATION 
RUN OF SHOW 

SEND TO REGIONAL DIRECTOR 
 

Chapter: _____________________________________________ Chapter # ___________ 
 
Advisor/Leader of Minerva Circle:  _____________________________________________ 
 
Presentation for New Initiates of _________________   Presentation Date: _____________ 

(Quarter/Year) 
Presentation Location: _______________________________________________________  
Presentation Time: ________ to________ 
    

I. Presentation: 
 A. New Initiates arrive to [LOCATION] singing, “[APPROPRIATE DELTA SONG].”  (example: “All of My 

Love”). Only the members of the Minerva Circle may precede them. 
 

 [Add all of the lyrics to the song here]  
 
 B. Greetings: [add the details of each, as appropriate] 

1. To the National and/or Regional Officer(s), NAME 

2. To the Chapter President, NAME 

3. To the Leader of the Minerva Circle, NAME 

4. To the Chapter Advisor and/or Advisory Council (as a group), NAME 

5. To the Deltas of the Chapter - including members of the Minerva Circle (NO individual greetings) 

6. To the Deltas in the Audience (NO individual greetings) 

7. To the members of the National Pan-Hellenic organizations 

8. To the Community of_________________ 

 
 C. Recitation: The Founders 
 
 D. Songs (Traditional Delta Songs) and/or Chants 
 

 [Add the title and the lyrics to each song and/or chant here] 
 
 E. Introductions: Each new initiate will introduce herself.  

Appendix must be updated when introductions written by Initiates OR chapter must provide sample 
introduction that will be used by each Initiate 

 
[Add introduction wording here] 

 
 F. Poems: (Maximum of two (2) Delta appropriate poems). Examples include “Violets” by Soror Marie 

Johnson, “The Delta Woman” by Soror Mary McLeod Bethune, “Delta Girl” – Author Unknown 
 
 [Add the title and the wording for each poem here] 
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G. Songs 

1. New Initiates sing “[APPROPRIATE DELTA SONG] as they walk to the end of the courtyard.   
 

H. Outfits  
1.  Add description of the outfit selected. Please be reminded to select an outfit that complements all 

members participating in the show. 
2.  Attach a picture of each component of the outfit. 
 

 I. Mask 
1.  Add description of the mask to be worn. 
2.  Attach a picture of each component of the outfit. 
 

 
This must be forwarded to the Regional Director for approval. 
 

cc: Regional Representative 
 

 
 
_____________________________________________________________________________________ 
(Chapter President’s Name)                                                 (Member #)  
 
_____________________________________________________________________________________ 
(Advisor’s Name - if applicable)                                   (Member #) 
 
 
_______________________________________________________________ ___________________ 
Chapter President’s Signature  Date 

 
 
_______________________________________________________________ ___________________ 
Advisor’s Signature (if applicable) Date 

 
 
 
 
 

 
******************************************************************************************** 
FOR ADMINISTRATIVE USE ONLY: 
 
Regional Director:  __________________________________________________  Date:  ______________ 
 
Approved:  _______ Yes _______ No 
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APPENDIX 58 

NEW INITIATE PRESENTATION 
REHEARSAL SCHEDULE 

 
CHAPTER NAME: ___________________________________________________________ 
 

 
Date 

 
Start / End time 

 
Location 

Component 
Rehearsed 

    

    

    

    

    

    

    

    

    

 

I have read the New Initiate Presentation Guidelines and approve of this rehearsal schedule. I 
understand that I must attend all rehearsals and should any of the information change or if any 
violations occur, I must notify the Regional Director and the Regional Representative immediately. 

 
 
_____________________________________________________________________________________ 
 (Chapter President’s Name) (Member #)  
 
_____________________________________________________________________________________ 
(Advisor’s Name - if applicable) (Member #) 
 
 
_______________________________________________________________ ___________________ 
Chapter President’s Signature  Date 
 
 
_______________________________________________________________ ___________________ 
Advisor’s Signature (if applicable) Date 
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APPENDIX 59 

NEW INITIATE PRESENTATION 
NOTIFICATION OF CHANGES 

 
_________________ 
(Date) 
________________________________________________ 
(Name of Regional Director) 
________________________________________________ 
(Street Address) 
______________________________________________________ 
(City, State, Zip Code) 
 
Dear Soror____________________________ ___________: 
 
We are writing to inform you of changes that have been made to the New Initiate Presentation. We have 
changed:  
 
We hope that these changes will be approved, so that we may continue with our preparation for the New 
Initiate Presentation.  Enclosed you will find a revision of the following: ______________________________ 
 
We have also forwarded this information to ______________________________, the Regional 
Representative. Should you have any questions or concerns please do not hesitate to contact us  
at _____-______-__________ or ______________@____________.  
 
We thank you for your time and consideration.  
 
Yours in Delta,  
 
___________________________________________________________________________________ 
(Chapter President’s Name) (Member #) 
 
 
___________________________________________________________________________________ 
(Advisor’s Name - if applicable) (Member #) 
 
 
cc: Regional Representative 
 
FOR ADMINISTRATIVE USE ONLY: 
 
Regional Director: ______________________________________________   DATE: _________________  
 

APPROVED:  __________YES __________NO  
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APPENDIX 60 

NEW INITIATE PRESENTATION 
LETTER OF CONSENT 

 
 

I, _____________________________________________, agree to participate in the New  

 

Initiate Presentation at ___________________________________________________________  

 (Location) 

with the _______________________________________________ Chapter upon my initiation. 

 
 
(Initial each space) 

 
________________ I understand that this presentation is not a requirement nor a component of 

the Membership Intake Process.  I also understand that I am not obligated 
in any way, fashion, or form to participate in these events.    

 
________________ I agree that I have not been coerced, forced, intimidated, manipulated, or 

obligated to participate in the presentation. I am participating of my own free 
will.  

 
________________ I understand that my first priority in regards to Delta Sigma Theta Sorority, 

Incorporated is to the Membership Intake Process.  
 
________________ If I change my mind about participating in the presentation, I understand that 

I may withdraw at any time.  However, I will be considerate of those who do 
wish to participate and notify the Leader of the Minerva Circle and the 
Advisor in a timely manner.  

 

 
 
 
_________________________________________________  ____________________ 
Signature (pen and ink - no digital signatures)     Date 
 
 
NOTE to Chapter President: This signed form should be emailed to the Regional Director. 
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APPENDIX 61 

NEW INITIATE PRESENTATION 
SIGNATURE FORM 

 To be signed by all Pyramids Participating 

 

Chapter: _____________________________________________ Date: _______________ 

 

NAME  SIGNATURE 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
 

NOTE to Chapter President: This signed form should be emailed to the Regional Director. 

  



    
  

 

Page 219 

Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Revised AUGUST 2018 

 

APPENDIX 62 

NEW INITIATE PRESENTATION 
LETTER OF LATE PARTICIPATION 

 
 
_________________ 
(Date) 

 
 
____________________________________________________________ 
(Chapter President) 
____________________________________________________________ 
(Street Address) 
____________________________________________________________ 
(City, State, Zip Code) 
 
 
Dear __________________________________________: 
                                           (Chapter President)  
 
I, ___________________________________________, would like to participate in the New Initiate 
Presentation.  I did not think that I would be able to participate because:  
 

 

 

 
However (Explain how the situation has changed),  

 

 

 
I have discussed this situation with my Pyramid sisters, the Leader of the Minerva Circle, and the Chapter 
Advisor (if applicable) and it has been decided that I may participate in the presentation. 
 
Enclosed you will find the New Initiate Presentation Signature Form and Letter of Consent.  Should you have 
any questions or concerns, please contact me at (_____) _______-_________ or 
__________________@__________________.   
 
Thank you for your assistance.   
 
Sincerely,  
 
 
_______________________________________  ___________________________________________ 
(Print Name) (Signature) (pen and ink - no digital signatures) 
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APPENDIX 63 

NEW INITIATE PRESENTATION 
LETTER OF DECLINATION 

 
 
_________________________ 
(Date) 

 
 
_____________________________________________________ 
(Name of Chapter President) 
 
_____________________________________________________ 
(Street Address) 
 
___________________________________________________________ 
(City, State, Zip Code) 
 
 
 
Dear _________________________________________________: 
 (Chapter President)  
 
I, _____________________________________, would like to withdraw from the New Initiate 
Presentation.  I willingly choose not to participate for the following reasons: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
I have discussed with my Pyramid sisters, Leader of the Minerva Circle, and Chapter Advisor (if 
applicable), the reason(s) for submitting my declination, and we have reached a mutual agreement. 
 
Should you have any questions or concerns, please contact me at (_____) ______-__________ 
or _______________@_____________. 
 
Thank you for your assistance. 
 
Sincerely,  
 
 
_______________________________________   _______________________________________  
(Print Name) (Signature) (pen and ink - no digital signatures) 
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APPENDIX 64 

INITIATION CERTIFICATION CARD 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

NOTE:   Initiation cards must be completed and MAILED with the Material Verification of 
Receipt and Destruction Form (Appendix 65) to National Headquarters within 24 hours of 
the initiation.  Paper copies of the Initiation Certification Card will not be accepted. 
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APPENDIX 65 

MATERIAL VERIFICATION OF RECEIPT  
AND DESTRUCTION 

 
 

RETURN TO NATIONAL HEADQUARTERS IMMEDIATELY FOLLOWING INITIATION CEREMONY 
 

RECEIPT 
This is to certify that I have received the materials listed below in the quantities indicated: 
 
______ Pyramid Pin      ______ Sorority Pin        ______Certificates of    
                                                                                                                                  Membership 
 
______Delta Achievement Test ______DAT Re-Test (#_______) ______Examiner’s Manual 
 
 
______ Official Ritual 
 
 
I have distributed the above materials to # __________ Pyramids. 
 
Chapter: _________________________________________________ Chapter#: ____________ 
 
Address:
 _______________________________________________________________________ 
 
City: ____________________________________________State ________ Zip Code _____________ 
 
Chapter President (pen and ink signature) ________________________________________________  
 
Chapter Advisor (pen and ink signature) __________________________________________________ 
 
Leader of the Minerva Circle (pen and ink signature)__________________________________________ 
                  
DESTRUCTION 
This is to certify that in accordance with Grand Chapter Policies and Procedures for accountability of the 
Delta Achievement Test. 
# ________ Delta Achievement Tests were administered to the Pyramids. 
# ________ Delta Achievement Test were destroyed. 
 
I hereby certify that I either destroyed or witnessed the destruction of the Delta Achievement Tests.  I am 
returning any unused tests to National Headquarters along with an Initiation Certification Card for each 
initiate. 
  
Number of Candidate Declinations __________ 
 
Copy To: Membership       Copy To: Regional Director        Copy To:  Chapter 
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APPENDIX 66 

OFFICIAL GUARD/GOLD BADGE ORDER FORM 
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APPENDIX 67 

DISCIPLINARY ACTION FORM 
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APPENDIX  68  

ALLEGATION REPORT FORM 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DD 
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APPENDIX 69 

MEMBERSHIP INTAKE PARTICIPATION GUIDE 

This checklist applies only to sorors who are not under disciplinary action. 
 
 

FUNCTION/ RESPONSIBILITY 
Minerva 
Circle 

Trained 
Chapter 

Members 

Non-
Trained 
Chapter 

Members 

Financial 
Members 

(Not in 
your 

chapter) 

NOTES 

 

1 Become a Certified Membership Intake Trainer. ---------- ---------- ---------- ---------- 
Selected by the 
Regional Director. 

2 
Conduct a Chapter Membership Intake and 
Minerva Circle Training 

NO NO NO NO 
 

Certified MIT Trainer 

3 Must complete 2 (two) DID Workshops YES YES NO NO  

4 
Attend a Chapter Membership Intake and 
Minerva Circle Training 

YES YES NO NO  

5 
Be a Candidate for an Elected Position on the 
Minerva Circle. 

---------- YES NO NO  

6 Vote on members of the Minerva Circle. ---------- YES YES NO  

7 
Develop the Chapter’s Membership Intake 
Calendar. 

YES NO NO NO  

8 
Vote on the Chapter’s Membership Intake 
Calendar. 

YES YES YES NO  

9 
Vote on the Chapter’s Membership Intake 
Budget. 

YES YES YES NO  

10 Approve the Membership Intake Calendar NO NO NO NO Regional Director 

11 Attend the Rush Activity. 
YES* 
*of the 
chapter 

YES* 
*of the 
chapter 

YES* 
*of the 
chapter 

NO 

College/Univ. Official; 
Nat’l/Regional Officer or 
their designee; Chapter 
Advisor(s) 

12 
May have a participatory role and/or be a 
program participant/presenter at the Rush 
Activity.  

YES YES NO NO 

College/Univ. Official; 
Nat’l/Regional Officer or 
their designee; Chapter 
Advisor(s)  

13 Write a letter of recommendation YES YES YES YES  

14 Screen Membership Application Packets YES NO NO NO  

15 Conduct Applicants Interviews YES NO NO NO  
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 FUNCTION/ RESPONSIBILITY 
Minerva 
Circle 

Trained 
Chapter 

Members 

Non-
Trained 
Chapter 

Members 

Financial 
Members 

(Not in your 
chapter) 

NOTES 

 

16 Attend and Observe Applicant Interviews YES YES YES NO  

17 
Can review Membership Application Packets 
prior to the Chapter Vote 

YES YES YES NO 
 

18 Vote on Applicants YES YES YES NO  

19 Attend Candidate Orientation YES NO NO NO  

20 Attend the Pyramid Induction YES YES YES YES* 
*Exception: Sorors 
on Disciplinary Action 

21 Participate in the Pyramid Induction Ceremony YES YES Pin Only Pin Only 
Soror can pin a 
candidate 

22 Attend First Night Meeting YES YES YES NO  

23 
Have contact with the Pyramids after the 
Pyramid Induction Ceremony 

YES NO NO NO  

24 
Meet with the Pyramids during the nine days of 
the Pyramid Preparation Period 

YES 
Only Jewel 

Day 
Assistants 

NO NO 
Refer to Component II 
& III, Pyramid 
Preparation Period 

25 
Serve as an Assisting Soror, during Pyramid 
Preparation Period and The Nine Day Path 
(Jewel Days) 

YES 
Only Jewel 

Day 
Assistants 

NO NO 
Refer to Component II 
& III, Pyramid 
Preparation Period 

26 

Meet with the Minerva Circle Jewel on the 
Pyramid Preparation Period Day (only that day) 
that the Jewel is required to present the 
historical component and pertinent sorority 
material. 

YES 
Only Jewel 

Day 
Assistants  

NO NO 
Refer to Component II 
& III, Pyramid 
Preparation Period 

27 
Administer the Delta Achievement Test (DAT) to 
the Pyramids 

YES NO NO NO  

28 Score the Delta Achievement Test (DAT) YES NO NO NO  

29 Participate in the Odyssey Experience YES YES NO NO  

30 Participate in the Ribbon Pinning Ceremony YES YES NO NO  

31 
Have contact with the Pyramids after the 
Odyssey Experience 

YES YES NO NO  

32 Attend NIP Rehearsals YES NO NO NO 
Advisors MUST 
attend for Collegiate 
Chapters 
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 FUNCTION/ RESPONSIBILITY 
Minerva 
Circle 

Trained 
Chapter 

Members 

Non-
Trained 
Chapter 

Members 

Financial 
Members 

(Not in your 
chapter) 

NOTES 

 

33 Participate in the Nine Day Path YES YES NO NO  

34 Attend the Crossing-Over Ceremony YES YES YES YES* 
*Exception: Sorors 
under Disciplinary 
Action by the Sorority 

35 Attend the Initiation Ceremony YES YES YES YES* 
*Exception: Sorors 
under Disciplinary 
Action by the Sorority 

36 Pin a Candidate for Initiation YES YES YES YES* 
*Exception: Sorors 
under Disciplinary 
Action by the Sorority 

37 Participate in the NIP Performance NO NO NO NO  

38 Assist with the NIP Performance YES NO NO NO 

Advisors MUST 
assist.  Former 
Chapter Members are 
NOT allowed to 
assist. 

 

 

NOTE: “Participate” includes all group activities such as singing, discussions, engaging, sharing 
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APPENDIX 70 

MEMBERSHIP INTAKE TRAINER’S SUMMARY REPORT 
 

Chapter Training Information 

Training Date  Training Location  

Chapter Name  Chapter Number  

Chapter President  Region  

Cell Phone  Email Address  

Total Members  Members Trained  

Total Advisory Council Members (Collegiates Only)  

 

Advisors Present: _________________________________ _________________________________ 

   _________________________________ _________________________________ 

   _________________________________ _________________________________ 

   _________________________________ _________________________________ 

    

Training Team 
Trainer Name Member # Phone # Email Address Chapter Name 

     
     
     
     
     

 

Training Summary Details 

 

 

 

 

 

 

 

Recommendation for Chapter to proceed with Membership Intake:  _____Yes     _____No 
 
Lead Trainer Confirmation (Soror Completing Form) 

 
Lead Trainer Name:   ___     Form Completion Date ____________  

NATIONAL FIRST VICE PRESIDENT and REGIONAL DIRECTOR VERIFICATION 
 
 
National First Vice President: 

 
Signature: 

  
Date Verified:

Regional Director: Signature: Date Verified:
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APPENDIX 71 

FEE CONCESSION AGREEMENT 
This form should be disseminated and collected during the Candidate Orientation 

 

 
Non Refundable Processing Fee 
 
The application now contains the following language to alert the applicant that a portion of 
the application fee could be withheld if the process is stopped for any reason. 
 
Language from the Application 
 
By signing this document, you understand that if for any reason and at any time 
this process is stopped or you decide not to continue, you will forfeit $100 of your 
national initiation fee and $100 of the chapter processing fee. Should you choose 
to continue on with this process, you will be expected to sign a statement 
acknowledging (Appendix 71), you understand and accept these terms at the time 
you pay your fees. 
 
At the time fees are collected (Candidate Orientation), all applicants must sign the Fee 
Concession Agreement. The form must be dated, and each applicants name printed on 
the form. The applicant must read the statement and sign next to her name to 
acknowledge she understands a portion of her fees could be forfeited. If she refuses to 
sign the form, her fees should not be accepted and she will not move forward in the 
process. All applicants must sign the form prior to acceptance of the Initiation Fees. A 
copy of this form should be kept by the chapter and a copy should be emailed to the 
Regional Director.	

	
  



 
 

 

Page | 231 

Revised August 2018 Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

 
Fee Concession Agreement  
 
Dear Applicant, if for any reason and at any time this process is stopped or you decide not to 
continue, you will forfeit $100 of your national initiation fee and $100 of the chapter processing 
fee. If you wish to withdraw at this time, we thank you for your interest and wish you the best 
in your future endeavors.  
 
_________________________________	
	Candidate	Orientation	Date		
	

Please print and sign your name below. 

Print	Name		 	 	 	 	 	 Signature	(pen	and	ink)	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	

___________________________________	 	 	 _______________________________________	
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APPENDIX 72 

CODE OF CONDUCT SCRIPT 

Code of Conduct Script 
 
THIS REVIEW MUST OCCUR AS AN AGENDA ITEM DURING THE RUSH and CANDIDATE 
ORIENTATION SESSION. IT SHALL BE CONDUCTED BY A CERTIFIED DID TRAINER, MIT 
TRAINER OR A DESIGNEE APPOINTED BY THE REGIONAL DIRECTOR.   
(Code of Conduct must be available electronically so it can be shown on screen to all applicants.) 
 
This portion of the agenda is to call to your attention the Code of Conduct. Delta Sigma Theta Sorority, Inc. is 
a national service sorority; the organization requires that its members exemplify and encourage high cultural, 
intellectual, and moral standards and that their actions exemplify the public and personal behaviors that reflect 
the ideals and principles espoused by the Sisterhood. These standards are a set of conventional principles and 
expectations that are considered binding on any member of Delta Sigma Theta Sorority, Inc. The set of ethics 
that govern these expectations is referred to as a code of conduct. 
 
There are two sections of the Code of Conduct: 
 
Code of Ethics - the set of seventeen guidelines, ethical principles, that define acceptable behavior for 
members. ALL members are expected to live up to these ideals by embracing and adhering to these ethical 
principles.  
 
Disciplinary Action Code – It sets forth the type of improper conduct, on the part of the sorors, members, 
Pyramids, candidates, applicants, and chapters that are unacceptable and thus prohibited. Such improper and 
unacceptable conduct is subject to sanctions and financial penalties. Depending on the prohibitive action that 
is violated, the following actions can be taken: 
 
For applicants, candidates or Pyramids: there is only one action that we take as an organization 
Barred. – Barred simply means that these individuals shall not attempt to resubmit an application for 
Membership, during the indicated time period; or in the case where the membership process is ceased due to a 
violation of the membership intake program, the extending of membership to candidates or Pyramids is rescinded 
for an indicated period of time. 
 
Individuals may be barred for 1 year, 3 years, 5 years or for life.  Examples of being barred (page through 
document – beginning with Section 2A, Sections 3, 4, 7, 8, 9, 10) 
 Underground activity- pre or post initiation 
 Attending unauthorized meetings 
 Falsification of applications and accompanying documents, including changing grades, false public 

service statements 
 Accepting or giving gifts… 

 
For members: 
 
Probation - Probationary condition is in effect for a specified period of time and may involve the loss of specified 
privileges. 
 



 
 

 

Page | 233 

Revised August 2018 Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

Suspension - A sanction that terminates the individual’s membership in Delta Sigma Theta Sorority, Inc. for a 
specified period of time. Satisfactory completion of specified stipulations including loss of privileges, payment of 
fines, and a rehabilitation plan is required for full reinstatement. 
 
These sanctions of probation and suspension range between six (6) months and five (5) years, with fines, 
from $200 to $5,000. 
 
Expulsion - Permanent removal from membership in Delta Sigma Theta Sorority, Inc. – in short the members 
name will be purged from the files of Delta forever – never to be recognized as a member again. 
 
Three Types of Hazing 
 
Subtle Hazing 
Any activity or attitude directed towards an applicant, candidate, or Pyramid which embarrasses, 
humiliates, or ridicules them. These behaviors are often taken for granted or considered “harmless”.  

Δ Examples 

 Unapproved work and/or other activities: any road trip that would make it necessary for an applicant, 
candidate, or Pyramid to travel extreme distances or under hazardous conditions or any activity that would 
endanger an applicant, candidate, or Pyramid. 

 Requiring any association with other organizations. 
 Having contact with applicants as it relates to Membership Intake before they are invited to membership. 
 Requiring or accepting services from applicant, candidates, or Pyramids, including, but not limited to, 

visits, phone calls, errands, buying food, gifts or personal items, etc. 
 
Emotional/Psychological Hazing 
Any activity which confuses, frustrates, or causes an individual undue stress through mental anguish 
and physical discomfort. 

Δ Examples 

 Harassment 
 Requiring ridiculous attire or activities 
 Requiring individuals to perform personal services 
 Verbal abuse (i.e. cursing, yelling, etc.) 
 Any form of questioning under pressure or in an uncomfortable position] 
 Sleep deprivation 
 Expecting individuals to be deprived of maintaining a normal schedule of bodily cleanliness. 
 Be expected to harass others 
 Belittling; and 
 Any morally degrading, illegal, or indecent activity; any type of activity that is in violation of legal statues 

or policies of the resident locale (i.e. college, university, city, state, etc.). 
 
Physical or Violent Hazing 
Anything which causes physical harm 

Δ Example 

 Several examples include but are not limited to paddling, beating, slapping, kicking, pushing, blindfolding, 
sleep deprivation, exercising of any kind, duck walking, tearing clothes, disruption of hair styles and/or 
damage of hair, consumption of alcohol, use of drugs, forcing the use of alcohol, drugs, or the eating of 
so-called “Delta Food”. 

 Behaviors can also be categorized as Emotional hazing 
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READ STATEMENT ALOUD AND VERBATIM: 

Delta Sigma Theta Sorority, Inc. has zero tolerance to hazing. We as an organization, have set forth 
this Code of Conduct to ensure that all members and those who are applicants, candidates or 
Pyramids have clear understanding of those behaviors that are expected and those that are 
unacceptable. The Notice to Applicant/Candidate/Pyramid Regarding Privilege & Responsibilities 
Form that you will or have already signed and submitted shared this same philosophy. 

 
We strive to be examples of wholesome individuals whose mission as a member is that of sisterhood, 
scholarship and service. We look for applicants with a similar mindset and expect all applicants to 
embrace this mission. 
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APPENDIX 73 

COLLEGE/UNIVERSITY OFFICIAL REQUEST  
FOR RUSH ATTENDANCE 

Chapters should retain a copy of this form for their records throughout the entire process. 
 
DELTA SIGMA THETA SORORITY, INCORPORATED  
College/University Official Request for RUSH Attendance  
 
Date:  ______________________________________ 
 
To:  ______________________________________  
 College / University Official  
 
From:  ______________________________________ 
 Chapter Name  
 
RE: Representation from the College/University at the Delta Sigma Theta Sorority Campus Rush  
 
 
This is to inform you that the ___________________________________ (Chapter) of Delta Sigma Theta 
Sorority, Inc. located on the campus of ______________________(location) will hold our Rush activity on 
__________________(date), at ________________(time) at the ________________(location).  
 
It is a requirement of Delta Sigma Theta Sorority, Inc. that a University official address the attendees at 
our Rush on the university’s policies regarding membership intake and university hazing policies.  
 
We hope that you will be able to attend or send a representative.  
 
 
___________________________________   _________________________________  
Chapter President’s Signature (pen and ink)  Chapter Advisor’s Signature (pen and ink) 
 
 
 
 
__________________________ (College/University Official) will be in attendance at your chapter’s RUSH 
activity.  
 
 
___________________________________  ____________________  
College/University Official’s Signature    Date  
 

This form may be returned by e-mail to ______________________________. 
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APPENDIX 74 

MEMBERSHIP APPLICATION SUBMISSION REMINDERS 

DELTA SIGMA THETA SORORITY, INCORPORATED 
A Service Organization Since 1913 

MEMBERSHIP APPLICATION SUBMISSION REMINDERS 

 
Applicants: Please ensure that you address and/or include the following items prior to submitting your 
Membership Application.  Failure to do so will render your application packet incomplete; therefore, you 
will not move forward in the membership process: 

 An original and one copy of the complete Membership Applicant Packet 

 Application is completed in its entirety (make sure the instructions listed at the top of the 
application/form are followed). 

 Original Signature and Date (pen and ink - no digital signatures) is affixed on the Membership 
Application. 

 Original Signature and Date (pen and ink - no digital signatures) is affixed on the Notice to 
Applicant/Candidate/  

 Pyramid Regarding Privilege and Responsibilities Form and initialed where appropriate. 

 Original Signature and Date (pen and ink - no digital signatures) is affixed on the Applicant’s Waiver 
Form and initialed where appropriate (COLLEGIATES ONLY). 
OR 

 Original Signature and Date (pen and ink - no digital signatures) is affixed on the Applicant’s 
Agreement and Parents/Guardian Acknowledgment Form and initialed where appropriate 
(COLLEGIATES ONLY). 

  Original Signature and Date (pen and ink - no digital signatures) is affixed on the Whistleblower 
Policy. 

 Official Transcript has been MAILED directly from the institution (college or university) to the provided 
mailing address. If an electronic transcript is applicable, it must be sent directly from the registrar 
office to the email address provided by the chapter. 

 Letters of Recommendation from all sources (Delta, University Official) have been included with 
original signatures (pen and ink - no digital signatures) and dated (pen and ink – not digital) affixed. 

 Letter of Public Service from one organization has been included on “official” letterhead original 
signatures (pen and ink - no digital signatures) and dated (pen and ink – not digital) affixed. 

 Verification of PRIMARY residency (ALUMNAE ONLY) has been included. 

 All materials are sent to the provided mailing address in time to meet the receipt deadline indicated at 
the RUSH event. 

 
NOTE #1: It is recommended that you review each letter of recommendation to ensure it includes all required 
information.  
NOTE #2: Applicants can submit only one application packet for consideration. Additions, corrections, and/or 
updates to the Membership Application Packet will not be permitted. The chapter will review the first packet 
received and discard all subsequent items submitted. 
NOTE #3: DO NOT SUBMIT YOUR APPLICATION PACKET IN BINDERS, SHEET PROTECTORS, 
FOLDERS, ETC.  
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APPENDIX 75 

SPECIAL SOROR FORM 
This form should be disseminated and collected during the Candidate Orientation. The President, Leader of the 

Minerva Circle, and Advisor (if applicable) should receive copies. 

Intended Chapter of Initiation: 
 

Full Name:  
 

  Last First Middle Maiden 

 
Directions: Please list contact information for any member of Delta Sigma Theta Sorority, Incorporated, you may wish to have 

information sent from the chapter, regarding your membership intake process (may include family members or 
friends).   

 
Member Name:  

Address:  

City:  State:  Zip Code:  

Telephone:  Email:  
 
Member Name:  

Address:  

City:  State:  Zip Code:  

Telephone:  Email:  
 
Member Name:  

Address:  

City:  State:  Zip Code:  

Telephone:  Email:  
 
Member Name:  

Address:  

City:  State:  Zip Code:  

Telephone:  Email:  
 
Member Name:  

Address:  

City:  State:  Zip Code:  

Telephone:  Email:  
 
Member Name:  

Address:  

City:  State:  Zip Code:  

Telephone:  Email:  
 

Additional sheets may be attached, if necessary. 
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APPENDIX 76 
EMERGENCY DATA SHEET 

This form should be disseminated and collected during the Candidate Orientation.  
A copy should be maintained by the chapter president, Leader of the Minerva Circle, 

and the chapter advisor (if applicable) throughout the Membership Intake process 
 
Today’s Date: ________________ 
 
Candidate/Pyramid Name:  ___________________________________________________________________________ 
 
Date of Birth: _____________________ (MM/YYYY) Age: _________________________ 
 
Address: __________________________________________________________________________________________ 
 
City: ____________________________________ State: ____________ Zip Code: ____________________ 
 
Phone: (___) ___________________ (H) (___) ___________________ (W)  (___) ___________________ (C) 
 
EMERGENCY CONTACT INFORMATION 
Contact #1 
Name ____________________________________________ Relationship __________________ 
 
Phone: (___) ___________________ (H) (___) ___________________ (W)  (___) ___________________ (C) 
 
Email address ______________________________________________________________________________________ 
 
Contact #2 
Name ____________________________________________ Relationship __________________ 
 
Phone: (___) ___________________ (H) (___) ___________________ (W)  (___) ___________________ (C) 
 
Email address ______________________________________________________________________________________ 
 
HEALTH INFORMATION 
Below please select any current health condition that may require attention during the Intake process.    
Allergies/Sensitivities (be specific)  
Foods ____________________________________________________________________________________________ 
Medicines _________________________________________________________________________________________ 
Bee sting or insect bite _______________________________________________________________________________ 
Other _____________________________________________________________________________________________ 
Asthma ____________________________________________________________  Inhaler required ____________ 
Vision: Glasses ____________________________________ Contacts _______________________________ 
Hearing: Hearing Aid(s) ____________________________  
Other ____________________________________________________________________________________________  
 
 
__________________________________________________________________________________________________ 
Pyramid Signature (pen and ink - no digital signatures)  Date                           



 
 

 

Page | 239 

Revised August 2018 Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

APPENDIX 77 

INSTRUCTIONS FOR REQUIRED CONTENT  
MEMBER OF DELTA SIGMA THETA  

SORORITY, INCORPORATED LETTER 
 
DIRECTIONS TO APPLICANT: 
Please distribute this document to the member of Delta Sigma Theta Sorority, Inc. that you have requested to 
write your official recommendation letter for membership. 
 
DIRECTIONS TO MEMBER OF DELTA SIGMA THETA SORORITY, INC.: 
Please review the content of required items to be included in your official recommendation letter for the applicant. 
 
GENERAL REQUIREMENTS: 

 Letters of recommendation must be written by persons who are not related to the applicant.  A relative is 
defined as a person connected to another by birth, marriage or adoption. 

 Only original signed (pen and ink - no digital signatures) letters of recommendation will be accepted.  A 
scanned, electronic, and special font signature on any letter of recommendation is unacceptable.  

 All Letters of Recommendation must be dated AFTER the official RUSH date (NOT before). 
 All Letters of Recommendation must be TYPED. Handwritten letters will not be accepted and the 

application will be deemed ineligible.  
 Ensure your name on the letter matches the name on file at National Headquarters.  
 Please DO NOT write this letter if you are NOT a financial member of the Sorority. 
 Chapter letterhead can not be utilized for personal letters of recommendation. If the member letter is on 

a chapter’s letterhead, the application will be deemed ineligible.  
 
HONESTY STATEMENT: 
When writing letters of recommendation for applicants seeking membership into Delta Sigma Theta Sorority, Inc., 
members must ensure they adhere to the guidelines as to who is eligible to write these specific letters by 
referencing the Administrative Procedures for Membership Intake. 
 
Before agreeing to write letters of recommendation, it is strongly encouraged that the member revisits our 
principles of Honesty and Justice. It should be the goal of every member only to recommend and bring forth for 
consideration candidates that the member (1)   has a relationship with, either professional or personal; and (2 ) 
sincerely believes would carry forth the mission of our organization and would serve for a lifetime. 
 
Sorors, we are living in a time when we must take into careful consideration those to whom we extend 
membership. Given the value we place on our bond of sisterhood, we must ensure that each recommendation 
is for a woman who embodies the true spirit and sustenance of sisterhood. When we are asked to submit 
letters of recommendation we are submitting a personal testament that says this woman can and will continue 
our legacy. All members must put forth their best effort in ensuring letters of recommendation are submitted in the 
spirit of honesty, justice, and dedication—all in which will sustain Delta Sigma Theta for another 100 years. 
 
LETTER FROM A MEMBER OF DELTA SIGMA THETA SORORITY, INCORPORATED 
One letter of recommendation for both collegiate and alumnae applicants must be from a member of the Sorority. 
(To be eligible to write a letter of recommendation on behalf of an applicant, a member of Delta Sigma 
Theta Sorority, Incorporated must be recorded in the RED Zone as financial for both her local and national 
dues for the previous and current fiscal years).  
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The member of the Sorority’s letter must include (if the letter does not contain this information, the applicant’s 
packet is ineligible and will not be scored: 

 Name of member providing recommendation, member number and current affiliation (i.e. chapter name 
or member at large). 

 The length of time the member has known the applicant and in what capacity.  
 A description of the applicant’s leadership attributes (e.g., ethics and values, leading others, 

interpersonal savvy, communication, planning and organizing, problem solving and decision making, 
and personal/professional development). 

 A statement explicitly stating the applicant’s primary residence is in the chapter’s service area (alumnae 
applicants only) 

 A statement of any involvement the applicant may have/had in local, regional, or national Delta activities 
of which the member is aware. 

 The member must sign (pen and ink signature - no digital signatures) and date the letter. 
 
NOTE:  

1. In order to provide ample time for the submission/processing of dues by the chapter to National 
Headquarters, and then by National Headquarters, it is advisable that you submit your dues 90 days prior 
to writing a Letter of Recommendation.  Submission of a member's dues less than 90 days prior to the 
date the Letter of Recommendation is submitted may disqualify the letter. Sorors are not considered 
financial until dues are received and receipted by National Headquarters. 

 
2. If a member falsifies all or any part of her letter of recommendation, the member shall be subject to Code 

of Conduct—Sanction 7E. 
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APPENDIX 78 

INSTRUCTIONS FOR REQUIRED CONTENT  
PUBLIC SERVICE LETTER 

 
DIRECTIONS TO APPLICANT: 
Please distribute this document to the administrator of the public service entity that you have requested to write 
your official public service verification letter for membership. 
 
DIRECTIONS TO THE PUBLIC SERVICE ENTITY: 
Please review the content of required items to be included in this public service verification letter for the applicant. 
 
GENERAL REQUIREMENTS: 

 Letters of verification of service must be written by persons who are not related to the applicant.  A relative 
is defined as a person connected to another by birth, marriage or adoption. 

 Only original signed (pen and ink - no digital signatures) letters of verification of service will be 
accepted.  A scanned, electronic, and special font signature on any letter of recommendation is 
unacceptable.  

 All letters of verification of service must be dated AFTER the official RUSH date (NOT before). 
 All Letters of Recommendation must be TYPED. Handwritten letters will not be accepted and the 

application will be deemed ineligible.   
 
LETTER FROM A PUBLIC SERVICE ENTITY VERIFYING SERVICE 
In Delta Sigma Theta Sorority, Incorporated, public service is that which provides solace, support and/or care 
for the needy.  Public service activities are activities performed above and beyond those that are job-related or 
those that are done in the interest of the applicant's family or self. 
 
The official Delta Sigma Theta Sorority, Incorporated definition of Consistent Public Service is:  

Service provided to a community (not necessarily in the applicant chapter’s current service delivery area) 
validated by an official representative of the entity receiving the service, an official responsible for management 
of the service mission (third party verification of service is acceptable), or the organization’s campus advisor.  

 
Public Service is UNPAID voluntarism that is NOT mandated or required by an organization in which the 
candidate is a member (e.g. The Links, Junior League, or Jack & Jill), or for completion of a college 
requirement for graduation (as determined in the university/college requirements).  
 
Self-serving Involvement does NOT meet the public service criteria. Self-serving involvement includes:  

 Church activities common/internal to all churches, examples such as Sunday school teacher and 
singing in the choir (NOTE: However, involvement in church activities that goes beyond the 
congregation to the community-at-large, (i.e. outreach) such as participation in food banks, clothing 
collection/distribution, or disaster relief are considered public service) 

 Member of an investment club 
 Member of a bowling team 
 Parental involvement with one’s own child's or family member's activities (e.g., PTA, coach of your 

child's/family member's team, troop leader of your child's or family member's troop) 
 Activities associated with a condition of employment 
 Activities directly related to course requirements (high school, college/university, etc.) 
 Volunteer activities for local, state and national candidate’s election campaigns  
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One letter of recommendation for both collegiate and alumnae applicants must be from a public service entity 
verifying the applicant’s consistent public service.  The public service letter must be written on the public 
service official letterhead. “Official is whatever your given organization deems its public or customary 
letterhead.”  
  
Collegiate Applicants 
 An individual must complete at least 25 hours of CONSISTENT public service.  The service must be 

provided for a minimum of three months to the same entity within 12 months (from the date of the 
application). 
 

Alumnae Applicants 
 Consistent service is activity done for the same entity for a minimum of 15 hours per quarter for a 

minimum of two years (from the date of the application).   
 The letter verifying public service must be from one organization. 

 
LETTER MUST INCLUDE: 

 Applicant’s Name 
 Name of organization. 
 A description of the service rendered and applicant’s roles and responsibilities within the organization. 
 Signature (in pen and ink – no digital signatures) and date  
 Length of time the applicant has been involved in the organization (the number of hours in last 

12 months for collegiate and number of hours per quarter for the past two years for an alumnae 
member—please include specific dates).  

 Quarters are a period of three (3) months: For example, January – March, April – June, 
July – September, October – December  

 Service hours must be denoted by quarter. Yearly totals will not be accepted   
 

*****************************************   EXAMPLES ONLY   ************************************************** 
COLLEGIATE APPLICANT: Jane Doe provided 30 hours of service within the last three  
months (January – March) and over 75 hours of service within the last 12 months (2016  
– 2017).  
 

 ALUMNAE APPLICANT: Jane Doe provided over 30 hours of service per quarter for the past 
three years (2015, 2016, 2017), starting in June 2015 and through February 2018. 

 
 Explanation of the applicant’s involvement in the organization. 
 List of current and past role(s) and/or responsibilities of the applicant. 
 Demonstrated leadership ability/skills (i.e., organizing, planning, and coordinating).  
 What the organization has gained through the applicant’s involvement. 
 Name, title, date, signature (pen and ink - no digital signatures) and contact information of the person 

writing the letter. 
 

 
PUBLIC SERVICE EXAMPLES 
 
Eligible Public Service 

 Applicants who are volunteering at an animal shelter assisting with the adoption of pets, caring for rescue 
animals and assisting with the care and nurture of animals in a shelter WOULD BE considered eligible 
public service credit under these guidelines. 

 Applicants who are members of community/national organizations (e.g. NAACP, Urban League), in which 
community service participation is NOT REQUIRED as part of their membership, WOULD BE considered 
eligible for public service credit under these guidelines. 
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 Applicants who are volunteering their time to provide tutoring services which ARE NOT required as a 
condition of their employment and/or college/university credit, WOULD BE considered eligible public 
service credit under these guidelines.  

NOT Eligible Public Service 
 Applicants who are volunteering at any city/state/national official political campaign office or any political 

campaign duties WOULD NOT be considered eligible for public service credit under these guidelines. 
 Applicants who are college/university graduate assistants and ARE REQUIRED to complete a specified 

amount of community service hours for graduate credit or completion of a degree, WOULD NOT be 
considered eligible for public service credit under these guidelines. 

 Applicants who are officers in a collegiate, community, or national organization and REQUIRED to 
complete a minimum number of public service hours as a condition of being an officer, ARE NOT eligible 
for public service credit under these guidelines. 

Non-Profit/Not-for-Profit/Foundation established by an applicant 
If applicant has established a non-profit, not-for-profit or a foundation, the following criteria MUST be met in 
order for it to be considered eligible for Public Service: 

 the organization must have been established two (2) years or more (from the date of application); AND 
 the applicant can NOT receive any form of payment, reimbursement, stipend, and/or in-kind services 

for her service and/or time. 
 

 The letter of recommendation to confirm public service MUST:  
 Include the Applicant’s Name 
 Include the name of organization. 
 Must come from a partner organization that has benefited from the services of the applicant's 

organization or from an elected public official (examples include, but are not all inclusive of, 
Alderman, Mayor, City Council member, School Board official, Governor) in the area where the 
service is being provided; AND 

 Be on the partner organization's or the elected official’s letterhead; AND 
 Include details of the impact of the partnership with the applicant's organization or the impact to the 

community, if the letter is from an elected official. The letter should also highlight the impact of the 
applicant's direct involvement.  
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APPENDIX 79 

INSTRUCTIONS FOR REQUIRED CONTENT  
UNIVERSITY OFFICIAL LETTER 

 
DIRECTIONS TO APPLICANT: 
Please distribute this document to the university official that you have requested to write your official university 
recommendation letter for membership. 
 
A UNIVERSITY OFFICIAL IS AN ADMINISTRATOR OR OTHER PROFESSIONAL STAFF MEMBER AS 
DESIGNATED BY THE COLLEGE/UNIVERSITY. 
 
DIRECTIONS TO THE UNIVERSITY OFFICIAL: 
Please review the content of required items to be included in this university recommendation letter for the 
applicant. 
 
GENERAL REQUIREMENTS: 

 Letters of recommendation must be written by persons who are not related to the applicant.  A relative is 
defined as a person connected to another by birth, marriage or adoption. 

 Only original signed (pen and ink - no digital signatures) letters of recommendation will be accepted.  A 
scanned, electronic, and special font signature on any letter of recommendation is unacceptable.  

 All letters of recommendation must be dated AFTER the official RUSH date (NOT before). 
 All Letters of Recommendation must be TYPED. Handwritten letters will not be accepted and the 

application will be deemed ineligible.  
 
LETTER OF RECOMMENDATION FROM A COLLEGE/UNIVERSITY PROFESSOR OR 
COLLEGE/UNIVERSITY OFFICIAL (COLLEGIATE APPLICANTS ONLY) 
 
One letter of recommendation must be from a college professor or college/university official (i.e., an 
administrator or other professional staff member as designated by the college/university). The college professor 
or college/university official letter must be written on official university letterhead.  “Official” is whatever 
the university deems its public or customary letterhead. 
 
The college professor or college/university official letter must include the following: 

 Name and position of person providing the recommendation. 
 Length of time and in what capacity the person has known the applicant. 
 Signature (in pen and ink – no digital signatures) and date  
 Public service activities in which the applicant is/has been involved.  
 Personal characteristics and leadership skills/abilities (i.e., organizing, planning and coordinating) the 

applicant possesses which would be an asset to the Sorority. 
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APPENDIX 80 

WHISTLEBLOWER POLICY 
 

THIS DOCUMENT MUST BE READ IN ITS ENTIRETY.  
 

ALL FIELDS OF THE APPLICANTS ONLY SECTION MUST BE TYPED AND ALSO SIGNED (PEN 
AND INK – NO DIGITAL SIGNATURES) AND DATED (PEN AND INK - NOT DIGITAL). 

 
ALL PAGES MUST BE SUBMITTED WITH THE MEMBERSHIP APPLICATION PACKET. 

 

 
STATEMENT OF COMMITMENT AND PURPOSE 

 
Delta Sigma Theta Sorority, Incorporated (the “Sorority”) is committed to the highest ethical, 

intellectual, cultural and moral standards.  The Sorority endeavors, and members should exemplify, 
public and personal conduct that reflects the ideals and principles adopted by the Sorority, which 
include the Sorority’s efforts to comply with all applicable laws that govern the Sorority.  The Sorority 
can best achieve its goals when members and sorors as well as those who aspire to become members, 
faithfully follow the Sorority’s governing documents, which includes reporting suspected violations of 
the governing documents.  To facilitate the reporting process, the Sorority has established this 
Whistleblower Policy, which includes an acknowledgement form that shall be signed by members, 
sorors and prospective members.   
 

This Whistleblower Policy is intended to encourage and enable members and sorors as well as 
applicants, candidates, Pyramids (collectively “prospective members”) to raise concerns internally 
regarding unethical or unlawful practices so that the Sorority can address and correct misconduct.  It is 
the responsibility of all members and sorors and all prospective members to report violations (or 
suspected violations) of the Sorority’s Code of Conduct and other governing documents.  While this 
Policy applies to all allegations of misconduct, the Sorority understands that reports by prospective 
members likely would relate solely to misconduct that violates (or is believed to violate) the Membership 
Intake Process. 
 

The Sorority’s governing documents include, but are not limited to, the Constitution and 
Bylaws; Chapter Management Handbook; Administrative Procedures for Membership Intake, 
including The Members’ Agreement Regarding Membership Intake Responsibilities (Members No 
Hazing Contract) and the Notice to Applicant/Candidate/Pyramid Regarding Privilege and 
Responsibilities Statement (Applicants/Candidates No Hazing Contract); and the Code of Conduct. 
 
 

DEFINITION OF WHISTLEBLOWER 
 

A Whistleblower is a member, soror, or prospective member who reports suspected unethical or 
illegal activity; or activity that violates the Sorority’s governing documents. 
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REPORTING PROCEDURES 

 
Allegations of suspected misconduct or violations of the Sorority’s governing documents should 

be made in good faith based on reasonable grounds for suspecting that an activity or particular conduct 
constitutes a violation of the governing documents. 

 
Reports of violations should be made in writing so as to assure a clear description of the issues; 

however, reports may be made orally when the urgency of a matter does not allow one to make a report 
in writing.  Oral reports shall be audio-recorded to ensure clarity of the reported actions.  Prior to 
beginning the recording, the person receiving the report (“receiving individual”) shall seek the 
permission of the person making the report (“reporting Individual”) to audio-record the report.  Upon 
receiving consent to record, the receiving individual shall repeat the consent question and answer 
immediately before beginning the recording. 

   
All allegations of misconduct or suspected misconduct should be factual rather than speculative 

or conclusory and, whether written or oral, should contain sufficiently detailed information to aid the 
Sorority in conducting a thorough and complete investigation.  “Detailed information” includes, but is 
not limited to: information about: where and when the incident or activities occurred; a description of 
the activities or misconduct; the names and titles of the individuals who allegedly participated in the 
misconduct; the names, title (if appropriate) and contact information (if available) of any person who 
witnessed or has knowledge of the alleged misconduct; the name of the chapter involved; and any 
other pertinent information.  The reporting individuals should refrain from (1) obtaining evidence that 
they do not have right to access and (2) conducting their own investigation. 

 
Reports shall be made to the appropriate Sorority officials, in the following order: the chapter 

president; the chapter advisors; the Regional Director and Regional Representative; and/or the National 
First Vice President and the Executive Director of the Sorority.  If the reporting individual is not 
comfortable reporting to any of the foregoing individuals or is not satisfied with their response, the 
reporting individual should immediately escalate the reporting to the next level.  Anyone making a 
report pursuant to this policy always has the option of contacting the National First Vice 
President and/or the Executive Director directly.  Authorized persons will conduct a prompt, 
discreet, and objective investigation. 
 

 NO RETALIATION 
 

It is contrary to the values of the Sorority and its Code of Conduct for anyone to retaliate against 
anyone who in good faith reports an ethics violation, a suspected violation of law, or a suspected 
violation of the Sorority’s governing documents. Anyone who retaliates against anyone who has 
reported a violation in good faith shall be subject to discipline, as appropriate pursuant to the Sorority’s 
Code of Conduct, up to and including expulsion from the Sorority if the retaliation was by a member or 
soror, or preclusion from membership, if the retaliation was by an applicant or candidate.  Where it 
appears that retaliation violated a federal or state law, the Sorority will refer the matter to the appropriate 
investigatory agency. 
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REPORTS MADE IN BAD FAITH 
 

The Sorority reserves the right to discipline members, sorors and prospective members who 
make bad faith, malicious, knowingly false, or frivolous allegations and complaints and/or who 
otherwise abuse this policy.  Anyone making a complaint concerning a violation or suspected violation 
must be acting in good faith and have reasonable grounds for believing the reported conduct constitutes 
a violation of the Sorority’s governing documents. 

 
With respect to misconduct in the Membership Intake Process, the Sorority reserves the right to 

reduce or expunge any sanctions imposed on applicants, candidates, Pyramids, members, or sorors 
who knowingly participate in acts that violate the Membership Intake process, but who made good faith 
efforts to report such violations to the appropriate officials. 
 

CONFIDENTIALITY 
 

Violations or suspected violations may be reported under this policy on an anonymous basis. 
Although the Sorority will receive and act promptly upon anonymous reports of violations, 
anonymous reports may preclude Sorority officials from conducting a thorough investigation 
of the allegations.  Reports of violations or suspected violations will be kept confidential to the extent 
possible.  The Sorority’s efforts to maintain confidentiality shall include calibrated disclosure, meaning 
the Sorority will exert maximum efforts to protect the identity of the reporting individual and shall make 
other disclosures only as necessary for it to conduct a thorough investigation.   
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DELTA SIGMA THETA SORORITY, INC. 
A Service Sorority ∆ Grand Chapter 

 

WHISTLEBLOWER POLICY  
 

MEMBERS AND PROSPECTIVE MEMBERS ACKNOWLEDGMENT FORM 
 

If any member, soror, or applicant, candidate, Pyramid (collectively “prospective members”) of Delta 
Sigma Theta Sorority, Inc. (the ”Sorority”) reasonably believes that any member, soror, or prospective member 
is engaging in activities or conduct that violates the Sorority’s governing documents including, but not limited to, 
the Constitution and Bylaws, Chapter Management Handbook, Administrative Procedures for Membership 
Intake, Members’ Agreement Regarding Membership Intake Responsibilities (No Hazing Contract), Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities; and the Code of Conduct, or that violates 
a federal, state, or international law, the member or prospective member shall report the suspected conduct or 
activity to the Sorority, according to the terms and procedures of the Sorority’s Whistleblower Policy, which is 
published on the Sorority’s website and is attached to this acknowledgement form. 
 
 As stated in the Whistleblower Policy, the Sorority shall impose discipline on anyone who retaliates 
against anyone who reports suspected misconduct.   
 
 By signing this form, I acknowledge that you are aware of the Whistleblower Policy, have read the Policy, 
have had an opportunity to ask questions about the Policy, and understand and will abide by the Policy.  
  
 
My signature below indicates my receipt and understanding of this policy and that I had an opportunity to ask 
questions.  
 
APPLICANTS ONLY 
 

_____________________________________________________________________________________________ 
Full Name        
 
_____________________________________________________________________________________________ 
Intended Chapter of Initiation  
 
_____________________________________________________________________________________________ 
Signature (pen and ink - no digital signatures) Date (pen and ink - not digital) 
 
 
 

MEMBERS ONLY 
 

_____________________________________________________________________________________________ 
Full Name        
 
_____________________________________________________________________________________________ 
Chapter Name  
 
_____________________________________________________________________________________________ 
Signature (pen and ink - no digital signatures) Date (pen and ink - not digital) 
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APPENDIX 81 

APPLICANT’S WAIVER FORM 
(Collegiates Only) 

 

THE COLLEGIATE APPLICANT MUST COMPLETE THIS FORM IF SHE WISHES 
TO WAIVE PROVIDING INFORMATION TO HER PARENTS/GUARDIANS. THE 
FORM MUST BE TYPED, EXCEPT WHERE SIGNATURE (PEN AND INK – NO 
DIGITAL SIGNATURES) IS REQUIRED. 

 
Name: ____________________________________________________________________________________ 
 
Home/Permanent Address: __________________________________________________________________ 
Street 
 
__________________________________________________________________________________________ 
City/State/Zip Code  
 
__________________________________________________________________________________________ 
Phone Number              
 
Local Address: 
__________________________________________________________________________________________ 
Residence Hall and Room Number or Off Campus Address 
 
__________________________________________________________________________________________ 
Room Extension or Off Campus Phone Number Email Address 
 

WAIVER OF PROVIDING INFORMATION TO PARENTS OR GUARDIANS 
 
I understand that Delta wishes to inform my parents ___ guardians __ [check appropriate box] that I am 
interested in participating in Delta’s membership intake process.  Delta wishes to provide this notice so that my 
parents ___ guardians __ [check appropriate box] are aware that, for me to become a member of Delta, I am not 
required to participate in any form of hazing, and to inform my parents ___ guardians __ [check appropriate 
box] that they should report any knowledge or suspicion of hazing to designated Delta officials, to my college or 
university Dean or Greek Life official, and/or to law enforcement officials. The designated Delta official is the 
Regional Director:  
 
Central Region  centralrd@deltasigmatheta.org 
Eastern Region  easternrd@deltasigmatheta.org 
Farwest Region  farwestrd@deltasigmatheta.org 
Midwest Region  midwestrd@deltasigmatheta.org 
South Atlantic Region  southatlanticrd@deltasigmatheta.org 
Southern Region  southernrd@deltasigmatheta.org 
Southwest Region  southwestrd@deltasigmatheta.org 
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I do not wish my parents ___ guardians __ [check appropriate box] to receive such information.  
 
By signing below, I agree that I waive the right to have my parents ___ guardians __ [check appropriate 
box] receive information such as that described above.  I do not agree to provide my  
parents ___ guardians __ [check appropriate box] with the Parents/Guardians Acknowledgment Form that 
is a part of my application packet. 
 
Name of Applicant: _________________________________________________________________________ 
 
Signature of Applicant (pen and ink - no digital signatures):__________________________________________ 
 
Date (pen and ink – not digital): ________________________________________________________________ 
 
Intended Chapter of Initiation _________________________________________________________________ 
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APPENDIX 82 

APPLICANT’S AGREEMENT AND 
PARENTS/GUARDIANS ACKNOWLEDGMENT FORM 

(Collegiates Only) 
 

THE COLLEGIATE APPLICANT MUST COMPLETE THIS FORM IF SHE AGREES 
TO INFORM HER PARENTS/GUARDIANS OF THE MEMBERSHIP INTAKE 
PROCESS. HER PARENTS/GUARDIANS MUST ACKNOWLEDGE THE 
AGREEMENT.  
 
THE FORM MUST BE TYPED, EXCEPT WHERE SIGNATURE (PEN AND INK – NO 
DIGITAL SIGNATURES) IS REQUIRED. IT IS ACCEPTABLE FOR ONLY ONE 
PARENT/GUARDIAN TO SIGN THE FORM. 

 
Name: ____________________________________________________________________________________ 
 
Home/Permanent Address: __________________________________________________________________ 
Street 
 
__________________________________________________________________________________________ 
City/State/Zip Code  
 
__________________________________________________________________________________________ 
Phone Number              
 
 
Local Address: 
__________________________________________________________________________________________ 
Residence Hall and Room Number or Off Campus Address 
 
__________________________________________________________________________________________ 
Room Extension or Off Campus Phone Number Email Address 
 
 
Applicant’s Agreement:  
I have read Delta’s anti-hazing policy that is posted on its website and that is summarized in the Notice to 
Applicant/Candidate/ Pyramid Regarding Privilege and Responsibilities that I received as a part of my application 
for membership packet I received from Delta. I understand that, to become a member of Delta, I must abide by 
Delta’s membership intake process, including its anti-hazing policy.  I also understand that, to maximize its efforts 
to eradicate hazing and provide other reporting options, Delta wants to make my parents [__] or guardians [__] 
[check appropriate box] aware that I have been accepted to participate in Delta’s membership intake process.   
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To ensure that my parents or guardians have been provided written information about Delta’s membership intake 
process, including its no-hazing policy, I agree that I will: 

 Provide my parents or guardians with the Parents/Guardians Acknowledgment Form (“Form”) that has 
been included in my membership intake application packet. The Form informs my parents or guardians of 
my plan to participate in the membership intake process and requires my parents or guardians to sign the 
Form acknowledging the following: 
 his/her awareness of my plan to participate in the membership intake process; 
 his/her receipt of summary of Delta’s anti-hazing policy; 
 his/her awareness that I am not required to participate in any form of hazing to become a member 

of Delta; and that 
 he/she will report to Delta, to my college of university Dean or Greek Life officials, and/or to law 

enforcement officials any suspicion that I am being hazed, or have been hazed, or have participated 
in hazing activities. 

By signing below, I agree that I have read and understand Delta’s anti-hazing policy and this Applicant’s 
Agreement Parents/Guardians Acknowledgement Form. I also agree to comply with Delta’s membership 
intake process, including its anti-hazing policy. I further agree to provide information about my plans to 
participate in Delta’s membership intake process to my parents or guardians, as reflected herein. I have 
had an opportunity to ask questions about the contents of this form and agree to its terms and conditions. 
 
Name of Applicant: _________________________________________________________________________ 
 
Signature of Applicant (pen and ink - no digital signatures): __________________________________________ 
 
Date (pen and ink – not digital): ________________________________________________________________ 
 
Intended Chapter of Initiation _________________________________________________________________ 
 
****************************************************************************************** 
Anti-Hazing Policy: 
Delta Sigma Theta Sorority, Incorporated (“Delta”) has a zero-tolerance hazing policy. The policy is embodied 
in documents disseminated to applicants/prospective members, including the Notice to 
Applicant/Candidate/Pyramid Regarding Privilege and Responsibilities (“no hazing contract), which all 
applicants are required to sign. The policy expressly prohibits all acts and forms of hazing, before, during and 
after the Membership Intake Process. The prohibition covers all hazing activities, whether physical, mental, or 
emotional, including, but not limited to, pre-initiation and/or underground activities (which is anything in 
addition to or contrary to approved activities); paddling; beating; slapping; blindfolding; pushing; depriving of 
sleep; pulling on clothes; pulling one’s hair; requiring the consumption of alcohol or drugs; forcing or requiring 
the consumption of foods that an applicant/prospective member finds disagreeable; yelling; humiliating; 
harassing; belittling; cursing; any morally degrading, illegal, or indecent action; requiring applicants/prospective 
members, or newly initiated members to perform housework or homework for members, or to “run errands.” 

Any applicant who consents to hazing, who participates in hazing by allowing herself to be hazed, or who is aware 
of hazing, but fails to report it shall be barred from membership in Delta. 
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If you suspect that your daughter is being hazed or is participating in hazing, you too should report the suspected 
hazing to designated Delta officials, the college or university where your daughter is a student, and/or the police 
department in the area where the suspected hazing is occurring. The designated Delta official is the Regional 
Director: 
Central Region  centralrd@deltasigmatheta.org 
Eastern Region  easternrd@deltasigmatheta.org 
Farwest Region  farwestrd@deltasigmatheta.org 
Midwest Region  midwestrd@deltasigmatheta.org 
South Atlantic Region  southatlanticrd@deltasigmatheta.org 
Southern Region  southernrd@deltasigmatheta.org 
Southwest Region  southwestrd@deltasigmatheta.org 
 
Parents/Guardians Acknowledgment:  
I understand that my daughter plans to participate in Delta’s membership intake process.  I acknowledge that I 
have received this copy of Delta’s anti-hazing policy; that I have read it and understand it; that I have discussed 
it with my daughter; and that I am aware that my daughter is not required to participate in hazing to become a 
member of Delta.  I agree to report to Delta, to the college or university where my daughter is a student, and/or 
to the police department suspicion that my daughter is being hazed or has been hazed.  I also understand and agree 
that any dispute regarding my daughter’s participation in Delta’s membership intake process that is not resolved 
informally will be resolved by binding arbitration, which means not in a court of law, with a judge and jury.  
 
By signing below, I agree that I have read and understand this Parents/Guardians Acknowledgment Form.  
I have had an opportunity to ask questions about the contents of this form.  I acknowledge and agree to the 
terms and conditions of this document. 
 
Name of Parent/Guardian: ___________________________________________________________________ 
 
Name of Parent/Guardian: ___________________________________________________________________ 
 
__________________________________________________________________________________________ 
Parent’s/Guardian’s Street Address 
 
__________________________________________________________________________________________ 
Parent’s/Guardian’s City/State/Zip Code 
 
__________________________________________________________________________________________ 
Parent’s/Guardian’s Phone Number   Relationship to Applicant 
 
__________________________________________________________________________________________ 
Applicant’s Name 
 
Signature of Parent/Guardian (pen and ink - no digital signatures): _____________________________________ 
 
Signature of Parent/Guardian (pen and ink - no digital signatures): _____________________________________ 
 
Date (pen and ink – not digital): ________________________________________________________________ 
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APPENDIX 83 

STEP SHOW GUIDELINES  
 

GENERAL GUIDELINES 
 

 

Delta Sigma Theta Sorority, Inc. recognizes that artistic and musical entertainment which includes, but is not 
limited to, step/stomp shows, stroll-offs, strolls/struts, exhibition shows and/or other affiliated demonstrations 
(hereafter known as “shows”) are creative and unique forms of expression, especially at the collegiate level. 
 
At most colleges and universities, students who are members of Greek-letter fraternities and sororities 
participate in such forms of entertainment as a means to promote and enhance the image of their respective 
fraternal organization and to showcase the talent of their membership. Shows provide students, parents, faculty 
members, college and university officials, and the public a forum to better understand the unique culture (e.g., 
history and traditions) of African-American fraternities and sororities. 
 
Although shows enhance the sorority experience, they should not involve the degradation and/or belittlement 
of any other Greek-letter organizations, including fraternities and sororities affiliated with the National Pan 
Hellenic Council (NPHC), National Association of Latino Fraternal Organizations, National Inter-Fraternity 
Conference, and the National Pan Hellenic Conference. 
 
Further, shows which take the form of dancing, singing, and/or skits should not be performed using lewd, 
indecent, or obscene behavior. Delta Sigma Theta Sorority requires chapters to portray positive themes when 
developing shows. When skits are performed, they should be developed to convey positive political, social 
justice, and moral messages. 

Adapted from the National Pan Hellenic Council Guidelines 

 
SPECIFIC GUIDELINES 

 

All show participants must at all times conduct themselves in a manner that would uphold the values and 
visions of the Founders of Delta Sigma Theta Sorority, Incorporated; bring honor and not any harm to Delta 
Sigma Theta’s reputation and goodwill or in any way bring shame, dishonor, or disrespect to the organization. 
In any show (this includes shows sponsored by chapters or otherwise), participants shall not engage in any 
conduct or use any language that is obscene, offensive, or immoral, or that would reflect negatively upon Delta 
Sigma Theta Sorority, Inc. Prohibited conduct includes, but is not limited to, the following: 
 

1. Nudity 
2. Partial nudity including exposed midriffs, buttocks, and large portions of the back. 
3. Gyrating or simulating sexual activity, or sexually suggestive movements. 
4. Profanity, including any word, expression, gesture or other social behavior that is socially construed or 

interpreted as insulting, rude, vulgar, desecrating or disrespectful in any manner. 
5. Using any music and/or videos that are in poor taste and that contain sexual connotations or profanity or 

verbal disrespect to women. 
6. Wearing attire that is unprofessional, distasteful, too tight, or masculine (e.g. combat/military boots). 

 
In addition to adhering to the above guidelines, participants are expected to strictly follow the standards 
delineated in the Constitution and Bylaws, the Code of Ethics, the Code of Conduct, and the Protocol and 
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Traditions Manual of Delta Sigma Theta Sorority, Inc. (collectively noted to be “Delta Rules”). Participants 
shall adhere to the following Delta Rules, among others: 

1. Status of Participants: No member shall be allowed to participate in any show unless she is in good 
standing with Delta, including being financial. 

2. Compliance with Delta’s Rules: No member shall be allowed to participate in any show unless she 
adheres to these step show guidelines and the standards delineated in the Rules. 

3. Official Sorority Pin: No participant shall wear the official sorority pin while participating in any 
show. 

4. Sounds and Calls: No participant shall at any time use any sounds/calls (e.g., ooo-oop) that purport to 
be a Delta sound or call, or use any unofficial symbols (e.g., elephant, duck). 

5. Use of Founders Picture: No picture of the Founders shall ever be used without the prior written 
approval of the National President of Delta Sigma Theta Sorority, Inc. 

6. Use of Greek Letters: The Greek letters “Delta Sigma Theta” should always be of equal proportion. 
They should not be distorted. 

7. Use of Delta’s Trademarks: No Delta trademarks, including any form of Delta’s name, its Greek 
symbols, or any other symbol, shall be used on any body part in any way (e.g. branding, tattooing, head 
shaving, or related body markings) in any show. Thus, any person displaying any such marks shall not 
be allowed to participate in any show. 

8. Use of Images Associated with Delta: The elephant and duck are not official symbols of Delta and 
should not be used with official symbols, with Delta’s name, or in any public activity (including any 
show). 

9. Use of Secret Motto. The secret motto, signs and/or grips should not be used on any paraphernalia or 
merchandise at any time and should not be uttered audibly. 

10. No Degrading Use: No Delta trademarks or service marks, including any form of Delta’s name, its 
Greek symbols, or any other symbol, shall be used on alcoholic beverage or tobacco containers in any 
television segment, video, DVD, or other medium where tobacco or alcoholic beverages are served, 
used, or referenced (assuming Delta has authorized any show participants or teams to participate in any 
event that will be televised or preserved on video or DVD other than for internal use by Delta) in 
relationship to a “themed” performance. 

11. Delta’s Customs and Traditions: The official colors of the Sorority are crimson and cream. Red and 
white are the only acceptable substitutes. The colors for the crest are crimson and cream or red and 
white. Yellow and gold are not appropriate substitutes for cream. 

12. Respect for Other Organizations: No participant shall belittle other Greek letter organizations by 
using demeaning slogans, by wearing their colors, or in any other way. To do so is indicative of a lack 
of respect for Delta as well as for the other organization. 

 
Any violation to these guidelines shall be dealt with through the disciplinary process of Delta Sigma Theta 
Sorority, Inc. 
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STEP SHOW - FUND RAISING EVENT  
(Fiscal Officers Manual 2016) 

 
Participating in a Show 
The parameters around the chapter’s participation in a show should be detailed in the chapter’s policies and 
procedures. At a minimum, the chapter must approve the participation in each show competition. The team 
represents the chapter and is a committee within the chapter. For each event, the committee should submit a 
budget that includes revenue and all allowable expenses that will be paid by the chapter. Clothing is not allowed 
to be expensed to the chapter unless it is rented. Some examples of allowable expenses include: 
 Registration Fee 
 Props 
 Music (Tapes) 
 Smoke Machine 
 Rented clothing used as costumes for step team participants 
 Travel Cost (If allowed) 

 
All prize monies (winnings) should be deposited in the chapter’s operating account. It is not to be split 
among show participants. The proceeds may be used to support the chapter’s programs and to defray the 
chapter’s administrative expenses. 
 
When a collegiate chapter participates in a competition, the collegiate advisor is required to accompany the 
team to the competition. The collegiate chapter shall provide the following when an advisor has to travel to a 
show: 
 Overnight travel: economy lodging and travel expenses 
 Weekend Travel: economy lodging, travel expenses and meals not to exceed $42/day 

 
Hosting a Show 
As is the case with all fundraising, a budget must be prepared for the event. Begin by listing the anticipated 
expenses. Some typical expenses are listed below:  
 Facility or equipment rental and related expenses 
 Liability Insurance 
 Printing of flyers 
 Postage 
 Trophies 
 Prize money 
 DJ and/or MC 

 
Once the expenses are detailed, set the registration fee and determine how many participants will be needed for 
the event to be profitable. If you have indicated that the net proceeds will be used for scholarships and public 
services, the net proceeds must be utilized in that manner. Approximately 5-15% may be retained as start-up 
money to host the next year’s fundraising event. 
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APPENDIX 84 

MEMBERSHIP INTAKE BUDGET 
 

 

Budget Preparation for Membership Intake 
 

The budget preparation is an important step in planning for Membership Intake. All revenues and expenses 
must be properly accounted for during this process. 

REVENUES  
Revenues are the funds collected from applicants, the budget or member donations. Enough revenues must be 
budgeted to cover all expenses.  
 
Membership Intake Chapter Budget Line Item – Funds budgeted by the chapter to carry out the intake 
process. This amount may include the current year’s dues received from new initiates. 
  
Chapter Initiation Fees – Contains the initiation fees (up to $300) per anticipated new initiates. The maximum 
new members allowed, per intake guidelines, may be used as the estimate for this line.  
 
Member Odyssey Attendance – An estimated amount of the trained members attending Odyssey. All 
members must cover their Odyssey expenses. 
 
Membership Intake Donations – This line item should include any actual or anticipated donations that will be 
used for membership intake.  
 
EXPENSES 
Expenses are costs incurred to carry out the intake process. Expenses cannot exceed the revenues collected. 
 
Delta Internal Development Training and Membership Intake Training – Location fee and trainer 
expenses, printing/copying, mailings 
 
RUSH – Location fee, refreshments, self-addressed envelopes, programs, insurance, printing/copying, mailings. 
 
Interviews – Location fee, water/snacks, printing/copying, mailings, supplies during Screening & Selection 
 
Candidate Orientation/New Member Orientation – Location fee, supplies, postage for binder mailing, 
printing of Pyramid Study Guides, copying, binders 
 
Induction/Initiation Ceremonies – Location fee, supplies, refreshments, snacks 
 
Pyramid Preparation Period Days, Jewel Days – Location fee, properties, snacks, copies  
 
Odyssey – Location fee, food, gratuity/tax, supplies, copies 
 
NOTE 1: If more than $25, per new initiate, of the Chapter Initiation Fees remains at the end of the process, it 
should be returned to the initiates. 



 
 

 

Page | 258 

Revised August 2018 Administrative Procedures for Membership Intake 

Delta Sigma Theta Sorority, Incorporated 

 
NOTE 2: The Chapter Initiation Fee should not be used to pay for the chapter gift to the initiates. 
 
NOTE 3: No more than $50 per Pyramid of the Local Initiation Fee can be spent on NIP activities. 
 
NOTE 4: Once approved by the chapter, all MI budget modifications must follow the amendment process 
identified in the chapter’s P&P.  
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APPENDIX 85 

LETTER OF INVITATION FOR SPECIAL SORORS 
 

Delta Sigma Theta Sorority, Inc.  
[CHAPTERNAME] 
ADDRESS 
City, ST  ZIP 
 
Date 
 
Greetings Soror:  
 
The [CHAPTERNAME] Chapter has received a request from one of our candidates, who is participating in the 
Membership Intake Process, to invite you as one of her Special Sorors to the Pyramid Induction and the Initiation 
Ceremonies. These ceremonies will take place on [DATE] and [DATE]. We are requesting that you keep these 
in strict confidence. It is our hope that you will be able to attend both ceremonies in support of this candidate.  
 
Pyramid Induction is scheduled for [DAY OF WEEK, DATE] at [TIME] at [LOCATION]. We are requesting that 
you arrive by [TIME] with your membership card, photo identification, Ritual, and penlight. Both required forms 
of identification will be required for admittance. Doors will close at [TIME]. Please note there is a structured 
schedule that we must follow immediately following the Induction Ceremony. As such, there will not be an 
opportunity for pictures or any other family activities. 
 
The Initiation is scheduled for [DAY OF WEEK, DATE] at [TIME] at [LOCATION]. We are requesting you arrive 
by [TIME]. Again, you will need your membership card and photo identification, Ritual, and penlight. Both required 
forms of identification will be required for admittance. Doors will close at [TIME].  
 
Immediately following the ceremony, there will be a Sisterhood Luncheon/Reception which is scheduled to begin 
at [TIME]. The cost of the luncheon is [COST]. We must receive your payment by [DAY OF WEEK, DATE]. 
Please address your check, money order, or cashier check to Delta Sigma Theta Sorority, Inc., and mail to our 
chapter’s P.O. Box: [FULL ADDRESS] 
 
Attire for both of these ceremonies is all black and pants are unacceptable. If you have questions, please do not 
hesitate to contact me at the number listed below. 
 
Candidate: [NAME] 
                                          
Yours in Delta, 
 
 
 
[CHAPTERNAME] Chapter President 
[Telephone Number] 
 
CONFIDENTIALITY STATEMENT: The information contained in this document is confidential, privileged and 
only for the information of the intended recipient and may not be used, published or redistributed without the 
prior written consent of Delta Sigma Theta Sorority, Inc.  
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